Quick Guide to e-Stamping

Introduction

This quick guide to e-Stamping outlines and illustrates the steps to filing an e-
Stamping return on-line, based on the example of a common type of case. The guide
should be used in conjunction with the more detailed guides available on e-Stamping.
It does not purport to be a full representation of all the requirements of e-Stamping or
to be a statement of the law relating to stamp duty.

How does e-Stamping work?

e-Stamping allows you to use ROS (Revenue On-Line Service) to file and pay stamp
duty returns on line and to receive a stamp certificate’ as part of that on-line
transaction. You must be registered for ROS (Revenue On-Line Service) to use e-
Stamping. See http://www.revenue.ie/en/online/ros/index.html for further information.

e-Stamping is simple to use as you enter data on the electronic stamp duty return
through a series of screens tailored to the instrument to be stamped and through
selections from drop-down menus presented on these screens. Based on the data
you have entered, the system calculates the stamp duty, (including any late interest
and penalties that may apply) and, after asking you to confirm the details of the
return, enables you to pay the duty on line. Once paid, the system will generate a
stamp certificate and send it electronically to your ROS inbox.

Once you have received the stamp certificate into your ROS inbox, you print off the
stamp certificate and attach it to the instrument to denote the instrument as stamped.
Typically, this will happen in a matter of minutes. However, in any adjudication case,
the stamp certificate will not issue until Revenue has examined the instrument and
any other supporting documentation required. You should send the documentation to
Revenue immediately the stamp duty return is filed for adjudication.

Example

In the following example, the filer (who has already been registered on ROS) is
completing a stamp duty return on line and the client is a non-owner/occupier who
has bought a second-hand house. The following example shows how to file an
electronic stamp duty return, pay the stamp duty and print off the stamp certificate to
attach it to the deed to denote that it has been stamped.

1 The stamp certificate replaces the former foil’/hologram and impressed stamps in every case since 30th December 2009.


http://www.revenue.ie/en/online/ros/index.html

Step 1 : You access e-Stamping by logging onto your ROS account (the account
assigned to you by Revenue on completion of your ROS registration). Once logged
on, your ROS ‘My Services’ homepage will display, as shown below in Figure 1. Click

the “File a return on-line” button
Figure 1 — Accessing e-Stamping on ROS
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Step 2 : Under Returns, select “Stamp Duty” from the drop-down menu for Tax

Type.

Figure 2 — Accessing the Stamp Duty Return for Completion



[A0w « Melp - [

R‘E‘VE"UE‘ : - _- | ._. Revenue On-Line Service
Ll |

Returns 1

Please note that only Taxes you are reqgistered Toi will be shown under Tax Type.
Whate appropriate, yau will be givan the aptien of filing the renim with oF withour a payment,
Ewre 15 0 U8 61 e Tax Rodarneg afed T Pt ation Trader Mntess hor wiich you Can i a Rt

Pleame make & pebection from sach men below « Tas Typa, Febuen Type and Teoo Fegede sfiondT reder Mumibes
| Denbes & eepuned s

Tax Typs Rensn Type Tax Regn, | Toader No.

[#] |Swemp Duty & = w| & |1 -

Wimend Stamp Diuty Riehun
Declans Clawbinek
Mumber of Coumsarpars
(hcit on the Bk BB 10 rebam B e Servicns page Back

el thes Bhet Buttorn 1o procesd 1o the nest o

TN s mngp e ES pes mesm me mm mmm e O HFTEE 3 G B0 LEKE MONE Y MO IRE
Gnoral Cuttames bk w0 oot

Covrghpit/ ErniadTioanls 54 3 BOS Dibe
Ploasa aole that nfaimation entered en ke Pay and Fide Paytios e aat o &
Scragn is confential and wil nat bo retained for hture use by the Liiac i 16 et up payments kom your

. : i socely St
anue Lommessnnets. Spttmng wp an RO daes rot suthonce 3

payrment To snaioe 5 paymred you mwel celec]
"Fie o Retoan WakiAWahet Paicnsss" i

Step 3: Select “Stamp Duty return” from the Returns Type drop-down menu and click

on the “next” button. This brings up the opening screen for the stamp duty return.
Figure 3 — The Stamp Duty Return
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Step 4: In the opening screen of the on-line return, the ‘Instrument Category’ screen, you
must select the category of instrument in question from a drop down menu. You must also
enter the date of the execution of the instrument and click “continue” to proceed to the next

screen. The category of instrument selected here is key as it will determine all other screens
presented for completion.

Figure 4 — Selecting the Category of Instrument
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Step 5: The next screen asks you to choose an option to best describe the property
(residential, non-residential or mixed use)

Fi_gure 5 — type of property
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Step 6: You must enter valid tax reference numbers in respect of ever party (vendor
and purchaser). You must also select the tax type under which that tax reference
number is registered. Please ensure your client furnishes you with documentation
from Revenue that confirms his/her tax reference number and tax type. Detailed
information on tax reference numbers is available at
http://www.revenue.ie/en/tax/stamp-duty/e-stamping/user-guide-for-ros.html



http://www.revenue.ie/en/tax/stamp-duty/e-stamping/user-guide-for-ros.html

Repeat the process in respect of each vendor and purchaser and remember to click
the “add vendor “ button each time you enter a tax reference number and tax type for
a party.

Figure 6 — Entering Tax Reference Numbers and Vendors and Purchasers
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Step 7: After ente;’ing the tax reference numbers and tax types in respect of every
party recited in the deed, you must enter the address of the property on the property
description screen.

Figure 7: Entering the Property Address and Description
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Step 8: You must enter the consideration on the Consideration Screen. Note: Enter
figures only, no commas. Then click on the “Calculate Liability” button.



Figure 8: Consideration and Duty Calculation
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Step 9: The e-stamping system will then display a Summary & Calculation screen
showing the exact amount due, how the duty is calculated, any reliefs claimed and
the names and tax reference numbers of all the parties (this is a long screen and is
displayed over the following two screenshots in Figure 9 below).

Note: You have not sent any e-stamping return or payment to Revenue at this
stage. If you quit the e-stamping screen at the Summary & Calculation stage, the
return will be lost and Revenue will have no record of your transaction. Nothing is
filed with Revenue until you complete the ROS “sign and submit” screen at the very
end of the process.

You should examine this Summary & Calculation screen carefully to ensure that you
have entered correctly all the particulars before proceeding to the ROS file and pay
screens. If you discover an error and need to return to an earlier screen, you should
press the ‘Back’ button. Please note, the system is designed to clear the information
from each such earlier screen as any change in data entered will impact on later
screens presented again. When you have examined the Summary & Calculation
screen and are satisfied that the data presented is correct, click the “Continue” button
to proceed.
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Step 10: When you continue from the ‘Summary and Calculation’ screen, the ROS
payment screen displays, showing your bank details (as stated by you when you set
up your RDI. See www..... for more information). The screen asks you to enter the
amount of the payment you are going to make and date. You can opt to file an on-
line return without a payment, or with part-payment. To file without payment, click the
file return only’ button. Note: No stamp certificate will issue until all outstanding
amounts are paid in full.

Figure 10: Stamp Duty Payment — ROS Payment Screen
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Step 11: The next screen asks you to confirm those payment details. Press the ‘OK’

button to continue to the last part of the filing process.
Figure 11: Confirming payment
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Step 12: You are now about to file an e-Stamping return (with/without payment) via
ROS. You must enter your ROS password and click the “Sign & Submit” button to

complete the transaction.
Figure 12: Filing the Stamp Duty Return
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Step 13: You will receive the following confirmation message immediately onscreen,
signalling successful filing. A message will also be sent to your ROS inbox, together
with a copy of the ‘Summary & Calculation’ data of the return just filed.

Figure 13 : Confirmation that the Stamp Duty Return has been filed
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Conclusion

Revenue has received your on-line return and the payment will be taken from a bank
account (nominated by you). Your stamp certificate for this on-line return will appear
in your ROS in-box within minutes, or on completion of adjudication, as appropriate.
You should download the stamp certificate, print it off and affix it to the document.
You can also use the ROS search facility to check on the status of any stamp
certificate presented to you. For more information on e-stamping, please go to
http://www.revenue.ie/en/tax/stamp-duty/e-stamping/index.html
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