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1

Introduction

This instruction sets out the taxation treatment of the various allowances, expenses

and gratuities payable to local authority members.

Under the provisions of the Local Government Act 2001, Regulations have been

given effect concerning the remuneration and expenses allowances of elected

members of local authorities. The Regulations are as follows:

e slocal Government (Remuneration of Local Authority Members) Regulations

2021.(S.I. No. 312 of 2021), effective from 1 July 2021.

e LocallGovernment (Expenses of Local Authority members) Regulations 2021

(S.I. N@313 of 2021), effective from 1 July 2021.

e Local Government Act 2001 (Section 142) (Allowance for Maternity-Related

Administrative'Support) Regulations 2023 (S.I. No. 404 of 2023), effective
from 10 August.2023.

e Local Government A€t 2001 (Section 142) (Security Allowance for Local

Authority Members)Regulations 2023 (S.I. No. 449 of 2023), effective from
13 September2023.

The various allowances; expenses‘and,gratuities considered in this manual include

the following:

The special allowancefpayable to the.Cathaoirléaeh and Leas-Chathaoirleach
of each local authority (see paragraph'2).

The annual remuneration payment! payable to all local ‘authority members
(see paragraph 3).

The municipal district member’s allewance payable to eleetedimembers in
the local authorities that are sub-divided into municipal districts (see

paragraph 4).

Expense allowances payable to all local'authority members including the
Cathaoirleach and Leas-Chathaoirleach (se€ paragraph’s).

The retirement gratuity payable to all local authority members (see
paragraph 6).

The maternity-related administrative support allowance payable te'local
authority members eligible to take maternity leave (see paragraph'7).

The security allowance payable to local authority members on a ance:off
basis (see paragraph 8).

! Replaced the representational payment with effect from 1 July 2021.
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2 Allowance payable to Cathaoirligh and Leas-Chathaoirligh
2.1 Background

The Cathaoirligh and Leas-Chathaoirligh are elected by a vote of the local authority
members at every annual meeting and hold office for a term of one year. A person
may be re-elected for a successive term.

Underithe provisions of section 143 of the Local Government Act 2001, a local
autherity may pay an allowance for reasonable expenses to its Cathaoirleach and
Leas-Chathaoirleach. Because each local authority can set the level of payment itself
the amounts vary from one local authority to another. The amounts payable are in
addition to the;normal expenses due to such individuals in their capacity as local
authority members.

2.2 Tax treatment of such“allowances

The allowangce to the €athaairligh and'Leas-Chathaoirligh is paid on a round sum
basis to cover reasonable expenses in€urred in the performance of the duties of the
office. The taxtreatment of stich unvouched, expenses is that the payment should be
included as pay and subject to PAYE, PRSI and.USC.

Given the unique nature, of the duti€s involved, it'is accepted that the Cathaoirligh
and Leas-Chathaoirligh would, in pérforming the"duties of their office, incur a certain
amount of expenditure that would be deductible for tax purposes. Thus, for ease of
administration and efficienay, ittmay be accepted that’50% of the allowance (subject
to a fixed annual minimum ameunt of €5,000 and an annual.maximum of €10,000)
may be paid tax-free with the balance'subject to PAYE, PRSLand USC. See table
below for worked examples:

Allowance 50% Fixed Restriction'| Payable.tax- Taxable

Payable Minimum free
€5,000 or less €2,500 €5,000 N/A Up to €5,000 Nil

€6,000 €3,000 €5,000 N/A €5;000 €1,000
€7,000 €3,500 €5,000 N/A €5,000 €2,000
€8,000 €4,000 €5,000 N/A €5,000 €3,000
€9,000 €4,500 €5,000 N/A €5,000 €4,000
€10,000 €5,000 €5,000 N/A €5,000 €5,000
€12,000 €6,000 N/A N/A €6,000 £6,000
€15,000 €7,500 N/A N/A €7,500 €7,500
€20,000 €10,000 N/A N/A €105000 €10,000
€22,000 €11,000 N/A €10,000 €10,000 €12,000
€30,000 €15,000 N/A €10,000 €10,000 €20,000
€40,000 €20,000 N/A €10,000 €10,000 €30,000
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This treatment does not affect in any way an individual’s right under section 114
Taxes Consolidation Act (TCA) 1997 to claim a deduction for allowable expenses for
tax purposes. Broadly, section 114 TCA 1997 provides that a deduction may be
claimed for expenses which the holder of the office or employment is obliged to
incur and defray out of those emoluments which are expended wholly, exclusively
and necessarily in the performance of the duties of the office or employment.

An annual allowance not exceeding €6,000 may be paid to a Chairperson of a
Stratégic Policy Committee (SPC). This allowance is fully taxable with effect from 1
January2022.

2.3 Summary

The following simmarises the position:

1. Each local altherity determines the allowance, if any, to be paid to the
Cathaoirleach and Leas-Chathaairleach.

2. The locali@uthority.can.pay 50% taxsfree (subject to a fixed minimum amount
of €5,000'and a maximum of €10,000) — see examples in the table at
paragraph2.2:

3. Any balance in.excess of thelamount determined at (2) must be included as

taxable pay and subject to PAYE;#RRSI and USC'in the normal way.

3 Annual Remuneration Payment

The annual remuneration payments€ame into.effect from 13uly.2021 and replaced
the representational payment. The annual remunieration payment is a single salary
type remuneration payment of €25,788 per annum and is'subject#o PAYE, PRSI and
USC. This annual remuneration amount is'linked to futuré adjustments under
Government pay agreements to the pay of Loeal Authority“Grade 4’ operatives.
With effect from 1 October 2023, the value of this' amount is#€28,724.

The representational payment was a salary typé_payment that local authority
members received up to 30t June 2021. It was subjectte-PAYE, PRSLand USC.

Although the representational payment no longer applies; ansadjustmént payment
value worth €19,453 continues to be used since 1 Octobers2023, as the basis for
calculating local authority members retirement gratuity paymentsi(see paragraph 6 —
Retirement Gratuity).
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4 Municipal District Member’s Allowance

With effect from 1 July 2021 elected members of local authorities with municipal
district sub-structures will no longer receive an extra allowance of €1,000 per
annum. The amount now forms part of the single salary type annual remuneration
payment of €28,724 referred to in paragraph 3 above.

5 {tocal Representative Allowance (LRA)

With effect from 1 July 2021 a compulsory vouched expense allowance, called the
Local Représentation Allowance (LRA), was introduced.

A'transitional period applied from 1 July 2021 to 31 December 2021 whereby each
member could chogse to continuereceiving a monthly payment equivalent to the
monthly payment for.the fixed annual rate that applied prior to July 2021, instead of
claiming the'hew LRA."See Appendix.d fer the fixed annual payment amounts.

However, fromsldanuary 2022ymembers'can only claim the LRA, which is a
compulsory vouched.expense allewance.

In addition to the ann@ial remuneration payment{(see paragraph 3) to local authority
members, including members who arefalso acting.as Cathaoirleach or Leas
Chathaoirleach, an amount of not more ‘than €5,160 per annum (or €2,580 for the
period 1 July 2021 to 31 December 2021)is,payable to'amember in respect of
expenses which the member.is obliged to incurin the pesfosmance of his or her
duties as a member.

The LRA includes a petty cash elementto offset against incidentaliexpenses. This
amounts to €80 per month or €960 per annum, againstahich members will not be
required to show evidence of expenditure.

1. The allowable expenditure categories and documentationirequirements of this
vouched system are aligned with the arrangements in place for members of
the Oireachtas. The categories of expense thatmay be claimed,under the LRA

include:
° the purchase of home office equipment and furniture,
. the purchase of stationery,
° the hire of meeting rooms,
) web hosting,
° newsletter or leaflet printing and distribution,
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advertising in relation to their duties as an elected member,

° rent, rates, utilities or other charges for office accommodation,
° signage,
) telephone costs?

2. The following expenditure is not allowable under this vouched allowance:

° electoral expenses for election to political office or referenda,
° bank charges and interest,

. services purchased from a person who is on the payroll of a local
authority, and

. expenses incufred which are covered by other allowances set out
underithese direetions (travel, etc.).

Further detail regarding allowable vouched expenditure is available in
Appendix 2 Schedule “A%.

Expenditure that'may be claimed under theiLRA is regarded as:
e no more thah reimbursing the membersifor overall costs incurred, and

e having been incurred'wholly, e€xclusively andsmecessarily in the performance
of the duties of the office held.

Accordingly, payments may be'made by thellocal authoritiessin respect of such
expenses without deduction of tax.

In the case of travel and subsistence expenses received by localauthority members
in respect of attendance at:

e conferences,
e seminars and similar events,
e training events, and

e certain meetings held outside the functional area of the Local Authority,

2 The annual mobile phone allowance was abolished with effect from 1 July 2021. However,
expenditure previously covered by this allowance is included as an eligible expenditure category
under the new LRA -see item 9 in Schedule “A” of Appendix 2.
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such expenditure may only be paid by a local authority without deduction of tax up
to the prevailing Civil Service rates. Further information on travel and subsistence
payments is available in the Tax and Duty Manual (TDM) Part 05-01-06 - Tax
Treatment of the Reimbursement of Expenses of Travel and Subsistence to Office
Holders and Employees. Amounts paid in excess of these rates are subject to PAYE,
PRSI and USC.

Please.note the following with respect to specific expense claims:

1"Where an expense has been paid to a local authority member without
deduction of tax, he or she shall not be entitled to claim any further tax relief
or deduction under the TCA 1997 in respect of the portion of expenditure
already'relieved.

27 Where expenses are claimed and granted in respect of a home office, this
may affect almember’s eligibility to Principal Private Residence Relief in
respect of the sale of his or herthome at a later date. For further information,
see paragraph 3.11 of TDM Part 19-07-03 - Disposals of Principal private
residence,

6 Retirement Gratuity

Local authority members may also receive a payment of a single service related
retirement gratuity. The lump®sum is calculated as 4/20 of the now defunct
representational payment (paragkaph 3) fér.each,year of service since May 2000, up
to a maximum of 20 years servicesThe gratuity is'payable 6n asmembers retirement
whether voluntarily, through failure te.be elected, death or il h€alth.

For tax purposes, the gratuity and any prewvious gratuity afformer gleected member
may have received are aggregated and treated as being a single gratuity.

The gratuity amount is chargeable to tax underthe provisions.of section 123 TCA
1997. Under the provisions of section 201 and Sehedule 3 TCA 1997, all or part of a
payment to which section 123 applies may be relieved from Income Tax. See TDM
Part 05-05-19 — ‘Payments on Termination of an Officesor.Employment or Removal
from an Office or Employment for further information’.

Where a previous gratuity payment was made the basic or increased exemption
applicable to the current payment will be restricted by any relief.gkanted previously.

Universal Social Charge (USC) is applied to the taxable element of any gratuity
payment at the members marginal rate of USC.

There is a lifetime cap on exemptions utilised in respect of all gratuities received
irrespective of the source of the gratuity. The lifetime ceiling is €200,000.
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7 Maternity-Related Administrative Support Allowance

The Department of Housing, Local Government and Heritage (DHLGH) introduced
regulations to provide for an administrative support allowance to benefit local
authority elected members entitled to maternity leave under the Local Government
(Maternity Protection and other Measures for Members of Local Authorities) Act
2022.

The allowance is intended to cover expenses incurred by councillors who wish to
engage.an individual on a part time basis to perform secretarial/administrative
duties. To determine employment status for taxation purposes, the five step
frameworks@asiset out in the Supreme Court judgement in the Karshan (Midlands) Ltd
t/asDomino’s Rizza case [2023] IESC 24 should be used. See Tax and Duties Manual
Part 05-01-30 ‘Revenue Guidelines for Determining employment status for Taxation
purposes’. It is however likely that, the nature of the engagement of the
administrative supportiis that of employment, rather than contract for services. In
those circumstances, the'councilloriwould be obliged to operate Income Tax
/PRSI/USC an all payments to'the individual engaged for administrative support.

The maximum amount payable to an elected member as an administrative support
allowance is one thirdsof the first point of the scale for an allowance for an
Oireachtas administrative assistant. However,'a'member may opt for a lesser
allowance depending on'the level of administrative support required.

The allowance is exempt from income tax; USC and PRSkby virtue of section 192P

TCA 1997. ltis important to noetethat tax exemption only'applies to the payment of
the allowance to the local authority member‘and does not cover any payment made
by the local authority member to thesindividual engaged for administrative support.
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8. Security allowance for Local Authority members

S.I. 449 of 2023 (Local Government Act 2001 (Section 142)) introduced measures to
allow for certain payments to be made to local authority elected members in
relation to expenses incurred in connection with improvements to their personal
sécurity to meet a credible and serious threat to their personal physical security
arising:from their role as an elected member of a local authority. The member’s local
authority shall pay, on a once-off basis to the member, a sum not exceeding €2,500,
or 50%of.their total eligible costs, whichever is the lesser, in final settlement of a
claim under the allowance in respect of security measures, following receipt of claim
for these expéenses. Provided the conditions set out in section 118A TCA 1997 are
met, no BenefitinKind (BIK) charge will arise in relation to these payments.

Generally, this means'that in orderto qualify for the BIK exemption there must be a
credible’and,serious threat to the'physical personal safety of the director or
employee,"Which arises'wholly or mainly:from his or her employment. Local
authority members, as office holders may qualify for the BIK exemption provided all
the other conditions in section 118A TCA 1997 are met.

The personal safety' m€&asures covered by thisallowance shall be those
recommended in a reportby An GardaiSiochana, fellowing a security review by their
local Crime Prevention Officer (CPO). Itis.for the member to decide which of these
measures to implement; howeyer, the maximum amount payable by the local
authority shall not exceed €2,500.

9. Enhanced Reporting Requitements{ERR)

Section 897C TCA 1997 introduced by Finance Act 2022, proyvides for the mandatory
reporting to Revenue by employers in respect ofithree spécific measures, collectively
referred to as “reportable benefits”. One of the,three measures required to be
reported under ERR is the payment of travel and subsistence'.expenses made without
the deduction of tax.

S.l. No. 635/2023 - Finance Act 2022 (section 9) (Commenheement) Order 2023
available on the Irish Statute Book, provides that the ERRé€ame into operation from 1
January 2024, with employers required to report from this'date.

Travel and subsistence payments made to local authority elected members thatthave
not been subject to tax are within the scope of section 897C TCA 1997.

Further details regarding ERR can be found in Tax and Duty Manual Part 38-03-33 —

‘Returns by Employers in Relation to Reportable Benefits — Enhanced Reporting
Requirements’.
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z :. Part IV Local Authorities | €2,667 per annum
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Appendix 1

Unvouched composite annual expenses allowances for local authority
members for transitional period 1 July 2021 to 31 December 2021

* Fixed Annual Rate
) Part | Local Authorities €2,286 per annum
6 . Part Il Local Authorities €2,413 per annum
"::p Part Ill Local Authorities | €2,540 per annum

W

The ¢ Is of the @ties of @V, Cavan, Kilkenny, Laois, Leitrim, Louth,

Longford@ﬁghan,w Rosco@'ﬂw, Sligo, Westmeath and Galway city.
L ]

Part Il Local Aylprities ﬁ\ ﬁ
o

The councils of t ties of e, Donegtﬂ"ﬁalway, Kerry, Kildare, Mayo, Meath,
Tipperary, Wexford; Wiceklow, Li City ar@)unty, Waterford City and County

and Cork City. o PN é(‘
Part 1l Local Authorities e‘ @o #

The councils of the counties @1 Laoghaire-Rathdown; al and South Dublin.
"L
The councils of the counties of Cork an in Citv&s 09

Part IV Local Authorities
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Appendix 2

¢ Local Representation Allowance - Expenditure Categories for Vouched
'o# Annual Expenses

e,

*
) Extract from Directions issued under Regulation 17 of the
Government (Expenses of Local Authority Members) Regulations 2021
(S.l. No. 313 of 2021) by the
zMinister tate with special responsibility for Local Government and Planning

?‘ﬂl % @”Schedule A”
Part igible E%iture C%‘ies for the Local Representation Allowance
- .
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Expenditure Categories

Allowable

Documentation

1. Rent, rates and other
such charges in relation to
an office or offices

Guidance on the rent, rates
and

other such charges in
relation to an office or
offices is set out

in Part 2 of this Appendix
In summary rent, rates and
other

such charges are allowable
on:

Anoffice premises,
including a
temporary/mobile office,
that cemplies with the
definition'in Part 2

The costs relating to the
declared premises,
apporstioned appropriate
The'cost of the mortgage
interest or loan interest on
the premisés (no tax
deduction‘cantbe claimed)
Thercost of rentpaid on
premises used as/@a
constituency officewhich
are notfoceupied by the
member i.e., non-owner
occupied

Proof that a cést'was
incurred

for such premises

Rental relating to the
storage

space for a mobile office

Declaration form
completed to provide the
following:

Address of the constituency
office(s) premises

A statement of mortgage
interest that was incurred
for the stated premises
apportioned for the
relevant period from the
lending agency

A statement of the rent
that

was incurred for the stated
premises apportioned for
the relevant period from
the rental company/owner
to include applicable tax
numbers

Apportionment must be
based on the number of
tenants during the relevant
period e.g., monthly rent
payment divided by the
number of tenants.
Proofref payment of the
amount.applicable for the
relevantgperiod

Rental agreement(s) where
applicable for the office(s)

13
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2. Signage in respect of the
office

3,
%

The signage on any office
Signage on a mobile office
or

vehicle (vehicle wrapping)
Vehicle sign, graphics or
vehicle wrap for the
Member’s vehicle

Not Allowable

Signage explicitly
promoting a person’s
candidacy, Party’s interests
or which solicits votes

The bills/invoices with the
address of the premises or
vehicle registration, details
of the signage, date and
amounts to be paid.

A photograph of the sign
should also be kept for
examination.

Proof of payment of the bill
or invoice for the relevant
period

g
%
3. Impr ents to cﬁe
acco:wr?@n ®

g and decorati
t‘HeaIthf fety
%eme rks
hone s e‘,

provements

incIudgj?‘l enhancements
to the o(cg/offices and

L

Painti

vements

©

)

£
J

(2

for other types of activities
is must be declared and

The bills/invoices with the
address of the premises
where improvements were
carried out, date and
amounts to be paid

Proof of payment of the
bill/ invoice for the relevant
period

If the office is shared with
another person and/or used

@{'t;must be prorated on a
re ﬂ)ble basis
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4. Utilities of an office or
offices

Cost of bills/invoices
apportioned to include only
costs of utilities or services
for the premises declared
in the relevant periods.
Allowable items may
include:
e Electricity bills
e Heating bills
e Rates
e Refuse charges
e Water charges
e Alarm/security costs
e _ lLanguage
translation service,
incledisability
e Bulk scanning
services
e, Bulk shredding

HOME

In the caserof a home
office, home utility bills
sheuld be prorated on a
reasenable basis."For
examplg, if 15%0f the
homeiis used anoffice, 15%
of youritility bills are
allowable.

Not Allowable

Sundry items of
refreshments

which includes catering,
tea, coffee, newspapers,
water, etc

Bank charges/interest

The bills/invoices with the
address of the premises,
date and amount due

Proof of payment of the
bill/invoice

A statement of the costs of
bills/invoices that were
apportioned by including
only costs incurred in the
relevant period for the
premises declared

In relation to a shared
premises, formal written
confirmation between the
Member and the
landlord/other occupants
stating the agreed
arrangement in place for
utility bill apportionment
For a home office, the
Member’s name must be on
the utility bills and these
must be prorated on a
reasonable basis with proof
of payment provided (utility
bills in joint names of the
Member and
spouse/partner or other
cohabitant are also
acceptable).

The responsibility is with
the Member to apportion
the cost before submitting a
claim to.the local authority

15
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5. Purchase or maintenance
of home office furniture or
equipment

5
O

%&:L%?“"

Home office furniture and
equipment normally
required for the running of
a home office
Equipment can include cost
of purchase, rental and
maintenance of any office
equipment including tablet
PCs (such as iPads) and IT
equipment (such as
laptops)
Charges levied by a local
ority ICT section or ICT
s provider for IT
con ion or support

The bills/invoices should
specify the details of the
purchase of the furniture
and equipment that will
indicate it is for home office
use, date and amounts to
be paid

Proof of payment of the bill
/invoice for the relevant
period

6. Purchase of s?@
O

t‘member ?publlc
resent chludmg‘,
and pre aid.
%of of payment of the

tionery req red for the
per nce of r her
dutie eIecte

s, env
nvelopes:

Z

The bills/invoices should
specify the details of the
purchase of the stationery
that will indicate it is for
office use, date and amount

bgzl‘wmce for the relevant

p i
of stationery
shoul o be retained for
examination

16
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7. Insurance including for
office accommodation
equipment and public
liability insurance

Insurance of the office
accommodation and
contents, equipment,
public liability insurance,
employer’s liability
insurance and other
insurances related to a
Member’s duties

Not Allowable
Apportionment of standard
household insurance is not
claimable. Any additional
costs incurred must be
clearly shown on insurance
quote and policy

Insurance apportioned for
office, office equipment for
the relevant period can
include:

A copy of the certificate of
insurance with the purpose,
date and payment to be
made

Insurance documentation
for public liability, office
accommodation and
contents should specify the
address of premises and the
amount apportioned for the
declared area

Insurance for equipment
should specify the
insurance policy number
and purpose of insurance

8. Cleaning of office
accommodation

Cleaning ef office pfemises
declared by'the Memberin
the performance of his op
herduties asi@a Member

The bill/invoices for the
services including date of
service and address of the
premises where the service
Was provided

The bill/invoices for the
cléaning materials
(itemised) where the
service was not under
contract (e.g. cleaning
products)

A'statement of all services
and proof of payment
signed by.the contractor (if
a contraet exists)
Contractors'PPS or
companies registration
office number

Proofiof payment ofithe
bill/ invoice for thewrelevant
period

17
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9. Telephone costs

Members are not restricted
in the number of
office/mobile telephone
lines listed for the
allowance where the
Member is the assigned bill
holder/payer

Purchase of a phone
handset from a provider
(incl. car kit, insurance,
maintenance, etc) to a
maximum of €750 in an 18
maonth period

The cost of line rental,
phone calls and mobile
data made by the Member
(or onibehalf of the
Member)in the
performance of his or her
duties as a Member

SMS text messaging service
Credit'purchasedifor “Pay
As You Ge”. phones
provided the device isitised
solely for a M@émber’s
duties. The phonée
number(s) mustepublicly
listed as'a designated
contact number for the
Member.

Home telephone to a
maximum of 20% of the
combined call, rental and
internet connection‘costs

List of office/mobile
telephone numbers
assigned for the
performance of the
Member’s duties for the
relevant period

The telephone bills/“Pay As
You Go” credit receipt that
identify the assigned
numbers for the
performance of the
Member’s duties for the
relevant period

Proof of payment of the
bill/ invoice for the relevant
period

Home telephone bills to
identify that a maximum of
20% of the combined call,
rental and internet
connection costs are
included

10. Web hosting and other
related costs

Invoices for web hosting,
web design and other
related costs

Invoices for any amounts
charged by the ICT section
of the service provider may
be included pro rata for the
relevant period

The billfinvoice with the
date and amount of the
service/ produet must
specify details tosshew it is
for useiin relation tesduties
as a Member

Proof of payment of the
bill/invoice for the relevant
period
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11. Hiring rooms for clinics
or other meetings

The hire cost of rooms in
any

location or premises for the
purpose of clinics or
meetings with the general
public in the performance
of his/her functions as a
Member

Language service such as
translation, interpretation,
disability (such as Braille)
are available under this
category

The bill/invoice for the
room hire including name,
address and date of each
event

List of events to indicate
that the purpose of room
hire was for his/her
functions as a member
Proof of payment of the
bill/invoice for the relevant
period

12. Leaflet.and newsletter
printing and distribution

Printing of leaflets and
newsletters.for the
performance of his or her
functions as'a Member that
is not otherwise facilitated
by.the use of the printing
facilities.of the local
authority

Graphic design costs and
services

Transport and distribution
oflleaflets and newsletters
for thesperformanceof his
or her functions as a
member

Not allowable

Electoral expéenses for
election to political.office or
referenda are not'allowable

The bill/invoice for the
services including name,
address and date of each
publication or distribution
Sample(s) to indicate that
the content was for the
performance of his or her
functions as a Member
attached to each invoice
PPS number of the service
provider or companies
registration office number
where applicable

Proef'ef payment of the
bill/invaice for the relevant
period
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13. Advertising relating to
the performance of his/her
functions as a Member

All forms of media can be
used including radio, web
advertising, billboards, bus
shelters, window space and
social media (excluding
sponsorship, e.g., a golf tee)

Costs for the erection of
posters

If other public
representatives appear in
the advertisement, an

unt of the cost of the
isement, prorated on
a able basis, is
allo%

ot Allowab

Vote No.l".@
PQ@ slogan

Pro.rrf | ofpoliti¢
polfc.les @ (‘

|t|caIIyp¢an
g@nents ¢ﬁ/

Copies or scans of the
advertisement and the
publication in which it
appears to indicate that the
content was for the
performance of his/her
functions as a member

Invoices for services
including name, address,
company office registration
number, etc

Proof of payment of the
invoice/bill, the dates on
which the promotion
occurred must be indicated
on the invoice

Solici Qdonati f'

romo o ersor\J\

:Dnterests ‘fap O@, o?
%
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14. Purchase of secretarial
support, public relations
nd expert advice relevant
local government
Hln!tions

(/

(o)

Allowable

Advertising for the service
Costs involved with
promoting, organising or
assisting the carrying out of
research/studies with
respect to the local
community or
administrative area

Two of more Members may

jointly commission a person
o ns to provide advice
or take research and
the c re then
aEportg"

t A||0Wa%

Se@i s purcha¢&
anyéon ona

authori

Invoices for the services
provided including name,
address, PPS number,
company office registration
number, where applicable

Proof of payment of
expenses incurred by the
Member

The nature or terms of the
service supplied and proof
that the service was
supplied
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Part 2: Guidance on rent and other such charges in relation to an office or offices

Definition of Premises

An “office” is a room or rooms used exclusively for or during the relevant period for
the transaction of business in the performance of his/her duties as a Member.
Temporary use of a space adjacent to an office is not included. The principle of
appertionment applies.

Proofiofipayment of costs

Members must actually incur a cost (proof is required). If no mortgage interest/rent
iS paid, it doesmot incur a cost and is therefore not allowable. No imputed costs will
berallowed.

Mortgage Interest

The cost of mortgage interest paid only (or relevant proportion thereof) subject to a
maximum of 20%,of total mortgage interest cost. A Member may not claim a tax
deduction in respect of, say, mortgage interest paid where claimed under the LRA.

Rent

The cost of the rent paidin‘respect of n@n-owner og€cupied premises used as an
office is allowable.

Clarification of general terms
Mortgage

In the context of the Allowance, mortgagesmeans a loan made available by an
institution regulated by the Financial Regulatoryused for.the.purchase, repair,
development or improvement of the property-used as a constituency office. A
‘mortgage’ does not, in this context, include a loan secured on the constituency
office where the proceeds of that loan were used fof a.,purpose unrelated to the
constituency office.

The cost of mortgage interest paid (or relevant proportionghereof) maybe claimed
as part of the Allowance. The cost of capital repayments mayjiot be claimed:
Apportionment

Where part of a building is used as a constituency office and part is not, the claim*for
mortgage interest, rates and other such charges under the Allowance may relate
only to the proportion applicable to the constituency office.
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Cost incurred

The Member must actually incur a cost and such cost must be capable of being
vouched or receipted. In other words, a Member cannot claim the Allowance in
respect of what may be regarded or described as notional or deemed amounts.

Allowable Expenses - Non-owner occupied premises
Rent

The,cost of the rent paid in respect of non-owner occupied premises used as a
constituency office may be claimed as part of the Allowance (subject, to the
maximum of the overall allowance). The rental arrangements should be at ‘arm’s
length’ with the rent payable not exceeding the general prevailing rent payable for
sueh propertiess(see above as regards apportionment) and that the conditions are
fair and reasonablé.sThe paymentsby the Member must be capable of being vouched
or receipted for audit purposes’Invaices and the receipt from the owner should
include the"address ofgthe premises.

Allowable Expenses - Owner.0ccupied premises
Premises

An “office” is a roomfor rooms used.exclusivelyifer or during the relevant period for
the transaction of business in the performance ofthis or her duties as a Member.
An office can include;

1. a Member’s office in the hiome

2. a Member’s office in a busin€ss

3. a Member’s office in a mobile vehicle - vehiclejgurchase costs, vehicle
maintenance or insurance costs will notibe allowable. Costs of insurance, office
improvements, equipment etc are provided for under ether headings.

No mortgage outstanding

Where a Member owns, or part owns, a propeéerty in respect ef'which no mortgage
exists, no claim may be made under the Allowances#ln additionja*charge may not be
imputed (see clarifications above).

Mortgaged properties

Where a Member holds a mortgage (qualifying as above) on a propertyused, or
partly used, as a constituency office, only that part of the moftgage interestspaid by
the Member, as apportioned (see clarifications above) and subjéctto the maximum
allowance that may be claimed under the Allowance. There is no provision for
including any nominal rent amount on an owner occupied premises.
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Example 1

property as a constituency office, then the cost of the full amount of the mortgage
o interest paid may be claimed as part of the Allowance (subject, to the maximum

# allowance).
®Rample 2

E

W%i Member has a mortgage on the property and that Member uses 50% of

! Where a Member has a mortgage on the property and that Member uses the whole

pro asa constituency office, then the 50% of the mortgage interest paid may be
cIaimeﬁ\uart of the Allowance (subject to the maximum allowance).

ample 3
e a Me owns a constituency office outright whether as part of his
resi eorot ise and i ying rent or a mortgage no claim may be made.

%
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