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Executive Summary

The purpose of this manual is to provide a detailed overview of the procedures and
criteria for the registration of entities which have EU cross-border payments
reporting (hereafter CESOP) obligations in Ireland. This document further outlines
the Revenue technical specifications and procedures for the filing of CESOP reports
in Ireland.

The appropriate registration processes to be used will vary depending on whether
the PSP or filing entity is resident in Ireland or non-resident. Non-resident entities
will be required to provide further details for verification as outlined in section 2.2.

All non-resident registrations are subject to a two-stage verification process which
incorporates a manual review. To ensure timely completion of the registration
process, it is it is recommended that all Non-Resident PSPs commence registration
for CESOP in Ireland at least one month in advance of their first filing deadline.

Once registered, all filing for CESOP will be conducted through our Revenue Online
Services (ROS).

All information for PSPs who have a CESOP reporting obligation in Ireland is available
through our dedicated webpage on revenue.ie.

1 Registration Process for CESOP

There are three types of entities who may register to file for CESOP in Ireland:

1. Payment Service Providers (PSPs)

2. Agents (Tax Agents/Advisors) with a valid National Tax Advisor Identification
Number (TAIN) authorised to file on behalf of a PSP; and

3. Other third-party reporting intermediaries including technical service
providers who have been authorised to file on behalf of a PSP.

Each of these entities can either be residents of Ireland or non-resident. For the
purpose of these guidelines, a resident entity is defined as one with a fixed place of
business and a current tax registration or TAIN in Ireland. The registration process
and criteria to be provided by each entity during registration will differ according to
their residency.

1. PSP Registration - The following registration channels must be used by PSPs
according to their residency status:

a) Resident/established in Ireland - A PSP with a CESOP reporting
obligation may register to file on their own behalf. The PSP will use
their existing Revenue Online Service (ROS) cert to register. This
process is outlined in section 2.1.

b) Non-resident/non-established in Ireland - Non-Irish Resident PSPs
must register for CESOP using the Revenue Non-Resident Registration
(NRR) app. Once they have been registered using the NRR app, they


https://www.revenue.ie/en/online-services/services/register-for-an-online-service/register-for-ros.aspx
https://www.revenue.ie/en/online-services/services/register-for-an-online-service/register-for-ros.aspx
https://www.revenue.ie/en/companies-and-charities/international-tax/cesop/index.aspx
https://www.revenue.ie/en/companies-and-charities/international-tax/cesop/index.aspx
https://www.revenue.ie/en/companies-and-charities/international-tax/cesop/index.aspx
https://www.revenue.ie/en/companies-and-charities/international-tax/cesop/index.aspx
https://www.revenue.ie/en/companies-and-charities/international-tax/cesop/index.aspx
https://www.revenue.ie/en/companies-and-charities/international-tax/cesop/index.aspx
https://www.revenue.ie/en/tax-professionals/tdm/income-tax-capital-gains-tax-corporation-tax/part-37/37-00-04b.pdf
https://www.revenue.ie/en/tax-professionals/tdm/income-tax-capital-gains-tax-corporation-tax/part-37/37-00-04b.pdf
https://www.revenue.ie/en/tax-professionals/tdm/income-tax-capital-gains-tax-corporation-tax/part-37/37-00-04b.pdf
https://www.ros.ie/oidc/login?client_id=rosint_rp
https://www.ros.ie/oidc/login?client_id=rosint_rp
https://www.ros.ie/oidc/login?client_id=rosint_rp
https://ros.ie/non-resident-registration-web/common
https://ros.ie/non-resident-registration-web/common
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will then be able to register for the Revenue Online Service (ROS) to
fulfil their CESOP filing obligations. This process is outlined in section
2.2.

2. Agents/Advisors — The correct registration process to be used in order to file
on behalf of a client will depend on the residency of the Agent/Advisor:

a) Agents/Advisors who are Residents of Ireland with a valid TAIN A tax
Agents or Advisors with a valid TAIN may use their existing Agent Cert
to register a new or existing Client to meet their CESOP reporting
obligation, or to register on behalf of their Client through their
existing ROS account.

This process will require the Agent to submit an Agent Link Request
which must be approved by their client in ROS.

I.  Section 2.5 outlines the process for the Agent or Advisor to
register an existing Client (PSP) for a CESOP Reporting
Obligation.

II.  Section 2.6 outlines the process for the Agent or Advisor to
register a new Client (PSP) for a CESOP Reporting Obligation
where the Client has an existing Revenue Tax Registration
Number or Customer Number.

b) Non-Resident Agents/Advisors who do not have a valid TAIN — Such
Agents or Advisors will not be able to use ROS to register as a filer
acting on behalf of a Client for CESOP. For this process the PSP (Client)
must register for CESOP first using either the ROS or Non-Resident
Registration process above. Once registered, the PSP can grant a
subcert to the Agent or Advisor through the ROS facility. This process
is outlined in section 2.7.

3. Third-Party Reporting Intermediary - Revenue has an established ROS
functionality which enables PSPs to authorise a third-party intermediary to
report for CESOP on their behalf. This intermediary may be, for example, a
separate entity within the organisation which provides a centralised CESOP
reporting function, or an outsourced service provider who is providing CESOP
technical support to the PSP. This facility has been provided to support PSPs
in meeting their filing obligations for CESOP, and is outlined in section 2.8.

The process for registering third-party reporting intermediaries for CESOP is
similar to that of Section 2b above for “non-resident Agent”. In this
circumstance, the PSP (client with reporting obligation for CESOP in Ireland)
must firstly register for CESOP using either the ROS facility or the Revenue
Non-Resident Registration (NRR) Application. Once this is complete and
access has been granted, the PSP will be able to authorise and issue a subcert


https://www.revenue.ie/en/online-services/services/register-for-an-online-service/register-for-ros.aspx
https://www.revenue.ie/en/online-services/services/register-for-an-online-service/register-for-ros.aspx
https://www.revenue.ie/en/online-services/services/register-for-an-online-service/register-for-ros.aspx
https://www.revenue.ie/en/tax-professionals/tdm/income-tax-capital-gains-tax-corporation-tax/part-37/37-00-04b.pdf
https://www.revenue.ie/en/tax-professionals/tdm/income-tax-capital-gains-tax-corporation-tax/part-37/37-00-04b.pdf
https://www.revenue.ie/en/tax-professionals/tdm/income-tax-capital-gains-tax-corporation-tax/part-37/37-00-04b.pdf
https://www.revenue.ie/en/online-services/services/register-for-an-online-service/register-for-ros.aspx
https://www.revenue.ie/en/online-services/services/register-for-an-online-service/register-for-ros.aspx
https://www.revenue.ie/en/online-services/support/ros-help/using-ros/sub-user-or-linked-certificate/index.aspx
https://www.revenue.ie/en/online-services/support/ros-help/using-ros/sub-user-or-linked-certificate/index.aspx
https://www.revenue.ie/en/online-services/support/ros-help/using-ros/sub-user-or-linked-certificate/index.aspx
https://www.revenue.ie/en/online-services/support/ros-help/using-ros/sub-user-or-linked-certificate/index.aspx
https://www.revenue.ie/en/online-services/support/ros-help/using-ros/sub-user-or-linked-certificate/index.aspx
https://www.revenue.ie/en/online-services/services/register-for-an-online-service/register-for-ros.aspx
https://www.revenue.ie/en/online-services/services/register-for-an-online-service/register-for-ros.aspx
https://www.revenue.ie/en/online-services/services/register-for-an-online-service/register-for-ros.aspx
https://www.revenue.ie/en/online-services/services/register-for-an-online-service/register-for-ros.aspx
https://www.ros.ie/oidc/login?client_id=rosint_rp
https://www.ros.ie/oidc/login?client_id=rosint_rp
https://www.ros.ie/oidc/login?client_id=rosint_rp
https://ros.ie/non-resident-registration-web/common
https://ros.ie/non-resident-registration-web/common
https://www.revenue.ie/en/online-services/support/ros-help/using-ros/sub-user-or-linked-certificate/index.aspx
https://www.revenue.ie/en/online-services/support/ros-help/using-ros/sub-user-or-linked-certificate/index.aspx
https://www.revenue.ie/en/online-services/support/ros-help/using-ros/sub-user-or-linked-certificate/index.aspx
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to the reporting intermediary who may then use the ROS facility to file on
behalf of the PSP.

All information relating to the authorising of subcerts through ROS is
available on the Revenue website.

Any PSP with a CESOP reporting obligation is legally responsible for ensuring
that their CESOP filing obligations have been met. Any PSP who has
outsourced their reporting to a third-party entity, an intermediary or an
Agent (including those who have been granted a ROS subcert) is responsible
for ensuring that the reporting has been carried out correctly on their behalf.
These verifications may include:

- ensuring that all submissions made on their behalf by the intermediary
are accurate and complete.

- verifying that all submissions made on their behalf by the intermediary
have passed validation at National and EU level.

- ensuring that the reporting intermediary has reported all corrections and
resubmissions as requested by Revenue or the EU CESOP System.

In the event of any non-compliance, the PSP with the reporting obligation for
CESOP is the responsible party and may be liable to penalties for non-
compliance.


https://www.revenue.ie/en/online-services/support/ros-help/using-ros/sub-user-or-linked-certificate/index.aspx
https://www.revenue.ie/en/online-services/support/ros-help/using-ros/sub-user-or-linked-certificate/index.aspx
https://www.revenue.ie/en/online-services/support/ros-help/using-ros/sub-user-or-linked-certificate/index.aspx
https://www.revenue.ie/en/online-services/support/ros-help/using-ros/sub-user-or-linked-certificate/index.aspx
https://www.revenue.ie/en/online-services/support/ros-help/using-ros/sub-user-or-linked-certificate/index.aspx
https://www.revenue.ie/en/online-services/support/ros-help/using-ros/sub-user-or-linked-certificate/index.aspx
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2 Payment Service Provider (PSP) Registration for CESOP

2.1 Registration of a Resident PSP for CESOP Reporting

This step can only be completed once the Customer is already registered for ROS. If
the Customer is not registered for ROS, refer to section 2.3.

Otherwise, the following steps (2.1.1 to 2.1.10) set out the process for an Irish-
resident PSP to register a CESOP Reporting Obligation.

2.1.1 Loginto ROS.

2.1.2 Under the “My Services” tab, select “Manage Reporting
Obligations” from the list of services on the left-hand side of the
screen.

Revenue

My Frequently Used Services Aad a sarvice &

File & Rafum

Complets o Form On.line o

Uplaad Fermia) Completed O -line e

Paymeants & Refunds

Bubendt a Payment b

Manage Bank Accounts L

MivErquirics Duivers & Passonoars with [ abalilies Bdobile ACcorss

Figure 1: Customer My Services screen

2.1.3 Go to “CESOP” in the listing under “Registration Options”.

Select “Register” on the right-hand list corresponding to the
registration option “CESOP”.


https://www.revenue.ie/en/online-services/services/register-for-an-online-service/register-for-ros.aspx
https://www.revenue.ie/en/online-services/services/register-for-an-online-service/register-for-ros.aspx
https://www.revenue.ie/en/companies-and-charities/international-tax/cesop/index.aspx
https://www.revenue.ie/en/companies-and-charities/international-tax/cesop/index.aspx
https://www.ros.ie/oidc/login?client_id=rosint_rp
https://www.ros.ie/oidc/login?client_id=rosint_rp
https://www.ros.ie/oidc/login?client_id=rosint_rp
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Figure 2: Customer CESOP registration screen

2.1.4 Enter the registration date in the format DD/MM/YYYY (i.e., the

start date of the reporting obligation) and click “Add To Your
Requests”.

Note: The date entered must not be later than current date.

The PSP must enter their Central Bank/Euro Banking National ID.
This is issued by either the Central Bank of Ireland or the
European Banking Authority

MY SERVICES REVENUE RECORD PROFILE

eRegistration

CESOP Registration

* Denotes a required field

WORK IN PROGRESS

ADMIN SERVICES

Registration Date (DD/MM/YYYY) *

PSP Central Bank/Euro Banking National ID *

% Cancel

Add To Your Requests 3

Figure 3: Customer CESOP registration screen
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2.1.5 The registration request will be added to “Your Requests” on
the right-hand side of the screen.

Click “Submit”.

our Requests (1)

Register
CESOP

Edit Cancel

wWou need fo submit this request in order for this

fransaction to be processed.

Figure 4: Customer submit registration screen.

2.1.6 Onthe next screen, click “Sign and Submit” to enter the final
screen.

_Iteuem:e ﬁ

v i v BF e

MY SERVICES REVENUE RECORD PROFILE WORK M PROGRESS ADSEN SERVICES

eRegistration

Summany
CESOP Reporting Obhgation (New)

=D

Figure 5: Customer sign and submit registration screen.

2.1.7 The Customer will be redirected to the Sign & Submit screen.
Enter the ROS Password and click “Sign and Submit”.
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MY SERVICES REVENUE RECORD PROFILE WORK IN PROGRESS ADMIN SERVICES

Return

Information If your transaction is ready to be transmitted, please sign and submit by entering your password below.
If you wish to review the details of this transaction click on the button marked Back.

Once your transaction has been successfully transmitted you will be provided with a notice number for the
transaction. Please keep a note of this number for your records.

Sign & Submit

Certificate : O Hep

( Sign & Submit j Back

0%

Figure 6: Customer sign and submit password screen.

2.1.8 The Customer will receive a ROS Acknowledgement and a Notice
Number, which the Customer may wish to print for their
records. Click “OK” to return to the My Services page.

MY SERVICES REVENUL RECORTY FROFILE WOHK N FROGRLSS AN SLRVICLS

ROS Acknowledgement

ou have jesd Iransmitied am Online Regisiraion Aetam which has been recered by ROS

You £an JCoess 3 copy of This Wansacion Iheoegh pour ROS Inbax by chicking on he Revenue Record tab above
A Rpcenpt wrll be weni 1o yow BOS inBas af foo o il basiashon ha been procedsed by Revenoe
Ta file anolher Baturs click on the My Sendces lak

Taquiry relatng 1o B naachion

021G

Fleass use he Hotice Humbar Balkw in any fulers comespandens
Yighre Mumber

sflagairabion summany

Fepsies CEECP o Success A

To redum fo My Services page chok e OK t@

Figure 7: Customer registration confirmation screen

2.1.9 The Customer will receive a new notification under their ROS
“Revenue Record” to confirm that the Customer has been
registered for a CESOP Reporting Obligation.

10



Tax and Duty Manual CESOP Registration and Filing Guidance

The customer may click on the notice number for confirmation
and details of the registration.

LANGUAGE: ENGLISH v  ROS HELI

MY SERVICES REVENUE RECORD PROFILE WORK IN PROGRESS ADMIN SERVICES e
[ I™E 1 Inbox Messages @

Inbox: Some documents open in a popup window. Click here for instructions to enable popups for ROS.

[ Inbox Messages Items are archived periodically. To view all items, tick 'Include Archive’ in the 'Search By" option.

Information Services: Search by: | Search using Document Type ~ | Cancel Search

ELI Returns Tax Type/Duty/Rep. Oblig. : * | Select ~ Document Type: * Include Archive QSeamh

= Payments *denotes a required field. Refresh Inbox @

5§ Refunds & Repayments

i Charges & Payments Notice No.#  Customer Name ¢ Regn./Trader NoJDoc ID ¢ | Tax Type/Duty/Rep. Oblig. ¢  Document Type # Period Begin ¢ Issued Date ¢

8= Events List 0O = - NIA 03/08/2023

[¥] Registration Detaiis (0 [ 51799836775 = Szg;’;“r‘”ﬂ Etiny, NIA 0310812023

[¥] tems Submitted via ROS

Figure 8: Customer Revenue Record screen

2.1.10 When the notice number is selected, the following Notice will
appear, which the Customer may wish to print for their records.

@

This is a notice of the Registration Submitted to Revenue Commizsioners on 30/11/2023
lotice Number: 4132660221G

Date Submitted: 30/41/2023
eRegistration

CESOP Reporting Obligation (New)
Status

Suecess
Please use ROS Motice Number for any further correspondence or inquiry related to this transaction

Figure 9: Customer registration confirmation screen

NOTE: After completion of this process, the Customer should allow up to three
working days for the CESOP reporting obligation to be registered. It will not be

possible to upload a CESOP file for this Client in ROS until the obligation has been
registered.

11
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2.2 Registration of a Non-Resident Payment Service Provider (PSP) for
CESOP Reporting

Non-Resident PSP registration is a three-step process:

1. The non-resident PSP must Register for their CESOP Reporting
Obligation via the Revenue NRR app.

2. Once Step 1is approved, the PSP will receive a system password in
order to obtain their Tax Registration Number (TRN).

3. The PSP must then register for ROS using the TRN provided.
Each step must be completed before progressing to the next step.
2.2.1 In order to commence the registration process, non-resident
Payment Service Providers who wish to register to meet their

reporting obligations in Ireland should proceed to the
Registration and Confirmation portal.

Revenue Registration for DAC7/CESOP Reporting Registration

This service is to allow platform operators or payment service providers who need to report in
order to meet their reporting obligations, to register for Revenue Online Service (ROS) to file
their Digital Platform Information (DP1) and CESOP reports.

Provide information to allow us process your Confirm your registration and gain access to Revenue
application. You will need Online Services (ROS). You will need:

Basic Organisation identification information.

W Cortact Details for Respornsible OMcer
@ Any previous tax reference numbers used. Tax ID.
Fathon Prooess.

Regitsier here for FPOs such as DACT/CESOS
Confirm ¢
Register

Figure 10: CESOP Registration Introduction Screen

ce. You will be asked to download your ROS

fication code. This is the code that you provided when

12


https://ros.ie/non-resident-registration-web/common
https://ros.ie/non-resident-registration-web/common
https://ros.ie/non-resident-registration-web/common
https://www.revenue.ie/en/online-services/services/register-for-an-online-service/register-for-ros.aspx
https://www.revenue.ie/en/online-services/services/register-for-an-online-service/register-for-ros.aspx
https://www.revenue.ie/en/online-services/services/register-for-an-online-service/register-for-ros.aspx
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2.2.2 Select the CESOP option.

€Back

Please select a FPO to register

Cancel

Figure 11: Non-Resident Payment Service Provider selection screen

13
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2.2.3 Provide the required PSP-specific information in the appropriate
fields.

Payment Service Providers (CESOP) Registration

€Back

Reporting Entity Details

Reporting Entity Details
Payment Service Providar Mama

Trading &s (if differant)

PSP Entity Type
| *]
Incorporation bio

Responsible Parsan

Rosponsible Parson Position Hald

Proviously registeradin ireland

Address Details
Address Line 1

Addrass Line 2

Address Line 2

country
| Y|
Post Code

Figure 12: Reporting Entity Detail Screen

14
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2.2.4 Complete the email address and contact details screens.

Note: The email address must be a unique address i.e., not
previously or currently used for an existing ROS registration.

Contact Details
Email Addrass

confirm Email Address

Phone Mumber country code

Fhone Mumbar

Mobila Contact Name

Mobila Mumber

continua Cancel

Figure 13: Email Address and contact details screen

i

2.2.5 Complete the Payment Service Provider CESOP Registration
Details screen. Please note that:

e The Registration Date cannot be a date in the future.

e The PSP must enter their Central Bank/Euro Banking
National ID. This is issued by either the Central Bank of
Ireland or the European Banking Authority

e Select “Continue”.

Revenue £ ‘ Payment Service Providers (CESOP) Registration

Back

CESOP Details

Rogistration Date (DD /MM YY)

‘ 18/11/2022 ‘

PSP central Banly'Euro Banling mational 1D &

‘ DEREDE ‘

continua Cancel

Figure 14: Payment Service Provider CESOP Registration Date screen
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2.2.6

Following completion of the CESOP details screen, the customer
will be presented with a summary screen. On this summary
screen, the customer is requested to check the details and
confirm that the information entered is accurate.

= Back

Summary Details

Summary Details

Reporting Entity Name: TEST

Trading &s; TEST

organisation Buslness Type: p5p
Incorporatlon No: 125456

Responsible Person: TEST

Responsible Person Positlon Held: CEQ

If previously reglstered state Lax no, used:
Address Line 1:122 TEST 5T

Address Line 2: TEST E
Address Line 5 TEST

cauntry: France

post Code: 12345

Emall Address: I
Phong Number Country code : ooz

Phone Number: 12345678

Foblle Contact Name: TEST

toblle Humber: 1234567690

Raglstratlon Date: 02 411/2023

Central Bank! European Banking Assoclation Natlonal |D: 0ODOOOD

2.2.7

s p

Figure 15: Summary Screen

After verifying the details screen, the customer will be asked to
input a unique 12-digit Verification code.

NOTE: The customer must keep a record of this code as it will
be required later at the confirmation stage of the registration
process.

16
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Verification

I daclare that the particulars being supplizd by me in the Registration for TR Reporting Purposes application
are true and accurate in every respect, and that this registration |s only For the purposes of mesling my 5TR
reporting abligations.

Please entara 12 digit verification code. This code will be used during the retrieval of your
registraticn number cn aperoval, so please keep a record of your code,

Verification Coda

| EREETEL R |

Confirm Yerficstion Code

I BIZFLEEFER1Z I

m C:! -":cll

Figure 16: Verification Check screen

2.2.8 Click the “submit” button to trigger the approval process. This
action should generate an Acknowledgement Screen.

i 3 ‘ Payment Service Providers (CESOP) Registration

~ ’ Acknowledgement
- @ - Thank yeu for submitting your application to register for Revenue Online Services for CESOP
reporting. You will receive an email communicaticn relating to the outceme of your applicaticn
shortly.

Figure 17: Acknowledgement Screen

2.2.9 If successfully approved after checking by the Revenue CESOP
team, an e-mail will issue with the system password. The
customer will then need to return to the registration screen in
order to complete the registration process. Click “Confirm”.

Having input the system password, please click “Confirm”.

2.2.10 If the application is disapproved, an email will be sent to the
provided email address outlining the next steps. It should be
noted that the approval process will be worked strictly in date
order and may take up to seven working days for the CESOP
Team to complete. It will not be possible to upload a CESOP file
for this Client in ROS until the registration has been completed.
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Revenue § Registration for DAC7/CESOP Reporting Registration

This service is to allow platform operators or payment service providers who need to report in

order to meet their reporting obligations, to register for Revenue Online Service (ROS) to file
their Digital Platform Information (DPI) and CESOP reports.

Provide information to allow us process your Confirm your registration and gain access to Revenue
application. You will need Online Services (ROS). You will need:
Bazic Organisation identification information. .‘ Storage pace on this device. You will be asked 1o download your ROS
ﬁ Bl digital certificats to this device,
ﬁ Contact Detalls for Responsible Officer. v K Systern Fizmond wé il Sird to you vik mall.
Any previgus tax reference numbers used. Tax 10 " 17 e T il
@ E Wour 12 digit verification code. This is the code that you provided when
completing the registration process.
Register here for FPOs such as DACTCESOP

Register o

Figure 18: Confirmation Screen

2.2.11 Enter the email address (NOTE: the email must be a unique
address not previously or currently used for an existing ROS
registration), the 12-digit verification code and the system
password. Then, click “Submit”.

€ Back

Confirmation

Confirm Information

Email Address

Verification Code
_—-—-_-_____________'—-—_

—

_——

System Password

S — e e e

"

Figure 19: Confirmation Screen
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2.2.12 After submission of the confirmation screen, the Customer will
be issued with a Tax Reference Number, which will be in the
format of 7 digits followed by 2 letters (e.g. 1234567AA). The
Customer may then use this number to obtain a ROS Certificate.

N.B. It is imperative that the PSP retains a copy of this TRN for
future reference.

“ ” Your Tax Reference Number is:
- @ T ]

Figure 20: Tax Reference Number screen

2.3 Revenue Online Service (ROS) Registration

As highlighted, all filing for CESOP will be completed using the Revenue Online
Service (ROS). Once the Non-Resident customer has obtained a Tax Registration
Number (TRN) using the NRR application, the customer must then proceed to
register this TRN for ROS in order to access the online filing service.

Details on how to register for ROS are available on the Revenue website. Contact
details for the ROS support team are provided at Section 7 of this document.

Secure Sign In for Business Customers

Select Certificate

No Certificate loaded in this browser. v

You can load a digital certificate > Manage My certificates

Enter Password

| Enter Password |

Cannot find certificate or forgot password > Reset Login §

Login to ROS
Digital certificate explained.

See How it Works

®

Figure 21: ROS registration screen
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2.4 Agents authorised to act on behalf of Clients for CESOP reporting.

This section covers the registration process for Agents or Advisors who are acting on
behalf of a PSP for CESOP reporting purposes, specifically:

1. Tax Agents or Advisors who are Residents of Ireland with a valid National Tax
Identification Number (TAIN):

I.  Section 2.5 outlines the process for this Agent or Advisor to
register an existing client (PSP) for a CESOP Reporting Obligation.

Il.  Section 2.6 outlines the process for this Agent or Advisor to
register a new client (PSP) for a CESOP Reporting Obligation,
where that client has an existing Tax Registration Number or
Customer Number registered with Revenue.

2. Non-Resident Tax Agents or Advisors who do not have a TAIN:
Such Agents or Advisors will not be able to register directly to file on behalf
of a client for CESOP. The process for registration and authorisation by a PSP
to act on their behalf is outlined in section 2.7.

2.5 Tax Agent or Advisor with valid TAIN, registering an existing Client
(PSP) for a CESOP Reporting Obligation

Section 2.5 outlines the Agent registration process for tax Agents and Advisors who
are resident in Ireland and possess a valid TAIN. This Agent must use their ROS Agent
certificate to register an existing Client with a reporting obligation for CESOP, or to
register to act on behalf of their Client for CESOP filing through their ROS account.

This process will require the Agent to submit an Agent Link Request which must be
approved by the Client in ROS.

Please follow steps 2.5.1 to 2.5.15 to register an existing Client (PSP) for a CESOP
Reporting Obligation.

2.5.1 Loginto ROS.

2.5.2 Under the “TAIN Services” tab, locate the Customer using the
“Client Search” or “Client List” options. The Agent will be
redirected to the “Client Services” tab for the relevant
Customer.
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Revenue

g e 2 REVENUE RECORD PROFILE ADMIN SERVICES

Find Clients

You can file retums, make payments and manage bank details for clients through Client Services. Select a client below to view their available Client Services
To prevent data protection and security breaches please ensure that all details entered are correct to customer.

Client Search Your Client List Last 10 Clients Accessed

d export your full list of clients here

Export Client List

Or you can display all new clients from a certain date

nter date isplay
Search by name
|

You can

Search by registration number.

® TaxR © Reporting Ol

‘ Select a tax ty

Manage Tax Registrations

Manage Client Registrations Register New Revenue Customer

Please use this option to update, add or cancel Agent/Client links and tax registrations if You can new register new individuals, companies, partnerships and trusts with
your client had/has an existing tax number, incl. PAYE venue.

R o) ing O i
@ Tax ) Reporting Register New Revenue Customer &

!Emer registration no ‘

‘ Select a tax type -

You can also register new reporting entities

‘Emer name ‘ Register New Reporling Enlity &

m You can now register a company for the VATOSS Import Scheme
Register for Import Scheme &

Figure 22: TAIN Services screen
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TAIN SERVICES

2.5.3 Select “Manage Reporting Obligations” from the “Other
Services” options.

CLIENT REVENUE RECORD CLIENT PROFILE WORK IN PROGRESS

No current tax clearance certificate

Employer Services

Revenue Payroll Notifications Payroll Additional Services
(RPNs)
Submit payroll PPS Number Checker

Request RPNs
View payroll

File a Return

Complete a Form Online v

Upload Form(s) Completed Offline ~

Payments & Refunds

Submit a Payment v

Manage Bank Accounts ~

Gifts & Inheritance

Statement of Affairs (Probate) Form SA.2

Payments & Refunds

Submit a Payment ~

Manage Bank Accounts ~

Gifts & Inheritance

Statement of Affairs (Probate) Form SA.2

Other Services

Manage Tax Clearance Drivers & Passengers with Disabilities Download Pre-populated Returns
Verify Tax Clearance Manage Professional Services Withholding Tax

Secure Upload/Download Service

Manage Non-resident Landlord Withholding Tax

Large File Upload Service
VAT MOSS

Manage Reporting Obligations
eRepayment Claims

Manage Tax Registrations

VRT Certificate of Conformity VAT OSS

Charities and Sports Bodies eApplication

VRT EU Leased Vehicle - Leasee

Registration Status Letter

Figure 23: Agent Manage Reporting Obligations screen
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2.5.4 Under the “Registration Options” list, click the “Select Action”
button in the “CESOP” registration option.

& REgiatTatan

Regsiration Oplions Wour Requests [0

i Share Schemes Reporting - vs
uIy r r g by

DACHE - pace
- - S8y

DACT -pacr

Suspicious Transaction Reports . s

FATCA -rarca

Bt

DACZ-CRS -pacacs

il

EIACA-EhC.-ns:J-cbr:
Figure 24: Agent CESOP registration screen

2.5.5 Alist of options will appear. Please select the “Add and link to a
new registration” option.

This option is applicable to an Agent who wishes to link to a
current customer/client in order to manage their CESOP
Reporting Obligation.

CESOP cxsor

You are not linked fo this reporting cbligation [ # Add and link to 3 new registration ]
[ # Link and cease an existing registration ]
[ # Link only to an existing registration ]

Figure 25: Agent CESOP registration screen

2.5.6 Enter the registration date in the format DD/MM/YYYY (i.e. the
start date of reporting obligation) and click “Add to Your
Requests”.
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TAIN SERVICES CLIENT SERVICES CLIENT REVENUE RECORD WORK IN PROGRESS

eRegistration

CESOP Registration
* Denotes a required field
Registration Date {DD/MM/YYYY) * 3001172023

PSP Central Bank/Euro Banking National ID ~

=
Figure 26: Agent CESOP confirmation screen
Notes:

¢ The date entered must not be later than current date.

e Enter the National ID of the PSP which has been issued by
the Central Bank of Ireland, or if non-resident in Ireland
please enter the relevant ID as listed on the European

Banking Authority (EBA) register as having been issued by
your relevant National Licencing Authority.

2.5.7 The registration request will be added to “Your Requests” on
the right-hand side of the screen. Click “Submit”.

Your Requests (1)

Register
CESOP
Edit Cancel

Wou need fo submit this request in order for this

fransaciion to be processed.

Figure 27: Agent CESOP submit screen
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2.5.8 Select “Next” on the following screen.

Revenue §s

Ciin agus Custaim na hEireann

S e TAIN SERVICES CLIENT SERVICES CLIENT REVENUE RECORD WORK IN PROGRESS

eRegistration

Summary

CESOP Reporting Obligation (New)

Registration Commencement Date 24107/2025

Figure 28: eRegistration Summary

2.5.9 The Agent must then select “Sign and Submit” to submit the
agent-client link request. Upon submission of the Agent Link
Request by the Agent, the ROS Client will receive a notification
to their ROS inbox which will allow them to review the request

and provide their consent to the creation of the agent-client
link.

TAIN SERVICES CLIENT SERVICES CLIENT REVENUE RECORD WORK IN PROGRESS

eRegistration

Agent-Client Link Process

In order to safeguard the integrity and security of Revenue client records, all online requests made by agents which may result in a new agent-client
link being created for a client that is already registered for ROS or myAccount, must be approved by the Client.

Upon submission of this agent-client link request, the client will receive a notification in their ROS or MyEnquiries inbox which will allow them to
review the request and provide their consent to the creation of the agent-client link. This link request will expire in 30 calendar days from this
submission. You will receive a ROS Inbox notification when the client approves or rejects the agent-client link request.

‘You can view any pending link requests that you have submitted by accessing the View Client Link Requests link on the TAIN Services screen
Please contact your client if the agent-client link has not been progressed as you would expect.

For further information on this process, please review the information available here.

Sign and Submit

Figure 29: Sign and Submit
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2.5.10 Enter Password and click “Sign & Submit”.

TAIN SERVICES CLIENT SERVICES CLIENT REVENUE RECORD WORK IN PROGRESS
Return
Information If your transaction is ready to be transmitted, please sign and submit by entering your password below.

If you wish to review the details of this transaction click on the button marked Back.

Once your transaction has been successfully transmitted you will be provided with a notice number for the
transaction. Please keep a note of this number for your records.

Sign & Submit

Certificate int3_ag_63075289 © Hep

Enter Password Password

Sign & Submit | | Back |

0%

Figure 30: Password and Sign & Submit

2.5.11 The below is the acknowledgement screen confirming the Agent
link submission has been transmitted to the client.

ROS Acknowledgement

You have just transmitted an Online Registration Return for your client which has been received by ROS.

You can access a copy of this transaction through your client's ROS Inbox by clicking on the Client Revenue Record tab above.
A Receipt will be sent to your ROS Inbox as soon as this fransaction has been processed by Revenue.

To file another Return click on Chient Services tab.

To return to TAIN Services click on TAIN Services tab.

Please use the Notice Number below in any future comespondence or inguiry relating to this transaction.
Motice Number | 4489994677J |

eRegisiration summary:

Register CESOP Success

To return to TAIN Services click on TAIN Services tab.

Figure 31: ROS Acknowledgement
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2.5.12 The Client will need to log into ROS to approve the pending
Agent link request which will be found under “Revenue Record”.

Some documents open in a popup window. Click here for instructi to enable for ROS.

Items are archived periodically. To view all items, tick ‘Include Archive’ in the "Search By" option.
Search by: | Search using Document Type | Cancel Search
Tax Type/Duty/Rep. Oblig. : = | Select b Document Type: * Include Archive Q) search

. .
denotes a required field. Refresh Inbox o

[ Hide PAYE-EMP Messages

| Motice No. $ Customer Name # Regn./Trader NoJ/Doc ID ¢4 | Tax Type/Duty/Rep. Oblig. ¢  Document Type ¢ Period Begin ¢ | Issued Date 4
O ﬂ 54334344740 SARA-ER-MANN-MANN 3710501LH Tax Registralion 24/07/2025 24/07/2025
D B 5018012956W  SARA-ER-MAMNMN-MANMN 3710501LH Tax Registration 2210712025 22/07/2025
[C] [4 5536704088M SARA-ER-MANN-MANN 3710501LH Tax Registration NIA 2710812024
[ [E 4197439673K SARA-ER-MANN-MANN J7T10501LH Tax Registration NiA 02/08/2024
D 4 a187728975E SARA-ER-MANN-MANN 37T10501LH Capital Gains Tax Agent Link Approval 11/07/2025 11/07/2025
[ [E 4375457951A SARA-ER-MANN-MANN J710501LH Capital Gains Tax Agent Link Approval 1110712025 110712025
D E 47710172041 SARA-ER-MANN-MANN J710501LH Capital Gains Tax Approved Agent Link  10/07/2025 1000712025
D Ed 4936535171V SARA-ER-MANN-MANN 37T10501LH Capital Gains Tax Agent Link Approval 10/07/2025 10/07/2025
[ [E4 53187391621 SARA-ER-MANN-MANN CESOP Agent Link Approval 2410712025 2410712025

Figure 32: Pending Request in Clients Revenue Record

2.5.13 The Client will review the request and if satisfied the Client may
then proceed to select “Approve Link Request”.
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Agent Link Manager

© Agent/advisor Authorisation

By accepting this link you are confirming that you authorise this agent to act on your behalf.
This will give them access to your Revenue record, allow them to file tax returns on your
behalf, and to make changes to your personal details including your bank account details.
Please ensure you are aware of the agent's terms and conditions before approving this link.

Agent Link Request Details
Link Id: 96
Agent TAIN: 87776F
Agent Name: Test
Tax Type: CS0P
Request Type: Register and Link
Date Submitted: 24-07-2025
Link Request Expiry Date: 23-08-2025

Link Request Status: PENDING

Approve Link Request ‘ Reject Link Request

Figure 33: Client Approve Link Request

2.5.14 The Client will then be shown the confirmation screen.

Agent Link Manager

Agent Link Request Approved
You have approved the link with your agent.

Revenue will notify your agent and the link will become active within 2 working days.

As you now have approved a new agent to deal with Revenue on your behalf, please check your bank account details on file with Revenue
are correct.

Figure 34: Confirmation Screen
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2.5.15 The Agent will receive a new notification in the Client Revenue
Record to confirm the Client has approved the Agent link
request, and the link will become active within two working
days.

2.6 Tax Agent or Advisor with valid TAIN, registering a New Client (PSP)
for CESOP who is already registered with Revenue for tax purposes
and has a valid tax registration number

Follow steps 2.6.1 to 2.6.14 to register a new client (PSP) who has a
valid Revenue tax registration or customer number for a CESOP
reporting obligation.

2.6.1 Loginto ROS.

2.6.2 Under the “TAIN Services” tab, locate the “Manage Client
Registrations” section. An Agent can add a new client by
searching that clients’ name and registration along with any tax
head that client is already registered for. Then Select “Manage”.

REVENUE RECORD PROFILE ADWEN SERVICES
Find Clients
il CA Tike Feluing, Mmake payments and mansge bank delails for chents ough Chenl Senited. Sebatl & clien] balovw b view heir avadlable Chenl Sefvices

To prevent data profection and security breaches phease enaure that all detsils entered are comect 1o CUStomEr,

Client Search Your Client List Last 10 Clients Accessed

Search by registraticn number You can access and export your fiull kst of chends here « CESOP JANUARY 1-3T1218T5H

O you can display all néw chents from & cédlain d e

Emler registralion mo carch #
. Searen Enfer dabe Display £

Search by name

Emder sumame

Manage Tax Registralions

Manage Client Registrations Register New Revenue Customer

Please use his oplion o updale, add or cancel Agenl'Cliend links and tax registrations if ol BN now regisber new indiiduals, compansss, parinerships and trusts with
pur chent hadhias an adsting fax mumber, incl, FAYE Revenue

® Tax Regrsiralions Reporiing Oligaticns

Register New Revenue Customer &

Enter registration no
You can also register new reporting entities

Erder nam
rier name Register New Reporting Enfity &

You ean now regisber a company for the VATOSS Impor Scheme
Register for Imper Scheme &

Figure 35: TAIN Services screen
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2.6.3 Under the “Registration Options” list, click the “Select Action”
button in the “CESOP” registration option.

CLENT SERWICES

eRegisiration
Share Schemes Reporting - sis
YIlkh e wr Turtrny vk
DACH - nace
2 ] Farwows
s el it e DACT -nacr

38 R e L

Suspicious Transaction Reports . s
S Bt s peraig bt

CESOP -crice

Bawt

FATCA -rarca

DACZ-CRS -pacacas

DAC-I%-EDC_-D\.?:HM:.
Figure 36: Agent CESOP registration screen

2.6.4 Alist of options will appear. Please select the “Add and link to a
new registration” option.

This option is applicable to an Agent who wishes to link to a
Customer/Client in order to manage their CESOP Reporting
Obligation.

You are not linked to this reporting obligation [ # Add and link to a new registration ]
[ 4 Link and cease an esasting registration ]
[ # Link only to an existing registration ]

Figure 37: Agent CESOP registration screen
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2.6.5 Enter the registration date in the format DD/MM/YYYY (i.e. the

start date of reporting obligation) and click “Add to Your
Requests”.

Notes:

e The date entered must not be later than current date.

e Enter the National ID of the PSP which has been issued by
the Central Bank of Ireland, or if non-resident in Ireland
please enter the relevant ID as listed on the European
Banking Authority (EBA) register as having been issued by
your relevant National Licencing Authority.

TAIN SERVICES CLIENT SERVICES CLIENT REVENUE RECORD WORK IN PROGRESS

eRegistration

CESOP Registration
* Denofes a required fisld

Registration Date (DD/MM/YYYY) * 301172023

PSP Central Bank/Euro Banking National ID *

=
Figure 38: Agent CESOP confirmation screen

2.6.6 The registration request will be added to “Your Requests” on
the right-hand side of the screen. Click “Submit”.

Your Requests (1)

Register
CESOP
Edit Cancel

Wou need fo submit this request in order for this

fransaction to be processed.

Figure 39: Agent CESOP submit screen
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2.6.7 Select “Next” on the following screen.

Revenue §i

Céin

Irish Ta . TAIN SERVICES CLIENT SERVICES CLIENT REVENUE RECORD WORK IN PROGRESS

eRegistration

Summary

CESOP Reporting Obligation (New)

Registration Commencement Date 24/07/2025

Figure 40: Summary Screen

2.6.8 The Agent must then select “Sign and Submit” to submit the
agent-client link request. Upon submission of the Agent Link
Request by the Agent, the ROS Client will receive a notification
to their ROS inbox which will allow them to review the request

and provide their consent to the creation of the agent-client
link.

TAIN SERVICES CLIENT SERVICES CLIENT REVENUE RECORD WORK IN PROGRESS

eRegistration

Agent-Client Link Process

In order to safeguard the integrity and security of Revenue client records, all online requests made by agents which may result in a new agent-client
link being created for a client that is already registered for ROS or myAccount, must be approved by the Client.

Upon submission of this agent-client link request, the client will receive a notification in their ROS or MyEnquiries inbox which will allow them to
review the request and provide their consent to the creation of the agent-client link. This link request will expire in 30 calendar days from this
submission. You will receive a ROS Inbox notification when the client approves or rejects the agent-client link request

‘You can view any pending link requests that you have submitted by accessing the View Client Link Requests link on the TAIN Services screen
Please contact your client if the agent-client link has not been progressed as you would expect

For further information on this process, please review the information available here.

Sign and Submit

Figure 41: Sign and Submit
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2.6.9 Enter Password and click “Sign & Submit”.

TAIN SERVICES CLIENT SERVICES CLIENT REVENUE RECORD WORK IN PROGRESS
Return
Information If your transaction is ready to be transmitted, please sign and submit by entering your password below.

If you wish to review the details of this transaction click on the button marked Back.

Once your transaction has been successfully transmitted you will be provided with a notice number for the
transaction. Please keep a note of this number for your records.

Sign & Submit

Certificate int3_ag_63075289 © Hep

Enter Password Password

Sign & Submit | | Back |

0%

Figure 42: Password and Sign & Submit

2.6.10 The below is the acknowledgement screen confirming the Agent
link submission has been transmitted to the client.

ROS Acknowledgement

You have just transmitted an Online Registration Return for your client which has been received by ROS.

You can access a copy of this transaction through your client's ROS Inbox by clicking on the Client Revenue Record tab above.
A Receipt will be sent to your ROS Inbox as soon as this fransaction has been processed by Revenue.

To file another Return click on Chient Services tab.

To return to TAIN Services click on TAIN Services tab.

Please use the Notice Number below in any future comespondence or inguiry relating to this transaction.
Motice Number | 4489994677J |

eRegisiration summary:

Register CESOP Success

To return to TAIN Services click on TAIN Services tab.

Figure 43: ROS acknowledgement
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2.6.11 The Client will need to log into ROS to approve the pending
Agent link request which will be found under “Revenue Record”.

Some documents open in a popup window. Click here for instructi to enable popups for ROS.

Items are archived periodically. To view all items, tick ‘Include Archive’ in the "Search By" option.
Search by: | Search using Document Type | Cancel Search
Tax Type/Duty/Rep. Oblig. : = | Select b Document Type: * Include Archive Q) search

. .
denotes a required field. Refresh Inbox o

[ Hide PAYE-EMP Messages

| Motice No. $ Customer Name # Regn./Trader NoJ/Doc ID ¢4 | Tax Type/Duty/Rep. Oblig. ¢  Document Type ¢ Period Begin ¢ | Issued Date 4
O ﬂ 54334344740 SARA-ER-MANN-MANN 3710501LH Tax Registralion 24/07/2025 24/07/2025
D B 5018012956W  SARA-ER-MAMNMN-MANMN 3710501LH Tax Registration 2210712025 22/07/2025
[C] [4 5536704088M SARA-ER-MANN-MANN 3710501LH Tax Registration NIA 2710812024
[ [E 4197439673K SARA-ER-MANN-MANN J7T10501LH Tax Registration NiA 02/08/2024
D 4 a187728975E SARA-ER-MANN-MANN 37T10501LH Capital Gains Tax Agent Link Approval 11/07/2025 11/07/2025
[ [E 4375457951A SARA-ER-MANN-MANN J710501LH Capital Gains Tax Agent Link Approval 1110712025 110712025
D E 47710172041 SARA-ER-MANN-MANN J710501LH Capital Gains Tax Approved Agent Link  10/07/2025 1000712025
D Ed 4936535171V SARA-ER-MANN-MANN 37T10501LH Capital Gains Tax Agent Link Approval 10/07/2025 10/07/2025
[ [E4 53187391621 SARA-ER-MANN-MANN CESOP Agent Link Approval 2410712025 2410712025

Figure 44: Pending Request in Clients Revenue Record

2.6.12 The client will review the request and if satisfied the client can
proceed to select “Approve Link Request”.
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Agent Link Manager

© Agent/advisor Authorisation

By accepting this link you are confirming that you authorise this agent to act on your behalf.
This will give them access to your Revenue record, allow them to file tax returns on your
behalf, and to make changes to your personal details including your bank account details.
Please ensure you are aware of the agent's terms and conditions before approving this link.

Agent Link Request Details
Link Id: 96
Agent TAIN: 87776F
Agent Name: Test
Tax Type: CS0P
Request Type: Register and Link
Date Submitted: 24-07-2025
Link Request Expiry Date: 23-08-2025

Link Request Status: PENDING

Approve Link Request ‘ Reject Link Request

Figure 45: Client Approve Link Request

2.6.13 The Client will then be shown the confirmation screen.

Lyl Agent Link Manager

Agent Link Request Approved
You have approved the link with your agent.

Revenue will notify your agent and the link will become active within 2 working days.

As you now have approved a new agent to deal with Revenue on your behalf, please check your bank account details on file with Revenue
are correct.

Figure 46: Confirmation Screen
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2.6.14 The Agent will receive a new notification in the Client Revenue
Record to confirm the client has approved the Agent link
request, and the link will become active within 2 working days.

2.7 Agents or Advisors who do not have a TAIN Number

In these circumstances, the PSP must first register for CESOP first using either the
ROS or Non-Resident Registration (NRR) process above.

Once registered, the PSP can then authorise and issue a subcert to the agent or
advisor through the ROS facility. This process is outlined in section 2.3.

2.8 Third-Party Reporting Intermediary

The process for registration of a non-agent third-party reporting intermediary
follows the same process as section 2.7 above.

The PSP must first register for CESOP using either the ROS or Non-Residents
Registration (NRR) process above.

Once registered, the PSP can then authorise and issue a subcert to the third-party
reporting intermediary through the ROS facility. This process is outlined in section
2.3.
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3 Transaction Report-Filing Process for CESOP

There are three types of entities who may file CESOP reports:

1. Payment Service Providers (PSPs) using their ROS administrator cert. This
filing process is outlined in section 3.1.

2. Agents (Tax Agents/Advisors) with a valid National Tax Advisor Identification
Number (TAIN) authorised to file on behalf of a PSP, using a ROS Agent cert.
This filing process is outlined in section 3.2.

3. Other third-party reporting intermediaries including technical service
providers who have been authorised to file on behalf of a PSP, using a ROS
subcert. This filing process is outlined in section 3.3.

All CESOP files uploaded to ROS will go through a pre-validation, national validation
and EU validation process. Further details on each step of the file validation process
are contained in Annex 1.

After uploading, the filer will receive a notification to their ROS inbox containing the
validation results. A sample message for each validation status outcome is contained
in Annex 2.

3.1 PSP submitting a CESOP Return
3.1.1 Loginto ROS.

3.1.2 Under the “My Services” tab, select “Complete a Form Online”
under the “File a Return” options list.

GAEILGE ENGLISH  RDS HELP

2 PSPHAME 0 DXT
REVENUE RECORD PROFILE WORK N FROGRESS ADMIN SERVICES

Mo cument lax clearance certificate:

Add a service @ ~

File a Retumn
Complete a Form Online i
Upload Form|s) Completed Offline L

Figure 47: “Complete a Form Online” screen in ROS
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3.1.3 Select the “Reporting Obligation” option. Then, choose “CESOP”
as described below. Click Submit.

File a Return

Complete a Form Online PN

Select a return you would like to complete now. You will be given the option of filing the return with or without a payment.

Figure 48: Select Reporting Obligation screen

(O Tax Registrations @ Reporting Obligations

CESOP v | CESOP Return v

3.1.4 Select “Click to browse for a file”

CESOP File Upload Facility

Drag and drop a file in the highlighted area or press the button to select a file from your If you do not have any transactions to repert in
this quarter, please click the Submit Nil Return

folders.
button below.
BTop file here to upload, @
Click to browse for a file Submit NIl Return

e

Figure 49: Browse for a file

3.1.5 Select file from saved computer location. Then click “Open”.
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CESOP File Upload Facility

Drag and drop a file in the highlighted area or press the button te select a file from your folders. If you do not have any transactions to report In
this quarter, please click the submit NIl Return

button below.

Drop file here to upload, or

Click to browse for a file
900 ——

= w 4 w Desktep » CESOP » TOM » Files » File w |l Search File -

Crganize = Mew folder

A Mame Date modified Type

# Quick access
| PAAT-02- 2023 1E-esensad (- 1-1 050372004 13:27 XML Decument
B This PC
I Desktop
7 Documents
: [
& Downloads
Jr Music

=] Pictuires
v & »

Fille name: | PIT-(02- 2003 E-meomooodClX-1-1 b

Figure 50: Select file

3.1.6 The name of the file you wish to upload will then appear in the
Upload Facility window. Click “Submit”.

CESOP File Upload Facility

Drag and drop a file In the highlighted area or press the button to select a file from your folders. If you do not have any transactlons to report In
this quarter, please click the Submit NIl Return

button below.

Drop file here to upload, or

Click to browse for a file Submit NIl Return

PMT-02-2023-1E-10000000CKKN-1- 2436 bytes
1.xml

6o to ROS @

Figure 51: Submit file

Selected document:

3.1.7 The file will go through an initial pre-validation process. A
message will appear if the file has not passed pre-validation.
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Revenue i Central Electronic System of Payment Information

¥ The file has failed initial validation
Please review validation errors, amend file offline and upload again once errors have been corrected:

The Payment Data file failed validation against the CESOP XML Schema. The following error has been raised on line 12 and column 4: The
element type "cesop:TransmittingCountry" must be terminated by the matching end-tag "".

Figure 52: Failed pre-validation

3.1.8 If the file is rejected, the notification will contain details of the
error(s) which triggered the failure. The PSP should review and
correct the errors, and then resubmit the file using the process
described above.

3.1.9 A message will appear if the file has successfully passed pre
validation. Click “Sign and Submit”.

e Central Electronic System of Payment Information

Please select the Sign and Submit option to submit the file.

Figure 53: Pre-Validation Sign and Submit
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3.1.10 Enter ROS password and click “Sign and Submit”.

Reverwe F1 | Sjgn & Submit

Sign & Submit

Certificate T O e

Enter Password | ....... 4

0%

Figure 54: Sign and Submit screen

3.1.11 The following confirmation screen appears.

Central Electronic System of Payment Information

Thank you.

Your CESOP Return has been submitted with the
Message ID: 6b42ced8-2eb7-4265-bfc8-
c¢5e33b7df185

This message confirms successful file upload only. Revenue will now perform file validation.
You will receive the outcome of your validation shortly into your ROS inbox. Please note that
your reporting obligation is not finalised until your file has been fully validated and
accepted by both Revenue and EU CESOP. See Notice No.: 5HTT]

You do not need to wait for the result to exit the CESOP and ROS application.

Figure 55: Confirmation screen

3.1.12 After submission, the file then goes through the national
validation process. The PSP will receive a new notification in
their Revenue Record with the result of the national validation
process: accepted or rejected.
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MY SERVICES REVENUE RECORD PROFILE WORK IN PROGRESS ADMIN SERVICES LAl e [ B

Messages @

Some documents opan in a popup window. Click hera for instuctions to enable popups for ROS,

Items are archived paniodically. To view all items, tick Include Archive® i the “Search By option

Search by. | Search using Document T w] Cancel Search
Tax Type/Duty/Rep. Oblig. © * | Select - Document Type: * Include Arching ) Searth

‘dencies a required fielkd Refresh inboo if)

Regn./Trader NoJDac 1D ¢ Tax TypeDutyifep. Oblig. ¢

@ 5P NAME 30 CESOP w Ni& B5037074

Figure 56: Revenue Record New Notification

3.1.13 Click on the Notice Number for the file validation result. If the
file is rejected, the notification will contain a validation file
which the PSP can download to review the errors.

@ Submission Status - Google Chrome — [m] X
8 cesopint.appl.ros.ie/cesop-web/ros/status-national-validation-view/ab69dd08-5d1f-4f1d-8e3d-6463362dc302%lang=en

Hello TEST NAME TEST NAME il Sign out

Revenue 5:

Central Electronic System of Payment Information

X Step 1 - Failed Revenue Validation

Your CESOP file with Message Reference ID 1A1A1311-E40F-4D1E-94B6-4AAA161TAAZ47 has not
passed Revenue validation and will not be sent to CESOP European Commission. The errors may be
viewed in the status file

To obtain the status file with the errors, please click the Download button below. Please correct the errors
and re-submit your CESOP file in accordance with the current version of the XSD user guide

Revenue Home e« Security o Privacy « Accessibility « Disclaimer =

Language: Gaeilge

Figure 57: Failed Revenue Validation
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3.1.14 If the file has passed national validation and has been
successfully transmitted to the EU CESOP database, the
notification message to the Revenue Record of the PSP in the
ROS inbox will outline same.

Hello PSP NAME 30 Gaeilge Sign out

Rever - Central Electronic System of Payment Information

& Step 2 - Submitted to the European Commission for final
validation

Your CESOP file with Message Reference 1D eb42ced8-2eb7-4265-bfcg-c5e33b7df185 has been successfully
validated by Revenue.

This file/message will now be sent to the European Commission for the final validation. Once the result of the
final validation is available, you will receive a new notification with the result details in your ROS inbox.

Figure 58: Successful National Business Validation

3.1.15 Once the file has successfully passed the national validation
process, it is then transmitted through to the EU CESOP
database.

3.1.16 The file will then go through a further EU validation process
before acceptance by CESOP. The file will either be successfully
validated, partially rejected, or fully rejected by CESOP. The PSP
will receive notification of the result into the Revenue Record in
their ROS inbox.

3.1.17 If the file has been fully rejected, the PSP must amend the entire
file offline and resubmit.

3.1.18 The list of errors in the file can be downloaded. A sample of the
error messages which can be downloaded are contained in
Section 10.

3.1.19 To correct the errors, the PSP must submit a new payment data
message in which the reported errors are corrected in
accordance with the XSD User Guide. Once the errors have been
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3.1.20

corrected offline, the filing process in ROS must be
recommenced.

The resubmitted file should use a new Message ID which is not
the same as the previous Message ID. If the old Message Ref ID
is used again, this file will not pass national validation.

Hello TEST NAME TEST NAME Gaeilge Sign out

Revenue 5

Central Electronic System of Payment Information

X Step 2 - Fully Rejected by European Commission

Your CESOP file with Message Reference |D 6b42ced8-2eb7-4265-bfc8-c5e33b7df975 has been fully rejected by
CESOP European Commission. The errors may be viewed in the status file.

To obtain the status file with the errors, please click the Download button below. Please correct the errors and re-
submit your CESOP file in accordance with the current version of the XSD user guide

Revenue Home o Securify e Privacy # Accessibility e Disclaimer o

3.1.21

3.1.22

3.1.23

Figure 59: Fully Rejected by European Commission

If the file has been partially rejected, the PSP will receive a
message to their ROS inbox outlining the errors. The PSP must
only correct the errors on the file and resubmit same.

A corrective Payment Data message must be submitted through
ROS in which the payee(s) and associated transactions in which
errors have been reported are corrected and re-transmitted,
considering the rules defined in XSD.

The corrective payment message should use a new Message ID.

The message should also contain a correlation to the file being
corrected by inserting the original Message Ref ID of the file
which is to be corrected in the CorrMessageRefID Field.

If the correlated CorrMessageReFID field is not completed, the
corrected file will not pass national validation.
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Hello TEST NAME TEST NAME

Revenue &

Central Electronic System of Payment Information

X

Your CESOP file with Message Reference |D 6b42ced8-2eb7-4265-bfc8-c5e33b7df875 has been partially
rejected by CESOP European Commission. The efrors may be viewed in the status file.

To obtain the status file with the errors, please click the Download button below. Please carrect the errors
and submit a correction message in line with the current versien XSD user guide

Revenue Home & Security  Privacy e Accessibility o Disclaimer «
Language: Gaeilge

Figure 60:Parﬁy"Rejected by European Commission

3.1.24 If the file has been successfully validated, the PSP will receive a
notification to their ROS inbox.
@ EU Commission Status - Google Chrome - [m] b4
& cesopintappi.ros.ie/cesop-web/ros/status-eu-validation-view,/318081cf-eaac-4db7-9227-1eb1ae054302%lang=en
Hello TEST NAME TEST NAME Sign out
Rgvenue”

Central Electronic System of Payment Information

Your CESOP file with Message Reference 1D 2b920de7-1369-46a3-beal-2fa160712e7e has been accepted by

CESOP European Commission.

Revenue Home e Security o Privacy e Accessibilty e Disclaimer

Language: Gaeilge

Figure 61: Successful Validation
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3.2 Agents (Tax Agents/Advisors) with a valid National Tax Advisor
Identification Number (TAIN) authorised to file on behalf of a PSP

3.2.1 Loginto ROS.

3.2.2 Onthe “TAIN Services” tab, tick “Reporting Obligations” and
select “CESOP”. Search for client using Registration number or
Name.

REVENUE RECORD PROFILE ADMIN SERVICES

Find Clients

You can file returns, make paymenis and manage bank details for clients through Client Senvices, Select a client below o
To prevent data protection and security breaches please ensure that all details entered are correct to customer.

Client Search Your Client List

Search by registralion n You can access and expon vour fll kst of chents here

View Client List Export Client List

Or you can display all new chents from a certain date

Enter registration no Search =
Enter date Display 2

Search by name

Tax Registrations | @ Reporting Obligations

CESOP w

Enter sumame Search =

Figure 62: TAIN Services

3.2.3 Onthe “Client Services” tab, select “Complete a Form Online”
under the “File a Return” list.

TAIN SERVICES CLEENT SERVICES CLEENT REVENUE RECORD CLIENT PROFILE WORK IN PROGRESS

ompletz a Form Online w

Upload Form(s) Completed Offline e

Ho cument fax clearance certificale

Figure 63: PSP “Complete a Form Online” option

3.2.4 Select the “Reporting Obligation” option. Choose “CESOP” as
described below. Click Submit.

File a Return

Complete a Form Online ~

Select a return you would like to complete now. You will be given the option of filing the retum with or without a payment

Figure 64: Select Reporting Obligation

() Tax Registrations @ Reporting Obligations

CESOP v

| CESOP Return v
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3.2.5 Select “Click to browse for a file”

CESOP File Upload Facility

Drag and drop a file in the highlighted area or press the button to select a file from your
folders.

If you do not have any transactions to report in

this quarter, please click the Submit Nil Return
button below.

BYOp file here to upload, @
Click to browse for a file Submit NIl Return

Figure 65: Browse for a file

3.2.6 Select file from saved computer location. Then click “Open”.

CESOP File Upload Facility

Drag and drop a file in the highlighted area or press the button to select a file from your folders.

If you do not have any transactions to report In
this quarter, please click the submit NIl Return

button below.
Drop file here to upload, or

Click to browse for a file
9000 ———
= v 4 s Desktep » CESOP » TDM » Files » File Search F

Crganize = e fnlder

e @

dame
# Quickaccess

| PAAT-02- 2033 |E-seoseoced(0{-1-1
B Thas PC

I Desktop

% Documents
& Downloads
J Mussic

= Pictunes
LT = B

File name: | PAAT-(22-5023- IE-meonoootiX-1-1 v ent

Figure 66: Select file

3.2.7 The name of the file you wish to upload will appear in the “File
Upload” window. Click “Submit”.
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CESOP File Upload Facility

Drag and drop a file In the highlighted area or press the button to select a file from your folders. If you do not have any transactions to report In
this quarter, please click the Submit NIl Return
button balow.

Drop file here to upload, or

Click to browse for a file Submit NIl Return

PMT-02-2023-1E-XXX0000000-1- 24536 bytes
1.xml

Go to ROS @

Figure 67: Submit file

Selected document:

3.2.8 The file will be subject to an initial pre-validation process. A
message will appear if the file has not passed pre-validation.

il Central Electronic System of Payment Information

¥ The file has failed initial validation
Please review validation errors, amend file offline and upload again once errors have been corrected:

The Payment Data file failed validation against the CESOP XML Schema. The following error has been raised on line 12 and column 4: The
element type "cesop:TransmittingCountry” must be terminated by the matching end-tag ™.

Figure 68: Failed pre-validation

3.2.9 Ifthe file is rejected, the notification will contain details of the
error(s) which triggered the failure. The PSP should review and
correct the errors, and then resubmit the file using the process
described above.

3.2.10 A message will appear if the file has successfully passed pre -
validation. Click “Sign and Submit”.
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e Central Electronic System of Payment Information

Please select the Sign and Submit option to submit the file.

m ‘ sign and Submit '

Figure 69: Pre-Validation Sign and Submit

3.2.11 Enter ROS password and then click “Sign and Submit”.

Revenue 5| Sjgn & Submit

Sign & Submit

Certificate S O sep

Enter Password | ....... |

0%

Figure 70: Sign and Submit screen

3.2.12 The following confirmation screen appears.
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Central Electronic System of Payment Information

Thank you.

Your CESOP Return has been submitted with the
Message ID: 6b42ced8-2eb7-4265-bfc8-
c5e33b7df185

This message confirms successful file upload only. Revenue will now perform file validation.
You will receive the outcome of your validation shortly into your ROS inbox. Please note that
your reporting obligation is not finalised until your file has been fully validated and
accepted by both Revenue and EU CESOP. See Notice No.: 5550207404.

You do not need to wait for the result to exit the CESOP and ROS application.

Figure 71: Confirmation screen

3.2.13 The file then goes through the national validation process. The
Agent will receive a new notification in their Client Revenue
Record with the result of the national validation process:
accepted or rejected.

—_— ]

SERVICES CLIENT SERVICES CLIENT REVENLUIE RECORD WORK IN PROGRES S A CESOPAGENT1  EXI

essages @ CESOP JANUARY 1

Some documents open in a popup window. Click here for instructions to enable popups for ROS.
tems are archived periodically. To view all items, tick “Include Archive' in the 'Search By' option.

Search by | Search using Document Type W | Cancel Seach

4]

Tax TypeDutyRep. Oblig. 1 *  Seles w Document Type: * Inciude Archive Q) Seach

'denobes a regured field Eigfresh inbox n

Regn/Trader HoDoc ID & Tax TypeiDuty/Rep. Oblig. ¢  Document Type & Period Begin & baued Date &

[ @D CESOF JANURRY 1 Unknowen CESOF @ MiA 140024

Figure 72: Revenue Record New Notification

3.2.14 Click on the Notice Number for the file validation result. If the
file is rejected, the notification will contain a validation file
which the Agent can download to review the errors.
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@ Submission Status - Google Chrome — [m] X
8 cesopint.appl.ros.ie/cesop-web/ros/status-national-validation-view/ab69dd08-5d1f-4f1d-8e3d-6463362dc302%lang=en

Hello TEST NAME TEST NAME il Sign out

Central Electronic System of Payment Information

X Step 1 - Failed Revenue Validation

Your CESOP file with Message Reference ID 1A1A1311-E40F-4D1E-94B6-4AAA1617AA247 has not
passed Revenue validation and will not be sent to CESOP European Commission. The errors may be
viewed in the status file

To obtain the status file with the errors, please click the Download button below. Please correct the errors
and re-submit your CESOP file in accordance with the current version of the XSD user guide

Revenue Home e« Security o Privacy « Accessibility « Disclaimer =

Language: Gaeilge

Figure 73: Failed Revenue Validation

3.2.15 If the file has passed national validation and has been
successfully transmitted to the EU CESOP database, the
notification message to the Agent’s ROS inbox will outline same.

Hello PSP NAME 30 Gaeilge Sign out

el Central Electronic System of Payment Information

@ Step 2 - Submitted to the European Commission for final
validation

Your CESOP file with Message Reference 1D 6b42ced8-2eb7-4265-bfcg-c5e33b7df185 has been successfully
validated by Revenue.

This file/message will now be sent to the European Commission for the final validation. Once the result of the
final validation is available, you will receive a new notification with the result details in your ROS inbox.

Figure 74: Successful National Business Validation
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3.2.16

3.2.17

3.2.18

3.2.19

3.2.20

3.2.21

Once the file has successfully passed the national validation
process, it is then transmitted through to the EU database
known as CESOP.

The file will then go through a further EU validation process
before acceptance by CESOP. The file will either be successfully
validated, partially rejected, or fully rejected by CESOP. The
Agent will receive notification of the result into their ROS inbox.

If the file has been fully rejected, the filer for the PSP must
amend the entire file offline and resubmit.

The list of errors should be downloaded. A sample of the error
messages that you can download are contained in Section 10.

To correct the errors, a new payment data message in which the
reported errors are corrected in accordance with the XSD User
Guide must be submitted. Once the errors have been corrected
offline, the filing process in ROS must be recommenced.

This file should use a new Message ID which is not the same as
the previous Message ID. If the old Message Ref ID is used again,
this file will not pass national validation.

Hello TEST NAME TEST NAME Gaeilge Sign out

Revenue &

Central Electronic System of Payment Information

X Step 2 - Fully Rejected by European Commission

Your CESOP file with Message Reference |D 6b42ced8-2eb7-4265-bfc8-c5e33h7df975 has been fully rejected by
CESOP European Commission. The errors may be viewed in the status file.

To obtain the status file with the errors, please click the Download button below. Please correct the errors and re-
submit your CESOP file in accordance with the current version of the XSD user guide.

Revenue Home e Security ® Privacy ® Accessibility e Disclaimer e

Figure 75: Fully Rejected by European Commission
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3.2.22 If the file has been partially rejected, the Agent will receive a
message to their Client Revenue Record in their ROS inbox
outlining the errors. The PSP must only correct the errors on the
file and resubmit same.

3.2.23 A corrective Payment Data message must be submitted through
ROS in which the payee(s) and associated transactions on which
errors have been reported are corrected and re-transmitted,
considering the rules defined in XSD.

3.2.24 This correction payment message should contain a New
Message ID.

The message should also contain a correlation to the file being
corrected by inserting the original Message Ref ID of the file
which you wish to correct in the CorrMessageRefID Field.

If a correlated CorrMessageReFID is not inserted to this field,
the file will not pass national validation.

Hello TEST NAME TEST NAME Gaeilge

Central Electronic System of Payment Information

b 4

Your CESOP file with Message Reference 1D 6b42ced8-2eb7-4265-bfc8-c5e33b7dr975 has been partially
rejected by CESOP European Commission. The errors may be viewad in the status file.

To obtain the status file with the errors, please click the Download button below. Please carrect the errors
and submit a correction message in line with the current versien XSD user guide

Revenue Home & Security  Privacy e Accessibility o Disclaimer «

Language: Gaeilge

Figure 76:Par@y"Rejected by Euro'pean Commission

3.2.25 If the file has been successfully validated, the Agent will receive
a notification to their Client Revenue Record in their ROS inbox.
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@ EU Commission Status - Google Chrome

& cesopint.appl.ros.ie/cesop-web/ros/status-eu-validation-view/318081cf-eaac-4db7-9227-Teb1ae0543027lang =en

Hello TEST NAME TEST NAME Sign out

Central Electronic System of Payment Information

Your CESOPR file with Message Reference ID 2b930de7-1369-46a3-beal-2fa160712e7e has been accepted by

CESOP European Commission.

Revenue Home # Security o Privacy o Accessibility e Disclaimer

Language: Gaeilge

Figure 77: Successful Validation
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3.3 Filing process for other third-party reporting intermediaries,
including technical service providers, who have been authorised to
file on behalf of a PSP.

3.3.1 Loginto ROS.

3.3.2 Under the “My Services” tab, select “Complete a Form Online”
under the “File a Return” listing.

-
MY SERVWICES REVERUE RECORD PROFILE WORK IN PROGRESS

My Frequently Used Services Add a service @ ~

File a Return

Complete a Form Online

Figure 78: “Complete a Form Online” screen

3.3.3 Select the Reporting Obligation option. Choose “CESOP”. Click
Submit.

Complete a Form Online A

Select a returm you would like 10 complete now. You will be given the eption of filing the return with or without a payment

Tax Registrations @ Reporting Obligations

CESOP w CESOP Retum - @

Figure 79: Select Reporting Obligation

3.3.4 Select the “Click to browse for a file” option.

CESOP File Upload Facility

Drag and drop a file in the highlighted area or press the button to select a file from your If you do not have any transactions to report in
folders. this quarter, please click the Submit Nil Return
button below.

BTGP file here to upload, §
Click to browse for a file Submit NIl Return

Figure 80: Browse for a file
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3.3.5 Select file from saved computer location. Then click “Open”.

CESOP File Upload Facility

Drag and drop a file In the highllghted area or press the button to select a file from your folders. If you do not have any transactlons to report In
this quarter, please click the submit NIl Return

button below.
Drop file here to upload, or

Click to browse for a file
Submit NIt Return

= - 4 o Desktop » CESOP » TDM » Files » File w |8 | SearchFile r
Crganize = Hew falder =+ @ @
A Mame B Date moddied Type
o Quick access
| PMT-012-2003-1E- smsensonnX-1-1 05/03/2024 13:27 AML Docusment
I This PC
I Desitop
— % Documents
4 Downloads
B Music
=1 Pictures
- ¥ £ »
File name: | PMT-i2-2023- |- mooooxkXX-1-1 v znt -

Figure 81: Select file

3.3.6 The name of the file you wish to upload will appear in the File
Upload Facility window. Click “Submit”.

CESOP File Upload Facility

Drag and drop a file In the highlighted area or press the button to select a file from your folders. If you do not have any transactions to report In
this quarter, please click the submit NIl Return
button below.

Drop file here to upload, or

Click to browse for a file Submit NIl Return

PMT-Q2-2023-1E-1000000000((-1- 2436 bytes
1.xml

Go to ROS @

Figure 82: Submit file

Selected document:

3.3.7 The file will be subject to a pre-validation process. A message
will appear if the file has not passed pre-validation.

56



Tax and Duty Manual CESOP Registration and Filing Guidance

il Central Electronic System of Payment Information

¥ The file has failed initial validation
Please review validation errors, amend file offline and upload again once errors have been corrected:

The Payment Data file failed validation against the CESOP XML Schema. The following error has been raised on line 12 and column 4: The
element type "cesop:TransmittingCountry" must be terminated by the matching end-tag "".

Figure 83: Failed pre validation

3.3.8 Ifthe file is rejected, the notification will contain details of the
error(s) which triggered the failure. The PSP should review and
correct the errors, and then resubmit the file using the process
described above.

3.3.9 A message will appear if the file has successfully passed pre
validation. Click “Sign and Submit”.

Ll Central Electronic System of Payment Information

Please select the Sign and Submit option to submit the file.

Figure 84: Pre-Validation Sign and Submit
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3.3.10 Enter ROS password and click “Sign and Submit”.

S Sign & Submit

Sign & Submit

Certificate SubUserCESOP © Heo

Enter Password saneens|

‘ Sign & Submit ’

0%

Figure 85: Sign and Submit

3.3.11 The following confirmation screen appears.

Revenue i Central Electronic System of Payment Information

Thank you.

Your CESOP Return has been submitted with the
Message ID: 6b42ced8-2ebh7-4265-bfc8-
c5e33b7df125

This message confirms successful file upload only. Revenue will now perform file validation.
You will receive the outcome of your validation shortly into your ROS inbox. Please note that
your reporting obligation is not finalised until your file has been fully validated and
accepted by both Revenue and EU CESOP. See Notice No.: 5051405463,

You do not need to wait for the result to exit the CESOP and ROS application.

Figure 86: Confirmation screen

3.3.12 The file is then subject to the national validation process. The
PSP will receive a new notification in their Revenue Record in
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their ROS inbox with the result of the Revenue validation
process: accepted or rejected.

MY SERVICES REVENUE RECORD PROFILE WORK IN PROGRESS ADMIN SERVICES & PSPMAME 3 | EXIT

Messages @

Some documents open in a popup window. Click here for instructions to enable popups for ROS,

Items are archived peniodically. To view all items, tick Include Archive’ in the “Search By” option

Search by, [Search using Document Type w)] Cancel Search

Tax Type/Duty/Rep. Oblig. = | Select w Documént Type: * B ncude Avchive | O Search

“dencies a required Seld
. Refnesh inbox if

Regn.Trader HoDoc ID & Tax Type/MutyiRep. Oblig. &

@ 5P NAME 20 CESOP w A 05032024

Figure 87: Revenue Record - New Notification

3.3.13 Click on the Notice Number for the file validation result. If the
file is rejected, the notification will contain a validation file
which the PSP can download to review the errors.

@ Submission Status - Google Chrome - [m] x

& cesopint.appl.ros.ie/cesop-web/ros/status-national-validation-view/ab69dd08-5d1f-4f1d-8e3d-6463362dc3027lang=en

Hello TEST NAME TEST NAME aeil Sign out

Revenue 5:

Central Electronic System of Payment Information

X Step 1 - Failed Revenue Validation

Your CESOP file with Message Reference 1D 1A1A1311-E40F-4D1E-94B6-4AAA161TAA247 has not
passed Revenue validation and will not be sent to CESOP European Commission. The errors may be
viewed in the status file

To obtain the status file with the errors, please click the Download button below. Please correct the errors
and re-submit your CESOP Tile in accordance with the current version of the XSD user guide.

Revenus Home e« Security e Privacy o Accessibilty o Disclaimer «

Language: Gaeilge

Figure 88: Failed Revenue Validation
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3.3.14 If the file has passed national validation and has been
successfully transmitted to the EU CESOP database, the
notification message to the PSP’s ROS inbox will outline same.

Hello PSP NAME 30 Gaeilge Sign out

Central Electronic System of Payment Information

@ Step 2 - Submitted to the European Commission for final
validation

Your CESOP file with Message Reference 1D 6b42ced8-2eb7-4265-bfcg-c5e33b7df185 has been successfully
validated by Revenue.

This file/message will now be sent to the European Commission for the final validation. Once the result of the
final validation is available, you will receive a new notification with the result details in your ROS inbox.

Figure 89: Successful National Business Validation
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3.3.15

3.3.16

3.3.17

3.3.18

3.3.19

3.3.20

3.3.21

Once the file has successfully passed the national validation
process, it is then transmitted through to the EU database
known as CESOP.

The file will then go through a further EU validation process
before acceptance to CESOP. The file will either be successfully
validated, partially rejected, or fully rejected by CESOP. The PSP
will receive notification of the result into their ROS inbox.

If the file has been fully rejected, the PSP must amend the entire
file offline and resubmit.

The list of errors will be made available for download. Samples
of the error messages are contained in Section 10.

To correct the errors, a new payment data message must be
submitted in which the reported errors are corrected in
accordance with the XSD User Guide.

Once the errors have been corrected offline, the filing process in
ROS must be recommenced.

The corrected file should use a new Message ID which is not the
same as the previous Message ID. If the old Message Ref ID is
used, this file will not pass national validation.

Hello TEST NAME TEST NAME Gaeilge Sign out

Revenue &

Central Electronic System of Payment Information

X Step 2 - Fully Rejected by European Commission

Your CESOP file with Message Reference |D 6b42ced8-2eb7-4265-bfc8-c5e33h7df975 has been fully rejected by
CESOP European Commission. The errors may be viewed in the status file.

To obtain the status file with the errors, please click the Download button below. Please correct the errors and re-
submit your CESOP file in accordance with the current version of the XSD user guide.

Revenue Home e

Security e Privacy e Accessibility e Disclaimer e

Figure 90: Fully-Rejected by European Commission
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3.3.22 If the file has been partially rejected, the PSP will receive a
message to their ROS inbox outlining the errors. The PSP must
only correct the errors on the file and resubmit same.

3.3.23 A corrective Payment Data message must be submitted through
ROS in which the payee(s) and associated transactions in which
errors have been reported are corrected and re-transmitted,
considering the rules defined in XSD.

3.3.24 This correction payment message should use a New Message ID.

The message should also contain a correlation to the file being
corrected by inserting the original Message Ref ID of the file
which is to be corrected in the CorrMessageRefID Field.

If a correlated CorrMessageReFID is not inserted in this field, the
file will not pass national validation.

Hello TEST NAME TEST NAME Gaeilge

Revenue

Central Electronic System of Payment Information

X

Your CESOP file with Message Reference |D 6b42ced8-2eb7-4265-bfc8-c5e33b7df875 has been partially
rejected by CESOP European Commission. The errors may be viewed in the status file.

To obtain the status file with the errors, please click the Download button below. Please correct the errors
and submit a correction message in line with the current version XSD user guide,

Revenue Home ® Security  Privacy e Accessibility e Disclaimer e

Language: Gaeilge

Figure 91Er;c_ially-Rejected by EU Validation
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3.3.25 If the file has been successfully validated, the PSP will receive a
notification to their ROS inbox.

@ EU Commission Status - Google Chrome = O s
@ cesopint.appl.ros.ie/cesop-web/ros/status-eu-validation-view/3 1808 1cf-eaac-4db7-9227-1eb1a20543027lang =en

Hello TEST MAME TEST NAME Gaeilge Sign out

Revenue 5:

Central Electronic System of Payment Information

Your CESOP file with Message Reference ID 20930de7-1369-46a3-beal-2fa160712e7e has heen accepted by

CESOP European Commission.

Revenue Home e Security o Privacy o Accessibilty o Disclaimer

Language: Gaeilge

Figure 92: Successful Validation

63



Tax and Duty Manual CESOP Registration and Filing Guidance

4 Submitting a Nil Return

If a filer does not have any relevant data/transactions to report in the reporting
quarter, they may submit a Nil Return. In doing so they are confirming that they have
met their reporting requirements for the period and do not have relevant
transactions to report. A Nil Return can only be submitted for the current reporting
quarter or any previous reporting quarter.

A filer may submit a Nil Return using either of the following options:
1. Using the ‘Submit Nil Return’ facility as outlined in steps 4.1.1 to 4.1.5
2. Uploading a Nil XML file as outlined in steps 4.2.1 to 4.2.11.

4.1 Submit Nil Return Facility

4.1.1 Inthe “File a Return” screen in ROS, select the “Reporting
Obligations” option. Choose “CESOP” in the dropdown menus.

Click Submit.
File a Return
Complete a Form Online ~

Select a return you would like to complete now. You will be given the option of filing the retumn with or without a payment

(O Tax Registrations @ Reporting Obligations

CESOP v CESOP Return v

Figure 93: Select Reporting Obligation

4.1.2 Select “Submit Nil Return” to the right side of the CESOP “File
Upload Facility” screen.

Revenue Central Electronic System of Payment Information

CESOP File Upload Facility

Drag and drop a file in the highlighted area or press the button to select a file from your If you do not hawve any transactions to report in
fiolders. this quarter, please click the Submit Nil Return
button below.
Drop file here to upload, or T~
Click to browse for a file { Submit NIl Return )
- - ~—

=

Figure 94: Submit Nil Return
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4.1.3 Select the reporting period that the nil return relates to and click
“Submit”.

X

By salacting this oplion, you ane confirming o
Revenue that the number of payments which fal
within the scope of reporting for this period is n

Reporfing Quarier |3~

Reporting Year 2024~

Figure 95: Select Reporting Period

Note: A nil notification will only be accepted for a current or previous quarter.

4.1.4 The following confirmation screen appears.

R

Central Electronic System of Payment Information

Vel CESOP Ml patirn for O3 2024 has been ubemtted

Figure 96: Nil Return Confirmation
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4.1.5 Please note that a nil return will not be saved if payment data
has previously been submitted for the same reporting quarter.
The following message will appear:

sl Central Electronic System of Payment Information

Nil return not saved

You cannot submit a CESOP Nil return for Q3 2024 because payment data for
this period or nil return has been submitted previously. Please contact the
CESOP Helpdesk if you require more information.

Figure 97: “Nil Return Not Saved” notification.

NOTE: If a filer wishes to submit data after they have submitted a nil return, it
is possible for them to submit a data file (CESOP100).

Any data file submitted after a nil return will overwrite the nil return
submission.

If you experience difficulties, you may contact the CESOP Helpdesk.

4.2 Upload Nil XML File

The nil XML process follows the same submission steps as outlined in Section 3.1 for
submitting a CESOP return i.e. pre-validation, sign and submit, and national
validation.

These rules include a check to verify that the date in the XML is not in the future, and

that a previous nil return has not already been submitted for the same reporting
period.

The filer will receive a ROS notice with the result of the national validation in their
ROS inbox.

Regardless of the submission being accepted or rejected at national validation, the
filer will not receive a validation message from the EU centralised CESOP system.
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4.2.1 Inthe “File a Return” screen in ROS, select the “Reporting

Obligations” option. Choose “CESOP” in the dropdown menus.
Click Submit.

Complete a Form Online
1.3 (ST YOU WOUK] B8 10 GOMPISHE Now, You Wil D given I

Tax Registraticns @ Reponing Obligatons

Figure 98: Select Reporting Obligation

4.2.2 Select “Click to browse for a file”.

CESOP File Upload Facility

Drag and drop a file in the highlighted area or press the button to select a file from your If you do not have any transactions to report in
folders.

this quarter, please click the Submit Nil Return
button below.

BTGP file here to upload, @
Click to browse for a file Submit NIl Return

Figure 99: Browse for a file.

4.2.3 Select file from saved computer location. Then click “Open”.

CESOP File Upload Facility

Drag and drop a file In the highlighted area or prass the button to select a file from your folders. If you do not have any transactions to report In

this quarter, please click the Submit NIl Returm

button below.
Drop Nle here to upload, or
Click to browse for a file
0w x ==
= . « Desktep » CESOP » TDM » Files » File w & | SearchFile F-
Organize »  New folder =+ ™ @
EX MHame - Date modified Type
o Quick access
| PMAT-02- 2023 1E- seaxsenzoand{C-1-1 050372004 1327 EML Docusment
B This PC
I Desktop
[ Oecments T
4 Downloads
Jr Music
=] Pictures
LR = g ’
File name: _PMT-GE-EQEE-IE-M-I-I - 2t -

Figure 100: Select file.
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4.2.4 The name of the file you wish to upload will then appear in the
Upload Facility window. Click “Submit”.

CESOP File Upload Facility

Drag and drop a file In the highlighted area or press the button to select a file from your folders. If you do not have any transactlons to report In
this quarter, please click the Submit NIl Return
button below.

Drop file here to upload, or

Click to browse for a file Submit NIl Return

PMT-02-2023-1E-10000000CKKN-1- 2436 bytes
1.xml

Go to ROS @

Figure 101: Submit file.

Selected document:

4.2.5 The file will go through an initial pre-validation process. A
message will appear if the file has not passed pre-validation.

sl Central Electronic System of Payment Information

¥ The file has failed initial validation
Please review validation errors, amend file offline and upload again once errors have been corrected:

The Payment Data file failed validation against the CESOP XML Schema. The following error has been raised on line 9 and column 24: cvc-
maxinclusive-valid: value '7' is not facet-valid with respect to maxinclusive '4' for type 'Quarter_Type".

Figure 102: Failed pre-validation.
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4.2.6 If thefile is rejected, the message will contain details of the
error(s) which triggered the failure. The filer should review and
correct the errors, and then resubmit the file using the process
described above.

Note: A common error is that a filer has incorrectly provided a
future reporting period within the file.

4.2.7 A message will appear if the file has successfully passed pre
validation. Click “Sign and Submit”.

LIPS Central Electronic System of Payment Information

Please select the Sign and Submit option to submit the file.

m ‘ sign and Submit '

Figure 103: Pre-Validation Sign and Submit

4.2.8 Enter ROS password and click “Sign and Submit”.

E'T“?f_?'"'..}"?.ﬁ: ‘ Sign & Submit

Sign & Submit

Certificate _ O Hep

Enter Password | ....... !

0%

Figure 104: Sign and Submit screen
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4.2.9 The following confirmation screen appears.
Central Electronic System of Payment Information

Thank you.
Your CESOP Nil return has been
submitted.

Please check your ROS inbox shortly for confirmation. See notice no: 5625225836

Back

Figure 105: Confirmation Screen

4.2.10 After submission, the file then goes through the national
validation process. The filer will receive a new notification in
their Revenue Record with the result of the national validation
process: accepted or rejected.

MY SERVICES REVENUE RECORD PROFILE WORK IN PROGRESS ADMIN SERVICES A PSPMANE 3D | EXW

Messages @

Some documents open in a popup window. Click here for instructions to enable popups for ROS,

Items are archived panicdically. To view all items, tick Include Archive’ i the "Search By option

Search by. [Search using Document Type w] Cancel Search
Tax Type/Duty/Rep. Oblig.  * | Select - Documaent Type: * Include Archive | O Search
‘dencies a required field Refresh Inozs Q)

Mobce Mo. ¥ Customer Mame 3 Regn.Trader MoJDoc I & Tax TypeDutyfep. Oblig. ¢  Document Type 3 Period Begin &
LJ ] S55070T404P 5P NAME 30 CESOP w NiA 050372024

Figure 106: Revenue Record New Notification
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4.2.11 Click on the Notice Number for the file validation result. If the
file is rejected, the notification will contain a validation file
which the PSP can download to review the errors.

X Step 1- Failed Revenue Validation

Your CESOP file with Message Reference ID 00001110-1180-4000-8000-000000232557 has not passed
Revenue validation and will not be sent to CESOP European Commission. The errors may be viewed In the
status file.

To obtaln the status file with the errors, please click the bownload button below. Please correct the
errors and re-submit your CESOP file In accordance with the current version of the XsD user gulde.

Download

Figure 107: Failed Revenue Validation

71



Tax and Duty Manual CESOP Registration and Filing Guidance

5 Errors when inputting alpha numeric characters, diacritics or
special characters whilst registering for CESOP.

Should the PSP name or address contain non-Latin alphabetic characters (i.e., Cyrillic,
Arabic, Hangul, Hanzi, etc.), diacritics, accents, or special characters, this will prevent
registration via our Non-Resident Registration App or our Revenue Online Service
Facility.

Inputting of such characters will generate an error message and will prevent the
registration application from proceeding. In such circumstances, please contact the
CESOP Registrations Team at CESOPRegistration@revenue.ie

6 Ceasing CESOP Registration

A PSP should de-register for CESOP when they no longer meet the criteria for CESOP
reporting.

Note: The PSP should complete filing for all periods where they had a reporting
obligation prior to the date of cessation of their CESOP registration.

6.1 PSP Ceasing their CESOP Registration

6.1.1 Loginto ROS.

6.1.2 Under “My Services” tab, select “Manage Reporting Obligations”
under “Other Services” option.
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Figure 108: Agent Manage Reporting Obligations screen

6.1.3 Under the “Reporting Options” list, click the “Cease
Registration” button beside the CESOP option.

CESOP cesor

Siatus: Active
Mumber: 03362283MNH
Agent: n'a

Figure 109: Cease Registration

6.1.4 Enter the Effective Ceased Date and select “Add To Your
Requests”.

eRegistration

Cease Registration - CESOP

* Denotes a required field

Effective Ceased Date *

» Cancel Add To Your Requests 3

Figure 110: Effective Ceased Date

6.1.5 The cease registration request will be added to “Your Requests”
on the right-hand side of the screen. Click “Submit”.
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eRegistration

Manage Your Reporting
Obligations and TAIN Links
Notes:

“You may add multiple
raquests o "Your Requests'
ares.

“ou will be brought back to
this screen after completing
each request form

ltems in the "Your Requests’
area will not ba processed
unfil the ‘Submit’ process is
completed.

Registration Options

Share Schemes Reporting - ssr
Status: Not Registerad

DACS -pacs
Status: Active
Numbar: 03862903NH
Agert: nia

DACT -pacr
Status: Actve
Number: 03862003NH
Agent. nia

Suspicious Transaction Reports - stk
Status: Mot Registered

CESOP -cesop

Status: In Reqguesis

FATCA -ratca

Status: Mot Registered

DAC2-CRS -paczcrs
Status: Active

Number: 03362883NH

Agert: nia

DAC4-CbC -pacscec
Status: Active

Number: 03862083NH

Agert: nia

Registzr ¥

Caace Regictration

=aze Registration

Register »

Registar 3

Ceace Reqictration 3

Cesse Regictration

Your Requests (1)

Cease Registrafion
CESOP (02862003NH)
Edit Cancel

*fou need to submit this request in order for this
transaction to be processed.

Submit 3

Figure 111: Your Requests

6.1.6 On the summary screen, click “Sign and Submit”.

MY SERVICES WORK IN PROGRESS

Revenue ﬁ

eRegistration

Summary

CESOP Reporting Obligation (CSOP03862993NH)

Registration Commencement Date 01/01/2023
Cessation Request Details
Effective Date 26102025

Figure 112: Sign and Submit

6.1.7 Enter the ROS Password and click “Sign & Submit”.
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e If your transaction is ready fo be transmitted, please sign and submit by entering your password below.
If you wish to review the detailz of this transaction click on the button marked Back.

Omnce your fransaction has been successfully fransmitted you will be provided with a nolice number for the
transaction. Please keep a note of this number for your records.

Sign & Submit

Certificate sys4_csop 63324073 0 5o

Enter Password

Sign & Submit | | Sack |

0%

Figure 113: Password and Sign & Submit

6.1.8 The confirmation screen will appear.

ROS Acknowledgement

“ou hawe just fransmitted an Online Regisiration Return which has been received by ROS.

ou can scoess a copy of this transaction through your ROS Inbax by clicking on the Revenue Record tab abowve.
A Receipt will be s&nt to your ROS Inbox a5 soon as this transaction has besn processed by Revenue.
Tao file another Retum click on the My Services tah.

Please use the Motice Number below in any future correspondence or inguiry relating to this transaction.
Motice Mumber 58453102990

eRegistration summary:

Cease CESOP Success

To return to My Services page diick the OK button

Figure 114: Confirmation Screen

6.1.9 The PSP will receive a new notification in the Revenue Record.
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Some documents open in a popup window. Click here for instructions to enable popups for ROS.

ems are archived periodically. To view all items, tick ‘Include Archive’ in the 'Search By' option.

Search by: [Search using Diocument Type W] Cancel Search
Tax Type/Duty/Rep. Oblig. - * | Select L Document Type: * Include Archive 10} Search
*denotes a required field. Refresh Inbox (@)

| Hide PAYE-EMP Messages

|| Notice No. ¢ Customer Name ¢ RegniTrader NofDoc ID ¢ Tax Type/Duty/Rep. Oblig. ¢  Document Type & Period Begin ¢ Issued Date ¢
) [ 58453102930 ANFIELDS 1362993NH x‘g’fﬁﬁ"g Entity NiA 2610972025

[E Archive | | (E, Export | | S Print

Figure 115: Revenue Record Screen

6.1.10 The new notification will contain the details of the cessation.

¥

This is a notice of the Registration i to [ issi s on
Notice Number: 58453102850 Date Submitted: 26/09/2025

eRegistration

CESOP Reporting Obligation (CSOP03862993NH)

Cessation Request Details
Effective Date 2610802025

Status Success

Please use ROS Notice Number for any further correspondence or inquiry related to this transaction

Figure 116: Cessation Request Details

6.2 Agent Ceasing CESOP Registration for their Client

6.2.1 Loginto ROS.

6.2.2 Under the “TAIN Services” tab, locate the Customer using the
“Client Search” or “Client List” options. The Agent will be
redirected to the “Client Services” tab for the relevant
Customer.
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Last 10 Clisris Accamsad

Manage Tax Registrafors

Wanage Client Registrations Reqister Haw Revenus Cusiomer

® Tax RepuTatons O Reponing Oseqatons:

Figure 117: TAIN Services
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6.2.3 Select “Manage Reporting Obligations” from the “Other
Services” tab.

TAIN SENVICES CLENT MEVEMUE RECOE CLIEHT PROFILE WO, 1M FHOGHE 55

Ho cument ia cearance cerificae.

Employer Services

Ravenus Payrall Notifications Payrall Additional Servicas
(RPMa)

Sulyrat payred| PPS Mumbssr Checksr
Raguas! RPN

File: a Rehsmn

=
3
4

Complete a Form Online w

Uplaad Form(a) Complated Offline wr

Paymeanis & Refunds

Submit a Fayment [

Manags Bank Ascounts ~

Gifts & Inherfance

Saaiomeeni of Affmirs (Probabe| Fom 542

Payrments & Refunds

Bubmit a Payment s

Manage Bank Accounts -

Qifis & Inheritancs

Siatement of Aflare (Probaie) Fomm 54 2

Other Services
anage Tax Clearanca Irivers & Fa

Daoramicad Pra-populabed Redums

Secure UiploadiDown ioad Sanics

Lawge Filo Upload Service

WAT MOSS

WAT QSs

Cherilies an.

Sporis Bodies efpphcation

YHRT EL) Legsed Wshcle

Rsgrstrabon Siabws Lotier

Figure 118: Agent Manage Reporting Obligations screen

6.2.4 Alist of options will appear. Select “Cease Registration” option
beside the CESOP Reporting Obligation.

MNumber: 03368158FH FRemowe Agent Link )
“f'ou are linked to this reporting obligation

CESOP cevor

Figure 119: Cease Registration
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6.2.5 Enter the Effective Ceased Date and click “Add To Your

eRegistration

Requests”.

Cease Registration - CESOP

* Denotes = required field

Effective Ceased Date *

¥ Cancel

eRegistration

Manage Your Reporting
Obligations and TAIN Links
Notes:

“You may add multiple
requests to "four Requests’
area

You will be brought back to
this sereen after completing
each request form.

ltems in the "Your Requests
area will not be processed
until the 'Submit' process is
completed.

6.2.7

[26/08/2025

Figure 120: Effective Ceased Registration

Add To Your Requests 3

6.2.6 The Cease Registration request will be added to “Your Requests”

on the right-hand side of the screen. Click “Submit”.

Registration Options

Share Schemes Reporting - ssr
You are not linked to this reparting abligation

DACS -pacs

“You are not linked to this reporting obligation

DACT -pacr

You are not linkad to this reporting obligation

Suspicious Transaction Reports - sir
You are not linked to this reparting abligation

CESOP -cesor
Status: In Your Requests
FATCA, -ratca

You are net linked ta this reparting abligation

DAC2-CRS -pacz2crs

You are not linked fo this reporting obligation

DAC4-CbC -paca-cbc

“You are not linked to this reporting obligation

Sedect Action 3

Bl
v

Remove Agent Link 3

Select Adion %

' 1 H

Figure 121: Your Requests

“Your Requesis (1)

Cease Registration
CESOP (03868156FH)

Edt Cancel

You need to submit this request in order for this
transaction to be processed.

Submit 3

Selecting “Generate Client Consent Letter” will generate a

consent letter in respect of the client deregistration. Once the
Client Consent Letter has been completed by the client, click
“Next” on the Client Consent Letter generation screen.
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!{evenue ﬁ

m ng hiiearn

CLIENT SERVICES CLIENT REVENUE RECORD

eRegistration

Summary

CESOP Reporting Obligation (CSOP03868156FH)

Registration Commencement Date 01/01/2028

Cessation Request Details
Effective Date 26/08/2025

@ The option o generate a Consent letter that can be signed by your client and a copy retsined on your records is displayed below. Click
on the "Generate Client Consent Letter” button to generate a Consent Letter in nespect of the registrations input for your dlient. The letter will
be generated in .PDF format. To view this Letter, you will need at least Adobe Reader version 8.0 or a similar .PDF Reader. The latest
version of Adobe Reader is available for free from the following link: Download Adobe Reader.

s>

Figure 122: Generate Client Consent Letter

6.2.8 To upload the completed Client Consent Letter for CESOP on
ROS, click “Choose File” and locate the completed Client

Consent Letter in the agent network/drive. Tick the box “CESOP”
and click “Next”.

TAIN Link Attachment

In order to safeguard the integrity and security of Revenue client records, all online requesis made by agents which may result in a new agent-client
link being created must be accompanied by an uploaded signed TAIN Link Motification letter.

Further information and a sample letter are available here.

Electronic copies of signed letters must be in the .pdf, tif or .iiff format and be less than § megabytes in size.

File™

Choase file | No file chosen

Please indicate which reporting obligations the attachment is relevant to by checking the boxes.

[ cESOR

Please upload a copy of the signed TAIM Link Matification letter by clicking the 'Mext” button.
=

Figure 123: Upload completed Client Consent Letter
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6.2.9 After upload is complete, click “Sign and Submit”.

eRegistration

TAIN Link Attachment

Attached approval letter file(s):

CESOP eftremitz. pdf Remove Attachment

Sign and Submit

Figure 124: Sign and Submit

6.2.10 The Agent will then be directed to the Sign & Submit screen.
Enter the ROS password and click “Sign & Submit”.

Enifr it n

If your transaction is ready fo be transmitted, please sign and submit by entering your password below.
If you wish to review the detailz of this tfransaction click on the bufton marked Back.

Once your fransaction has been successfully transmitted you will be provided with a notice number for the
transaction. Please keep a note of thiz number for your records.

Sign & Submit

Certificate =ys4_pcsop_agent [ i T

Enter Password Pa

Sign & Submit | | Back |

0%

Figure 125: Password and Sign & Submit

6.2.11 The Agent will receive a ROS acknowledgement and a Notice
Number which the Agent may wish to print for their records.
Click “OK” to return to TAIN Services tab (after printing if
required).
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ROS Acknowledgement

“iou hawe just fransmitted an Online Registration Return for your client which has been received by ROS.

“ou can access a copy of this transaction through your client's ROS Inbex by clicking on the Chent Revenue Record tab above.
A Receipt will be sent to your ROS Inbox 25 s00m as this transaction has been processed by Revenue.

Tao file another Retum click on Client Services tab.

To retwrn to TAIM Services click on TAIM Services tab.

Plzase use the Motice Number below in any fulure correspondance or inguiry relating to this transaction.

Motice Mumber E33TOGE618K

eRegistration summary:

Cease ard Link CESOP Success

To retun to TAIN Services dlick on TAIN Services tab.

Figure 126: ROS Acknowledgement

6.2.12 The Agent will receive a new notification in the Client Revenue
Record to confirm the customer has ceased registration for a
CESOP reporting obligation. Click on the Notice Number for
confirmation of the deregistration. The following notice will
appear which the Agent may wish to print for their records.

¥

This is a notice of the i to o s 5i on
Notice Number: 5337068618K Date Submitted: 26/09/2025

eRegistration

CESOP Reporting Obligation (CSOP03868156FH)

Cessation Request Details
Effective Date 26/09/2025
Agent Link Authorization Requested

Status Suecess

Please use ROS Notice Number for any further correspondence or inquiry related to this transaction

Figure 127: ROS Notification
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7 CESOP and ROS Contact Details

7.1 Revenue CESOP and ROS Team Contact Details

For queries relating to registering a CESOP Reporting Obligation, please contact our
dedicated Revenue CESOP Team through the following channels:

To contact Via MyEnquiries,
e select category “other than the above”
e select subcategory “Central Electronic System of Payment (CESOP) query”.

The CESOP Team can also be contacted by email:
e For CESOP general and filing queries please contact
CESOPEnquiries@revenue.ie
e For CESOP Registration Queries, please contact
CESOPRegistration@revenue.ie

For queries relating to ROS please contact the Revenue ROS Technical Helpdesk:
e Email at roshelp@revenue.ie
e Telephone at 01 738 3699, International customers may contact via the email
address above or call +353 1 738 3699

All information relating to CESOP is updated on an ongoing basis and available at our
dedicated webpage at revenue.ie.
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8 CESOP — Summary Guides and Further Useful Information
for CESOP Filing in Ireland

8.1 General Overview of File Upload Process for CESOP filing in Ireland

Section 8.1 provides a summary of the file upload process for CESOP using the
Revenue Online Service (ROS). This summary should be read in conjunction with the
relevant detailed filing process contained in Section 3.

8.1.1

8.1.2

8.1.3

8.1.4

8.1.5

8.1.6

8.1.7

8.1.8

The PSP must log into ROS and go to the “My Services” tab and
select “CESOP” from the “File a Return — Complete Online Form”
option.

The PSP can upload a maximum file size of 1GB uncompressed.
Only a manual upload of individual XML files up to 1GB through
ROS is currently provided for the go live of 1 January 2024. A
batch upload will not be possible.

The file will go through a pre-validation process. If the file has
successfully passed pre validation and the PSP has proceeded to
upload the file, it then goes through the business validation
process. All PSPs must retain a record of files submitted to
Revenue to facilitate future amendment/corrections required
by the PSPs.

The PSP will receive a notification with the result of the Revenue
validation process: accepted or rejected.

If the file is rejected, the notification will contain a validation file
which the PSP can download to review the errors.

Once a file has been successfully uploaded to ROS.ie and has
successfully passed the Business Validation Process, Revenue
then transmits this file to the centralised EU Database known as
“CESOP.”

After the validation process has been completed, the file will
either be successfully uploaded to CESOP, partially rejected, or
fully rejected by CESOP. The PSP will receive notification of the
result into their ROS inbox.

If the file has been fully rejected, the PSP must amend the entire
file offline and resubmit. If the file is partially rejected, the PSP
must only correct the errors on the file and resubmit same. All
resubmissions are through the ROS facility.

If the file has successfully been uploaded to CESOP, the message
to the PSPs Inbox will outline same.
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8.2 Deviations in Ireland from the EU-published XSD Schema:

8.2.1

8.2.2

8.23

8.2.4

File Submission Type:
We do not require a meta file. Only the .XML file is required.

Nil Returns:

Should a PSP not have any payments within the scope of
reporting for a reporting period, then in order to minimise the
potential for a subsequent filing compliance check by Revenue,
the filer may submit a “Nil Return”.

To do this, the filer must log into ROS and go to the “My
services” tab and select “CESOP” from the “File a Return —
Complete Online Form” option. Once they are on the CESOP
submission page, the filer can click on either “Submit a Nil
Return” or upload a Nil XML file (CESOP102). This will inform
Revenue that the filer has no reportable information for the
current reporting period.

Please note that a filer will only receive a national validation
message for submission of a CESOP102 message. If using the
“Submit a Nil Return” function the PSP will receive a notification
to their ROS inbox to confirm that Revenue has received this
submission.

If the filer subsequently wishes to confirm that they do have
information to submit for a period which was previously
reported as “Nil” they should submit a message of type
CESOP100. This will automatically overwrite the previous Nil
Return submitted.

Please refer to Section 4 which outlines how you may notify
Revenue that you have nil activity to report for a particular
quarter.

Rules not validated by Revenue:

Rules 20020 and 45050 are not validated by Revenue.
Therefore, if a file breaks these rules, it will pass Revenue
business validation, but it will fail EU Commission validation.

Additional Rule validated by Revenue:

Rule 99999 — Original message not processed yet by CESOP
System: The CorrMessageRefld refers to a message that has not
been processed by the EU CESOP System. The filer must wait
until the original message is processed to submit a correction.
Please also note that the reporting period cannot be in the
future i.e., later than the current date.
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8.2.5

8.2.6

8.2.7

8.2.8

Pre-Validation of a File:

The pre-validation will verify some technical aspects of the file,
namely:

e File size: must be under 1GB.

e Type of file: only XML type files are accepted.

e Blank file not allowed.

e Any schema errors such as missing tags, missing
mandatory fields, fields in wrong format...

e MessageRefld uniqueness (error code 10010).

If the file fails this validation, the errors will be shown, and it will
not be possible to submit the file. The user should fix the file
and try to submit again.

Note: a data or nil XML file with a future reporting period will
pass pre-validation but will fail at national validation.

Browser and systematic compatibility:

Tests have been performed on Chrome, Edge and Firefox
browsers in Windows 10 and we can confirm normal/expected
behaviour on these browsers.

Please note that file submission should be completed using
Microsoft operating systems as compatibility issues may arise
using MAC.

Messaging processes and timelines:

The expected time to receive the notification with the result of
the revenue business validation is 12 minutes or less.

The result of the CESOP validation by the EU Commission is
dependent on their systems. We cannot guarantee any timeline
for the CESOP/EU notification.

Incorrect behaviour when using 1 or 0 as Boolean:

An issue was found on the EU Validation Module when 1 is used
as a Boolean. Example:
<cesop:ReportedTransaction IsRefund="1">

The issue has been communicated to the CESOP Commission
and an improvement will be made.

In the meantime, we recommend using “True” instead of 1 to

avoid any incorrect behaviour. For example:
<cesop:ReportedTransaction IsRefund="True">
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8.2.9

8.2.10

8.2.11

Navigating the CESOP pages:

The back button of your browser should not be used when
navigating the CESOP submission process.

How to Raise Technical Queries or Issues:

Queries can be raised by contacting
CESOPEnquiries@revenue.ie directly or through MyEnquiries on
Revenue Online Service (ROS). If using MyEnquiries you must
select the Category CESOP Query to ensure that your query is
properly assigned.

Technical Documents and Schemas:

The European Commission has a dedicated webpage which
outlines the key documents for CESOP reporting and filing.

The XML schema is defined by the EU Commission. However, it
should be noted that each Member State may adopt and
implement new versions at different timelines.

Revenue has a dedicated webpage which outlines the current
versions of XML schema that we accept. This page also confirms
the version of the validation module that Revenue currently
aligns with. All files received must be compatible with the
current versions as accepted by Revenue.

If your file is not compatible with the current versions as
accepted by Revenue, this will result in your file not being
accepted. You will receive error notification.

Revenue does not currently provide for backwards compatibility
of previous CESOP versioning.

It should be noted that a payment service provider may have
reporting obligations in multiple Member States. If so, a PSP
must ensure that they confirm the current versions accepted in
each Member State in which they are obliged to report for
CESOP.

Registration and filing procedures vary in each jurisdiction.
Should you have a reporting obligation in multiple jurisdictions,
you must confirm the individual filing specifications and any
additional reporting requirements for each Member State. The
European Commission has provided a link to the National
Portals for CESOP reporting in each Member State.
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9 Annex 1 - File Validation

9.1 File Validation Process

There will be a three-stage validation process for PSPs with a reporting obligation in
Ireland:

e Pre-validation.
e National Validation.
e EU CESOP Validation.

l No
Submit File |  Pre-Validation Ye National Business
Validation

A ~ F Y

alidation
Result?

Rejected

Accepted

EU CESOP Validation

Submit Correction

|«——Partially Rejected
Message File

Result?

Fully Rejected

Figure 128: File Validation Process in IE

9.1.1 Pre-Validation:
All files will be subject to a pre-validation process on initial file upload. Only files that
successfully pass pre-validation can proceed to the “sign and submit” stage in ROS.
The pre-validation process will verify some high-level technical aspects of the file:
e File size: must be under 1GB.
o Type of file: only XML type files are accepted.
e Blank file not allowed.

e Header mandatory elements: TransmittingCountry, MessageType,
MessageRefld, ReportingQuarter, PSPId and ReportingYear.
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e Missing tags.
e MessageRefld uniqueness (error code 10010).

NB: There is also an XML schema validation at this stage. The XML schema validation
is not a custom implementation; therefore Revenue cannot provide a list of all
possible outcomes.

If the XML is not according to the XSD/schema , the PSP may receive an error at this
stage. This error would indicate there is something fundamentally wrong with the
document as it is not in line with XML Schema. This is not a matter within control of
Revenue or the EU Commission. The file will not be accepted by Revenue and the
PSP will be required to evaluate the file, fix any issues identified offline and resubmit
once rectified.

9.1.2 National Validation:

When a file has passed pre-validation and is submitted by a filer, the National
Business Validation will verify whether a file complies with both business and
technical rules.

The business validation checks whether the content of the message is correct and
complies with all applicable business rules. The technical validation checks if the file
is technically correct. Both the business and technical rules are validated by both
Revenue and subsequently the EU CESOP System:s.

Due to the file size, this validation might take some time, so is performed in the
background. The PSP filer does not need to wait for the result to exit the CESOP and
ROS application. Once the validation has concluded, the PSP filer will receive a ROS
notification and/or an email with the result: accepted or rejected.

All National Validation and EU Validation errors will be confirmed to the PSP through
a message that will be triggered to the ROS Inbox (Revenue Record) of the PSP
specifying the MessageRefID of the error file. The list of errors will be outlined and
must be reviewed in line with the error codes associated with the CESOP XSD
Schema Document as issued by the EU Commission.

If the file is rejected, the filer will be required to review the file and fix the errors
offline, and must submit a corrected file. In this case, the message type should be
the same as the first message, i.e., if the file ID CESOP100 now contains new data,
the second message should also be CESOP100.
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9.1.3 EU Validation

All files that successfully pass Pre-validation and National Validation will be
transmitted to the EU CESOP Database. The files will be validated further at EU
CESOP Level. The EU Validation process will confirm the status of the file in line with
the three potential status outcomes of EU CESOP Validation:

e Fully Accepted File Status
e Fully Rejected File Status
e Partially Rejected File Status

The PSP will receive the EU status update of the file to their ROS Inbox (Revenue
Record). This message will identify the list of errors. It should be noted that a
conclusive list of errors cannot be provided for files which have significant volumes
of errors in line with Error Code Type 50080.

The PSPs must resumbit or correct files that are fully rejected or partially rejected at
EU CESOP Level in line with the EU Published XSD Schema document.

All resubissions or corrections are subject to pre validation and national validation on
upload of new (CESOP 100) or corrected file (CESOP101)

9.1.4 Fully Accepted File Status:
Fully accepted files will receive a message to confirm same. This notification
confirms that the file has been fully accepted and no further action is required. If the
PSP only has one file to upload and this has been fully accepted, this notice confirms
that they have no further actions outstanding for CESOP reporting for the quarter in
question.

If the PSP is required to submit multiple files due to the size of data they are obliged
to report, they should note that all files submitted must be fully accepted at EU
CESOP level before they can be satisfied that they have met their reporting
obligation for the quarter in question.

9.1.5 Fully Rejected File Status:

If the file is fully rejected at EU CESOP validation a message will route to the ROS
inbox to notify the PSP of same. The PSP can view a list of errors up to a maximum of
5k lines. All errors should be reviewed in line with the XSD Schema Document. Fully
Rejected files should be worked offline and resubmitted.

9.1.6 Partially Rejected File Status:

If the file is partially rejected, a message will issue to the PSP ROS inbox confirming
the status that the file is partially rejected only. The message will outline the
corrections that are required and will list the line items and associated error codes.
The errors must be corrected offline, and a correction message must be resubmitted
with the required corrected data. The XSD schema document outlines the process
for correction messages for partially rejected files.
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10 Annex 2 — Sample Error Code Messages

All status messages for validation will be issued to the Revenue Record in the ROS
Inbox. The status message can be viewed by selecting the notice number.

If the file has not passed validation either at national validation or at EU validation,
the message will provide an option to download the error lists. Once downloaded,
the error list will be in XML format.

Sample error messages for fully rejected files at national level and fully and partially
rejected files at EU level are provided for in this section.

10.1 National Validation Rejection: Sample Error Message

<cesop:MessageSpec>
<cesop:TransmittingCountry>IE</cesop:TransmittingCountry
<cesop:MessageType>VLD</cesop:MessageType
<cesop:MessageTypelndic>CESOP100</cesop:MessageTypelndic>
<cesop:MessageRefid05184F82-700F-4304-8C49-
FBF500283091</cesop:MessageRefid>
<cesop:CorrMessageRef>1d642ced8-2eb7-4265-bfce-
c5e33b7df174</cesop:CorrMessageRef>
<cesop:ReportingPeriod
<cesop:Quarter>4</cesop:Quarter>
<cesop:Year>2023</cesop:Year>
</cesop:ReportingPeriod>
<cesop:Timestamp>2024-03-05T11:50:00.4592</cesop:Timestamp>
</cesop:MessageSpec>
<cesop:ValidationResult>
<cesop:ValidationResult>REJECTED</cesop:ValidationResult>
<cesop:ValidationErrors>
<cesop:ErrorCode>45000</cesop:ErrorCode>
<cesop:ErrorCounter>1</cesop:ErrorCounter>
<cesop:ErrorShortDesc> The "DateTime" element refers to a wrong value.
</cesop:ErrorShortDesc>
<cesop:ErrorDescription>The "DateTime" element in the
"ReportedTransaction” element must refer to a date within the period and
year declared</cesop:ErrorDescription>
<cesop:Transactionldentifier> IE-01-0101</cesop:Transactionldentifier)
<cesop:Dockefidelafb602-951-431-899-bc3a9eeebe</cesop:Dockefld>
</cesop:ValidationErrors>
</cesop:ValidationResult>
</cesep:CESOP>

Figure 129: Example National Validation Rejection
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10.2 Partial EU Rejection: Sample Error Message

<cesop:MessageSpec>
<cesop:TransmittingCountry></cesop:TransmittingCountry>
<cesop:MessageType>VLD</cesop:MessageType>
<cesop:MessageTypelndic>CESOP100</cesop:MessageTypelndic>
<cesop:MessageRefld162488-0101-485
8212772268133051</cesop:MessageRefld>
<cesop:CorrMessageRef>b42ced®-2eb7-6265-
fcc5e3367df176</cesop:CorrMessageRef>
<cesop:ReportingPeriod>
<cesop:Quarter>2</cesop:Quarter>
<cesop:Year>2023</cesop:Year>
</cesop:ReportingPeriod>
<cesop:Timestamp>2024-05-13T719:09:32,485+000</cesop:timestamp>
</cesop:Messagespec>
<cesop:ValidationResult>
<cesop:ValidationResult>PARTIALLY REJECTED</cesop:validationresult>
<cesop:ValidationErrors>
<cesop:ErrorCode>55</cesop:ErrorCode>
<cesop:ErrorCounter>1</cesop:ErrorCounter>
<cesop:ErrorShortDesc>The "Transactionldentifier” element is not
unique within the system. </cesop:ErrorShortDesc>
<cesop:ErrorDescription>A Transaction already exists within the
system for the related PSP and reporting
period.</cesop:ErrorDescription>
<cesop:Dockrefld>b682-953-4631-8899-bc3eebe</cesop:Dockrefid>
</cesop:ValidationErrors>
</cesop:ValidationResult>
</cesop:CESOP>

Figure 130: Partial EU Rejection
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10.3 Full EU Rejection: Sample Error Message

<cesop:MessageSpec>
<cesop:TransmittingCountry>IE</cesop:TransmittingCountry>
<cesop:MessageType>VLD</cesop:MessageType>
<cesop:MessageTypelndic>CESOP100</cesop:MessageTypelndic>
<cesop:MessageRefld>3F3CCF38-6417-453-520-
81700051586</cesop:MessageRefld>
<cesop:CorrMessageld>Reflb42c82ehb7-4265-bfc8-
c5e33670f285</cesop:CorMessageld>
<cesop:ReportingPeriod>
<cesop:Quarter>2</cesop:Quarter>
<cesop:Year>2023</cesop:Year>
</cesop:ReportingPeriod>
<cesop:Timestamp>2004-03-13719:07:42.627+05:00</cesop:Timestamp>
</cesop:MessageSpec>
<cesop:ValidationResult>
<cesop:ValidationResult>FULLY REJECTED</cesop:validationResult>
<cesop:ValidationError>
<cesop:ErrorCode>101</cesop:ErrorCode>
<cesop:ErrorCounter>1</cesop:ErrorCounter>
<cesop:ErrorShortDesc>MessageRefID is not
unique.</cesop:ErrorShortDesc>
<cesop:ErrorDescription>The value of the Unique Message
Reference was already used in some of the previous
files.</cesop:ErrorDescription>
</cesop:ValidationError>
</cesop ValidationResult>
</cesopCESOP>

Figure 131: Full EU Rejection
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