
 

How to amend a Direct Debit 

 

Login to ROS. 

On the “My Services” screen, click “Manage Bank Accounts” under “Payments and Refunds”. 

Then under “Direct Debit Management” click “Select a Direct Debit Type”. 

Select the tax type you wish to amend the Direct Debit for. 

 

 

 

Then click on “Manage Direct Debits”. 

On the next screen, you will be able to see or amend any existing Direct Debits. 

To amend a Direct Debit click on the three little dots under “Actions”. 



 

On the bottom of the screen, change the amount to be debited each month and click on “Save 

Changes”. 

 

On the Direct Debits Dashboard click on “Review Submission”. 



 

On the next page, scroll down and click “Submit”. 

 

 

Enter your ROS password and click “Sign & Submit”. 

 

You will get an acknowledgement of success.   



 

 

 

 

 

A confirmation will also appear in your ROS Inbox.  

To view this: 

Go to the “Revenue Record” Tab. 

Click on “Refresh Inbox” to refresh the screen and get latest items. 

Click on underlined Notice No. to open the item – it can be printed once opened. 

 

 


