
 

How to update your address on ROS 
 

• Login to ROS on the Administrator digital certificate and go to the “Profile” tab.  
 

 
 
 

• Scroll down the page until you see “Official and Business Address” and click on “Update 
Official or Business Address”. 
 

 
 
 

• The page opens on the Official address by default. 
If it is the Official Address that you need to amend, enter your new address in the fields 
provided, then click on “Save” at the bottom of the screen. 

• If you are not based in Ireland, click on “My address is not in the Republic of Ireland” and fill 
in the details there. 



 
 

 

 
• If you need to amend the Business Address, click on “I want to update my Business 

Address”. 

• If you are not based in Ireland, click on “My address is not in the Republic of Ireland” and fill 
in the details there. 

• You will only get the option to amend your Business Address if this is already set up. If there 
is no business address on your record, please contact your local Revenue Office or submit a 
myEnquiry (Enquiry relates to: select tax type e.g. Income Tax, More specifically: Change of 
Address). 
 



 
 

 

 
 

• Enter your new address in the fields provided, then click on “Save” at the bottom of the 
screen. 

 

 



 
 

 
 

• Enter your password and then click on “Sign and Submit”. 
 

You will get an on-screen acknowledgment: 
 

 
 

You will also get a notification to your ROS Inbox. 
 

 
 
 


