
 

Restricting Sub-user’s from an Employer Registration Number 
 

 

Note: If you have only one PAYE-EMP tax registration number these instructions do not apply. 

 

Restricting PREM registration within sub-cert 

 

• Login to ROS and click on the ‘Admin Services’ tab 

• Select the sub-cert and click on the ‘Revise’ button on the right-hand side 

 

 

 

 

 

 

 

 

 

 

• Click the box under the heading ‘Restrict’ of the PAYE-EMP tax registration number that you 

do NOT want the sub-user to have access to. Then click the ‘Confirm’ button. 

 



 

 

 

 

 

Please note, if a sub-user has ‘Inbox Administrator’ permissions, they will have access to all 
documents in the Revenue Record, regardless if they have been restricted from that PAYE-EMP 
employer number by the Administrator. 

 

 

 

 

 

 

 
 
For PAYE Modernisation, output will not be sent to the Revenue Record, however P35L filings will be 
available in the Revenue Record indefinitely. 


