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Executive Summary

The purpose of this manual is to provide a detailed overview of the procedures and
criteria for the registration of entities which have EU cross-border payments
reporting (hereafter CESOP) obligations in Ireland. This document further outlines
the Revenue technical specifications and procedures for the filing of CESOP reports
in Ireland.

The appropriate registration processes to be used will vary depending on whether
thes PSP, or filing entity is resident in Ireland or non-resident. Non-resident entities
will be'required to provide further details for verification as outlined in section 2.2.

All non*resident registrations are subject to a two-stage verification process which
incorporates,a manual review. To ensure timely completion of the registration
process, it'is.it'is recommended that all Non-Resident PSPs commence registration
for. EESOP in freland at least one;month in advance of their first filing deadline.

Ongceregistered,all filing for CES@P. will be conducted through our Revenue Online
Services(ROS).

All information for PSPSswho. have a CESOP reporting obligation in Ireland is available
through our,dedicated weébpage on revenue.ie.

1 Registration/Process-for, CESOP

There are three typesiof entities who may register to file for CESOP in Ireland:

1. Payment Service Providers (PSPs)

2. Agents (Tax Agents/Advisors) with avalid NationalTax Advisor Identification
Number (TAIN) authosised to file on‘behalf of a PSP;,;and

3. Other third-party reporting‘intermediariessincludingteéchnical service
providers who have been authorised to filejon behalf of 3,PSP.

Each of these entities can either be residents’of Ireland,er non-resident. For the
purpose of these guidelines, a resident entity is definedsas.one witha fixed place of
business and a current tax registration or TAIN¢in Ireland. The registration process
and criteria to be provided by each entity duringiregistrationgwill differ according to
their residency.

1. PSP Registration - The following registration channels must be used by PSPs
according to their residency status:

a) Resident/established in Ireland - A PSP with‘@ GESOP reporting
obligation may register to file on their own behalf.;the PSP will'use
their existing Revenue Online Service (ROS) cert tosegister. This
process is outlined in section 2.1.

b) Non-resident/non-established in Ireland - Non-Irish Resident PSPs
must register for CESOP using the Revenue Non-Resident Registration
(NRR) app. Once they have been registered using the NRR app, they


https://www.revenue.ie/en/online-services/services/register-for-an-online-service/register-for-ros.aspx
https://www.revenue.ie/en/online-services/services/register-for-an-online-service/register-for-ros.aspx
https://www.revenue.ie/en/companies-and-charities/international-tax/cesop/index.aspx
https://www.revenue.ie/en/companies-and-charities/international-tax/cesop/index.aspx
https://www.revenue.ie/en/companies-and-charities/international-tax/cesop/index.aspx
https://www.revenue.ie/en/companies-and-charities/international-tax/cesop/index.aspx
https://www.revenue.ie/en/companies-and-charities/international-tax/cesop/index.aspx
https://www.revenue.ie/en/companies-and-charities/international-tax/cesop/index.aspx
https://www.revenue.ie/en/tax-professionals/tdm/income-tax-capital-gains-tax-corporation-tax/part-37/37-00-04b.pdf
https://www.revenue.ie/en/tax-professionals/tdm/income-tax-capital-gains-tax-corporation-tax/part-37/37-00-04b.pdf
https://www.revenue.ie/en/tax-professionals/tdm/income-tax-capital-gains-tax-corporation-tax/part-37/37-00-04b.pdf
https://www.ros.ie/oidc/login?client_id=rosint_rp
https://www.ros.ie/oidc/login?client_id=rosint_rp
https://www.ros.ie/oidc/login?client_id=rosint_rp
https://ros.ie/non-resident-registration-web/common
https://ros.ie/non-resident-registration-web/common
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will then be able to register for the Revenue Online Service (ROS) to
fulfil their CESOP filing obligations. This process is outlined in section
2.2.

2. Agents/Advisors — The correct registration process to be used in order to file
on behalf of a client will depend on the residency of the Agent/Advisor:

a) Agents/Advisors who are Residents of Ireland with a valid TAIN A tax

b)

Agents or Advisors with a valid TAIN may use their existing Agent Cert
to register a new or existing Client to meet their CESOP reporting
obligation, or to register on behalf of their Client through their
existing ROS account.

This process will require upload of an Agent Link Notification or an
Agent Consent’Form (which must be completed and signed by both
parties) through ROS at the time of registration. If either the Agent
Link Notification of Agent Consent Form is not complete, the
registration applicatioh'cannot be completed. The customer will need
to downlead either the'Agent Link Notification or Agent Consent Form
and complete offline. Onge the Form has been completed offline, the
customer maylog.into Revenue Online Service and proceed with
registration.

I. “Seetion 2.5 outlimes the process.for the Agent or Advisor to
register an existing'Client (PSP) for a CESOP Reporting
Obligation.

II.  Section2.6 outlinesitheiprocess far the Agent or Advisor to
register asnew Client (PSP).for a CESQPReporting Obligation
where the Client has an.existing Revenue Tax Registration
Number or Customer Number:

Non-Resident Agents/Advisors who domot have a valid TAIN — Such
Agents or Advisors will not bésable to use ROS to register as a filer
acting on behalf of a Client for/CESOP. For this process the PSP (Client)
must register for CESOP first usingweither the ROS.or Non-Resident
Registration process above. Once registered, thé PSP,can grant a
subcert to the Agent or Advisor through*the ROS facility. This process
is outlined in section 2.7.

3. Third-Party Reporting Intermediary - Revenue hasian_established'ROS
functionality which enables PSPs to authorise a third-party intermediary,to
report for CESOP on their behalf. This intermediary may béjyfor example;.a
separate entity within the organisation which provides a centralised CESOP
reporting function, or an outsourced service provider who is providing CESOP.
technical support to the PSP. This facility has been provided to support PSPs
in meeting their filing obligations for CESOP, and is outlined in section 2.8.


https://www.revenue.ie/en/online-services/services/register-for-an-online-service/register-for-ros.aspx
https://www.revenue.ie/en/online-services/services/register-for-an-online-service/register-for-ros.aspx
https://www.revenue.ie/en/online-services/services/register-for-an-online-service/register-for-ros.aspx
https://www.revenue.ie/en/tax-professionals/tdm/income-tax-capital-gains-tax-corporation-tax/part-37/37-00-04b.pdf
https://www.revenue.ie/en/tax-professionals/tdm/income-tax-capital-gains-tax-corporation-tax/part-37/37-00-04b.pdf
https://www.revenue.ie/en/tax-professionals/tdm/income-tax-capital-gains-tax-corporation-tax/part-37/37-00-04b.pdf
https://www.revenue.ie/en/online-services/services/register-for-an-online-service/register-for-ros.aspx
https://www.revenue.ie/en/online-services/services/register-for-an-online-service/register-for-ros.aspx
https://www.revenue.ie/en/online-services/support/ros-help/using-ros/sub-user-or-linked-certificate/index.aspx
https://www.revenue.ie/en/online-services/support/ros-help/using-ros/sub-user-or-linked-certificate/index.aspx
https://www.revenue.ie/en/online-services/support/ros-help/using-ros/sub-user-or-linked-certificate/index.aspx
https://www.revenue.ie/en/online-services/support/ros-help/using-ros/sub-user-or-linked-certificate/index.aspx
https://www.revenue.ie/en/online-services/support/ros-help/using-ros/sub-user-or-linked-certificate/index.aspx
https://www.revenue.ie/en/online-services/services/register-for-an-online-service/register-for-ros.aspx
https://www.revenue.ie/en/online-services/services/register-for-an-online-service/register-for-ros.aspx
https://www.revenue.ie/en/online-services/services/register-for-an-online-service/register-for-ros.aspx
https://www.revenue.ie/en/online-services/services/register-for-an-online-service/register-for-ros.aspx
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The process for registering third-party reporting intermediaries for CESOP is
similar to that of Section 2b above for “non-resident Agent”. In this
circumstance, the PSP (client with reporting obligation for CESOP in Ireland)
must firstly register for CESOP using either the ROS facility or the Revenue
Non-Resident Registration (NRR) Application. Once this is complete and
access has been granted, the PSP will be able to authorise and issue a subcert
to the reporting intermediary who may then use the ROS facility to file on
behalf of the PSP.

All.information relating to the authorising of subcerts through ROS is
available on the Revenue website.

Any PSP with a CESOP reporting obligation is legally responsible for ensuring
that theirCESOP filing obligations have been met. Any PSP who has
outsoureed.their reparting to a third-party entity, an intermediary or an
Agent (including those'whe have been granted a ROS subcert) is responsible
for ensuringithat the repaorting has been carried out correctly on their behalf.
These verifications may include:

- ensuring that all submissionssimade on their behalf by the intermediary
are ateurate andcomplete.

- verifying that all submissions made on their behalf by the intermediary
have passed'validation,at National and EU level.

- ensuring thatthe reportingintermediary has reported all corrections and
resubmissions as‘requesteddy,Revenueorthe EU CESOP System.

In the event of any non-cempliance; thé PSP with'the reporting obligation for
CESOP is the responsiblesparty and may be liable tospenalties for non-
compliance.


https://www.ros.ie/oidc/login?client_id=rosint_rp
https://www.ros.ie/oidc/login?client_id=rosint_rp
https://www.ros.ie/oidc/login?client_id=rosint_rp
https://ros.ie/non-resident-registration-web/common
https://ros.ie/non-resident-registration-web/common
https://www.revenue.ie/en/online-services/support/ros-help/using-ros/sub-user-or-linked-certificate/index.aspx
https://www.revenue.ie/en/online-services/support/ros-help/using-ros/sub-user-or-linked-certificate/index.aspx
https://www.revenue.ie/en/online-services/support/ros-help/using-ros/sub-user-or-linked-certificate/index.aspx
https://www.revenue.ie/en/online-services/support/ros-help/using-ros/sub-user-or-linked-certificate/index.aspx
https://www.revenue.ie/en/online-services/support/ros-help/using-ros/sub-user-or-linked-certificate/index.aspx
https://www.revenue.ie/en/online-services/support/ros-help/using-ros/sub-user-or-linked-certificate/index.aspx
https://www.revenue.ie/en/online-services/support/ros-help/using-ros/sub-user-or-linked-certificate/index.aspx
https://www.revenue.ie/en/online-services/support/ros-help/using-ros/sub-user-or-linked-certificate/index.aspx
https://www.revenue.ie/en/online-services/support/ros-help/using-ros/sub-user-or-linked-certificate/index.aspx
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2 Payment Service Provider (PSP) Registration for CESOP
0# 2.1 Registration of a Resident PSP for CESOP Reporting

@hls step can only be completed once the Customer is already registered for ROS. If

.th!e Customer is not registered for ROS, refer to section 2.3.

se, the following steps (2.1.1 to 2.1.10) set out the process for an Irish-
re5|d ySP to register a CESOP Reporting Obligation.

z .1.1 Loginto ROS.
2 Under the “My Services” tab, select “Manage Reporting

?A_ OOingati m the list of services on the left-hand side of the

r

Revenue ﬁ

My Frequently Used Services

I E rquiries

Complets o Form On.line o

Uplaad Fermia) Completed O -line e

Paymeants & Refunds

Bubnit a Faymeant e
Manage Bank Accounts w
Other Services

MivErquirics Dumvers & Passongars with Disabdiies Blobile Acco
Manago Tax Cloanancs eRopaymant Claims Roce

A Ll
i AT BCHSS

L !
Figure 1: Customer MySe i 6

2.1.3 Go to “CESOP” in the listing under * Igératlon %S
Select “Register” on the right-hand list ¢ 6)nd|ngéﬂ\

registration option “CESOP”. G
L ﬁ

=
90’


https://www.revenue.ie/en/online-services/services/register-for-an-online-service/register-for-ros.aspx
https://www.revenue.ie/en/online-services/services/register-for-an-online-service/register-for-ros.aspx
https://www.revenue.ie/en/companies-and-charities/international-tax/cesop/index.aspx
https://www.revenue.ie/en/companies-and-charities/international-tax/cesop/index.aspx
https://www.ros.ie/oidc/login?client_id=rosint_rp
https://www.ros.ie/oidc/login?client_id=rosint_rp
https://www.ros.ie/oidc/login?client_id=rosint_rp
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e in the format DD/MM/YYYY (i.e., the

Ee report%ligation) and click “Add To Your

2

No&e date en&d must e later than current date.

ADMIN SERVICES

CESOP Registration

* Denotes a required field

Registration Date (DD/MM/YYYY) *

PSP Central Bank/Euro Banking National ID *

| X Gancal |

Figure 3: Customer CESOP registration 53@"
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%
®

2.1.5 The registration request will be added to “Your Requests” on
the right-hand side of the screen.

Click “Submit”.

our Requests (1)

L Register
# CESOP
Edit Cancel
ey E
wWou need fo submit this request in order for this
fransaction to be processed.
(o)

Figlﬂ&\Customer ﬁmit registration screen.
2.1.6 the neS&en, clic%ﬁ and Submit” to enter the final
n

. YA
e A U

Revenue ﬁ

MY SERVICES REVENUE RECORD PROFILE WORK M PROGRESS ADSEN SERVICES

eRegistration

Summany

CESOP Reporting Obhgation (New)

Figure 5: Customer sign and subrw'fegistration i%

2.1.7 The Customer will be redirected e Sign &@mit screen.
Enter the ROS Password and click and Submit’

%’) %@
2
>

K2



Tax and Duty Manual CESOP Registration and Filing Guidance

MY SERVICES REVENUE RECORD PROFILE WORK IN PROGRESS ADMIN SERVICES

Return

Information If your transaction is ready to be transmitted, please sign and submit by entering your password below.
If you wish to review the details of this transaction click on the button marked Back.

Once your transaction has been successfully transmitted you will be provided with a notice number for the
transaction. Please keep a note of this number for your records.

Sign & Submit

Certificate —_— o Help

C Sign & Submit j Back

0%

@ igure 6: Cus 8er sign aWmelt password screen.

<

2.1.8 6stomer eceive@ Acknowledgement and a Notice
Nu which ustome wish to print for their

reco &ck “OK 5turn to tWy Services page.

e r 6‘

MY SERVICES REVENUL RECORTY FROFILE WOHK N FROGRLSS AN SLRVICLS

ROS Acknowledgement
ou have jesd Iransmitied am Online Regisiraion Aetam which has been recered by ROS
You £an JCoess 3 copy of This Wansacion Iheoegh pour ROS Inbax by chicking on he Revenue Record tab above

A Rpcenpt wrll be weni 1o yow BOS inBas af foo o il basiashon ha been procedsed by Revenoe
Ta file anolher Baturs click on the My Sendces lak

Flagns use Min Hofcn Wummber Balyein amy Riene comeaponsds nop-aT mgury relatng 1o naacion
Yighre Mumber N IDE0EG

wiRageirabion summany
R — —_—

Fepsies CEECP o Success A
T refum o My Sanvices page chek ha O hu@

Figure 7: Customer registration confirmationécréefi G
O 7

2.1.9 The Customer will receive a new notification under their
“Revenue Record” to confirm that the Customer has been
registered for a CESOP Reporting Obligation. ®

K2
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The customer may click on the notice number for confirmation
and details of the registration.

LANGUAGE: ENGLISH v  ROS HELI

I WIFE [  Inbox Messages @

¢O e o MY SERVICES REVENUE RECORD PROFILE WORK IN PROGRESS ADMIN SERVICES - — =

Inbox: Some documents open in a popup window. Click here for instructions to enable popups for ROS.

(<] Inbox Messages Items are archived periodically. To view all items, tick ‘Include Archive’ in the "Search By" option.

Information Services: Search by: | Search using Document Type ~  Cancel Search

% Returns Tax Type/Duty/Rep. Oblig. : * | Select A Document Type: * Include Archive QSean:l\
= Payments “denotes a required field

Refrash Inbox )

5§ Refunds & Repayments

Charges & Payments Nofice No.#  Customer Name Regn./Trader NoJDoc ID ¢ Tax Type/Duty/Rep. Oblig. ¢  Document Type Period Begin ¢ lssued Date &
8= Events List ] 712978410 = peporting Faity NIA 0310812023
[¥] Registration Details O £ sirsseasmrs z gig;”:‘r‘”ﬂ Fibly. NA 0310872023

i [¥]_ltems Submitted via ROS S o =
é J'a Figure ustomer Revenue Record screen

02.1.10 no i ber is selected, the following Notice will
a ap , which t stomer may wish to print for their records.

" n "
This is a notice of the Registration Submitted to Revenue Commizsioners on 30/11/2023
lotice Number: 4132660221G

Date Submitted: 30/11/2023

eRegistration

CESOP Reporting Obligation (New)
Status

Suecess
Please use ROS Motice Number for any further correspondence or inquiry related to this transaction
. -
Figure 9: Customer reg on conflrnﬁ screen f
$ t/ ' ’

NOTE: After completion of this process, the Cl@mer shou up to three

working days for the CESOP reporting obligation e regls will not be
possible to upload a CESOP file for this Client in R til the tion has been
registered. .

f

”~
* 0O
0O &
2
4
-,

K2
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CESOP Reporting

¢ 2.2 Registration of a Non-Resident Payment Service Provider (PSP) for

Non-Resident PSP registration is a three-step process:

1. The non-resident PSP must Register for their CESOP Reporting
Obligation via the Revenue NRR app.

» ) '
ép'z. Once Step 1 is approved, the PSP will receive a system password in

J

%

Revenue &

Each st

O 221
J Regist

order to obtain their Tax Registration Number (TRN).

he PSP must then register for ROS using the TRN provided.

order to

r??g obligati

@Jst be completed before progressing to the next step.

mence the registration process, non-resident

ent Se Providers who wish to register to meet their

J

Registration for DAC7/CESOP Reporting Registration

in Ireland should proceed to the
yibn and ‘Confirmation portal.

This service is to allow platform operators or payment service providers who need to report in
order to meet their reporting obligations, to register for Revenue Online Service (ROS) to file
their Digital Platform Information (DP1) and CESOP reports.

Provide information to allow us process your
application. You will need

Basic Organisation identification information.,
% Cortact Details for Responsible Oficer

Regtsier here for FPOs such as D

previous tax reference numbers used Tax ID.

TCES0E

Register

Confirm your registration and gain access to Revenue
Online Services (ROS). You will need:

fou will be asked to download your ROS

* \'l'.'.‘.g space on this device. ¥
B digin tificate to U it

Your 12 d gt ver fication code, This is the code that you provided when
completing the registration process.

. -
Figure 10: CESOP Registration Introduction Screen @.

=
00’

12


https://ros.ie/non-resident-registration-web/common
https://ros.ie/non-resident-registration-web/common
https://ros.ie/non-resident-registration-web/common
https://www.revenue.ie/en/online-services/services/register-for-an-online-service/register-for-ros.aspx
https://www.revenue.ie/en/online-services/services/register-for-an-online-service/register-for-ros.aspx
https://www.revenue.ie/en/online-services/services/register-for-an-online-service/register-for-ros.aspx
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Revenue

2.2.3 Provide the required PSP-specific information in the appropriate
fields.

Payment Service Providers (CESOP) Registration

Reporting Entity Details

Reporting Entity Details
Payment Service Providar Mama

Trading &s (if differant)

PSP Entity Type
| *]
Incorporation bio

Responsible Parsan

Rosponsible Parson Position Hald

Proviously registeradin ireland

Address Details
Address Line 1

Addrass Line 2

Address Line 2

country
| Y|
Post Code

Figure 12: Reporting Entity Detail Screen

i
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2.2.4 Complete the email address and contact details screens.

Note: The email address must be a unique address i.e., not
previously or currently used for an existing ROS registration.

Contact Details
Email Addrass

confirm Email Address

Phone Mumber country code

Fhone Mumbar

Mobila Contact Name

Mobila Mumber

continua Cancel

-

Figure-13: mallAdd dcontac! E s screen

2.2.5 Complet ment%P ProwdﬁESOP Registration
Details screen ase no

e The Reglst n Date c'AP t be a da@ the future.
e The PSP must@thelr Bank/ Banking

National ID. Th sued b the Central Bank of
Ireland or the EUQ Ban%thority
e Select “Continue”. @ 0

i

¢/
%
>

A\

Revenue Payment Service Providers (CESOP) Registration

Back

CESOP Details

Rogistration Date (DD /MM YY)

‘ 18/11/2022 ‘

PSP central Banly'Euro Banling mational 1D &

‘ DEREDE ‘

encel 9¢

Figure 14: Payment Service Provider CESOP Registration Date screen Q
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A\

= Back

I

2.2.6

Following completion of the CESOP details screen, the customer
will be presented with a summary screen. On this summary
screen, the customer is requested to check the details and
confirm that the information entered is accurate.

Summary Details
Summary Details
Reporting Entity Name: TEST
Trading &s; TEST
organisation Buslness Type: p5p
Incorporatlon No: 125456
Responsible Person: TEST
Responsible Person PoOsIton Held: CEQ
If previously reglstered state tax no, used:
Address Line 1:122 TEST 5T
Address Line 2: TEST E
Address Line 5 TEST
cauntry: France
post Code: 12345
Emall Address: I
Phong Number Country code : ooz
Phone Number: 12345678
Moblle Contact Name: TEST
toblle Humber: 1234567690
Raglstratlon Date: 02 411/2023

Central Bank! European Banking Assoclation Natlonal |D: 0ODOOOD

2.2.7

Figure 15:Su';nmary_% ‘(‘f
Od‘ O

After verifying the details screen, th amer I asked to
input a unique 12-digit Verification co O

NOTE: The customer must keep a record o@s code as?ill
be required later at the confirmation stage of the registr
process.

=
00’
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Verification

I daclare that the particulars being supplied by me in the Registration for 5TR Reporting PUrposes application
are true and sccurate n every respect, and that this reglstration |5 only For the purpases of mesting my STR
reparting abligations,

Please entara 12 digit verification code. This code will be used during the retrieval of your
registraticn number cn aperoval, so please keep a record of your code,

Verification Coda

| EREETEL R |

Confirm Yerficstion Code

I BIZFLEEFER1Z I

m CH -":EI

'j.- - ﬁ'g? Verificgtion Check screen

8 CIic(?'submit(gj on to trigger the approval process. This

mld gene n Acknowledgement Screen.

~ L Acknowledgement
- @ [ . Thank yeu for submitting your application to register for Revenue Online Services for CESOP
reporting. You will receive an email communicaticn relating to the outceme of your applicaticn
shortly.

F o~ = v
Figure 17: Acknowledgement Screen O J\ f

2.2.9 |If successfully appr@ﬂer c ing by th enue CESOP
team, an e-mail will ﬁwith th em password. The
customer will then ne geturn registration screen in

order to complete the re i@tion pr Click “Confirm”.
Having input the system pas%d, plea k “Confirm”.

2.2.10 If the application is disapproved@email wi @ent to the
provided email address outlining t@ xt steps. It should be
noted that the approval process will orked s in date
order and may take up to seven worki s fort SOP
Team to complete. It will not be possible ’doad a P file

for this Client in ROS until the registration

17
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Revenue Registration for DAC7/CESOP Reporting Registration

This service is to allow platform operators or payment service providers who need to report in
order to meet their reporting obligations, to register for Revenue Online Service (ROS) to file
their Digital Platform Information (DPI) and CESOP reports.

.J Provide information to allow us process your Confirm your registration and gain access to Revenue
‘ application. You will need Online Services (ROS). You will need:
Bazic Organisation identification information. .‘ Storage pace on this device. You will be asked 1o download your ROS
ﬁ Bl digital certificats to this device,
ﬁ Contact Detalls for Responsible Officer. v K Systern Fizmond wé il Sird to you vik mall.
@ Arry previous tax refarence numbers used. Tax 0. E Your 12 digit verification code. This is the code that you provided when
completing the registration process

f/ Fi 8: Confirmation Screen
|, W‘?ﬁ Q;,

O ”~
2.2.11 Enter

email a ss (NOT e email must be a unique
addresw previo r curren sed for an existing ROS

registra @the 12- ?/ ificatit@de and the system
password. g.nd:lick “ @gt". o

i

€ Back

Confirmation

Confirm Information

Email Address

Verification Code
____.————__ e ——

—

System Password
<

Figure 19: Confirmation Screen :Q

%
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2.2.12 After submission of the confirmation screen, the Customer will
¢ be issued with a Tax Reference Number, which will be in the
O format of 7 digits followed by 2 letters (e.g. 1234567AA). The

Customer may then use this number to obtain a ROS Certificate.
- N.B. It is imperative that the PSP retains a copy of this TRN for

& future reference.
) P

& ” Your Tax Reference Number is:
, - @ T | | N
F
1

"F"‘ : W Figlf 0: Tax Reference Number screen

2. ¢ O

2.3 Reven line S@e (Ros%istration
As highlighted, all fl;l r CESO be com using the Revenue Online

Service (ROS). Once t -Resid nwstomer tained a Tax Registration
Number (TRN) using the applicati he cust r must then proceed to
register this TRN for ROS in ﬁr to ac e online&g service.

Details on how to register for@are avai the R@ﬂue website. Contact
of,

details for the ROS support team a?rovide ﬁection \fqis'document.

O

\
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https://www.revenue.ie/en/online-services/services/register-for-an-online-service/register-for-ros.aspx
https://www.revenue.ie/en/online-services/services/register-for-an-online-service/register-for-ros.aspx
https://www.revenue.ie/en/online-services/services/register-for-an-online-service/register-for-ros.aspx
https://www.revenue.ie/en/online-services/services/register-for-an-online-service/register-for-ros.aspx
https://www.revenue.ie/en/online-services/services/register-for-an-online-service/register-for-ros.aspx
https://www.revenue.ie/en/online-services/services/register-for-an-online-service/register-for-ros.aspx
https://www.revenue.ie/en/online-services/services/register-for-an-online-service/register-for-ros.aspx
https://www.revenue.ie/en/online-services/services/register-for-an-online-service/register-for-ros.aspx
https://ros.ie/non-resident-registration-web/common
https://ros.ie/non-resident-registration-web/common
https://www.revenue.ie/en/online-services/services/register-for-an-online-service/register-for-ros.aspx
https://www.revenue.ie/en/online-services/services/register-for-an-online-service/register-for-ros.aspx
https://www.revenue.ie/en/online-services/services/register-for-an-online-service/register-for-ros.aspx
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¢/
%
>

A\

Secure Sign In for Business Customers

Select Certificate

No Certificate loaded in this browser. v

You can load a digital certificate > manage My certificates

Enter Password

| Enter Password |

Cannot find certificate or forgot password > Reset Login

Login to ROS
Digital certificate explained.

See How it Works

®

- .—

ﬁ' {Pire 21: R r tratlon screen

2.4 Agents agﬁed to%n beh%dlents for CESOP reporting.

This section covers the é%%ratlon pjﬁess for A ?or Advisors who are acting on
behalf of a PSP for CESOPjreporting p es, specifica !

1. Tax Agents or Adviso ﬁ;are Re;| ) fIreI@wnh a valid National Tax

Identification Number (
I.  Section 2.5 outh%he pr r this A!-P or Advisor to
register an existing.client (PSP) ESOP {:} rtlng Obligation.
II.  Section 2.6 outlines t rocess Agent visor to
register a new client ( ora CE eportin bllgatlon
where that client has an g Ta ration Number or
Customer Number registe ith Rev
2. Non-Resident Tax Agents or Advisors w d not ha IN
Such Agents or Advisors will not be abIe ster dir I file on behalf
of a client for CESOP. The process for reglstra@ and auté%atlon by a PSP
to act on their behalf is outlined in section 2.7. d\ -

fl
O £~

2.5 Tax Agent or Advisor with valid TAIN, registering mstmg%ﬂt
(PSP) for a CESOP Reporting Obligation . @

Section 2.5 outlines the Agent registration process for tax Agents and Advisors who &
are resident in Ireland and possess a valid TAIN. This Agent must use their existing ‘9:

20


https://www.revenue.ie/en/tax-professionals/index.aspx
https://www.revenue.ie/en/tax-professionals/index.aspx
https://www.revenue.ie/en/tax-professionals/index.aspx
https://www.revenue.ie/en/tax-professionals/index.aspx
https://www.revenue.ie/en/tax-professionals/index.aspx
https://www.revenue.ie/en/tax-professionals/index.aspx
https://www.revenue.ie/en/tax-professionals/index.aspx
https://www.revenue.ie/en/tax-professionals/index.aspx
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ROS Agent cert to register an existing Client with a reporting obligation for CESOP, or
to register to act on behalf of their Client for CESOP through their ROS account.

This process will require upload of an Agent link Notification or an Agent Consent
Form which must be completed and signed by both parties at the time of registration

through ROS.

lease follow steps 2.5.1 to 2.5.16 to register an existing Client (PSP) for a CESOP

251
[

fd\ 2.5.2

Revenu
Ci v

.Re%ting Obligation.

Log into ROS.

Under the “TAIN Services” tab, locate the Customer using the
“Client Search” or “Client List” options. The Agent will be
redirected to the “Client Services” tab for the relevant
Customer

REVENUE RECORD PROFILE ADMIN SERVICES

Find Clients

You can file returns, make payments and manage bank details for clients through Client Services. Select a client below to view their available Client Services.
To prevent data protection and security breaches please ensure that all details entered are correct to customer.

Client Search Your Client List Last 10 Clients Accessed
Search by registration number: You can d export your full list of clients here.
R (@) i ol i
® Tax © Reporting Export Client List
‘ Select a tax type v ‘

Or you can display all new clients from a certain date

Enter registration no. ‘ ]
[ A ———— |Enterdate ‘ Display £

Search by name.

g —
=

Manage Tax Registrations

Manage Client Registrations Register New Revenue Customer
Please use this option to update, add or cancel Agent/Client links and tax registrations if ‘You can now register new individuals, companies, partnerships and trusts with
your client had/has an existing tax number, incl. PAYE Revenue.
R fe) ing Of i
) Jax © Reporting Register New Revenue Customer a
Select a tax type. - ‘ !Emer registration no. ‘

You can also register new reporting entities

} Enter name

elect Y v |
Solectimiline Register New Reporling Enlity &
m You can now register a company for the VATOSS Import Scheme
Register for Import Scheme &

L
Figure 22: TAIN Serv@creen



https://www.ros.ie/oidc/login?client_id=rosint_rp
https://www.ros.ie/oidc/login?client_id=rosint_rp
https://www.ros.ie/oidc/login?client_id=rosint_rp
https://www.revenue.ie/en/starting-a-business/documents/agent-link-notification-form.pdf
https://www.revenue.ie/en/starting-a-business/documents/agent-link-notification-form.pdf
https://www.revenue.ie/en/starting-a-business/documents/agent-link-notification-form.pdf
https://www.revenue.ie/en/starting-a-business/documents/agent-link-notification-form.pdf
https://www.revenue.ie/en/starting-a-business/documents/agent-link-notification-form.pdf
https://www.revenue.ie/en/starting-a-business/documents/agent-link-notification-form.pdf
https://www.revenue.ie/en/starting-a-business/documents/agent-link-notification-form.pdf
https://www.revenue.ie/en/starting-a-business/documents/agent-link-notification-form.pdf
https://www.ros.ie/oidc/login?client_id=rosint_rp
https://www.ros.ie/oidc/login?client_id=rosint_rp
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2.5.3 Select “Manage Reporting Obligations” from the “Other
Services” options.

TAIN SERVICES CLIENT REVENUE RECORD CLIENT PROFILE WORK IN PROGRESS

No current tax clearance certificate

Employer Services

Revenue Payroll Notifications Payroll Additional Services
(RPNs)
Submit payroll PPS Number Checker

Request RPNs

, View payroll
1

File a Return

Complete a Form Online v

Upload Form(s) Completed Offline ~

Payments & Refunds

Submit a Payment v

Manage Bank Accounts ~

Gifts & Inheritance

Statement of Affairs (Probate) Form SA.2

Payments & Refunds

Submit a Payment ~

Manage Bank Accounts ~

Gifts & Inheritance

Statement of Affairs (Probate) Form SA.2

Other Services

Manage Tax Clearance Drivers & Passengers with Disabilities Download Pre-populated Returns
Verify Tax Clearance Manage Professional Services Withholding Tax

Secure Upload/Download Service

Manage Non-resident Landlord Withholding Tax

Large File Upload Service
VAT MOSS

Manage Reporting Obligations
eRepayment Claims

Manage Tax Registrations

VRT Certificate of Conformity VAT OSS

Charities and Sports Bodies eApplication

VRT EU Leased Vehicle - Leasee

Registration Status Letter
Y\ -
Figure 23: Agent Manage Reporting Oblig 'y&:reen

6‘ @
2.5.4 Under the “Registration Options” list, cli ”Selecté' on”
button in the “CESOP” registration option. G

&
(o g
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TAIN SERVICES CLENT SERWICES CLIENT REVEMUE BECORD WOEK [H PROGRESS

eRegistrateen

Registration Options Wour Fenuesss [0}
Share Schemes Reporting - 1=
Y vy

%
¢

1
1
W

¥ou am irskeed 0 e roporieg abligaton

Suspicious Transaction Reports . sma
L Py srpuriing oivbgabor

ous s ol rkid

FATCA -rarcs

i . reporing bl gatar

A\

DAC2-CRS -pacacrs

e skl gaseie

E
!
]
L]

DAC4-CHC - pacecec

g kg

VE ;Egure 24:@ CESOP registration screen

7/
Oﬁ / i
Z,ﬁ A list @ions wil ar. Please select the “Add and link to a
teqon" option.

%v re (‘
'@option Qpﬁcable t gent who wishes to link to a
cu%ustomejﬂient in ordérsto manage their CESOP
p

Reporting Oingat@
. A, &
CESOP -cesop Select Action %
You are not linked fo this reporting cbligation [ J# Add and link to 3 new registration ]

[ 4 Link and cease an esasting registration

, _RL

[ # Link only to an existin istration

FigurezszAgentCEso: i tion;:e@
T @

o. ‘O

":6. %
O &

2 0
o é'g)
o

(o g
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¢ 2.5.6 The following screen will appear. Select “Confirm”.

TAIN SERVICES CLIENT SERVICES CLIENT REVENUE RECORD WORK IN PROGRESS

] eRegistration

Request Confirmation
!\ You will be required to upload an "Agent Link Notification’ letter authorising this request before completion

Electronic copies of signed letters must be in the pdf, .fif or {iff format and be less than 5 megabytes in size.

Please confirm that the customer does not have an active or ceased registrafion for this tax before proceeding. This information will only be

f available fo you onling if you are already linked to the customer for this fax
|

Confirming a customer's eligibility for this request will help to ensure that your request js processed as expected. Requests desmed
invalid will not be processed.

m Confirm

O- 1 o Figure 26 t CESOP confirmation screen
'!2

ﬂ Enter;hé reglstra€: ate in the format DD/MM/YYYY (i.e. the
start d f reportin ligation) and click “Add to Your

&uests"‘\o (\

TAIN SERVICES CLIENT SERVICES CLIENT REVENUE RECORD WORK IN PROGRESS

eRegistration

CESOP Registration

* Denotes a required field

Registration Date (DDMM/YYYY) * 3011172023
PSP Central Bank/Euro Banking National 1D *

3 Cancel Add To Your Requests 3

wr o,
Figure 27: Agent CESOP c matlon scr@

Notes: '¢ f

e The date entered must no later thal@rrent date.
e Enter the National ID of the ich has béen issued by

the Central Bank of Ireland, or i ﬂesiden@ reland
n the Eu an

please enter the relevant ID as lis

Banking Authority (EBA) register as g been ndgéi by
your relevant National Licencing Auth rity. 5

=
00’
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2.5.8 The registration request will be added to “Your Requests” on
the right-hand side of the screen. Click “Submit”.

463,
Q

Register

0 vou need fo submit this request in order for this

fransaction to be processed.
&

4

'
% Figu@:AgentC Pubmitscreen

2.5.9 S@G&ﬁ ”Gen'gr;ﬁ Clienﬁa

t Letter” (Fig. 29) will
a conser@ter in re&c of the client registration.
This wil enera PDF for Note: this option is not

mandat ternati andar ent Link Notification

form (Fig. {?] be u ed at thaﬁg stage).
Revenue ﬁ

i ‘“__'-""5'-*'“"’- TAIN SERVICES CLIENT SERVICES CLIENT REVENUE RECORD WORK IN PROGRESS

gene

eRegistration

Summary

CESOP Reporting Obligation (New)

D The option to generate a Consent letter that can be signed by your client and a copy retained on your records is displayed below. Click
on the "Generate Client Consent Letier” bufton fo generate a Consent Letter in respect of the registrations input for your client. The letier will
be generated in PDF format. To view this Letter, you will need at least Adobe Reader version 8.0 or a similar .PDF Reader. The latest
version of Adobe Reader is available for free from the following link: Download Adobe Reader.

Generate ot Cons Next 3

L
Figure 29: Client consent letter generation screen %

=
")0’
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TEST NAME TEST NAME confirms that TEST (87776F) is to act as the agent in respect of the following taxes.

Oa [CESOP Reporting Obligation (New)
|

Registration Commencement Date 03/07/2023

TEST NAME TEST NAME understands that this arrangement will remain in place until changed by either agent or
client and the change is notified to Revenue.

f Signed (Agent) Date
”
1
Signed (Client) Date.
9 ro Fi'g'uta): Agent consent letter
O A0 T @ ument in a separate browser for editing and

savmgp?he Age ty‘t'work/drlve

2 ce the t Cons tter has been completed by the
nt cI| t” ont &nt Consent letter generation

G ,-,')

CLIENT REVENUE RECORD WORK IN PROGRESS

Revenue |

eRegistration

Summary

CESOP Reporting Obligation (New)

@ The option to generate a Consent letter that can be signed by your client and a copy retained on your records is displayed below. Click
on the "Generate Client Consent Letter” button to generate a Consent Letter in respect of the registrations input for your client. The letter will
be generated in .PDF format. To view this Letter, you will need at least Adobe Reader version 8.0 or a similar .PDF Reader. The latest
version of Adebe Reader is available for free from the following link: Downlead Adobe Reader.

[ Goprie ter omso s
- )
Figure 31: Agent consent letter scd}l

”
éoo @%
. %Q)

”:y
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2.5.12 To upload the completed Client Consent Letter for CESOP on
ROS, click “Choose File” and locate the completed Client

% Consent Letter in the agent network/drive. Tick the box “CESOP”
*

and click “Next” (Fig. 32).

. NOTE: A standard Agent Link Notification may be uploaded
) instead of a Client Consent letter at this stage, if preferred.

TAIN SERVICES CLIENT SERVICES CLIENT REVENUE RECORD WORK IN PROGRESS

J eRegistration

TAIN Link Attachment

In order to safeguard the integrity and security of Revenue client records, all online requests made by agents which may result in a new ageni-client
link being created must be accompanied by an uploaded signed TAIN Link Motification |etter.

Further information and a sample letter are available here.

Electronic copies of signed letters must be in the _pdf, tif or tiff format and be less than 5 megabytes in size.

File™

Choose file | approval_for...0231130 pdf

Please indicate which reporting obligations the attachment is relevant to by checking the boxes.

E cesoP

Please upload a copy of the signed TAIN Link Mefification letter by clicking the 'Next' button

Figl%Agent u;d):t link S@‘ﬁ

*

2.5.13 After upload i%plete, cliclI:"Sign and %it”.

b

TAIN SERVICES CLIENT SERVICES CLIENT REVENUE RECORD WORK IN PROGRES 5

eRegistration

TAIN Link Attachment

Attached approval letter file(s):

cesop N Rermove Aliachment

[ [ e

L -
Figure 33: Agent sign and submit screen O &}"
L] ! @

v
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2.5.14 The agent will then be redirected to the Sign & Submit screen.
Enter the ROS Password and click “Sign and Submit”.

Return

Oa TAIN SERVICES CLIENT SERVICES CLIENT REVENUE RECORD WORK IN PROGRESS
|

Information If your transaction is ready to be transmitted, please sign and submit by entering your password below.
If you wish to review the details of this transaction click on the button marked Back

Once your transaction has been successfully fransmitted you will be provided with a notice number for the
transaction. Please keep a note of this number for your records.

Sign & Submit

A\

Certificate sysT_agent 63140557 O Hep

Enter Password Password

Sign & Submit

0%

& 5 E a
@ igure 34: ﬁ‘\t sign an@omit password screen

2.5.15 ent wi ive aR nowledgement and a Notice
Nuét')% which ent ma to print for their records.
Click “OK” to retu TAIN Services tab (after printing if
require@ ‘ﬁ @

TAIN SERVICES REVENUE RECORD PROFILE ADMIN SERVICES

ROS Acknowledgement

You have just transmitted an Online Registration Return for your client which has been received by ROS.

You can access a copy of this fransaction through your client's ROS Inbox by clicking on the Client Revenue Record fab above.
A Receipt will be sent to your ROS Inbox as soon as this b tion has been p d by Revenue.

To file another Return click on Client Services tab.

To return to TAIN Services click on TAIN Services fab.

Please use the Notice Number below in any future correspondence or inquiry relating to this fransaction.
Nofice Number 60066514700

eRegistration summary:

Register and Link CESOP Success

To return to TAIN Services click on TAIN Services fab.

Figure 35: Agent CESOP confirmation screeno "}'

?2 ©

=
")0’
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2.5.16 The agent will receive a new notification in the Client Revenue
Record to confirm the customer has been registered for a CESOP
reporting obligation. Click on the Notice Number for
confirmation of the registration.

TAIN SERVICES REVENUE RECORD PROFILE ADMIN SERVICES

All Clients - Inbox Messages @

Search Clienis

Inbox: Some documents open in a popup window. Click here for instructions to enable popups for ROS.
[ Inbox Messages Items are archived periodically. To view all items, tick ‘Include Archive' in the 'Search By" option.
Information Services: Search by: | Search using Document Type | Cancel Search
% Qutstanding Returns Tax Type/Duty/Rep. Cblig. - * | Select 4 Document Type: * Include Archive QSemch
Request Statement of Accounts “denotes a required field Refresh Inbox @
'f Properties Submitted via ROS
J L} Notice No.#  Customer Name ¢ Regn./Trader No/Doc ID ¢ | Mandatory ROS filer Tax Type/Duty/Rep. Oblig. ¢ Document Type ¢ Period Begin 4 | Issued Date $
o K 0 &= s SE2  TEST NAME No gzgj’;“r‘"ﬂ EtE™y nia 0310812023
HIll Ty our online Demes
[ i = — TEST NAME No Reporting Entity g, 031082023
Registr
O = & TEST NAME No Reporting Entity g 031082023
Registr

[=] Archive | | [y Exporl | | /5 Print

L -
a yﬂn 36: Ag evenue Record screen

2.5, e seIe the fo {mg notice will appear which the agent
wish to@:t for the| ords.

oM 6‘-
¥

This is a notice of the Regi ion Submitted to Revenue C. issi on 30M11/2023
Notice Number: 6006651470V

Date Submitted: 30/11/2023
eRegistration

CESOP Reporting Obligation (New)
Status

Suecesz

Please use ROS Notice Number for any further correspondence or inquiry related to this tfransaction

- ‘ T
Figure 37: Agent CESOP registrati@onfirmation%

After completion of this process, the agent should a
CESOP reporting obligation to be registered in ROS. It
CESOP file for this client until the obligation has been re

29
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for CESOP who is already registered with Revenue for tax purposes
(‘ and has a valid tax registration number

e,

I'Ft»steps 2.6.1to0 2.6.15 to register a new client (PSP) for a CESOP reporting
n who has a valid tax registration or customer number registered with
Reve .

¢ 2.6 Tax Agent or Advisor with valid TAIN, registering a New Client (PSP)

z d\ 6.1 Loginto ROS
& Under the ”TAIN Services” tab, locate the “Manage Client
Reglstra ” section. An agent can add a new client by
archin clients’ name and registration along with any tax
éd that cI| is already registered for. Then Select “Manage”.

PFROFILE ADMEN SERVICES

Find Clients

You can file felufng make paymants and mansgs bank delails sor chents INough Clienl Senices. Sebstl a chanl balow 1o view [heir svalable Chenl Sernices
To ph‘\'ﬂ'"lﬂ.ﬂ-’l profection and SeCurity breaches {\l?ﬂ'li‘: enaurg that all details entered are comect 1o customer,

Client Search Your Client List Last 10 Clients Accessed
Search by registrabion rnumber You can access and export your fiull | « CESOP JANUARY 1-3T121875H

& Tax Regsirations Reparting Obigatiens

Wiew Cliend Lisi

OF you ca&n display all néw chanls from & cédlain d e

Ender regisiration mo. Search
Ender daie Display &

Search by name

Ender sumame

Manage Tax Registrations

Manage Client Registrations Register New Revenue Customer
PI!.1¥! use this oplion 1o update. add or cancel Agenl! Cliand links and tax registrabions if You Can now regisber new indiiduals. compansss, parinerships and trusts with
nit hadihias an aasting tax number, ncl, PAYE Revanue

& Tax Regriralions Reporing Otligaticns

Register Now Revenue Customer &

Ender regisiration mo
You can also register new reporting entities

Erder name:

Register New Reporting Enfity &
@ o can now register a company for the VATOSS Imporl Scheme
Register for Imporl Schema &
. . N ‘ _
Figure 38: TAIN Services screen :

(o g
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2.6.3 Under the “Registration Options” list, click the “Select Action”
button in the “CESOP” registration option.

CLENT SERWICES CLIENT REVEMUE BECORD WOEK N PROGRESS

eRegisiratsen

Regstration Gptions e L
Share Schemes Reporting - sss

Wanago Your Baportng

EEY

DACH -

St AL

FATCA -parca

DACZ-CRS -pacacas

DAC4-CbC -pacecoc
o 3w e ks m o sepring oblgator

rf' - L
GFigure 39@ t CESOP r@ation screen

('\ e g‘
2.6.4 Alist fogtions w ear. Pl stflect the “Add and link to a

new re tion” opti

O & O
This option is a, icableépagent w ishes to link to a
Customer/Cli 9order to rmage thei OP Reporting

Obligation.
“ o % P

CESOP -cesor

You are not linked to this reporting obligation [ # Add and link to a new registration ]
[ 4 Link and cease an esasting registration ]
[ 4 Link only to an existing registration ]

Figure 40: Agent CESOP registration sc%i

®
0. &.
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%
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¢ 2.6.5 The following screen will appear. Select “Confirm”.

TAIN SERVICES CLIENT SERVICES CLIENT REVENUE RECORD WORK IN PROGRES S

i eRegistration

Request Confirmation
!, ou will be required to upload an ‘Agent Link Notification’ letter authorising this request before completion.

Elecironic copies of signed letters must be in the pdf, .fif or 1iff format and be less than § megabytes in size.

Please confirm that the customer does not have an active or ceased registrafion for this tax before proceeding. This information will only be
'f available to you online if you are already linked to the customer for this tax
1

Confirming a customer's eligibility for this request will help to ensure that your request js processed as expected. Requests desmed
invalid will not be processed.

= >

9 fo Figure 41%7 t CESOP confirmation screen
éGIE Entert ‘reglstracgate in the format DD/MM/YYYY (i.e. the

@ start f report Ilgatlon) and click “Add to Your
uests"o
= ¢, 0
("he date"e;’gred mu Ke later than current date.

e ‘EntertheN | ID of P which has been issued by
th ntral Ba eland, non-resident in Ireland
pleé'nter the nt ID d on the European
Banklng hority registe m"vmg been issued by
your reI Natl alL Jgncing rity.

TAIN SERVICES CLIENT SERVICES CLIENT REVENUE RECORD WORK IN PROGRESS

eRegistration

CESOP Registration
* Denofes a required field

Registration Date (DD/MM/YYYY) * 3001172023

PSP Central Bank/Euro Banking National ID *

% Cancel AddTo Your Requesis %

o b i
Figure 42: Agent CESOP confirmation screen 0 ',G
L ] @

v
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2.6.7 The registration request will be added to “Your Requests” on
the right-hand side of the screen. Click “Submit”.

463,
Q

Register
CESOP
Edit Cancel

0 vou need fo submit this request in order for this

fransaction to be processed.
&

4

'
% Figur@:AgentC Pubmitscreen

6. n ener ient Co t Letter” (Fig. wi
2.6.8 S§£G Co Cli Letter” (Fig. 44) will

gene a Conse tter in re§pect of the client registration.
This wil enera PDF forr‘h(Note: this option is not
mandat ternati andar&ent Link Notification
Form (Fig. may be u ed at th t stage).

. "

Revenue ﬁ

Céin agus Custaim na hEireann
Irish Tax and Customs

TAIN SERVICES CLIENT SERVICES CLIENT REVENUE RECORD WORK IN PROGRESS

eRegistration

Summary

CESOP Reporting Obligation (New)

D The option to generate a Consent letter that can be signed by your client and a copy retained on your records is displayed below. Click
on the "Generate Client Consent Letier” bufton fo generate a Consent Letter in respect of the registrations input for your client. The letier will
be generated in PDF format. To view this Letter, you will need at least Adobe Reader version 8.0 or a similar .PDF Reader. The latest
version of Adobe Reader is available for free from the following link: Download Adobe Reader.

Generate ot Cons Next 3

L
Figure 44: Client consent letter generation screen %

=
")0’
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TEST NAME TEST NAME confirms that TEST (87776F) is to act as the agent in respect of the following taxes.

CESOP Reporting Obligation (New)
[ Registration Commencement Date 03/07/2023

G. TEST NAME TEST NAME understands that this arrangement will remain in place until changed by either agent or

client and the change is notified to Revenue.

Signed (Agent) Date

Signed (Client) Date.

r ﬁ ‘r’a ;i 45: Agent consent letter

02 6.9 T@ ument@; in a separate browser for editing and
z savi‘%ﬁihe Ageht network/drive.
S ”~

2. Once the Client Cons@Letter has been completed by the

@nt, click. “Next” on tI@Iient Consent letter generation
g Q

Cain agus I;lzsllim na hEireann TAIN SERVICES CLIENT SERVICES CLIENT REVENUE RECORD WORK IN PROGRESS

A\

Revenue §a

eRegistration

Summary

CESOP Reporting Obligation (New)

@ The option to generate a Consent letter that can be signed by your client and a copy retained on your records is displayed below. Click
on the "Generate Client Consent Letter” button to generate a Consent Letter in respect of the registrations input for your client. The letter will
be generated in .PDF format. To view this Letter, you will need at least Adobe Reader version 8.0 or a similar .PDF Reader. The latest
version of Adebe Reader is available for free from the following link: Downlead Adobe Reader.

Generate Client Consent Letter Next »

7%, &
éoo @%
. %Q)

”:y

Figure 46: Agent consent Iettery& K 0
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2.6.11 To upload the completed Client Consent Letter for CESOP on
ROS, click “Choose File” and locate the completed Client

“CESOP” and click “Next” (Fig. 47).

% Consent Letter in the Agent network/drive. Tick the box
*

NOTE: A standard Agent Link Notification may be uploaded
) instead of a Client Consent letter at this stage, if preferred.

TAIN SERVICES CLIENT SERVICES CLIENT REVENUE RECORD WORK IN PROGRESS

eRegistration

TAIN Link Attachment

In order to safeguard the integrity and security of Revenue client records, all online requests made by agents which may result in a new ageni-client
link being created must be accompanied by an uploaded signed TAIN Link Motification |etter.

Further information and a sample letter are available here.

Electronic copies of signed letters must be in the _pdf, tif or tiff format and be less than 5 megabytes in size.

File™

Choose file | approval_for...0231130 pdf

Please indicate which reporting obligations the attachment is relevant to by checking the boxes.

E cesoP

Please upload a copy of the signed TAIN Link Mefification letter by clicking the 'Next' button

il L e

Figl? gent up)ﬂ! t link s
Y 2%
2.6.12 After upload if plete, pl click ”Sig( d Submit”.
Op'ete PRy

TAIN SERVICES CLIENT SERVICES CLIENT REVENUE RECORD WORK IN PROGRES 5

eRegistration

TAIN Link Attachment

Attached approval letter file(s):

cesop N Rermove Aliachment

[ [ e

L -
Figure 48: Agent sign and submit screen O &}"
L] ! @

v
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2.6.13 The agent will then be redirected to the Sign & Submit screen.
Enter the ROS Password and click “Sign and Submit”.

Return

Oa TAIN SERVICES CLIENT SERVICES CLIENT REVENUE RECORD WORK IN PROGRESS
|

Information If your transaction is ready to be transmitted, please sign and submit by entering your password below.
If you wish to review the details of this transaction click on the button marked Back

Once your transaction has been successfully fransmitted you will be provided with a notice number for the
transaction. Please keep a note of this number for your records.

Sign & Submit

A\

Certificate sysT_agent 63140557 O Hep

Enter Password Password

Sign & Submit

0%

& 5 b a a
@ igure 49: ﬁ‘\t sign an@omit password screen

2.6.14 ent wi ive aR nowledgement and a Notice
Nuét')% which ent ma to print for their records.
Click “OK” to retu TAIN Services tab (after printing if
require@ ‘ﬁ @

TAIN SERVICES REVENUE RECORD PROFILE ADMIN SERVICES

ROS Acknowledgement

You have just transmitted an Online Registration Return for your client which has been received by ROS.

You can access a copy of this fransaction through your client's ROS Inbox by clicking on the Client Revenue Record fab above.
A Receipt will be sent to your ROS Inbox as soon as this b tion has been p d by Revenue.

To file another Return click on Client Services tab.

To return to TAIN Services click on TAIN Services fab.

Please use the Notice Number below in any future correspondence or inquiry relating to this fransaction.
Nofice Number 60066514700

eRegistration summary:

Register and Link CESOP Success

To return to TAIN Services click on TAIN Services fab.

Figure 50: Agent CESOP confirmation screeno "}'

?2 ©

=
")0’
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2.6.15 The agent will receive a new notification in the Client Revenue
Record to confirm the customer has been registered for a CESOP
Reporting Obligation. Click on the Notice Number for
confirmation of the registration.

TAIN SERVICES REVENUE RECORD PROFILE ADMIN SERVICES

All Clients - Inbox Messages @

Search Clienis

Inbox: Some documents open in a popup window. Click here for instructions to enable popups for ROS.
[ Inbox Messages Items are archived periodically. To view all items, tick ‘Include Archive' in the 'Search By" option.
Information Services: Search by: | Search using Document Type ~ | Cancel Search
% Qutstanding Returns Tax Type/Duty/Rep. Cblig. - * | Select 4 Document Type: * Include Archive QSemch
Request Statement of Accounts “denotes a required field Refresh Inbox @
'f Properties Submitted via ROS
J Notice No.#  Customer Name ¢ Regn./Trader No/Doc ID ¢ | Mandatory ROS filer Tax Type/Duty/Rep. Oblig. ¢ Document Type ¢ Period Begin 4 | Issued Date $
1

= TEST NAME No ;gp:’&‘r‘"g Entity 0310812023

a
Overview 0 = s SE2  TEST NAME No Reporting Entiy™ 0310812023
Registr
@l T our oniine Demos
L
O

= & TEST NAME No Reporting Entity

Registr NiA 0310812023

[=] Archive | | [y Exporl | | /5 Print

‘? {} re 51: Ag evenue Record screen
v )

2.6. e sele the fo {mg notice will appear which the agent
wish o@:t for the| ords.

-~ "5--
¥

This is a notice of the Regi ion Submitted to Revenue C.

on 30M1/2023
Notice Number: 6006651470V

Date Submitted: 30/11/2023
eRegistration

CESOP Reporting Obligation (New)
Status

Suecesz

Please use ROS Notice Number for any further correspondence or inquiry related to this tfransaction

- ‘ T
Figure 52: Agent CESOP registrati@onfirmation%

2.6.17 After completion of this process agent s allow up to 3
working days for the CESOP repo Igllgatl o be registered

in ROS. It will not be possible to up &SOP fﬂ,‘ior this

client until the obligation has been re d.
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¢ 2.7 Agents or Advisors who do not have a TAIN Number

In these circumstances, the PSP must first register for CESOP first using either the
Oﬁ ROS or Non-Resident Registration (NRR) process above.

nce registered, the PSP can then authorise and issue a subcert to the agent or
I.aavi}or through the ROS facility. This process is outlined in section 2.3.
8

L ]
2. %-Party Reporting Intermediary
he process for registration of a non-agent third-party reporting intermediary
lows th process as section 2.7 above.

1& P must ?register for OP using either the ROS or Non-Residents
i %ocess a

Once r@tered, th@D can the@thorise and issue a subcert to the third-party
reportin@rmediar@r gh th acility. This process is outlined in section

%
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https://www.revenue.ie/en/online-services/services/register-for-an-online-service/register-for-ros.aspx
https://www.revenue.ie/en/online-services/services/register-for-an-online-service/register-for-ros.aspx
https://www.revenue.ie/en/online-services/services/register-for-an-online-service/register-for-ros.aspx
https://www.revenue.ie/en/online-services/support/ros-help/using-ros/sub-user-or-linked-certificate/index.aspx
https://www.revenue.ie/en/online-services/support/ros-help/using-ros/sub-user-or-linked-certificate/index.aspx
https://www.revenue.ie/en/online-services/support/ros-help/using-ros/sub-user-or-linked-certificate/index.aspx
https://www.revenue.ie/en/online-services/support/ros-help/using-ros/sub-user-or-linked-certificate/index.aspx
https://www.ros.ie/oidc/login?client_id=rosint_rp
https://www.ros.ie/oidc/login?client_id=rosint_rp
https://www.revenue.ie/en/online-services/services/register-for-an-online-service/register-for-ros.aspx
https://www.revenue.ie/en/online-services/support/ros-help/using-ros/sub-user-or-linked-certificate/index.aspx
https://www.revenue.ie/en/online-services/support/ros-help/using-ros/sub-user-or-linked-certificate/index.aspx
https://www.revenue.ie/en/online-services/support/ros-help/using-ros/sub-user-or-linked-certificate/index.aspx
https://www.revenue.ie/en/online-services/support/ros-help/using-ros/sub-user-or-linked-certificate/index.aspx
https://www.revenue.ie/en/online-services/support/ros-help/using-ros/sub-user-or-linked-certificate/index.aspx
https://www.ros.ie/oidc/login?client_id=rosint_rp
https://www.ros.ie/oidc/login?client_id=rosint_rp
https://www.ros.ie/oidc/login?client_id=rosint_rp
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¢ 3 Transaction Report-Filing Process for CESOP
There are three types of entities who may file CESOP reports:

(“ 1. Payment Service Providers (PSPs) using their ROS administrator cert. This
. filing process is outlined in section 3.1.
Agents (Tax Agents/Advisors) with a valid National Tax Advisor Identification
umber (TAIN) authorised to file on behalf of a PSP, using a ROS Agent cert.
is filing process is outlined in section 3.2.
3 r thlrd party reporting intermediaries including technical service
rs who have been authorised to file on behalf of a PSP, using a ROS
z sub This filing process is outlined in section 3.3.
@

#P files ed to ill go through a pre-validation, national validation
an ElJ‘%cfatlon ess Furt etails on each step of the file validation process

are con din
A

After uploa g, the file }%CGIVE Hflcatlon to their ROS inbox containing the
validation res ﬁ samp sag fo e@ validation status outcome is contained

in Annex 2. 0 0
'§ ¢ Q
3.1 PSP submlttlngGFSOP 9

3.1.1 LogintosRQS. O ﬁ.

3.1.2 Under thﬁx Service select Iete a Form Online”
under the ”Fllﬁeturn ns list. f'

g, ‘O.

- -
- MY SERVICES REVENUE RECORD PROFILE WORK |N PROGRESS ADMEH SERVICES

My Frequently Used Services Add a service @ e

Mo cument lax clearance certificate:

MyEnquines

File a Retumn

Complete a Form Online i
Upload Form|s) Completed Offline L

-
Figure 53: “Complete a Form Online” screen in ROS { WE
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https://www.revenue.ie/en/companies-and-charities/international-tax/cesop/index.aspx
https://www.revenue.ie/en/companies-and-charities/international-tax/cesop/index.aspx
https://www.revenue.ie/en/tax-professionals/tdm/income-tax-capital-gains-tax-corporation-tax/part-37/37-00-04b.pdf
https://www.revenue.ie/en/tax-professionals/tdm/income-tax-capital-gains-tax-corporation-tax/part-37/37-00-04b.pdf
https://www.revenue.ie/en/tax-professionals/tdm/income-tax-capital-gains-tax-corporation-tax/part-37/37-00-04b.pdf
https://www.ros.ie/oidc/login?client_id=rosint_rp
https://www.ros.ie/oidc/login?client_id=rosint_rp
https://www.ros.ie/oidc/login?client_id=rosint_rp
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3.1.3 Select the “Reporting Obligation” option. Then, choose “CESOP”
as described below. Click Submit.

Complete a Form Online
Select a return you would like to complete now. You will be given the option of filing the return with or without a payment.

?‘ Figure 54: Select Reporting Obligation screen

g

E& ’ Select “Click to browse for a file”

CESOP File Upload Facility

%
S

O Tax Registrations @ Reporting Obligations

| CESOP Return v

| CESOP v

Drag and drop a file in the highlighted area or press the button to select a file from your If you do not have any transactions to repert in
folders. this quarter, please click the Submit Nil Return
button below.

Brop file here to upload, @
Click to browse for a file Submit NIl Return

'l'

~, 7 ‘ﬁ
Flg 5: Brow& file

g

3.1.5 Select file from sav put ion. The&ck “Open”.

a'“’io'
© ‘o
,o(‘
/o)

f' ., A
éo,) %@
2
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CESOP File Upload Facility

If you do not have any transactions to report In

this quarter, please click the submit NIl Raturn
button below.
Drop file here to upload, or

Click to browse for a file

«

- w« Desktep » CESOP » TDM » Files » File

O Drag and drop a file in the highlighted area or press the button te select a file from your folders.
|

| | SearchFile p
Organize = Mew folder = ™ 8
A Mame " Date moddied Type
# Quick access :
| PMAT-012- 2003 IE-sooconcod{iX-1-1 50372024 13:27 XML Decument
B This PC
B Deskicp
, % Documents
J & Downloads
1 Jr Music
= Pictiines
T B = »
Fille name: lPMT-(}!-NZB-IE-m&H-LI w w

* Ly HEF 56: Select file
O(t q?f, .
The na@f the fil%wish to upload will then appear in the

&oad Fa window..Elick “Submit”.
n ¢ O.

CESOP File Upload Facility

Drag and drop a file In the highlighted area or press the button to select a file from your folders. If yeu do not have any transactlons to report In

this quarter, please click the Submit NIl Return
button below.

Submit Nil Return

Drop file here to upload, or
Click to browse for a file

Selected document:

PMT-0Q2-2023-1E-)000000000KK-1- 2436 bytes
1xml

G0 to ROS @

3.1.7 The file will go through an initial
message will appear if the file has not pa
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Central Electronic System of Payment Information

¢ The file has failed initial validation
Please review validation errors, amend file offline and upload again once errors have been corrected:

The Payment Data file failed validation against the CESOP XML Schema. The following error has been raised on line 12 and column 4: The
element type "cesop:TransmittingCountry" must be terminated by the matching end-tag "".

, [=]
k& "'a Figure 58: Failed pre-validation

¢ 3.1.8 e file is r@ted, the notification will contain details of the

0a e which %red the failure. The PSP should review and
or

cor ?—-e err and then resubmit the file using the process

essage will. appear |€Hle file has successfully passed pre
idation. ”Slgn an th‘mt".

elallD Central Electronic System of Payment Information

Please select the Sign and Submit option to submit the file.

m ‘ sign and Submit '
—

Figure 59: Pre-Validation Sig@Submit fé‘

O
e T
éoo @%
4

)
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3.1.10 Enter ROS password and click “Sign and Submit”.

G(, =""~?}’.‘?I_“I.}'?.f._ . Sign & Submit
¢

Sign & Submit

Certificate T O e

Enter Password | ....... 1

Sign & Submit

0%

A\

igure MI} and Submit screen
Tp O
3441 The folfowing confir

ation screen appears.

Central Electronic System of Payment Information

Thank you.

Your CESOP Return has been submitted with the
Message ID: 6b42ced8-2eb7-4265-bfc8-
c5e33b7df185

This message confirms successful file upload only. Revenue will now perform file validation.
You will receive the outcome of your validation shortly into your ROS inbox, Please note that
your reporting obligation is not finalised until your file has been fully validated and
accepted by both Revenue and EU CESOP. See Notice No.: 5SS

You do not need to wait for the result to exit the CESOP and ROS application.

Figure 61: Confirmation screen ré. -

O Ge,.-

3.1.12 After submission, the file then goes through he national@I
validation process. The PSP will receive a new notification i
their Revenue Record with the result of the national validation
process: accepted or rejected. &0

(o g
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MY SERVICES REVENUE RECORD PROFILE WORK IN PROGRESS ADMIN SERVICES LAl e [ B

Messages @

Some documents open in a popup window. Click here for instructions to enable popups for ROS,

Items are archived paniodically. To view all items, tick Include Archive® i the “Search By option

O P Search by [ Search using Document w] Cancel Search
JG Tax TypeDuty/Rep. Oblig. - * | Select - Document Type: * Include Arching ) Searth

“denol muiresd Seld

Refresh inboo if)

Mobce Mo. ¥ Customer Hame & Regn. Trader HoJDoc 1D & Tax TypeMutyfep. Oblig. ¢  Document Type &
LJ ] 5550F0T404P 5P NAME 30 CESOP w NiA 5012074

Figure 62: Revenue Record New Notification

1.13 Click on the Notice Number for the file validation result. If the
file is rejected, the notification will contain a validation file
which thﬁP can download to review the errors.

@ Submission Status - Google Chrome — [m] X
g

\\Q/
N

@ cesopint.app1.ros.ie/cesop-web/ros/status-national-validation-view/ab69dd08-5d1f-4f1d-8e3d-6463362dc3027lang=en

Hello TEST NAME TEST NAME il Sign out

Revenue 5:

Central Electronic System of Payment Information

X Step 1 - Failed Revenue Validation

Your CESOP file with Message Reference ID 1A1A1311-E40F-4D1E-94B6-4AAA161TAAZ47 has not
passed Revenue validation and will not be sent to CESOP European Commission. The errors may be
viewed in the status file

To obtain the status file with the errors, please click the Download button below. Please correct the errors
and re-submit your CESOP file in accordance with the current version of the XSD user guide

Revenue Home e« Security o Privacy « Accessibility « Disclaimer =

Language: Gaeilge

Figure 63: Failed Reven@"alidation
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A\

3.1.14 If the file has passed national validation and has been
successfully transmitted to the EU CESOP database, the
notification message to the Revenue Record of the PSP in the
ROS inbox will outline same.

Hello PSP NAME 30 Gaeilge Sign out

eI Central Electronic System of Payment Information

& Step 2 - Submitted to the European Commission for final
validation

Your CESOP file with Message Reference 1D eb42ced8-2eb7-4265-bfcg-c5e33b7df185 has been successfully
validated by Revenue.

This file/message will now be sent to the European Commission for the final validation. Once the result of the
final validation is available, you will receive a new notification with the result details in your ROS inbox.

45
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3.1.15 Once the file has successfully passed the national validation
process, it is then transmitted through to the EU CESOP

¢ datab
O(' atabase.
.

3.1.16 The file will then go through a further EU validation process
. before acceptance by CESOP. The file will either be successfully
validated, partially rejected, or fully rejected by CESOP. The PSP

6 will receive notification of the result into the Revenue Record in

,J: their ROS inbox.
.1.17 If the file has been fully rejected, the PSP must amend the entire
file offline and resubmit.
?‘" 3%The list rrors in the file can be downloaded. A sample of the
9 ror mess which can be downloaded are contained in
ion 9.

2% mess which t orted errors are corrected in

%rda cewith the‘&,‘;}‘ser Guide. Once the errors have been

ected offline, the fi &rocess in ROS must be

mmenc ’
ﬁ

3.1.20 Th bmltte thould us ew Message ID which is not
the sam s the pr Messag . If the old Message Ref ID

is used this filewillihot pass r@anal validation.
0"

Hello TEST NAME TEST NAME Gaeilge Sign out

J
O(§1.19 To ﬂ; the erGFs, the PSP must submit a new payment data

Revenue *

Central Electronic System of Payment Information

X Step 2 - Fully Rejected by European Commission

Your CESOP file with Message Reference |D 6b42ced8-2eb7-4265-bic8-c5e33b7df975 has been fully rejected by
CESOP European Commission. The errors may be viewed in the status file.

To obtain the status file with the errors, please click the Download button below. Please correct the errors and re-
submit your CESOP file in accordance with the current version of the XSD user guide. &

o)

Revenue Home e Security o Privacy e Accessibility ® Disclaimer e &:

Figure 65: Fully Rejected by European Commission
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3.1.21 If the file has been partially rejected, the PSP will receive a
message to their ROS inbox outlining the errors. The PSP must

0 only correct the errors on the file and resubmit same.
»

3.1.22 A corrective Payment Data message must be submitted through
. ROS in which the payee(s) and associated transactions in which
errors have been reported are corrected and re-transmitted,

)6 considering the rules defined in XSD.
>,

.
.J\ 3.1.23 The corrective payment message should use a new Message ID.
The message should also contain a correlation to the file being
corrected by inserting the original Message Ref ID of the file
&: (9 which is e corrected in the CorrMessageRefID Field.
: 02 the cor d CorrMessageReFID field is not completed, the

rected fil@ll not pass national validation.

Ox 9

Hello TEST NAME TEST NAME Gaeilge

Revenue &

Central Electronic System of Payment Information

X

Your CESOP file with Message Reference |D 6b42ced8-2eb7-4265-bfc8-c5e33b7df875 has been partially
rejected by CESOP European Commission. The efrors may be viewed in the status file.

To obtain the status file with the errors, please click the Download button below. Please carrect the errors
and submit a correction message in line with the current versien XSD user guide

Revenue Home & Security  Privacy e Accessibility o Disclaimer «

Language: Gaeilge

Figure 66:Parﬁy"Rejected by European Co@m G
O HS'
L ] @

v

-
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3.1.24 If the file has been successfully validated, the PSP will receive a
notification to their ROS inbox.

@ EU Commission Status - Google Chrome = O s

8 cesopintappl.ros.ie/cesop-web/ros/status-eu-validation-view/3 1808 1cf-eaac-4db7-9227-1eb1ae0543027lang=en

O Hello TEST NAME TEST NAME CGaeilge Sign out

Revenue

Central Electronic System of Payment Information

Your CESOP file with Message Reference 1D 2b930de7-1369-46a3-beal-2fa1607f2e7e has been accepted by
CESOP European Commission.

I..'o.r

Revenue Home e Security o Privacy o Accessibilty o Disclaimer

N @ \.It%#e 67: Suc | Validation
3.2 Agents (Tax Ag AdV|s ith a valid National Tax Advisor
|dentification Nu a(TAI 6hor|sed zf_lle on behalf of a PSP

3.2.1 Logmto@ @
P a“'
es” t “Repor 1llbllgatlons and

3.2.2 Onthe “TAIN
select “CESOP”. qm for cl amg Reg t|on number or
Name. oy Y«

REVENUE RECORD PROFILE ADMIN SERVICES

Find Clients

You can file returns, make paymenis and manage bank details for clients through Client Senvices, Select a client below o
To prevent data protection and security breaches please ensure that all details entered are correct to customer.

Client Search Your Client List
Search by registralion nusbe You can access and expon vour fll kst of chents here
Tax Registrations \ @ ! ligation
ax Registrations \® Reparting Obligations View Client List Export Client List

CESOP "
Or you can display all new clients from a certain date

Enter regisiration no Search =
Enter date Display 2

Search by name

Enter sumame Search < 9
Figure 68: TAIN Services Q

II
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3.2.3 Onthe “Client Services” tab, select “Complete a Form Online”
under the “File a Return” list.

Ho cument fax clearance certficate

File a Return

O TAIN SERVICES CLEEMT SERWVICES CLEENT REVENUE RECORD CLIENT PROFILE WORN N PROGRESS

ompletz a Form Online w

Upload Form{s) Completed Offline W
rd"l Figure 69: PSP “Complete a Form Online” option
E& % Select the “Reporting Obligation” option. Choose “CESOP” as
L Adescrib low. Click Submit.

File a Return

Complete a Form Online ~

Select a return you would like to complete now. You will be given the option of filing the return with or without a payment.

? Figuh 0% Select Rep‘.r" Obligation

®
3.25 Sel lick tc:;r:.‘ for a?
Eatrceso rguse or o e

CESOP File Upload Facility

(O Tax Registrations @ Reporting Obligations

CESOP

| CESOP Return v

Drag and drop a file in the highlighted area or press the button to select a file from your If you do not have any transactions to report in
folders. this quarter, please click the Submit Nil Return
button below.

BTGP file here to upload, §
Click to browse for a file Submit NIl Return

Figure 71: Browse for a flu -
& Oa

3.2.6 Select file from saved computer Iocatléfoen cllcl%n

%
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%
¢

CESOP File Upload Facility

Drag and drop a file in the highlighted area or press the button to select a file from your folders. If you do not have any transactions to report In
this quarter, please click the Submit NIl Return
button below.

Drop file here to upload, or

Click to browse for a file Submlt NIl Return

'S P w Desktop » CESOP » TOM » Files » File w @ Search File B
Organize = e folder - M 8
A Hame a Date moddied Type
# Quick access )
|| PMT-02 - 2023 |E-sononcedié-1-1 O5/037 3004 1327 XML Decurment
B Thas PC
B Desktop
2 Documents
& Downloads
b Music
=] Pictuines
LT i R »
File name: .PMT-N-MB-IE-M:XJ;-IJ w o

N

v e 72: Select file
Py 7

P
3. 2@ The na of the file @ww to upload will appear in the “File

oad” w. C|ICk “Submit”.
S AN

CESOP File Upload Facility

Drag and drop a file In the highlighted area or press the button to select a file from your folders. If yeu do not have any transactlons to report In
this quarter, please click the Submit NIl Return
button below

Drop file here to upload, or

Click to browse for a file Submit Nil Return

PMT-0Q2-2023-1E-)000000000KK-1- 2436 bytes
1xml

G0 to ROS @

Figure 73: Submit file —d\ & \J’
B %
3.2.8 The file will be subject to an initial pre- v@tlon procéh

message will appear if the file has not pass@e va |daﬂ'!&
L %

(o g

Selected document:

A
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- i Central Electronic System of Payment Information

¥ The file has failed initial validation
Please review validation errors, amend file offline and upload again once errors have been corrected:

¢/
%
>

The Payment Data file failed validation against the CESOP XML Schema. The following error has been raised on line 12 and column 4: The
element type "cesop:TransmittingCountry” must be terminated by the matching end-tag ™.

/ =]
k& "'a Figure 74: Failed pre-validation

¢ 3.2.9 e file is r@ted, the notification will contain details of the

0 e which @red the failure. The PSP should review and
or

cor }E err and then resubmit the file using the process

f- descri bove. @

essag appear |€Hla file has successfully passed pre -

ation. ”Slgn anc@)mlt

» .1

elslhl Central Electronic System of Payment Information

Please select the Sign and Submit option to submit the file.

m ‘ sign and Submit

Figure 75: Pre-Validation Sign anw)mlt ‘0

3.2.11 Enter ROS password and then click ”SIth Sme@I&-

9 <,
3
o

K2
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Revenue 5| Sjgn & Submit

Sign & Submit

Certificate ) O Hep

Enter Password | ....... i
0%

9 . Figtfﬂ Sign and Submit screen

e R
é}lz The Ming co igﬁtion screen appears.
R '\P Y

Central Electronic System of Payment Information

Thank you.

Your CESOP Return has been submitted with the
Message ID: 6b42ced8-2eb7-4265-bfc8-
c5e33b7df185

This message confirms successful file upload only. Revenue will now perform file validation.
You will receive the outcome of your validation shortly into your ROS inbox. Please note that
your reporting obligation is not finalised until your file has been fully validated and
accepted by both Revenue and EU CESOP. See Notice No.: 5550207404.

You do not need to wait for the result to exit the CESOP and ROS application.

Figure 77: Confirmation screen ""0 ' f'G
L ] @

2
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3.2.13 The file then goes through the national validation process. The
agent will receive a new notification in their Client Revenue

0 Record with the result of the national validation process:

accepted or rejected.

»
T
—_ — T
ICES CLIENT SERVICES EU=N IVl woRs I8 PROGRESS A CEzow Ay ) Ex
Messages @ CEROP SANUARY 1
Some documents open in a popup window Click here for instructions to enable popups for ROS.
'f Hems are archived periodically. To view all items, tick Include Archive' in the 'Search By' opbion.
J Search by. | Search using Document Type % | Cancel Search
| Tax TypeDutyFep. Dby, * | Sl w Dacurrent Type: * B indude Archive | (0 Sese

‘danobes 3 reguired fied Fafresh Inbox I

RegnuTrader MoMoc IDe  Tax TypelDutyRep. Oblig. ¢  Document Type ¢ Period Begin &

@b CESOP JANUARY 1 Uriknown CESOP @ Wi 1403702

‘.? We 78: Reuﬁ(ecord New Notification
3. 2@ !ﬁ ck on otice N r for the file validation result. If the

is reje the noti n will contain a validation file
h the a an dow to review the errors.

@ Submission Status - Google Chrome
@ cesopint.app1.ros.ie/cesop-web/ros/status-national-validation-view/ab69dd08-5d1f-4f1d-8e3d-6463362dc3027lang=en

Hello TEST NAME TEST NAME Sign out

Revenue

Central Electronic System of Payment Information

X Step 1 - Failed Revenue Validation

Your CESOP file with Message Reference ID 1ATA1311-E40F-4D1E-94B6-4AAAT61TAAZ4T has not

passed Revenue validation and will not be sent to CESOP European Commission. The errors may be
viewed in the status file

To obtain the status file with the errors, please click the Download button below. Please correct the errors
and re-submit your CESOP file in accordance with the current version of the XSD user guide

m L

Revenue Home e« Security o Privacy « Accessibility « Disclaimer = ;

L @
Language: Gaeilge
Figure 79: Failed Revenue Validation
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3.2.15 If the file has passed national validation and has been
successfully transmitted to the EU CESOP database, the
¢ notification message to the agent’s ROS inbox will outline same.

Hello PSP NAME 30 Gaeilge Sign out

el Central Electronic System of Payment Information

@ Step 2 - Submitted to the European Commission for final
validation

A\

Your CESOP file with Message Reference 1D 6b42ced8-2eb7-4265-bfcg-c5e33b7df185 has been successfully
validated by Revenue.

This file/message will now be sent to the European Commission for the final validation. Once the result of the
final validation is available, you will receive a new notification with the result details in your ROS inbox.

‘Eﬂ(l;j;?: Sugfrﬁ}él\l;tionah'#ss Validation
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3.2.16 Once the file has successfully passed the national validation
process, it is then transmitted through to the EU database

% known as CESOP.
((
Q

3.2.17 The file will then go through a further EU validation process
. before acceptance by CESOP. The file will either be successfully
) validated, partially rejected, or fully rejected by CESOP. The
6 . agent will receive notification of the result into their ROS inbox.
7,

.J\ 3.2.18 If the file has been fully rejected, the filer for the PSP must
g amend the entire file offline and resubmit.
@9 The list of errors should be downloaded. A sample of the error
anessag ou can download are contained in Section 9.
9 3.2.20 orrect t@rors, a new payment data message in which the
O r X error%orrected in accordance with the XSD User
J Gui tbes itted. Once the errors have been corrected

j‘v offlm% filing pr in ROS must be recommenced.
file s guse a neFMessage ID which is not the same as

3.2.

reviou e old Message Ref ID is used again,

sage ID
r@ will no@é natlon@ﬁdation.

Q ‘&

Hello TEST NAME TEST NAME Gaeilge Sign out

Rever

Central Electronic System of Payment Information

X Step 2 - Fully Rejected by European Commission

Your CESOP file with Message Reference |D 6b42ced8-2eb7-4265-bfc8-c5e33h7df975 has been fully rejected by
CESOP European Commission. The errors may be viewed in the status file.

To obtain the status file with the errors, please click the Download button below. Please correct the errors and re-
submit your CESOP file in accordance with the current version of the XSD user guide.

Revenue Home e Security ® Privacy ® Accessibility e Disclaimer e [
L

Figure 81: Fully Rejected by European Commission

55



Tax and Duty Manual CESOP Registration and Filing Guidance

3.2.22 If the file has been partially rejected, the agent will receive a
message to their Client Revenue Record in their ROS inbox
outlining the errors. The PSP must only correct the errors on the
file and resubmit same.

3.2.23 A corrective Payment Data message must be submitted through
ROS in which the payee(s) and associated transactions on which
errors have been reported are corrected and re-transmitted,
considering the rules defined in XSD.

¢/
%
Q

éﬂ' 3.2.24 This correction payment message should contain a New

Message ID.
% The message should also contain a correlation to the file being
corrected by inserting the original Message Ref ID of the file

&: (9 whichy ish to correct in the CorrMessageRefID Field.
orrMessageReFID is not inserted to this field,
ass national validation.

o>
e

Hello TEST NAME TEST NAME Gaeilge

Revenue &

Central Electronic System of Payment Information

b 4

Your CESOP file with Message Reference 1D 6b42ced8-2eb7-4265-bfc8-c5e33b7dr975 has been partially
rejected by CESOP European Commission. The errors may be viewad in the status file.

To obtain the status file with the errors, please click the Download button below. Please carrect the errors
and submit a correction message in line with the current versien XSD user guide

Revenue Home & Security  Privacy e Accessibility o Disclaimer «

Language: Gaeilge

Figure 82:Parﬁy"Rejected by European COW @

3.2.25 If the file has been successfully validated, t gent will n@l
a notification to their Client Revenue Record if their ROS mé

v
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@ EU Commission Status - Google Chrome - [m] b4

& cesopint.appl.ros.ie/cesop-web/ros/status-eu-validation-view/3 1808 1cf-eaac-4db7-9227-1eb1ae054302%lang=en

Hello TEST NAME TEST NAME il Sign out

Revenue &:

Central Electronic System of Payment Information

Your CESOPR file with Message Reference ID 2b930de7-1369-46a3-beal-2fa160712e7e has been accepted by

z CESOP European Commission.
. E

Revenue Home # Security o Privacy o Accessibility e Disclaimer

Language: Gaeilge

o 'f/ Eigureé! cessful Validation
% % %
|,
QU&
~
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including technical service providers, who have been authorised to
ﬁ file on behalf of a PSP.

o,
') 3.3.1 Log into ROS.

» 3.3.2 Underthe “My Services” tab, select “Complete a Form Online”
{r. under the “File a Return” listing.

¢ 3.3 Filing process for other third-party reporting intermediaries,

-
MY SERVICES REVENUE RECORD PROFILE WORK IN PROGRESS

My Frequently Used Services

Add a service @

File a Return

Complete a Form Online
ol .
Flgl@l /Compl&é@rm Online” screen

O

3.3.3 ﬂt the R Ang Obll option. Choose “CESOP”. Click

e

ot

Complete a Form Online

Select a return you would like 10 complete now. You will be given the option of filing the return with or without a payment

Tax Registrations @ Reporting Obligations
CESOP v CESOP Rétum L @
Figure 85: SﬁReportingWion L :

3.3.4 Select the “Click to bro@ r a file! mon

= -

CESOP File Upload Facility

If you do not have any transactions to report in
this quarter, please click the Submit Nil Return
button below.

BTGP file here to upload, §
Click to browse for a file Submit NIl Return

Figure 86: Browse for a file ?

58

Drag and drop a file in the highlighted area or press the button to select a file from your
folders.



https://www.ros.ie/oidc/login?client_id=rosint_rp
https://www.ros.ie/oidc/login?client_id=rosint_rp
https://www.ros.ie/oidc/login?client_id=rosint_rp
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3.3.5 Select file from saved computer location. Then click “Open”.

CESOP File Upload Facility

%
¢

Drag and drop a file In the highllghted area or press the button to select a file from your folders. If you do not have any transactlons to report In
this quarter, please click the submit NIl Return

button below.
Drop Nle here to upload, or
Click to browse for a file Submit NIt Return
= - g o Desktop » CESOP » TDM » Files » File » 0 Search File y-
, Organize ~ Hew folder =R I ]
.! A Mame a Date modified Type
# Ouick access )
1 | PMT-02-2083-1E-asesonli-1-1 050372024 13:27 XML Decisnent

I This PC

I Desitop
% Documents

4 Downloads
b Music

= Pictures

LR M £ >

File name: | PMT-i2-2023- |- mooooxkXX-1-1 hl =
Concal

J Figure 8 ect file

3.3.6 Th &e of thefile you wis@*pload will appear in the File
. . o

it”.

cf.:. s ~
CESOP File Upload Facility

Drag and drop a file In the highlighted area or press the button to select a file from your folders. If you do not have any transactlons to report In
this quarter, please click the submit NIl Return
button below.

Submit NIl Return

Drop file here to upload, or
Click to browse Tor a file

Selected document:

PMT-0Q2-2023- 1 E-J0000000000-1- 2436 bytes
1.xml

Go to ROS @

Figure 88: Submit file

‘-'0 "'?'
* %
3.3.7 The file will be subject to a pre-validation process. A messag
will appear if the file has not passed pre-validation. $

(o g
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il Central Electronic System of Payment Information

Please review validation errors, amend file offline and upload again once errors have been corrected:

¢O ¢ The file has failed initial validation

@ The Payment Data file failed validation against the CESOP XML Schema. The following error has been raised on line 12 and column 4: The
element type "cesop:TransmittingCountry" must be terminated by the matching end-tag "".

g % Figure 89: Failed pre validation

¢ 3.3.8 e filei ted, the notification will contain details of the
0 s) which'triggered the failure. The PSP should review and
a co the err d then resubmit the file using the process
descri above
3. essag | appea file has successfully passed pre
idation. ”Slgn a

elslhl Central Electronic System of Payment Information

Please select the Sign and Submit option to submit the file.

Figure 90: Pre-Validation Sign ang mit 4
%' O.--

S 0
2 <
2 %,
o

K2

60



Tax and Duty Manual CESOP Registration and Filing Guidance

¢/
%
>

A\

3.3.10 Enter ROS password and click “Sign and Submit”.

S Sign & Submit

Sign & Submit

Certificate SubUserCESOP © Heo

Enter Password saneens|

‘ Sign & Submit ’

0%

f Figure 91ﬂe and Submit

9/9 s Goﬁ
3311 (c;llowm F’,‘f'l:matlo 6enappears.

Central Electronic System of Payment Information

Thank you.

Your CESOP Return has been submitted with the
Message ID: 6b42ced8-2ebh7-4265-bfc8-
c5e33b7df125

This message confirms successful file upload only. Revenue will now perform file validation.
You will receive the outcome of your validation shortly into your ROS inbox. Please note that
your reporting obligation is not finalised until your file has been fully validated and
accepted by both Revenue and EU CESOP. See Notice No.: 5051405463,

You do not need to wait for the result to exit the CESOP and ROS application.

Figure 92: Confirmation screen rf 7 1 Q

L ] @

3.3.12 The file is then subject to the national validation process. The &
PSP will receive a new notification in their Revenue Record in ‘?

(o g
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their ROS inbox with the result of the Revenue validation
process: accepted or rejected.

MY SERVICES REVENUE RECORD PROFILE WORK IN PROGRESS ADMIN SERVICES & PSPMAME 3 | EXIT

a Messages @

E Some documents open in a popup window. Click here for instructions to enable popups for ROS,
1 Items are archived periodicailty. To view ail items, tick Include Archive’ in the “Search By” option
Search by, [Search using Document Type w)] Cancel Search
Tax Type/Duty/Rep. Oblig. = | Select w Documént Type: * Include Afchive | ©) Search

“denofes a required Seld

f Regn.Trader HoDoc I & Tax TypeMutyiRep. Oblig. &
i

Refnesh inbox if

LJ | SSSOMTH04P 5P NAME 30 CESOP w Ni& 050332024

w: r& Figure@enue Record - New Notification

03.3.13 C@?the Noglpﬁumber for the file validation result. If the
¥ .

eiSrejected, t otification will contain a validation file
2% whic SP can load to review the errors.
Qs "o, N

@ Submission Status - Google Chrome - [m] x

@ cesopintapp.ros.ie/cesop-webj/ros/status-national-validation-view/ab69dd08-5d1f-4f1d-8e3d-6463362dc3027lang=en

Hello TEST NAME TEST NAME aeil Sign out

Revenue 5:

Central Electronic System of Payment Information

X Step 1 - Failed Revenue Validation

Your CESOP file with Message Reference 1D 1A1A1311-E40F-4D1E-94B6-4AAA161TAA247 has not
passed Revenue validation and will not be sent to CESOP European Commission. The errors may be
viewed in the status file

To obtain the status file with the errors, please click the Download button below. Please correct the errors
and re-submit your CESOP Tile in accordance with the current version of the XSD user guide.

Revenus Home e« Security e Privacy o Accessibilty o Disclaimer «

Language: Gaeilge
Figure 94: Failed Revenue Validation \% '—f
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3.3.14 If the file has passed national validation and has been
successfully transmitted to the EU CESOP database, the
¢ notification message to the PSP’s ROS inbox will outline same.

Hello PSP NAME 30 Gaeilge Sign out

gl Central Electronic System of Payment Information

@ Step 2 - Submitted to the European Commission for final
” validation

Your CESOP file with Message Reference 1D 6b42ced8-2eb7-4265-bfcg-c5e33b7df185 has been successfully
validated by Revenue.

This file/message will now be sent to the European Commission for the final validation. Once the result of the
final validation is available, you will receive a new notification with the result details in your ROS inbox.

>y ure95:57¢sful Natic{al siness Validation
O, "~
> Yo ¥

¢ ., &
2 ®
'O*;x’.f-‘ﬁ}

O
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3.3.15 Once the file has successfully passed the national validation
process, it is then transmitted through to the EU database

% known as CESOP.
((
Q

3.3.16 The file will then go through a further EU validation process
. before acceptance to CESOP. The file will either be successfully
validated, partially rejected, or fully rejected by CESOP. The PSP

)6 will receive notification of the result into their ROS inbox.

.J\ 3.3.17 If the file has been fully rejected, the PSP must amend the entire
g file offline and resubmit
@8 The list of errors will be made available for download. Samples
oof the e ssages are contained in Section 9.
9 3.3.19 orrect tI@rors, a new payment data message must be
O s din wh%he reported errors are corrected in
J acc d ce with the XSD User Guide.
3.3@ Once tI‘J\rrors have@n corrected offline, the filing process in
ust

m e recomme
3.3.21 rrecte hould us?ew Message ID which is not the
sa he pre Mess If the old Message Ref ID is

used, ¢IeW|II 6ssnat|on alldatlon
A s, O

Gaeilge Sign out

Hello TEST NAME TEST NAME

Revenue z

Central Electronic System of Payment Information

X Step 2 - Fully Rejected by European Commission

Your CESOP file with Message Reference |D 6b42ced8-2eb7-4265-bic8-c5e33h7df975 has been fully rejected by
CESOP European Commission. The errors may be viewed in the status file.

To obtain the status file with the errors, please click the Download button below. Please correct the errors and re-
submit your CESOP file in accordance with the current version of the XSD user guide.

:

Revenue Home e Security ® Privacy ® Accessibility e Disclaimer e
Figure 96: Fully-Rejected by European Commission :
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3.3.22 If the file has been partially rejected, the PSP will receive a
message to their ROS inbox outlining the errors. The PSP must
only correct the errors on the file and resubmit same.

ROS in which the payee(s) and associated transactions in which
errors have been reported are corrected and re-transmitted,

o considering the rules defined in XSD.

0 3.3.23 A corrective Payment Data message must be submitted through
» )
6 3.3.24 This correction payment message should use a New Message ID.
7

The message should also contain a correlation to the file being
corrected by inserting the original Message Ref ID of the file

% g which is to be corrected in the CorrMessageRefID Field.

¢ (9 If a correld CorrMessageReFID is not inserted in this field, the

pass hational validation.
Hello TEST NAME TEST NAME Gaeilge

Revenue &:

Central Electronic System of Payment Information

X

Your CESOP file with Message Reference |D 6b42ced8-2eb7-4265-bfc8-c5e33b7df875 has been partially
rejected by CESOP European Commission. The errors may be viewed in the status file.

To obtain the status file with the errors, please click the Download button below. Please correct the errors
and submit a correction message in line with the current version XSD user guide,

Revenue Home ® Security  Privacy e Accessibility e Disclaimer e

Language: Gaeilge

Figure 97Er;c_ially-Rejected Midm‘—
S, ‘O

Y. A

o e

% e,@

2
>

v
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3.3.25 If the file has been successfully validated, the PSP will receive a
notification to their ROS inbox.

O @ EU Commission Status - Google Chrome = O s
*

8 cesopintappl.ros.ie/cesop-web/ros/status-eu-validation-view/3 1808 1cf-eaac-4db7-9227-1eb1ae0543027lang=en

Hello TEST MAME TEST NAME Gaeilge Sign out

Rever

Central Electronic System of Payment Information

»

L

Your CESOP file with Message Reference ID 20930de7-1369-46a3-beal-2fa160712e7e has heen accepted by

CESOP European Commission.

Revenue Home e Security o Privacy o Accessibilty o Disclaimer

Language: Gaeilge

— FE@: SuccesWidation
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¢ 4 Submitting a Nil Return

(ﬂ If a filer does not have any relevant data/transactions to report in the reporting
uarter, they may submit a Nil Return. In doing so they are confirming that they have

.met their reporting requirements for the period and do not have relevant
tr fions to report. A Nil Return can only be submitted for the current reporting

qua or any previous reporting quarter.

7,

A filer n’bs/"'submit a Nil Return using either of the following options:
z 1. Usi e ‘Submit Nil Return’ facility as outlined in steps 4.1.1 to 4.1.5
s. Uploadi E a Nil XML file as outlined in steps 4.2.1 to 4.2.11.
4.1 ’ynit Nil rn Fac |®
O(il.l In ilea Rﬁ!‘%‘ screen in ROS, select the “Reporting
i ] .
Obllgyns" opti nﬁoose “CESOP” in the dropdown menus.

- Click Submit.
S R

File a Return

Complete a Form Online
Select a return you would like to complete now. You will be given the option of filing the return with or without a payment.

Figure Q%Ct Repwbligation'\ri '
4 J‘: %
4.1.2 Select “Submit Nil RQE" to theé side of le CESOP “File

Upload Facility” scree

() Tax Registrations @ Reporting Obligations

CESOP v ‘ | CESOP Return

Revenue Central Electronic System of Payment Information

CESOP File Upload Facility

If you do not hawve any transactions to report in

Drag and drop a file in the highlighted area or press the button to select a file from your
this quarter, please click the Submit Nil Return

fiolders.
button below.
Drop file here to upload, or —
Click to browse for a file 1 Submit NIl Return '
—

= 5
Figure 100: Submit Nil Return ?
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4.1.3 Select the reporting period that the nil return relates to and click
“Submit”.

(/ 2

O By selecling this oplion. you are confirming o
Revenue that the number of payments which fal

within the scope of reporing for this penod is nil

Reporfing Quarier |3~

Reporting Year 2024~

gure 101: Select Reporting Period

Note: A nil notif%will onltbg accept%a current or previous quarter.
4.1.4 @following firmatio&en appears.

Revenue

Central Electronic System of Payment Information

Vel CESOP Ml patirn for O3 2024 has been ubemtted
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4.1.5 Please note that a nil return will not be saved if payment data
has previously been submitted for the same reporting quarter.

¢ The following message will appear:

Central Electronic System of Payment Information

Nil return not saved
You cannot submit a CESOP Nil return for 03 2024 because payment data for

this period or nil return has been submitted previously. Please contact the
CESOP Helpdesk if you require more information.

* O VI ure 103: @eturn Not Saved” notification.
NOTE: If ajiﬁr W|shes¢{ bmit da er they have submitted a nil return, it
CESOP100)

is possible f tos g&a data .

Any data file submitted af il retur overwrite the nil return
submission. é ?

If you experience d%les, yo conta CESOP Helpdesk.

¢ 5. &
4.2 Upload NiIXMLFiIe0 % 6@,

The nil XML process follows the sam bmwsmn%as outli in Section 3.1 for

submitting a CESOP return i.e. Qre-valid@mgn a 6mlt an@tlonal

validation.

These rules include a check to verify that the (ﬁn the X %ot in the future, and

that a previous nil return has not already been itted fo ame reporting
period. ﬁ

The filer will receive a ROS notice with the result of the i aI valid aﬁdn in their

ROS inbox. G

L ]
Regardless of the submission being accepted or rejected at n% vaIidatigﬂ' e
filer will not receive a validation message from the EU centralisedCESOP system.
L ‘:z

=
00’

69



Tax and Duty Manual CESOP Registration and Filing Guidance

4.2.1 Inthe “File a Return” screen in ROS, select the “Reporting

Obligations” option. Choose “CESOP” in the dropdown menus.
Click Submit.

4’
%
G

Complete a Form Online

EheCT B ST yOU woU] e 10 Complete now. You will be: ghsen the option of fling the: rEturm with of wiThoul & payTrent

Tax Registraticns @ Reponing Obligabons

'} - Figure 104: Select Reporting Obligation

0) m.Z Select “Click to browse for a file”.

|
CESOP File Upload Facility
Drag and drop a file in the highlighted area or press the button to select a file from your If you do not have any transactions to report in
folders. this quarter, please click the Submit Nil Return
button below.
BTGP file here to upload, 0
Click to browse for a file Submit NIl Return
Go to ROS Submit
4 Flgure 10 3 se for afile. :
I u
4.2.3 Select file g ﬁved co(,ter Iocatd‘i{hen click “Open”.
CESOP File Upload Facility
Drag and drop a file In the highlighted area or prass the button to select a file from your folders. If you do not have any transactions to report In
this quarter, please click the Submit NIl Return
button below.
Drop Nle here to upload, or
Click to browse for a file Submit NIt Return
L - 4 « Desktep » CESOP » TDM » Files » File » & Search File ¥
Organize »  New folder =+ ™ @
E MHame - Date modified Type
o Quick access .
L] PMAT-(2- 2023 |E-sooead00-1-1 050372004 1327 ML Decusnent
B This PC
I Desktop
# Documents
4 Downloads
Jr Music
=] Pictures
LR e =
File name: | PMT-Q2-2023-|E-xsoicanXX-1-1 h i
Open || Cancel
. . L ol
Figure 106: Select file.
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4.2.4 The name of the file you wish to upload will then appear in the
Upload Facility window. Click “Submit”.

CESOP File Upload Facility

this quarter, please click the Submit NIl Return
button below.

Drop file here to upload, or

Click to browse for a file Submit Nil Return

PMT-02-2023-1E-000000XKXN-1- 2436 bytes
1xml

6o to ROS @

2. @
41.'& The fi%!ll go throyﬁ.an initial pre-validation process. A

/) messa ill appear ifthe file has not passed pre-validation.

Oa Drag and drop a file In the highlighted area or press the button to select a file from your folders. If yeu do not have any transactlons to report In
|

Selected document:

- e 107: Submit file.

sl Central Electronic System of Payment Information

¥¢ The file has failed initial validation

Please review validation errors, amend file offline and upload again once errors have been corrected:

The Payment Data file failed validation against the CESOP XML Schema. The following error has been raised on line 9 and column 24: cvc-
maxinclusive-valid: value '7' is not facet-valid with respect to maxinclusive '4' for type 'Quarter_Type".

Figure 108: Faileaféﬁlidatiof@

o O
&

400 ,&
d}é- %
o¢ e@

‘ @
%

(o g
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4.2.6 If thefile is rejected, the message will contain details of the
error(s) which triggered the failure. The filer should review and
correct the errors, and then resubmit the file using the process
described above.

Note: A common error is that a filer has incorrectly provided a
future reporting period within the file.

¢/
%
Q

) 4.2.7 A message will appear if the file has successfully passed pre
A validation. Click “Sign and Submit”.

Please select the Sign and Submit option to submit the file.

—_
B =D

@Flgure 1@ Valldatlor@ and Submit

f‘
4.2.8 Ente 0] passwo@dcllck ign*and Submit”.

5'*?’?'7._"_"?.'.5:- | Sign & Submit

Sign & Submit

Certificate _ O Hep

Enter Password | ....... !

Sign & Submit

0%

Figure 110: Sign and Submit screen ' O - ‘}i

?
: G"z
>

v
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4.2.9 The following confirmation screen appears.

Central Electronic System of Payment Information

(/

(o)

(& Thank you.
., Your CESOP Nil return has been
submitted.
Please check your ROS Inbox shortly for confirmation. See notice no: 5625225936

- 'F} 11: Confirmation Screen
Oﬁ.lo A&bmissi&% file then goes through the national

L |
N vaIidaﬁ' process. Iﬁ,filer will receive a new notification in
G their R ue Recor h the result of the national validation
cess: a@bted or rejected.
e ted or gl
MY SERVICES PROFILE WORK IN PROGRESS ADMIN SERVICES DL e [ B

Messages @

A\

Some documents open in a popup window. Click here for instructions to enable popups for ROS,

Items are archived peniodically. To view all items, tick Include Archive” in the “Search By” option

Search by [Search using Documeni Type w] Cancel Search

Tax Type/Duty/Rep. Oblig. . * | Selecd - Documant Type: * Inchide Archivg 0, Search

“dencles a required feld

FReinzsh ke i)

Mobce Mo. ¥ Customer Mame 3 Regn.Trader MoJDoc I & Tax TypeDutyfep. Oblig. ¢  Document Type 3 Period Begin Issued Date 5
LJ w 5P NAME 30 CESOP w NiA 05037024
Figure 112: Revenue Re New No i L
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4.2.11 Click on the Notice Number for the file validation result. If the
file is rejected, the notification will contain a validation file
which the PSP can download to review the errors.

Oﬁ X Step 1- Failed Revenue Validation
¢

Your CESOP file with Message Reference ID 00001110-1180-4000-8000-000000232557 has not passed
Revenue vallidation and will not be sent to CESOP European Commission. The errors may be viewed In the
status file.

To obtaln the status file with the errors, please click the bownload button below. Please correct the
errors and re-submit your CESOP file In accordance with the current version of the XsD user gulde.

? Fﬁqe 113: d Revenue Validation

A\
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5 Errors when inputting alpha numeric characters, diacritics or
special characters whilst registering for CESOP.

Should the PSP name or address contain non-Latin alphabetic characters (i.e., Cyrillic,
Arabic, Hangul, Hanzi, etc.), diacritics, accents, or special characters, this will prevent
registration via our Non-Resident Registration App or our Revenue Online Service
Facility:

Inputtinglof such characters will generate an error message and will prevent the
registrationfapplication from proceeding. In such circumstances, please contact the
CESOP Registrations Team at CESOPRegistration@revenue.ie

6 CESOP and ROSiContact Details

6.1 RevenuesCESOP and.ROS Team*Contact Details

For queries relating to.registering a CESOP,Reporting Obligation, please contact our
dedicated Revenue'CESOP Team through the following channels:

To contact Via MyEnquiri€s,
e select category “other than thej@above”
e select subcategory “Central Electrohic System of Payment (CESOP) query”.

The CESOP Team can also be contacted by email;
e For CESOP general and filing'queries pléase contact
CESOPEnquiries@revenue.ie
e For CESOP Registration Queries, please contact
CESOPRegistration@revenue.ie

For queries relating to ROS please contact the Revenue ROSTechnical Helpdesk:
e Email at roshelp@revenue.ie
e Telephone at 01 738 3699, International gustomers may contact via the email
address above or call +353 1 738 3699

All information relating to CESOP is updated on an ongoing basis and available at our
dedicated webpage at revenue.ie.
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7 CESOP — Summary Guides and Further Useful Information
for CESOP Filing in Ireland

7.1 General Overview of File Upload Process for CESOP filing in Ireland

Section 7.1 provides a summary of the file upload process for CESOP using the
Revenue Online Service (ROS). This summary should be read in conjunction with the
relevant detailed filing process contained in Section 3.

7.1.1

Y &

7.1.3

7.1.4

The PSP must log into ROS and go to the “My Services” tab and
select “CESOP” from the “File a Return — Complete Online Form”
option.

The PSP camyupload a maximum file size of 1GB uncompressed.
Only a manuakupload of individual XML files up to 1GB through
ROS is currently provided for the go live of 1 January 2024. A
bateh uploadiwill not be possible.

Thetfile will go through a pre-validation process. If the file has
successfully passedipre.validation and the PSP has proceeded to
upload the file, it then goes through the business validation
process. All. PSPs must retain a record of files submitted to
Revenue to facilitate future'amendment/corrections required
by the PSPs.

The PSP.will receive asotificationawith the result of the Revenue
validation'process: accepted or rejected.

If the file is rejected, the noftification will.contain a validation file
which the PSP can.downloadito review thegérrors.
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7.1.5

7.1.6

7.1.7

7.1.8

Once a file has been successfully uploaded to ROS.ie and has
successfully passed the Business Validation Process, Revenue
then transmits this file to the centralised EU Database known as
“CESOP.”

After the validation process has been completed, the file will
either be successfully uploaded to CESOP, partially rejected, or
fully rejected by CESOP. The PSP will receive notification of the
result into their ROS inbox.

If the file has been fully rejected, the PSP must amend the entire
file offline and resubmit. If the file is partially rejected, the PSP
must only correct the errors on the file and resubmit same. All
resubmissions are through the ROS facility.

If the file hasssuccessfully been uploaded to CESOP, the message
to the PSPsilnbox will outline same.

7.2 Deviations in Ireland from the EU-published XSD Schema:

7.241

7.2.2

File Submission Type:
We, do not require a metaffile. Only the .XML file is required.

Nil'Returns:

Should a PSP not haveany payments within the scope of
reportingfor a reporting period, themsin order to minimise the
potentialfor.a subsequentfiling compliance check by Revenue,
the filer may submit a “Nil Return”.

To do this, the filer.must log inte’ROS and go.to.the “My
services” tab and select/“CESOP"frem the “File.@ Return —
Complete Online Form®.0ption. Onee they are on the CESOP
submission page, the filerscan click'onseither “Submit a Nil
Return” or upload a Nil XMULfile (CESOP102). This will inform
Revenue that the filer has no reportable information for the
current reporting period.

Please note that a filer will only receive a national validation
message for submission of a CESOP102'message. If yising the
“Submit a Nil Return” function the PSP Willsceceive a*notification
to their ROS inbox to confirm that Revenue'has receivedsthis
submission.

If the filer subsequently wishes to confirm that they do have

information to submit for a period which was previously
reported as “Nil” they should submit a message of type
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7.2.3

7.2.4

7.2:5

7.2.6

CESOP100. This will automatically overwrite the previous Nil
Return submitted.

Please refer to Section 4 which outlines how you may notify
Revenue that you have nil activity to report for a particular
quarter.

Rules not validated by Revenue:

Rules 20020 and 45050 are not validated by Revenue.
Therefore, if a file breaks these rules, it will pass Revenue
business validation, but it will fail EU Commission validation.

Additional Rule validated by Revenue:

Rule 99999 — Original message not processed yet by CESOP
System:iFhe CorrMessageRefld refers to a message that has not
been processed by the EU CESOP System. The filer must wait
until the original message is processed to submit a correction.
Please also note'that the reporting period cannot be in the
future i.ey later than the current date.

Pre-Validation of a File;

The pre-validation will verify some technical aspects of the file,
nmamely:

¢ * File size: must be under 1GB.

e #Type of filegonly XML typesdfiles are accepted.

e ‘Blank file not'allowed.

e Anyschema errorsisuch as missing tags, missing
mandatory fields; fields in wrong fermat...

e MessageRefld uniquieness (error code 10010).

If the file fails this validation, the errars.will be'shown, and it will
not be possible to submit the file. The user should fix the file
and try to submit again.

Note: a data or nil XML file with.a future reponting period will
pass pre-validation but will fail at national validation.

Browser and systematic compatibility:

Tests have been performed on Chrome,Edge and Firefox
browsers in Windows 10 and we can confirm normal/expeéted
behaviour on these browsers.

Please note that file submission should be completed using

Microsoft operating systems as compatibility issues may arise
using MAC.
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7.2.7

7.2.8

7.2.9

7.2.10

7.2.11

Messaging processes and timelines:

The expected time to receive the notification with the result of
the revenue business validation is 12 minutes or less.

The result of the CESOP validation by the EU Commission is
dependent on their systems. We cannot guarantee any timeline
for the CESOP/EU notification.

Incorrect behaviour when using 1 or 0 as Boolean:

An issue was found on the EU Validation Module when 1 is used
as a Boolean. Example:
<cesop:ReportedTransaction IsRefund="1">

The issue has been communicated to the CESOP Commission
and an improvement will be made.

I the meantime, we recommend using “True” instead of 1 to
avoid any incorrect behaviour. For example:
<cesop:ReportedTransaction IsRefund="True">

Navigating the CESOP pages:

The back button of your browser should not be used when
pavigating the"CESOP submission process.

How'to Raise Technical Queries . or Issues:

Queries can be raised by contacting
CESOPEnquiries@revenue.ie directly*or through MyEnquiries on
Revenue Online ServicesRQS). If using MyEnquiries you must
select the Category CESQP Query to eAsuke that your query is
properly assigned.

Technical Documents.and Schemas:

The European Commissien has a dedicated webpage which
outlines the key documentsifor CESQP reporting and filing.

The XML schema is definedsby the EU Commission. However, it
should be noted that each Mémber State mayiadopt and
implement new versions at different timeliness

Revenue has a dedicated webpage which'outlines'the current
versions of XML schema that we accept.This page also.confirms
the version of the validation module that Revenue currently
aligns with. All files received must be compatible with the
current versions as accepted by Revenue.

If your file is not compatible with the current versions as

accepted by Revenue, this will result in your file not being
accepted. You will receive error notification.
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Revenue does not currently provide for backwards compatibility
of previous CESOP versioning.

reporting obligations in multiple Member States. If so, a PSP
must ensure that they confirm the current versions accepted in
each Member State in which they are obliged to report for

/\ CESOP.
2,

d.. Registration and filing procedures vary in each jurisdiction.
Should you have a reporting obligation in multiple jurisdictions,

z you must confirm the individual filing specifications and any
additional reporting requirements for each Member State. The
Q: Europea@ission has provided a link to the National

ﬁrtals fo OP reporting in each Member State.
7.
L

'o# It should be noted that a payment service provider may have

-
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8 Annex 1 - File Validation

8.1 File Validation Process

1
%

here will be a three-stage validation process for PSPs with a reporting obligation in

‘Ir!Iand:

re-validation.
) )kﬁional Validation.
£ CESOP Validation.

°
%_'ﬁ. 5 =
- - National Business
©—> Submit File ~ —{ Pre-Validation @ Ves—» Validation

A ~ Y

Accepted

EU CESOP Validation

Submit Correction

Message File |«——Partially Rejected

Figure 114: File Validation Process in IE

8.1.1 Pre-Validation:

All files will be subject to a pre-validation process onjinitial file u{ Only files that
successfully pass pre-validation can proceed to the ”mgqﬁc{,subm stage in ROS.

The pre-validation process will verify some high-level tec@aspects @ue file:
e File size: must be under 1GB. O: 6'
e Type of file: only XML type files are accepted. & G%

e Blank file not allowed.

e Header mandatory elements: TransmittingCountry, MessageType, 4?
MessageRefld, ReportingQuarter, PSPId and ReportingYear. Q
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e Missing tags.
e MessageRefld uniqueness (error code 10010).

NB: There is also an XML schema validation at this stage. The XML schema validation
is not a custom implementation; therefore Revenue cannot provide a list of all
possible outcomes.

If thé XML is not according to the XSD/schema , the PSP may receive an error at this
stage..This error would indicate there is something fundamentally wrong with the
documentras it is not in line with XML Schema. This is not a matter within control of
Revenue or the EU Commission. The file will not be accepted by Revenue and the
RSP will be required to evaluate the file, fix any issues identified offline and resubmit
once rectified.

8.1.2 "“National Validation:

When a file*'has passedpre-validation and is submitted by a filer, the National
Business Validation will verify. whether a_file complies with both business and
technical rules.

The business validation*checks whether the content of the message is correct and
complies with all applicable business rules. The technical validation checks if the file
is technically correct. Bothithe business'and technical rules are validated by both
Revenue and subsequently the EU CESOPsSystems.

Due to the file size, this validationsmight take’some time, so issperformed in the
background. The PSP filer does notineed to wait forthe result te*exit the CESOP and
ROS application. Once the validation*has concluded, the PSP filér will receive a ROS
notification and/or an email with the result; accepted‘orfrejected:

All National Validation and EU Validation errors will be confirmed to the PSP through
a message that will be triggered to the ROS Inbox.(Revenue Record) of the PSP
specifying the MessageRefID of the error file. The listiof errorsiwill be outlined and
must be reviewed in line with the error codes associated with the CESOP XSD
Schema Document as issued by the EU Commission.

If the file is rejected, the filer will be required to review the'file and fix thewesrrors
offline, and must submit a corrected file. In this case, the message type should,be
the same as the first message, i.e., if the file ID CESOP100 now contains new data,
the second message should also be CESOP100.
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8.1.3 EU Validation

All files that successfully pass Pre-validation and National Validation will be
transmitted to the EU CESOP Database. The files will be validated further at EU
CESOP Level. The EU Validation process will confirm the status of the file in line with
the three potential status outcomes of EU CESOP Validation:

e Fully Accepted File Status
o\ Fully Rejected File Status
o Partially Rejected File Status

The PSP'will receive the EU status update of the file to their ROS Inbox (Revenue
Record)*This message will identify the list of errors. It should be noted that a
conclusiveilist of errors cannot be provided for files which have significant volumes
of errors in lin@ with Error Code Type 50080.

ThePSPs must restimbit or correctsfiles that are fully rejected or partially rejected at
EU CESQOR Level indine with the £U.Rublished XSD Schema document.

All resubissions or corrections are subject to pre validation and national validation on
upload of new (CESOP 100) or_correctedfile (CESOP101)

8.1.4, Fully Aécepted File Status:
Fully accepted filesswill'receivela message ta'confirm same. This notification
confirms that the file lnas been fullyfaccepted and no further action is required. If the
PSP only has one file to upload and'thisthas been'fully accepted, this notice confirms
that they have no further actions outstanding for CESOP reporting for the quarter in
question.

If the PSP is required to submit multiple files due to the sizesof data they are obliged
to report, they should note that all'files submittedsmust be fully accepted at EU
CESOP level before they can be satisfied that they have met theipreporting
obligation for the quarter in question.

8.1.5 Fully Rejected File Status:

If the file is fully rejected at EU CESOP validation.a message will route to the ROS
inbox to notify the PSP of same. The PSP can view a list of errorssup to a maximum of
5k lines. All errors should be reviewed in line withithe' XSD SchemaiPocument. Fully
Rejected files should be worked offline and resubmitted.

8.1.6 Partially Rejected File Status:

If the file is partially rejected, a message will issue to the PSP/RQOS inbox eonfirming
the status that the file is partially rejected only. The message will outline the
corrections that are required and will list the line items and associated error ¢odes.
The errors must be corrected offline, and a correction message must be resubmitted
with the required corrected data. The XSD schema document outlines the process
for correction messages for partially rejected files.
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9 Annex 2 —Sample Error Code Messages

All status messages for validation will be issued to the Revenue Record in the ROS
Inbox. The status message can be viewed by selecting the notice number.

If thefile has not passed validation either at national validation or at EU validation,
the message will provide an option to download the error lists. Once downloaded,
the epror,list will be in XML format.

Sample errommessages for fully rejected files at national level and fully and partially
rejected files'atEU level are provided for in this section.

9.1 National Validation Rejection: Sample Error Message

<cesop:MessageSpec>
<cesop:TransmittingCountry>IE</cesop:TransmittingCountry
<cesop:MessageType>VED</cesop:MessageType
<cesop:MessageTypelndic>CESOP100</cesop:MessageTypelndic>
<cesop:MessageRefid05184F82-700F-4304-8C49-
FBF500283091</cesop:MessageRefid>
<cesop:CorrMessageRef>1d642ced8-2eb7-4265-bfce-
c5e33b7df174</cesopiCorrMessageRef>
<cesop:ReportingPeriod
<cesop:Quarter>4</cesop:Quarter>
<cesop:Year>2023</cesop:Year>
</cesop:ReportingPeriod>
<cesop:Timestamp>2024-03-05T11:50:00:4592</cesop:Timestamp>
</cesop:MessageSpec>
<cesop:ValidationResult>
<cesop:ValidationResult>REJECTED</cesop:ValidationResult>
<cesop:ValidationErrors>
<cesop:ErrorCode>45000</cesop:ErrorCode>
<cesop:ErrorCounter>1</cesop:ErrorCounter>
<cesop:ErrorShortDesc> The "DateTime' element refers to a wrong value.
</cesop:ErrorShortDesc>
<cesop:ErrorDescription>The "DateTime!' element in the
"ReportedTransaction” element must referto a date within the period and
year declared</cesop:ErrorDescription>
<cesop:Transactionldentifier> IE-01-0101</cesop:Transactionldentifier)
<cesop:Dockefidelafb602-951-431-899-bc3a9eeebe</cesop:Dockefld>
</cesop:ValidationErrors>
</cesop:ValidationResult>
</cesep:CESOP>

Figure 115: Example National Validation Rejection
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9.2 Partial EU Rejection: Sample Error Message

<cesop:MessageSpec>
<cesop:TransmittingCountry></cesop:TransmittingCountry>
<cesop:MessageType>VLD</cesop:MessageType>
<cesop:MessageTypelndic>CESOP100</cesop:MessageTypelndic>
<cesop:MessageRefld162488-0101-485
8212772268133051</cesop:MessageRefld>
<cesop:CorrMessageRef>b42ced®-2eb7-6265-
fec5e3367df176</cesop:CorrMessageRef>
<cesop:ReportingPeriod>
<cesop:Quarter>2</cesop:Quarter>
<cesop:Year>2023</cesop:Year>
</cesop:ReportingPeriod>
<cesop:Timéstamp>2024405-13T19:09:32,485+000</cesop:timestamp>
</cesop:Messagespec>
<cesop:ValidationResult>
<cesop:ValidationResult>PARTIALLY REJECTED</cesop:validationresult>
<cesop:ValidationErrors>
<cesop:ErrorCode>55</cesop:ErrorCode>
<cesop:ErrorCounter>1</cesop:ErrorCounter>
<cesop:ErrorShortDesc>The "Transactionldentifier” element is not
unique within the system®</cesop:ErrorShortDesc>
<cesop:ErrorDéscription>AsTransaction’already exists within the
system for the'related PSP-and reporting
period.</cesop:ErrorDescription>
<cesop:Dockrefld>b682-953-4631-8899-bc3eebe</cesop:Dockrefld>
</cesop:ValidationErrors>
</cesop:ValidationResult>
</cesop:CESOP>

Figure 116: Partial EU Rejection
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9.3 Full EU Rejection: Sample Error Message

<cesop:MessageSpec>
<cesop:TransmittingCountry>IE</cesop:TransmittingCountry>
<cesop:MessageType>VLD</cesop:MessageType>
<cesop:MessageTypelndic>CESOP100</cesop:MessageTypelndic>
zcesop:MessageRefld>3F3CCF38-6417-453-520-
81700051586</cesop:MessageRefld>
<cesop:CorrMessageld>Reflb42c82ehb7-4265-bfc8-
c5e33670f285</cesop:CorMessageld>
<cesop:ReportingPeriod>
<cesop:Quarter>2</cesop:Quarter>
<cesop:Year>2023</cesop:Year>
</cesop:ReportingPeriod>
<cesop:Timestamp>2004-03-13719:07:42.627+05:00</cesop:Timestamp>
</cesop:MessageSpec>
<cesop:ValidationResult>
<cesop:ValidationRestlt>FULLY'REJECTED</cesop:validationResult>
<cesop:ValidationError>
<cesop:ErrorCode>101</cesop:ErrorCode>
<cesop:ErrorCounter>1</cesop:ErrorCounter>
<cesop:ErrorShortDesc>MessageReflDiis not
unique.</césop:ErrorShortDesc>
<cesop:ErrorDescription>The,value of the:Unique Message
Reference was alfeady used in‘'some of theprevious
files.</cesop:ErrorDescription>
</cesop:ValidationError>
</cesop ValidationResult>
</cesopCESOP>

Figure 117: Full'EUsRejection
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