
 

How to set up a Direct Debit 

Login to ROS. 

On the “My Services” screen, click “Manage Bank Accounts” under “Payments and Refunds”. 

Then under “Direct Debit Management” click “Select a Direct Debit Type”. 

Select the tax type you wish to set up the Direct Debit for. 

 

Then click on “Manage Direct Debits”. 

On the next screen, you will be able to see or amend any existing Direct Debits. 

To set up a new Direct Debit click on “Create New Direct Debit”. 

 

If you do not already have a bank account set up, click on "Add a new bank account". 



 

Enter the bank account and account holder details, select if you want to use this bank account for 

refunds/repayments and click on “Save New Bank Account” at the bottom of the page. 

 

On the “Add a New Bank Account Summary” check the details are correct and then click on “Submit 

New Bank Account Details”. 



On the Create Direct Debit Screen, select the bank account from the drop down. Under “Your tax 

registrations” select and then click on “Add to Pending Requests” 

 

Enter your ROS password and click “Sign & Submit”. 

 

You will get an acknowledgement of success.   

A confirmation will also appear in your ROS Inbox.  

 

To view this: 

Go to the “Revenue Record” Tab. 

Click on “Refresh Inbox” to refresh the screen and get latest items. 

Click on underlined Notice No. to open the item – it can be printed once opened. 

 

 

 


