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Date Total Records Unique Duplicates 

11/01/2019 19,723 10,128 

24/01/2019 24,295 14,561 

29/01/2019 34,093 21,536 

05/02/2019 36,361 21,696 

13/02/2019 32,478 19,693 
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05-Feb 13-Feb

Duplicate LineItemID across the payroll run. 2341 2467

employeePRSIPaid and employerPRSIPaid are mandatory when prsiExempt is false 642 102

EmploymentID required for specified PPSN 2000 2826

PayDate must be within the TaxYear specified in the header of  the PayrollSubmissionRequest 2234 2244

EmployerReference is mandatory if EmployeeID(PPSN & EmploymentID) not included 1204 1574

ExclusionOrder marker is mandatory when no RPNNumber is included 251 296

Invalid format employee PPSN 411 474

Invalid NumberOfPayPeriods selected for chosen PayFrequency 32 32

PRSIClassDetail (PRSIClass and InsurableWeeks) required if PRSIExempt is false 557 727

Address is mandatory when EmployeeID(PPSN & EmploymentID) is not included. 535 614

Employee's Date of Birth is mandatory if the PPSN is not available 328 412

Invalid previous line item 198 328

Invalid PRSI class - subclass 1708 46

LeaveDate cannot be earlier than 01/01/2018 108

All other 546 514

12987 12764
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Customer selects Manage Bank Accounts



Customer clicks on Select a Direct Debit Type and the drop-down menu is displayed.



Customer selects Variable Direct Debit from the drop-down list. To continue the customer clicks on Manage Direct Debits.



Customer selects Create New Mandate to set up a new Variable Direct Debit.



Customer clicks on Create New Mandate and the Create Mandate screen is displayed.

All available registration numbers that can be selected for Variable Direct Debit will be displayed. 

Customer selects the registration number(s) by clicking on the Add to Mandate check box. 



Customer selects a registration number and clicks on Next to continue.



Create Mandate details screen

Customer enters details: Name, Address, 

BIC (optional) and IBAN. Customer can also 

enter an Additional Account Holder Name 

and Address.



Customer ticks the Declaration and selects Next to continue.



Summary Screen

A Summary screen will be displayed to the customer. The screen will allow the customer to review all details previously 

entered. The customer can Edit the details if the information displayed is incorrect.



After reviewing the details on the Summary screen, customer selects Submit to continue.



Customer will be presented with the Sign and Submit screen. Customer enters a password and selects the 

Sign & Submit button.



Acknowledgement screen is displayed to the customer. The Direct Debit Confirmation Letter/Notice issues to 

the employer in all circumstances even if the set up has been completed by the agent. If the employer’s ROS 

digital certificate has expired, the Direct Debit Confirmation Letter will be posted to the employer.



Amend a Variable Direct Debit

Customer can Amend a Variable Direct Debit by clicking on the Amend link. 



The customer can remove a registration number from the mandate by selecting the Remove from Mandate check box. If only one 

registration number is linked to the existing mandate the customer is advised to return to the main screen and select the Cancel option.

Customer may choose to add registrations to the mandate by clicking on the Add to Mandate check box. Customer selects Next to

continue.

Customer can select Next without clicking on a check box. The customer will be taken to the Bank Details screen to make amendments 

(if required).



Summary 

Screen

A Summary screen will be displayed to the customer. The screen will allow the customer to review all details 

previously entered. The customer can Edit the details if the information displayed is incorrect.



Customer selects Submit on the Summary screen and is presented with the Acknowledgement screen.  

A Notice/Letter issues to the employer in all circumstances even if the amendment has been completed 

by the agent. If the employer’s ROS digital certificate has expired, the Notice/Letter will be posted to 

the employer.



Cancel a Variable Direct 

Debit

Customer selects the Cancel mandate link to cancel an existing mandate.



Customer is presented with a confirmation screen. Customer clicks on the Cancel Mandate button to continue.                  



An Acknowledgement is displayed to the customer advising that the mandate has been cancelled.  

A Notice/Letter issues to the employer in all circumstances even if the cancellation has been completed by the agent. 

If the employer’s ROS digital certificate has expired, the Notice/Letter will be posted to the employer.



Terms and Conditions of using the SEPA Variable Direct Debit Scheme which is a facility for Employers who pay Employer Income
Tax/PRSI/USC/LPT 
• Rules and Regulations with regards to the collection of monies by means of SEPA Direct Debit are governed by the Banking and 

Payments Federation Ireland, website at www.bpfi.ie
• Your attention is drawn to the Legal Text that is provided for online application. 
• Participation in the SEPA Variable Direct Debit Scheme is a concession offered by Revenue. 

Taxpayer obligations when paying Employer Income Tax/PRSI/USC/LPT by SEPA Direct Debit
• You should ensure that you have sufficient funds in your bank account to cover the amount owed to Revenue each month. The

amount owed will be based on the balance outstanding for the period and therefore may be variable. Deductions will be made
from your bank account on the third last working day of each month. Where that payment fails and a balance remains
outstanding, Revenue will request a deduction from your bank account seven working days later to replace the failed payment.

• Payments received after the third last working day of each month will be regarded as late payments and may be subject to 
Interest on Late Payment. 

• If any credits are available in advance of the Variable Direct Debit deduction date these may be offset against your outstanding
balance. 

Legal text: By signing this mandate form, you authorise (A) the Revenue Commissioners to send instructions to your bank to debit 
your account and (B) your bank to debit your account in accordance with the instruction from the Revenue Commissioners. 

As part of your rights, you are entitled to a refund from your bank under the terms and conditions of your agreement with your bank. 

A refund must be claimed within 8 weeks starting from the date on which your account was debited. Your rights are explained in a

statement that you can obtain from your bank.

http://www.bpfi.ie/




•



•

•



•

•

•

•



•

•

•

•





•

–


