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ROS Registration and Filing Guidelines for E-Liquid
Products Tax (EPT)

This document should be read in conjunction with Part 2, Chapter 1 of the Finance
Act 2024 and E-Liquid Products Tax TDM

Document updated March 2026

The information in this document is provided as a guide only

and is not professional advice, including legal advice. It should
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1 Introduction

These guidelines are designed to provide information in relation to registering for E-
Liquid Products Tax (EPT) and the process to submit an EPT return for customers or
their agents.

1.1 Overview

Introduced on 1st November 2025, a liability to EPT arises at the time a quantity of
e-liquid product is first supplied in the State by a supplier. The supplier is liable to
account for and pay the tax. The tax applies to both nicotine containing and non-
nicotine containing e-liquid products.

The tax operates as an Excise Duty and is administered on a self-assessment basis. It
is not an import tax. E-Liquid Product Suppliers (EPS) are required to register with
Revenue (via Revenue Online Services (ROS)) in advance of making a first supply of e-

liquid products in the State. Returns of EPT are made on a bi-monthly basis and
should be filed within one month after the end of the accounting period during
which the supplies were made. Customers registered for ROS can file returns and
make payments. Once the customer has input the relevant EPT details through ROS,
the tax liability will be generated by the online system.

Details required on the EPT Return include:

e The total volume, in litres, of e-liquid product first supplied in the State by a
supplier.

e Source supplier details, including supply origin (EU/Non-EU), litres supplied,
supply date and VAT number/MRN?3.

e The total volume, in litres, of any returned goods during the EPT accounting
period for which a repayment is sought. Details on volumes of returned goods
will be required in the same format as goods supplied.

e If aregistered EPT customer has not made a first supply of e-liquid products in
the EPT accounting period, a “NIL” return must be submitted.

L Input the VAT number of the EU supplier who supplied the e-liquid products or Master Reference
Number from the customs declaration when the e-liquid products were imported.


https://www.ros.ie/oidc/login?client_id=rosint_rp
https://www.ros.ie/oidc/login?client_id=rosint_rp
https://www.ros.ie/oidc/login?client_id=rosint_rp
https://www.ros.ie/oidc/login?client_id=rosint_rp
https://www.ros.ie/oidc/login?client_id=rosint_rp
https://www.ros.ie/oidc/login?client_id=rosint_rp
https://www.ros.ie/oidc/login?client_id=rosint_rp
https://www.ros.ie/oidc/login?client_id=rosint_rp
https://www.ros.ie/oidc/login?client_id=rosint_rp

Tax and Duty Manual E-Liquid Products Tax Guidelines

2 Customer Registering for EPT

2.1 Register an EPT Tax Registration

The EPT registration process is available through Revenue Online Services (ROS).
Registration must be completed prior to filing EPT returns.

ROS registered suppliers can register using the ‘Manage Tax Registrations’ button in
the ‘My Services’ screen.

ROS Agents can register on their client’s behalf. ROS Agents who hold an
Administrative ROS digital certificate will automatically have the correct permissions
to register their client for EPT. ROS sub-certificate users require EPT permissions,
granted to them by their ROS Administrator before they can register / file for EPT.

e To register for EPT, the customer logs into their ROS Account.

e Under the “My Services” tab, select “Manage Tax Registrations” from the list of
services under the “Other Services” section.

Other Services

MyEnquiries Drivers & Passengers with Disabilities Mobile Access
Receipts Tracker Manage Professional Services Withholding Tax Download Pre-populated Returns
Manage Tax Clearance Manage Non-resident L andlord Withholding Tax
. Large File Upload Service
Verify Tax Clearance eRepayment Claims
VAT MOSS
Manage Financial Statements VRT Individual Vehicle Information Datastore VAT 0SS
IVID
Manage Reporting Obligations VD)
VRT Certificate of Conformity View Property History
Manage Tax Registrations VRT EU Leased Vehicle - Leasee Local Property Tax (LPT)
Manage Agent Link Requests Register New Property
" o Letter Of Tax Residence
Charities and Sports Bodies eApplication - Vacant Homes Tax
Register New Revenue Customer Capital Gains Clearance Help to Buy Applicant
Trust Register Functions Manage Residential Zoned Land Tax Registration Status Letter

Upload Supporting Documents

View Site History
EU VAT SME Scheme

Update Job or Pension Details

Phased Payment Arrangement

VAT Number Verification

Figure : ROS Home page-Manage Tax Registrations Link
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e After selecting “Manage Tax Registrations” the following screen appears.

e To register for EPT, please select the appropriate group, i.e. “Group 1”.

Manage Your Tax Registrations

o Tax eRegistration is currently being migrated to a new application. The taxes are now managed in either the new
application or the legacy application. You can select the appropriate application to open based on whether the tax you
wish to manage is in Group1 or Group2.

| Group 1 is for managing the taxes: 3SDS, MOT, Pillar 2 - (IIR, QDTT, UTPR, TIR), EPT. |

Group 2 is for all other taxes which can be managed through ROS eRegistration.

Please select which tax you wish to manage

Manage Tax Registrations(Group 1)

IManage Tax Registrations(Group 2) Select

Figure 1: "Manage Your Tax Registrations" screen

e This launches the EPT Tax Registration Options screen.

)

e To start the registration process for EPT, click “Register”.

Reyenve Tax Registration Application

Tax Registration Options

© Manage your Tax Registrations and TAIN links Your Requests
You may add multiple requests to Your Requests’. Below is a list of your completed Tax registration requests. You must
After completing a registration form you will be returned to this screen where you can complete the registration submit them to finish the registration process.
process.

Registration Options

Show | 10 ~ entries search:

Tax Type 4 status PPSN Number Action

Domestic top-up tax Not Registered Register

eliquid Products Tax Not Registered Register

1IR top-up tax Not Registered Register
Mineral 0il Tax Not Registered Register
Sugar Sweetened Drinks Supplier Not Registered Register

Figure 2: Tax Registration Options Screen
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e Enter the registration date in the format “dd/mm/yyyy”.

e Click “Add to your Request” to add the registration request to the queue. This
will take you back to the previous screen.

Note: The date entered must not be later than the current date.

Tax Registration Application

Register eLiquid Products Tax (EPT)

Please click the ‘Add to your Request’ button in order to Register for EPT.

Registration Date

Add to your Request

Figure 3: Registration Date Screen

e The registration request will be added to “Your Requests” on the right-hand side
of the registration screen.

e To submit the registration request, click “Submit Requests”.
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Tax Registration Options

© Manage your Tax Registrations and TAIN links
You may add multiple requests to ‘Your Requests’.
After completing a registration form you will be returned to this screen where you can complete the registration

process.
Registration Options
Show 10 +|entries Search:
Tax Type 4 Sstatus PPSN Number Action
Domestic top-up tax Not Registered Register
eLiquid Products Tax Not Registered
IIR top-up tax Not Registered Register
Mineral Oil Tax Not Registered Register

Figure 4: Tax Registration Options-Registration Request Screen

e To finalise the registration, click “Sign and Submit”.

Tax Registration Summary

eLiquid Products Tax (EPT)

Registration Date

Sign and Submit

Figure 5: Tax Registration Summary Screen

Your Requests

Below is a list of your completed Tax registration requests. You must
submit them to finish the registration process.

EPT Register Remove Edi

=

‘Submit Requests

m
=3
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e The Sign & Submit screen will now appear.

e Under the relevant ROS Certificate, enter your ROS Password and click “Sign and
Submit”.

Sign & Submit

Sign & Submit

Certificate O sep

Enter Password  ........

Sign & Submit

0%

Figure 6: Sign and Submit Screen

e The Tax Registration application will be acknowledged.

e The customer can view the tax registration notice number in the “Revenue
Record” tab on the ROS home screen, which they may wish to print for their
records.

N @/ Thank you. Your application has been submitted.

Return to Tax Registration Options

Figure 7: Tax Registration Application Confirmation Screen
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Revenue LANGUAGE: ENGLISH v | ROS HELP

CREr = MY SERVICES REVENUE RECORD PROFILE WORK IN PROGRESS ADMIN SERVICES 2 e e | B

B TR e - T - Inbox Messages @

Inbox: Some documents open in a popup window. Click here for instructions to enable popups for ROS.
[ inbox Messages Items are archived periodically. To view all items, tick ‘Include Archive' in the *Search By’ option.
T Priority Messages Search by: | Search using Document Type ~| Cancel searcn
Information Services: Tax Type/Duty/Rep. Oblig. :* | Select - Document Type: * Include Archive | Q) Search
B Retums *denotes a required field Refresh Inbox @
= Payments

([ Hide PAYE-EMP Messages

=8 Refunds & Repayments

Charges & Payments u Customer Name ¢ Regn./Trader No.Doc ID ¢ Tax Type/Duty/Rep. Oblig. ¢ | Document Type ¢ Issued Date 4

8= EventsList 0 [ 4237027489V i = = - Tax Registration = =
Registration Details O = o a - = Sp— - = .-
Items Submitted via ROS 0O & =

[E] Request Stalement of Accounts.

@, Document Search [ ]
Q. Search Stamp Duty returns

Q, Stamp Duty Third Parly Search

Figure 8: Revenue Record Inbox Screen
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2.2 Agent registering and linking for EPT Reporting
ROS Agents can register and link on their client’s behalf for EPT.
For a new client, not linked to the agent for any taxes, see section 2.2.1.

ROS Agents who hold an Administrative ROS digital certificate will automatically
have the correct permissions to register their client for EPT. ROS sub-certificate users

must have EPT permissions (e.g. “View”, “Prepare”, “File”, as appropriate) granted to
them by their ROS Administrator before they can register / file for EPT. Further
information on the Agent e-linking process can be found in the Guidelines for Agents

and Customers regarding the Agent e-linking process TDM (Part 37-00-04c).

e Log into the relevant ROS TAIN account.

e Under the “TAIN Services” tab, locate the customer using Client Search or Client
List.

Find Clients

You can file relurns, make payments and manage bank details for clients through Client Services. Select a client below to view their available Client Services
To prevent data protection and security breaches please ensure that all details entered are correct to customer.

lient Search Your Client List | Last 10 Clients Accessed |

Search by registration number. You can access and export your full list of clients here. n
@® Tax Registrations () Reporting Obligations View Client List Export Client List
Select a tax type v

Qr you can display all new clients from a certain date

Enter registration no Search =
Enter date Display £

Search by name:

Enter sumame Search

Manage Tax Registrations

Manage Client Registrations Register New Revenue Customer

Please use this option to update, add or cancel Agent/Client links and tax registrations if You can now register new individuals, companies, partnerships and trusts with
your client had/has an existing tax number, incl. PAYE. Revenue.

Tax eRegistration is currently being migrated to a new application. The taxes Regisier New Revenue Customer a
are now managed in either the new application or the legacy application. You
can select the appropriate application to open based on whether the tax you

wish to manage is in Group1 or Group2. You can also register new reporting entities.

Manage Tax Registrations(Group 1) is for managing the taxes: §SDS, MOT, i ) .

Pillar 2 - (IR, QDTT, UTFR, TIR), EPT. Register New Reporting Entity a

Manage Tax Registrations(Group 2) is for all other taxes which can be You can now register a company for the VATOSS Import Scheme

managed through ROS eRegistration.
Register for Import Scheme &

@ Tax Registrations () Reporting Obligations
Select a tax type. v Enter registration no.

Enter name Select tax type.. v

Figure 9: Tain Services Screen
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Under the “Client Services” tab, click “Manage Tax Registrations” from the list of
services under the “Other Services” section.

Other Services

MyEnquiries Drivers & Passengers with Disabilities Mobile Access
Receipts Tracker Manage Professional Services Withholding Tax Download Pre-populated Returns
Manage Tax Clearance Manage Non-resident L andlord Withholding Tax
. Large File Upload Service
Verify Tax Clearance eRepayment Claims
VAT MOSS
Manage Financial Statements VRT Individual Vehicle Information Datastore VAT 0SS
IVID
Manage Reporting Obligations (VD)
VRT Certificate of Conformity View Property History
Manage Tax Registrations VRT EU Leased Vehicle - Leasee Local Property Tax (LPT)
Manage Agent Link Requests Register New Property
" o Letter Of Tax Residence
Charities and Sports Bodies eApplication - Vacant Homes Tax
Register New Revenue Customer Capital Gains Clearance Help to Buy Applicant
Trust Register Functions Manage Residential Zoned Land Tax Registration Status Letter
View Site Histor Upload Supporting Documents

Update Job or Pension Details

EU VAT SME Scheme

Phased Payment Arrangement

VAT Number Verification

Figure 10: ROS Home page - Manage Tax Registrations Link

e After selecting “Manage Tax Registrations” the following screen appears.

e To register for EPT, please select the appropriate group for EPT, i.e. “Group 1”.

Manage Your Tax Registrations

o Tax eRegistration is currently being migrated to a new application. The taxes are now managed in either the new
application or the legacy application. You can select the appropriate application to open based on whether the tax you
wish to manage is in Group1 or Group2.

Group 1 is for managing the taxes: $SDS, MOT, Pillar 2 - (IR, QDTT, UTFR, TIR), EPT.
Group 2 is for all other taxes which can be managed through ROS eRegistration.

Please select which tax you wish to manage

Manage Tax Registrations(Group 1)

Manage Tax Registrations(Group 2) Select

Figure 11: Manage Your Tax Registrations Screen

e Agents will be redirected to Tax Registration Options for their relevant client.

11
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e Select the appropriate option from the available list.

e Select “Add and link to a new registration” if you wish to register and link a
current customer/client to manage their EPT tax head.

Tax Registration Options

© Manage your Tax Registrations and TAIN links Your Requests
You may add multiple requests to 'Your Requests'. Below is a list of your completed Tax registration requests. You must
After completing a registration form you will be returned to this screen where you can complete the registration submit them to finish the registration process.
process.

Registration Options

Show 10 w~ entries Search:

Tax Type A Status PPSN Number Agent Action

Domestic top-up tax Not Registered
eLiquid Products Tax Not Registered IZ|

Add and link to a new registration

5 Link and cease an existing
IIR top-up tax Not Registered
Link to and ister a ceased

Link only to an existing registration

Mineral Oil Tax Not Registered

Figure 12: Agent Tax Registration Options Screen

12
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e Enter the registration date in the format “dd/mm/yyyy”.

e Click “Add to your Request” to add the registration request to the queue. This
will take you back to the previous screen.

Note: The date entered must not be later than the current date.

Revenve B Tax Registration Application

Register eLiquid Products Tax (EPT)

Please click the ‘Add to your Request’ button in order to Register for EPT.

Registration Date

Add to your Request

Figure 13: Registration Date Screen

o The registration request will be added to “Your Requests” on the right-hand side
of the registration screen.

e To submit the registration request, click “Submit Requests”.

13
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Tax Registration Options

© Manage your Tax Registrations and TAIN links Your Requests
You may add multiple requests to ‘Your Requests'. Below is a list of your completed Tax registration requests. You must
After completing a registration form you will be returned to this screen where you can complete the registration submit them to finish the registration process.
process.
EPT Register Remove Edit
Registration Options
Show| 10 +|entries Search:
Tax Type 4 Status PPSN Number Agent Action
Domestic top-up tax Not Registered
eLiquid Products Tax Not Registered
IIR top-up tax Not Registered

Figure 14: Registration Request Screen

o The Tax Registration Summary screen will display showing the EPT tax head.

e Click “Next”.

Tax Registration Summary

elLiquid Products Tax (EPT)

Updated Agent Request Details
Request to Add Link

Figure 15: Tax Registration Summary Screen

e A notice is shown outlining the process for Agent-Client linking.

e To continue, click “Sign and Submit”.

Agent-Client Link Process
In order to safeguard the integrity and security of Revenue client records, all online requests made by agents which may result in a new agent-client link being
created for a client that is already registered for ROS or myAccount, must be approved by the Client.

Upon submission of this agent-client link request, the client will receive a notification in their ROS or MyEnquiries inbox which will allow them to review the
request and provide their consent to the creation of the agent-client link. This link request will expire in 30 calendar days from this submission. You will receive a
ROS Inbox notification when the client approves or rejects the agent-client link request.

You can view any pending link requests that you have submitted by accessing the View Client Link Requests link on the TAIN Services screen. Please contact your
client if the agent-client link has not been progressed as you would expect.

For further information on this process, please review the information available here.

Figure 16: Agent-Client Link Process Information Screen
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Revenue 54 Sign & Submit

Sign & Submit

Certificate O Hep

Enter Password Password

Sign & Submit

0%

Figure 17: Sign and Submit Screen

e Confirmation of your application will display.

e Click “Return to Tax Registration Options” to return to the main ROS screen.

- -

I A You can view a copy of this request in your clients ROS Inbox by selecting the
Revenue Record tab above

N é)a Thank you. Your application has been submitted.

Once the request has been processed, a receipt will be sent to your ROS Inbox. Please
reference the Notice Number below for any future questions or correspondence
regarding this submission.

To return to Tax Registrations, click on the Return to Tax Registrations tab.

Return to Tax Registration Options

Figure 18: Agent Application Confirmation Screen

Upon submission of the Agent-Client Link Request, the client will be required to
approve this request via the “Manage Agent Link Request” in “Other Services” on the
ROS Main Screen. Where a client has granted authority to an agent to act on their
behalf for EPT, a confirmation of agent link letter will issue to ROS registered
customers.

15
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Other Services

MyEnquiries
Receipts Tracker
Manage Tax Clearance

Verify Tax Clearance

Manage Financial Statements

Manage Reporting Obligations

Manage Tax Registrations

Manage Agent Link Requests
L

Charities and Sports Bodies eApplication

Register New Revenue Customer

Trust Register Functions

Update Job or Pension Details

Phased Payment Arrangement

VAT Number Verification

Drivers & Passengers with Disabilities

Manage Professional Services Withholding Tax

Mobile Access

Download Pre-populated Returns

Manage Non-resident Landlord Withholding Tax

eRepayment Claims

VRT Individual Vehicle Information Datastore

Large File Upload Service

VAT MOSS
VAT 0SS

IVID)
VRT Certificate of Conformity

VRT EU Leased Vehicle - Leasee

Letter Of Tax Residence

Capital Gains Clearance

Manage Residential Zoned Land Tax

View Site History
EU VAT SME Scheme

Figure 19: ROS Home page-Manage Agent Link Request Screen

View Property History
Local Property Tax (LPT]

Register New Property
Vacant Homes Tax
Help to Buy Applicant

Registration Status | etter
Upload Supporting Documents

e The client will be able to Approve or Reject this agent link request for the EPT tax

head.

Revenue i

Agent Link Manager

€ Back

© Link Requests

submission.

The table below provides a list of requests which have been raised by agents acting on your
behalf. You will need to approve or reject these within 30 calendar days from the date of

Agent Tax Registration Link Requests

Show entries

| Filter Keyword |

Link Request Id Agent Name Agent TAIN Tax Type Date Submitted + Status Action
54 Agent - - EPT Pending | Approve/Reject |
Showing 1to 1 of 1 entries Previous 1 Next

Figure 20: Agent Tax Registration Link Requests Screen

16
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If the client is happy to proceed with agent link, they can select the “Approve Link
Request” option.

Agent Link Request Details
Link Id: &=
Agent TAIN: i
Agent Name: Agent
Tax Type: EPT
Tax Registration Number, B

Request Type: Link Only

Date Submitted: &= mm s
Link Request Expiry Date: (= === =

Link Request Status: PENDING

Approve Link Request

Figure 21: Agent Link Request Details Screen

Reject Link Request

e A confirmation will show confirming this approved request.

You have approved the link with your agent.

Revenue will notify your agent and the link will become active within 2 working days.

As you now have approved a new agent to deal with Revenue on your behalf, please check your bank account details on file with Revenue
are correct.

Return to Link Request Dashboard

Figure 22 : Agent Approval Confirmation Screen

17
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e A confirmation will appear in the “Client Revenue Record” tab in the Agent’s
TAIN certificate.

LANGUAGE: ENGLISH v  ROS HELP

Revenue bd
L s o v e TAIN SERVICES CLIENT SERVICES CLIENT REVENUE RECORD WORK IN PROGRESS L

A1 Wl Wl - Inbox Messages @ JANET VAN DYNE

Inbox: Some documents open in a popup window. Click here for instructions to enable popups for ROS.

[ Inbox Messages Items are archived periodically. To view all items, tick ‘Include Archive' in the ‘Search By" option.

Priority Messages Search by:  Search using Document Type ~ Cancel Search
Information Services: Tax Type/Duty/Rep. Oblig. - * | Select - Document Type: * Include Archive | Q) Search
Bl Retums *denotes a required field Refresh Inbox @
= Payments

O Hide PAYE-EMP Messages

£§ Refunds & Repayments

Charges & Payments Notice No. & | Customer Name 4 Regn./Trader NoJDoc ID 4  Tax Type/Duty/Rep. Oblig. 4 | Document Type 4 Period Begin +  Issued Date 4
8 EventsList O [ 77538955 126202584 EPT Approved AgentLink  04/09/2025 04/09/2025
Registration Delails O = 126202584

Items Submitted via ROS

[c3]

[Z] Archive | | [E Export | S Print

Request Statement of Accounts

Document Search i ]

‘? Overview
H Try our online Demos

Figure 23: Client Revenue Record Inbox Screen

0o

After completion of the process by the client, the agent should allow up to 2 working
days for the EPT tax head to be registered in their ROS client account and to be able

to file returns.

e |t will not be possible to file an EPT return with a TAIN certificate for this client
for 2 working days after the agent link request has been approved.

Tax Registration Options

Registration Options Your Requests

N Below is a list of your completed Tax registration requests. You must
Show| 10 v entries Search: submit them to finish the registration process.
Tax Type 4 Status PPSN Number Agent Action

Cease

EPT Registered LT .

Remove Agent Link

Showing 1to 10f 1 entries 1

Submit Requests A

Figure 24: Tax Registration Options Screen-Post EPT Agent Registration
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e Once registered and linked, and allowing for the 2 working days waiting period,
an agent can proceed to file an EPT return on their client’s behalf by logging into
their ROS TAIN certificate and selecting “Client Services”, “Complete a Form
Online” and selecting EPT from the dropdown options.

e Proceed as per section 3.

& AGENT EXIT

TAIN SERVICES CLIENT SERVICES CLIENT REVENUE RECORD CLIENT PROFILE WORK IN PROGRESS

No current tax clearance certificate.

File a Return

Complete a Form Online ~

Select a return you would like to complete now. You will be given the option of filing the retum with or without a payment.

i - i _

Upload Form(s) Completed Offline ~

Payments & Refunds

Submit a Payment ~

Manage Bank Accounts ~

Gifts & Inheritance

Statement of Affairs (Probate) Form SA 2

Figure 25: Complete a Form Online Screen
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2.2.1 Clientis new to an Agent

For a new client, not linked to the agent for any taxes, the agent should apply the e-
linking procedure appropriate to the client’s EPT registration status:

A. New client — not registered for EPT.

B. New client — already registered for EPT.

A. New client — not registered for EPT.

If the client is new and not registered for EPT, but has other tax registrations, and
the agent wishes to create an agent e-link and register the client for EPT, the agent
should follow these steps:

e Loginto ROS using their agent TAIN Certificate

e Navigate to the “Manage Tax Registrations” on the TAIN Services home page.

Revenue ﬁ

TAIN SERVICES REVENUE RECORD PROFILE ADMIN SERVICES

Find Clients

You can file retums, make payments and manage bank details for clients through Client Services. Select a client below to view their available Client Services.
To prevent data protection and security breaches please ensure that all details entered are correct to customer.

Client Search Your Client List Last 10 Clients Accessed
Search by registration number: You can access and export your full list of clients here SN TN TS
Reitions: 6 Repoit LA
Select a tax type: - BT TRTRTT TR
amou -

Or you can display all new clients from a certain date. T =
Tmali a1

Enter registration no. LT 1 LI
Enter date Display £ L .
- FLOTIEIN AR
Search by name:

Enter sumame Search %

Manage Tax Registrations

Manage Client Registrations Register New Revenue Customer

Please use this option to update, add or cancel Agent/Client links and tax registrations if | You can now register new individuals, companies, partnerships and trusts with
your client had/has an existing tax number, incl. PAYE. Revenue.

Tax eRegistration is currently being migrated to a new application. The taxes Register New Revenue Customer &
are now managed in either the new lication or the legacy ication. You

can select the appropriate application to open based on whether the tax you

wish to manage is in Group1 or Greup2. You can also register new reporting entities.

Manage Tax i 1) is for ing the taxes: SSDS, MOT, B =0

Pillar 2 - (IR, QDTT, UTPR, TIR), EPT. Register New Reporting Entity &

Manage Tax Registrations(Group 2) is for all other taxes which can be You can now register a company for the VATOSS Import Scheme

managed through ROS eRegistration.
Register for Import Scheme a

@ TaxR i O Reporting O
Select a tax type. - Enter registration no
Enter name Select tax type

Figure 26: TAIN Services Screen-Manage Tax Registrations
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e Select “Tax Registrations” and complete the fields.

e From the first drop-down menu the agent should select a tax that the client is
already registered for.

o Next, they must identify the client by inserting the tax registration number and
client name.

e Select the appropriate group for EPT, i.e. “Group 1”, from the second drop-down
menu as shown below.

e Click “Manage” to continue.

e To complete the relevant EPT registration, the agent should follow the steps as

detailed in agent tax registration options.

Manage Tax Registrations

Manage Client Registrations Register New Revenue Customer

Please use this option to update, add or cancel Agent/Client links and tax registrations if You can now register new individuals, companies, partnerships and trusts with
your client had/has an existing tax number, incl. PAYE Revenue

Tax eRegistration is currently being migrated to a new application. The taxes Register New Revenue Customer a
are now managed in either the new application or the legacy application. You

can select the appropriate application to open based on whether the tax you
wish to manage is in Group1 or Group2. You can also register new reporting entities

Manage Tax Registrations(Group 1} is for managing the taxes: SSDS, MOT, ) _ L.
Pillar 2 - (IR, QDTT, UTPR, TIR), EPT. Register New Reporting Entity &

Manage Tax Registrations(Group 2} is for all other taxes which can be You can now register a company for the VATOSS Import Scheme
managed through ROS eRegistration. 9 pany a

Register for Import Scheme a
@ Tax Registrations | ) Reporting Obligations

Select a tax type. v Enter registration no.

Enter name Select tax type.. a

| Q
Manage Tax Registrations
(GROUP1)

Manage Tax Registrations

(GROUP2)
_ Otlasionst _
Obligations

Figure 27: Manage Tax Registrations Screen

B. New client — already registered for EPT

For a new client who is already registered for EPT, and where the agent intends to
create an agent e-link, proceed as follows:

e Loginto ROS using the agent TAIN Certificate

¢ Navigate to the “Manage Tax Registrations” function on the TAIN Services home
page.

e Select “Tax Registrations” and complete the fields from the first drop-down
menu. The agent should select a tax that the client is already registered for.
o Next, they must identify the client by inserting the tax registration number and

client name.
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e Select the appropriate group for EPT, i.e. “Group 1”, from the second drop-down

menu.

e C(lick “Manage” to continue.

Tax Registration Options

© Manage your Tax Registrations and TAIN links
You may add multiple requests to “Your Requests’.

After completing a registration form you will be returned to this screen where you can complete the registration
process.

Registration Options

Show| 10 v |entries

Your Requests

Below is a list of your completed Tax registration requests. You must
submit them to finish the registration process.

Search:
Tax Type 4 status PPSN Number Agent Action
Domestic top-up tax Not Registered
elLiquid Products Tax Not Registered
Add and link to a new registration
IIR top-up tax Not Registered Link and cease an existing registration
Link to and ister a ceased

| Link only to an existing registration

Figure 28: Tax Registration Options Screen-Link only to an existing registration

e The agent is directed to the EPT “Tax Registration Options” screen.

Click the three-dot menu in the action column, then select “Link only to an

existing registration”. The status of the client’s registrations will show as “Not

registered” until the client approves the agent link request.
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2.3 Ceasing a registration

e To cease a registration the customer/agent should navigate to “Other Services”
in the customer/agent TAIN cert and click “Manage Tax Registrations.”

Other Services

MyEnquiries
Receipts Tracker

Manage Tax Clearance

Verify Tax Clearance

Manage Financial Statements

Manage Reporting Obligations

Manage Tax Registrations

Manage Agent Link Requests

Charities and Sports Bodies eApplication

Register New Revenue Customer

Trust Register Functions

Update Job or Pension Details

Phased Payment Arrangement

VAT Number Verification

Drivers & Passengers with Disabilities

Manage Professional Services Withholding Tax

Mobile Access

Download Pre-populated Returns

Manage Non-resident L andlord Withholding Tax

eRepayment Claims

VRT Individual Vehicle Information Datastore

Large File Upload Service

VAT MOSS
VAT OSS

IVID)
VRT Certificate of Conformity

VRT EU Leased Vehicle - Leasee

Letter Of Tax Residence

Capital Gains Clearance

Manage Residential Zoned L and Tax

View Site History
EU VAT SME Scheme

Figure 29: ROS Home Page-Manage Tax Registrations Link

View Property History

Local Property Tax (LPT.

Register New Property
Vacant Homes Tax
Help to Buy Applicant

Reqistration Status Letter
Upload Supporting Documents

e The customer will be presented with a similar screen to the below screenshot.

Tax Registration Options

© Manage your Tax Registrations and TAIN links
You may add multiple requests to ‘Your Requests’.
After completing a registration form you will be returned
process.

1o this screen where you can complete the registration

Registration Options

Show| 10 ~|entries Search:

Tax Type 4 Status PPSN Number Action
Domestic top-up tax Not Registered Register
eLiquid Products Tax Registered 2 ™ Cease
1IR top-up tax Not Registered Register

Figure 30: Tax Registration Options Screen

-Cease a Registration

Your Requests

Below is a list of your completed Tax registration requests. You must
submit them to finish the registration process.
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e The agent will be presented with a similar screen to the below screenshot.

Note: The agent also has the option to “Remove Agent Link” on this screen

Revenue 52

Tax Registration Application

«_Back

Tax Registration Options

© Manage your Tax Registrations and TAIN links
You may add multiple requests to *Your Requests’.
After completing a registration form you will be returned to this screen where you can complete the registration

Your Requests

Below is a list of your completed Tax registration requests. You must
submit them to finish the registration process.

process.
Registration Options
Show 10 v entries Search:
Tax Type 4 status PPSN Number Agent Action

Domestic top-up tax Not Registered

Cease

07322973A — .
Remove Agent Link

eLiquid Products Tax Registered

Figure 31: Tax Registration Options-Agent Ceasing a Registration Screen

e After clicking “Cease” the customer/agent should enter the “Cessation Date” for
EPT and a “Cessation Reason” from the dropdown options.

e Click “Add to your Request” to continue with the process.
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Reverve b Tax Registration Application

Cease eLiquid Products Tax (EPT)

Please fill in the following fields in order to cease your registration for EPT.

Cessation Date

Cessation reason

Please select an cption w

Add to your Request

Figure 32: Cessation Date and Reason Screen

e The customer/agent will return to the tax registration options screen where they
should click “Submit Requests” to continue.

L Tax Registration Application

Tax Registration Options

Reglstration Options Your Requests
. Below is a list of your completed Tax registration requests. You must
Show| 10 v|entries Search: submit them to finish the registration process.

Tax Type 4 Status PPSN Number Action EPT Cease Remove Edit
EPT Registered . am
Showing 1to 1o0f 1 entries 1

Figure 33: Cessation Request Screen
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e Enter your ROS password and click “Sign and Submit”.

Sign & Submit

Certificate o Help

Enter Password Password

Sign & Submit

0%

Figure 34: Sign and Submit Screen

e The cease EPT registration acknowledgement screen will display.

Tax Registration Application

N @a Thank you. Your application has been submitted.

Return to Tax Registration Options

Figure 35: Cessation Application Confirmation Screen

e Once the request is completed, the tax registration options screen will update
the status of the registration to “Ceased”.
e The option to re-register is also available.
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Tax Registration Options

Reglstration Options

Sh0w| 10 V\ entries Search:

Tax Type 4 Status PPSN Number Action

EPT Ceased bp it Re-Register
Showing 1to 1 of 1 entries 1

Figure 36: Tax Registration Options Screen

e A copy of your EPT cessation will issue to the “Revenue Record” tab in the ROS

Inbox.

WOHK ™ FROGHE 85 ADMEM S EVICE S

L N TR - Inbox Messages @

Some SSCunnth dfen n 8 i@ wnBom CICh [y fer isaliuBons 10 ehalie popuis ke R0

teme s wrchieed perindically. To view sl fema, fick Tnclude Archive’ in fhe “Search By optine

SEaich By Ssarch seng Docurst Tipa v (Cacd Seach
Toc: T Foep Oflg. <" Selmol - Decuman Tige: * B incude b 0 Saarch
R o “daniabi i Hgunes lakd P—
=) Faymeons Hiie FRE-EMT Mazapger
= e a
& Chang " Pariead Baggn &

? [
 § Try oan sl [eemon

Figure 37: Revenue Record Inbox Screen
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3 Submitting EPT Returns

3.1 Submitting an EPT return with payment

EPT returns must be submitted via ROS. There is no option to file paper returns for
EPT. The following section details how customers (the process is similar for agents
via their TAIN certificate) can complete and file EPT returns on ROS, with and
without payment, and to file a NIL return.

e To file an EPT return, a customer logs into their ROS Account, and under “My
Services” choose “Complete a Form Online”.

e Select “EPT” from the drop-down list.
e This will populate the second drop-down menu with the “EPT Return” option.

e To continue, click “File Return”.

Note: The “EPT” option in the first dropdown will only appear if the customer is
registered for the EPT tax head.

MY SERVICES REVENUE RECORD PROFILE WORK IN PROGRESS ADMIN SERVICES

No current tax clearance certificate

My Frequently Used Services Add a service @ N

MyEnquiries

File a Return
Complete a Form Online A

Select a return you would like to complete now. You will be given the option of filing the return with or without a payment.
————
EPT v EPT Return M File Return =
——

Upload Form(s) Completed Offline v

Figure 38: Complete a Form Online Screen

e C(Click on the “New Submission Period(s)” drop down box. This will populate with
all the EPT periods that are available to file an EPT return for.

e Once the appropriate period is selected, click “Submit” to continue.
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Revenue b4
Céin agus Custaim na hEireann
Irish Tax and Cust

E-Liquid Products Tax Period Select

Please select the period you wish to file

New Submission Period(s)

Select the button to choose period(s) that can be amended Amendment Period(s)

Figure 39: Online Return — Tax Period Select Screen

e Onthe next screen, verify that the correct return period is selected, then click
“Complete Return Details”. The return period that was selected on the previous
screen is shown at the top of the screen.

E-Liquid Products Tax (EPT) Statement for the period: 01/11/2025 to 31/12/2025

E-Liquid Products Tax (EPT)

If applicable, click the button to complete the required details related to
EP?D ! 2 = Complete Return Details = Mot Completed x

€ Back Proceed to Summary =

Figure 40: Complete Return Details Screen

The EPT return details screen allows the filer to input details associated with the
return period. The details required includes the total volume of e-liquid product first
supplied in the State, source supplier details including supply origin (EU/Non-EU)?,
returned goods and allows for the filing of a “Nil” return. There is also a facility to
upload a CSV file to add rows of supplier origin details. Supplier origin details can be
entered manually or by uploading a CSV file (a combination of both can also be
entered).

2 Input the VAT number of the EU supplier who supplied the e-liquid products or Master Reference
Number from the customs declaration when the e-liquid products were imported.
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Note: Help text for the EPT return is available by clicking on the help icons
throughout the return form.

E-Liquid Products Tax (EPT) Statement for the period: 01/11/2025 - 31/12/2025
Supply of E-Liquid Products i

Litres

Total Volume of E-Liquid Products Supplied 500

Supplier Details i

If you are uploading a CSV file with the Supplier Details, Please tick this box. El

Add New Supplier =¥

If you have not supplied any E-Liquid Products for this period, Please tick this box. O

If you have "Returned Goods™ to declare for this period, Please tick this box. O

€ Cancel Clear ® Complete =

Figure 41: EPT Return Detail Screen

When manually entering the return information, complete the required fields. When
entering details for an origin supplier (EU/Non-EU) from whom you sourced the
product, select “Add New Supplier”. Enter the required details and they will be
included in the return when the “Add New Supplier” button is then selected.
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E-Liquid Products Tax (EPT) Statement for the period: 78 58T

Supply of E-Liquid Products i

Total Volume of E-Liguid Products Supplied

Supplier Detalls i

IT you are uploading a CSV file with the Supplier Details, Please lick this boo.
Add Supplier Details i
Has this E-Liguid Product been supplied from inside the EU or from a Mon-EU
country?
Volume of E-Liguid Product Supplied
Supply Date

VAT Number | MRN

& Cancel

EU/NON EU SUPPLY Litres Supplied Supply Date

EU 50 ol .

| Clear X |

If you have not supplied any E-Liquid Products for this period, Please tick this box.

If you have “Returned Goods™ to declare for this period, Please tick this box.

4 Cancel Clear %

Figure 42: Return Details Screen

Litres.

VAT Number ! MEN

i

Actions

Edit Remove

Complete -
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There is a facility to upload a CSV file with the EU/Non-EU origin supplier details
instead of/as well as manually entering this supplier information.

e Click the CSV file upload checkbox option.

e A CSV download template is available.

E-Liquid Products Tax (EPT) Statement for the period: = Sl - 8w

Supply of E-Liquid Products i

Litres
Total Volume of E-Liquid Products Supplied 2
1
Supplier Details i
If you are uploading a CSV file with the Supplier Details, Please tick this box.

| The CSV Download template is available here |The information reguired is available in the headers of the template CSV file.

| Upload CSV =¥ |
Add New Supplier =¥

If you have not supplied any E-Liquid Products for this period, Please tick this box. O

If you have "Returned Goods™ to declare for this period, Please tick this box. ()] i

€ Cancel Clear ® Complete =

Figure 43: CSV File Return Screen

e Complete the CSV download template and save the file locally.
e When the CSV file has been completed and saved locally, click on “Upload CSV”.
e When uploaded, the CSV file will be validated.

e Any errors with the CSV file will display onscreen and must be corrected to
successfully complete the upload process.

Note: For efficient processing, an individual CSV file should not exceed 5MB in size.
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i3
File Home Insert Draw Page Layout Formulas Data Review \View  Automate  Help
|:| & |.Apt05Narrow v.||-11 v.| A A - E|E| L EE}WrapText |-General
IER —' -
& B I U~ @'Vﬁv = = =& 3= Merge&Centerv B~ % %
Clipboard ] Font [P} Alignment M Mumber
B10 v i Jfx
A B C D E
1 | Supply Origin (EU or NON-EU)}  Litres Supplied (in Litres) Supply Date (dd/mm/yyyy) VAT Number/ MRN
2 [EU 100 1 I T
3
4
i
6
T
8
9
10
1
12

Figure 44: CSV File Format Screen
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e The total litres supplied should match the total volume of e-liquid products
supplied.

e An error will be shown, and the process will halt until the issue has been
resolved.

e Once all the information has been entered into the return, click “Complete”.

E-Liquid Products Tax (EPT) Statement for the period s =, = Erugmm =,

Supply of E-Liquid Products i

Litres
Total Volume of E-Liquid Products Supplied || 100 | ;
1
Supplier Details i
If you are uploading a CSV file with the Supplier Details, Please tick this box. O
Add New Supplier =¥
EU / NON EU SUPPLY Litres Supplied Supply Date VAT Number /{ MRN Actions
EU 50 R SR Edit Remove
EU 50 = Edit Remove
| ]
If you have not supplied any E-Liquid Products for this period, Please tick this box. O
If you have "Returned Goods™ to declare for this period, Please tick this box. ] i

€ Ccancel Clear ® Complete =

Figure 45: Return Details Screen

e Ifallisin order, click “Proceed to Summary” button.

e If any changes are required prior to submission, select “Amend Return Details”.

E-Liquid Products Tax (EPT) Statement for the period: 01/11/2025 to 31/12/2025

E-Liquid Products Tax (EPT)
If applicable, click the button to comp ther

e T el
EPT. - etafls ° Amend Return Details > Cpmpleted

€ Back Proceed to Summary =

Figure 46: Proceed to Summary Screen
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The EPT Return Summary screen will contain the information entered into the
return, the calculation of tax payable, total tax payable (or repayable) and a
declaration. If a customer or agent amends a claim after payment, the calculation

takes into account what the customer has already paid for this period.

If an amendment is required, select the “Back” option.

A facility exists to file a return only without payment (see section 3.2).

If the information on the return is correct, proceed to file a return with payment.

Click the Declaration check box and click “Submit” to continue.

E-Liquid Products Tax Return Summary

A

~

AL

\)

E-Liquid Products Tax (EPT) Statement for the period; S8 s = & = as

Supplier Details

Total Volume of E-Liquid Products Supplied 100
Supply Origin Litres Supplied Supply Date

EU 50 BRR T

EU 50 i

Calculation of Tax Payable

VAT Number / MRN

oo

E-Liguid Products Supplied €50,000.00 (100 Litres @ €500.00 per Litre )

Total E-Liquid Products Tax Payable

Total Tax Payable

m
=

€50,000.00

File Return Only

) Please indicate if you wish to file the return only (ne Payment).

Mote: Failure to pay tax by the due date is an offence that may lead to enforcement proceedings and additional costs (including interest

charges).

Declaration @

EI | declare that, in accerdance with the statutory provisions goveming E-Liguid Products Tax that all the details on this form represent a full
and true account of the E-Ligquid supplied/returned during the period guoted by the supplier named hereon, and that the figure for Total Tax

Payable/Repayable is a true statement of the E-Liquid Products liability for that period.

€ Back

Figure 47: Tax Return Summary Screen
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e The Payment screen will provide options for making a payment.

e Complete the payment details as required and click “Next”.

How would you like to pay?

If you have recently changed Banking Provider please ensure you input the
updated Bank Details.

From 1 October 2023, Revenue ceased accepting payment from Commercial
Credit Cards, From 1 September 2025, Revenue will no longer accept
payment from Commercial Debit Cards. A warning message will be
displayed if a card type that is no longer accepted is entered. Please
contact your card provider if you are unsure of your card type.

Total Payment Amount 228 0l 5l

Payment date will default to today's date for card payments and payments made using your
bank account.

© Using my bank account

IBAN

|] o0 T R L |

BIC (optional)

Please debit my account with the single amount specified.

By signing this mandate form, you authorise (A) the Revenue Commissioners to send
instructions to your bank to debit your account and (B) your bank to debit your account
in accordance with the instructions from The Revenue Commissioners

As part of your rights, you are entitled to a refund from your bank under the terms and
conditions of your agreement with your bank. A refund must be claimed within 8 weeks
starting from the date on which your account was debited. Your rights are explained in a
statement that you can obtain from your bank.

Save bank account for future payments. (i ]

P How do | pay using my bank account?

A confirmation mail will be sent to the
below address.

You can remove it if you do not want
confirmation or change it to a different
email address.

Figure 48: Tax Payment Screen
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e Enter your ROS password and click “Sign and Submit”.

Sign & Submit

Certificate o Help

Enter Password

Sign & Submit

L

Figure 49: Sign and Submit Screen

e The payment and return acknowledgement screen will display showing the
payment reference number.

Payments

Your payment and return has been submitted
Your Payment Reference number is it { il

Figure 50: Payment and Return Confirmation Screen

37



Tax and Duty Manual E-Liquid Products Tax Guidelines

e A copy of your EPT return and payment will issue to the Revenue Record in the
ROS Inbox.

LANGUAGE: ENGLISH ¥ ROSHELP

MY SERVICES REVENUE RECORD PROFILE WORK IN PROGRESS ADMIN SERVICES N VRO S | exr

F R R —

Inbox: Some documents open in a popup window. Click here for instructions to enable popups for ROS.
[] Inbox Messages. Items are archived periodically. To view all items, tick ‘Include Archive’ in the ‘Search By" option.
7 Priority Messages Search by:  Search using Document Type ~| Cancel Search
Information Services: Tax Type/Duty/Rep. Oblig. 1 * | Select ~ Document Type: * Include Archive Q) search
% Returns “denotes a required field Refresh Inbax. (@)
= Paymenis

() Hide PAYE-EMP Messages

Refunds & Repayments

Charges & Payments Customer Name 3 Regn./Trader No./Doc Tax Type/Duty/Rep. Oblig. # Document Type % i Issued Date 3

= Events List [m] 7406829363763568958N " EPT = = =
Registration Details O [ 7627342939426998044V EPT =
lterns Subrmitied via ROS [0 [ 6452862248019411181L = EPT = =
Request Statement of Accounts D [E4 8672267746622129627C L EPT LTl - - - -
Q, Document Search i) O [ 6361235589400800729R EPT EPT Return
Q, search Stamp Duty retums &) (LERENE 2 EPT EPT Payment

Figure 51: Revenue Record Inbox Screen
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3.2 Submitting an EPT return without payment.

To file a return without payment, follow the steps in section 3.1 up to the summary
screen.

e To file a return without making a payment, on the tax return summary screen,
click the “File Return only” box and the “Declaration” box

e Click “Submit” to continue.

E-Liquid Products Tax Return Summary

o~

~

AL

\

E-Liquid Products Tax (EPT) Statement for the period; =8 s = &

Supplier Details

Total Volume of E-Liquid Products Supplied 100
Supply Origin Litres Supplied Supply Date VAT Number / MRN
EU 50 R g
EU 50 - ==
Calculation of Tax Payable
E-Liquid Products Supplied €50,000.00 (100 Litres @ €500.00 per Litre )

M
=

Total E-Liquid Products Tax Payable

Total Tax Payable €50,000.00

File Return Only

Please indicate if you wish to file the return only (no Payment).

Note: Failure to pay tax by the due date is an offence that may lead to enforcement proceedings and additional costs (including interest
charges).

Declaration @

@ | declare that, in accordance with the statutory provisions governing E-Liquid Products Tax that all the details on this form represent a full
and true account of the E-Liquid supplied/returned during the period quoted by the supplier named hereon, and that the figure for Total Tax
Payable/Repayable is a true stat t of the E-Liquid Products liability for that period.

-

Figure 52: Tax Return Summary Screen
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Enter your ROS password and click “Sign and Submit”.

Sign & Submit

Certificate o Help

Enter Password Password

Sign & Submit

0

Figure 53: Sign and Submit Screen

e An EPT Return confirmation screen appears.

e Click “OK” to continue.

Revenue

Cilin sges Cuslaim fa MfSreann

Thank you.

You have just transmitted your EPT return which has been received by ROS.

Wil C3N BCCess @ copy of this Retwn through your ROS inbax in the Revenue Record Section on the Ky Sendces page by cicking Opsen Reverme Record. To returm
ta the My Senvices page click the 0K bution

To fle anofer Feturn click the 0K buflon fo retum 1o he My Services page

To make & payment Tor s retum, you must enbéd Bhis relum in amendment mode and select ‘Make a payment withoul amending Bhis retum’

Failure 1o pay tax by the e dale may ead o enfarcement proceedings and addtional cosls (ncuding interast charges)

To rehurm o Bhe My Services page please click the OK bullon

Bevenue Home | Tax Clearance Information | Accessibility | System Requirements

Terms & Conditions | Privacy Policy | Cadificate Policy Siatement | Cerification Praciice Statement

Figure 54: Return Confirmation Screen
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A copy of the filed EPT return will appear in the “Revenue Record” in the ROS Inbox.

Revenue B

LANGUAGE: ENGLISH v  ROSHELP
i REVENUE RECORD PROFILE WORK IN PROGRESS ADMIN SERVICES 2 [BO0N S | e

Inbox: ‘Some documents open in a popup window. Click here for instructions to enable popups for ROS.

[ Inbox Messages Items are archived periodically. To view all items, tick 'Include Archive' in the 'Search By’ option.

37 Priority Messages Search by: | Search using Document Type ~| Cancel Search

Information Services: Tax Type/Duty/Rep. Oblig. - * | Select v Document Type: = Include Archive | O Search

Bl Renms *denotes a required field Retresh nbex @
== Payments

[ Hide PAYE-EMP Messages

@ Refunds & Repayments

fud

Charges & Payments

u Customer Name & Regn./Trader No./Doc ID 4 | Tax TypefDutyiRep. Oblig. # DocumentType 3  Period Begin4  Issued Date 3
£= Events List O 7406829363763568958N = - EPT EPT Return -
Registration Details (O [ 7627342939426998044V EPT EPT Retum
ltems Submitted via ROS a 6482862243019411181L o EPT EPT Return = =

Figure 55: Revenue Record Inbox Screen

To make a payment having already filed a return for the period, log into the ROS
Account.

e Under “Complete a Form Online” select EPT, File Return and “Amendment

Period(s)”.

E-Liquid Products Tax Period Select

Please select the period you wish to file

New Submission Period(s)

Select the button to choose period(s) that can be amended T T

€ Back Submit -

Figure 56: Online Return Tax Period Screen
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Select the previously submitted return period that you wish to make a payment for
and click “Submit”.

E-Liquid Products Tax Period Select

Please select the period you wish to file

Amendment Period(s)

Amendment Period(s)
01/11/2025 - 31/12/2025

Select the button to choose period(s) for new returns

€ Back

Figure 57: Amendment Period Option Screen

e Click “Make a Payment without amending this Return”.

Note: This option is only available when there is a balance outstanding and in return
amendment mode

E-Liquid Products Tax (EPT) Statement for the period: 01/10/2025 to 31/10/2025

E-Liquid Products Tax (EPT)

gsrpllcable. click the button to complete the required details related to Amend Return Details > Completed

€ Back Make a Payment without amending this Retumn =¥ Proceed to Summary =¥

Figure 58: Payment Without Amending Screen

e The customer / agent will be navigated to the payment screen.

e When the payment is complete, the customer / agent will see the payment
acknowledgement screen where the payment reference number will display.

e This will also be available in the Revenue Record in the ROS Inbox.
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3.3

Submitting a Nil EPT Return

If you have not supplied any e-liquid products in the filing period, a “NIL” return

must be filed.

Customer? logs into their ROS Account, and under “My Services” choose
“Complete a Form Online”.

Select “EPT” from the drop-down list.
This will populate the second drop-down menu with the “EPT Return” option.

To continue, click “File Return”.

Note: The “EPT” option in the first dropdown will only appear if the customer is

registered for the EPT tax head.

MY SERVICES

REVENUE RECORD PROFILE WORK IN PROGRE S5 ADMIN SERVICES

Mo cument tax clearance certificate

My Frequently Used Services Add a service @ ~
MyEnquiries

File a Retun

Complete a Form Online ~
Select a return you would ke 1o complete now. You will be given the option of filing the retum with or without a payment

Upload Form(s) Completed Offline v

Figure 59: Complete a Form Online Screen

Select the “New Submission Period(s)” you wish to file for and click “Submit”.

31t is a similar process for an agent filing a Nil return once the agent is in their client’s record on ROS.
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Revenue §

Cdin agus Custaim na hEireann
sh Ta: Customs

E-Liquid Products Tax Period Select

Please select the period you wish to file

New Submission Period(s)

Select the button to ch: i that be
ele e button to al can Amendment Period(s)

€ Back

Figure 60: Tax Period Select Screen

e Click “Complete Return Details”

E-Liquid Products Tax (EPT) Statement for the period: 01/11/2025 to 31/12/2025

E-Liquid Products Tax (EPT)

If applicable, click the button to complete the uired details related to _
EP]I?D 2 H=y Complete Return Details = Not Completed x

4 Back Proceed to Summary =

Figure 61: Complete Return Details Screen

e If you have not supplied any e-liquid products in this filing period, click the
relevant checkbox highlighted below.

e This will automatically enter a zero value for “Total Volume of E-Liquid Products
Supplied”.

e Click “Complete” to continue.
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E-Liquid Products Tax (EPT) Statement for the period: 01/11/2025 - 31/12/2025

Supply of E-Liquid Products i

Litres
Total Volume of E-Liquid Products Supplied || |g | “ g
1
Supplier Details i
If you are uploading a CSV file with the Supplier Detailz, Please tick this box. O

Add New Supplier =¥

If you have not supplied any E-Liquid Products for this period, Please tick this box.

If you have "Returned Goods" to declare for this period, Please tick this box. O

€ Cancel Clear ® Complete =

Figure 62: Nil Return Details Screen

e The summary screen will display.
e [fan amendment is required select the “Back” option.

e Ifallisin order, click the Declaration check box and click “Submit” to continue.

Supplier Details
Total Volume of E-Liquid Products Supplied 0

E-Liguid Products Supplied €0.00 (0 Litres @ €500.00 per Litre )
Total E-Liquid Products Tax Payable Edit
Total Tax Payable ST

| declare that, in accordance with the statutory provisions governing E-Liguid Products Tax that all the details on this form represent a full

Calculation of Tax Payable

Declaration @

and frue account of the E-Liquid supplied/returned during the period quoted by the supplier named hereon, and that the figure for Total Tax
Payable/Repayable is a true statement of the E-Liguid Products liability for that period.

Figure 63: EPT Return Summary Screen
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e Enter your ROS Password and click “Sign and Submit”.

Sign & Submit

Certificate o Help

Enter Password Ba

Sign & Submit

L

Figure 64: Sign and Submit Screen

e An EPT Return confirmation screen is shown.

e Toreturn to the My Services page, click the OK button.

Revenue

Ciin ages Cuitaim na BFreann

Thank you.

You have just transmitted your EPT return which has been received by ROS.

¥iou cam access & copy of this Reben through your ROS inbox in the Revenue Record Saction on the My Servces page by clicking Open Revenues Recoed. To refurn
tia thia Wy Services page click the 0K bution

To Sle anoer FRelurn cick the OK buflon 1o reluim 1o e My Services page

To make & payment for s retuim, you must ented Bhis refum in amendméent mode and select ‘Make a payment withoul amending this retum’

Failure 1o pay tax by the des dale may lead to enforcemeant proceedings and addtional costs (incsding infterast charges)

Tos reburm 1o Be My Serfvices page please chick the OK baullon

Bevenus Home | Tax Clearance Information | Accessibility | System Requirsments

Torms & Conditions | Privacy Policy | Cadificate Policy Statement | Cadification Pracfice Statomeant

Figure 65: Return Confirmation Screen
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e A copy of the filed return will appear in the “Revenue Record” in the ROS Inbox.

e LANGUAGE: ENGLISH ¥ = ROSHELP
Revenue
bt ALl MY SERVICES REVENUE RECORD PROFILE WORK IN PROGRESS ADMIN SERVICES 2 [RENWNE | oo
ST EW N - Inbox Messages ©@
Inbox: Some documents open in a popup window. Click here for instructions to enable popups for ROS.
[ Inbox Messages Items are archived periodically. To view all items, tick ‘Include Archive’ in the *Search By" option.
7 Priority Messages Searchby: | Search using Document Type ~| Cancel Search

Information Services: Tax Type/Duly/Rep. Oblig. : * | Select v Document Type: = Include Archive | O Search

B Reums *denotes a required field e )

B Payments

[ Hide PAYE-EMP Messages

=8 Refunds & Repaymenls

Charges & Payments u Customer Name $ Regn./Trader No./Doc ID $ | Tax Type/Duty/Rep. Oblig. 4  DocumentType ¢  Period Begin$  Issued Date &
8 Events List O [ T7406829363763568958N - EPT EPT Return -
Registration Details O ([ 7627342939426995044V EPT EPT Retum

Hems Submitted via ROS (0 2 6482862248019411181L - EPT EPT Return -

Figure 66: Revenue Record Inbox Screen
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4 Amending an EPT return

To amend a return, the customer can do this in their ROS account (The process is
similar for an Agent logging in to their TAIN account).

e The customer logs into their ROS Account, and under “My Services” choose
“Complete a Form Online”.

e Select “EPT” from the drop-down list.
e This will populate the second drop-down menu with the “EPT Return” option.

e To continue, click “File Return”.

Note: The “EPT” option in the first dropdown will only appear if the customer is
registered for the EPT tax head.

MY SERVICES REVENUE RECORD PROFILE WORK IN PROGRESS ADMIN SERVICES

No current tax clearance certificate

My Frequently Used Services Add a service @ ~

MyEnquiries

File a Return
Complete a Form Online ~

Select a return you would like to complete now. You will be given the option of filing the return with or without a payment
——————————
EPT v EPT Retum \ File Return =
————

Upload Form(s) Completed Offline

Figure 67: Online Return Screen

e Select “Amendment Periods”.

E-Liquid Products Tax Period Select

Please select the period you wish to file

New Submission Period(s)

Select the button to ch iod(s) that b ded
elect the button to choose period(s) that can be amen. Amendment Period(s)

Figure 68: EPT Period Select Screen
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E-Liquid Products Tax Period Select

Please select the period you wish to file

Amendment Period(s)

Amendment Period(s)

01/11/2025 - 31/12/2025

Select the button to choose period(s) for new returns

€ Back

Figure 69: Tax Period Amendment Screen

e Filing periods that already have an EPT Return on record will display.
e Select the appropriate period to amend and then click the ‘Submit’ button.

E-Liquid Products Tax Period Select

Please select the period you wish to file .
Amendment Period(s)

Amendment Period(s)

01/11/2025 - 31/12/2025

€ Back Submit

Select the button to choose period(s) for new returns

Figure 70: Tax Period Amendment Screen

e When an EPT Return is opened in Amend mode, a pop-up screen will display to
highlight the form is opening to make an amendment.

e The warning can be dismissed by clicking the ‘Proceed’ button.

Please Note:

This retum is being opened in Amend mode.
Revenue wishes to facilitate customers who discover errors after submission of the
relevant tax return and who wish to regulate the position.

Figure 71: Amend Mode Warning Screen
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e Click “Amend Return Details”.

Revenue |

Ciin agus Custaim na hEireann
Irish Tax and Customs

E-Liquid Products Tax (EPT) Statement for the period: 01/11/2025 to 31/12/2025

E-Liquid Products Tax (EPT)

g Pﬂ]l?Dll[:ablE, click the button to complete the required details related to T TS > Completed

€ Back Proceed to Summary =

Figure 72: Tax Statement for period Screen-Amend Return Details

e Make the required amendments to the EPT Return.

e Click “Complete”.

E-Liquid Products Tax (EPT) Statement for the period: B2 sy - 08 sy

Supply of E-Liquid Products i

Litres
Total Volume of E-Liquid Products Supplied 100 ;
Supplier Details i
If you are uploading a CSV file with the Supplier Detailz, Please tick this box. O
EU / NON EU SUPPLY Litres Supplied Supply Date VAT Number /{ MRN Actions
EU 50 el "5 T Edit Remove
EU 50 | 85 ] | Edit Remove
| ]
If you have not supplied any E-Liquid Products for this period, Please tick this box. O
If you have "Returned Goods™ to declare for this period, Please tick this box. [l i

€ Ccancel Clear ® Complete

Figure 73: Tax Statement for period Screen-Amend Return Details
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e To continue, click “Proceed to Summary”.

E-Liquid Products Tax (EPT) Statement for the period: 01/11/2025 to 31/12/2025

E-Liquid Products Tax (EPT)

If licable, click the button to th ired details related t
E:]I?D ol clek e o B e red elatls ° Amend Return Details <> Completed

€ Back Proceed to Summary =

Figure 74: Proceed to Summary Screen

e On the EPT Return Summary screen, there is the option to file a return
with/without payment.

e Click the Declaration checkbox before submitting the amended return.

Note: The option to file with payment will only be available if a positive liability is
due.
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E-Liquid Products Tax (EPT) Statement for the penod:

Supplier Details

Total Volume of E-Liquid Products Supplied 100
Supply Origin Litres Supplied Supply Date VAT Number | MRN
EU 50 AR |
EU 50 e CEET

Calculation of Tax Payable

E-Liquid Products Supplied €50,000.00 (100 Lires &@ €500.00 per Litre )
Total E-Liquid Products Tax Payable Edit
Total Tax Payable €50,000.00

File Return Only

O Please indicate if you wish to file the return only (no Payment).

Mote: Failune to pay tax by the due date is an offence that may lead to enforcement proceedings and additional costs (including inferest
charges)

Declaration @

E | declare that, in accordance with the statutory provisions governing E-Liquid Products Tax that all the details on this form represent a full
and true account of the E-Liquid suppliedireturned during the period quoted by the supplier named hereon, and thal the figure for Total Tax
Payable/Repayable is a true statement of the E-Liquid Preducts liabiity for that period.

o

Figure 75: Tax Amended Return Summary Screen

e Click “Submit”.

e Enter your ROS Password and click “Sign & Submit”.
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Sign & Submit

Certificate o Help

Enter Password Pa

Sign & Submit

L

Figure 76: Sign and Submit Screen

e An EPT Return confirmation screen now appears.

Revenue

Ciin ages Cuitaim na MFreann

Thank you.

You have just transmitted your EPT return which has been received by ROS.

¥l can Bccess & copy of this Rehen through your ROS inbox in the Revenus Record Saction on the My Services page by cicking Opsn Revenue Record. To return
t thie Wy Senvices page click the 0K bution

To Sle anofher Felur cick the O buflon 1o reluim 1o e My Serices page

To makie & paymnent or s retuim, you most enber s relum in amendméent mode and select ‘Make a payment withoul amending it retum’

Failura to pay tax by tha dse dale may lead fo enforcement proceedings and sddtional costs (ncuding inferast charges)

Tir rebum 1o Bhe My Senices page pleace click the DK button

Revenue Home | Tax Clearance Information | Accessibility | System Requirements

Torms & Conditions | Privacy Policy | Cadificate Policy Statement | Cadification Praclice Statement

Figure 77: Confirmation Screen

e Toreturn to the My Services page, click the OK button.

e A copy of the filed return will appear in the “Revenue Record” in the ROS Inbox.
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Revenue §

e MY SERVICES REVENUE RECORD PROFILE WORK IN PROGRESS ADMIN SERVICES 2img
.

- Inbox Messages @

LANGUAGE: ENGLISH ¥ = ROS HELP

| EXIT

Inbox: Some documents open in a popup window. Click here for instructions to enable popups for ROS.
[ Inbox Messages Items are archived periodically. To view all items, tick ‘Include Archive’ in the 'Search By’ option.

Priority Messages Search by: | Search using Document Type ~| Cancel Search
Information Services: Tax Type/Duly/Rep. Oblig. : * | Select v Document Type: = Include Archive | O Search
B Reums denoles a required field e )
B Payments -

L Hide PAYE-EMP Messages

£ Refunds & Repayments
Gharges & Payments Notice No. $ Customer Name & Regn./Trader No./Doc ID $ | Tax Type/Duty/Rep. Oblig. 4  Document Type & Issued Date $
8 Events List O [ T7406829363763568958N EPT EPT Return
Registration Details O ([ 7627342939426995044V EPT EPT Retum
ttems Submitted via ROS [0 [ 6482862248019411181L EPT EPT Return

Figure 78: Revenue Record Inbox Screen

To make a payment for this return, you must enter this return in amendment mode

and select ‘Make a payment without amending this return’.

Failure to pay tax by the due date may lead to enforcement proceedings and
additional costs (including interest charges).

Note: Returns can be amended on ROS within a 4-year period, i.e. once the Period

End Date of the return is more than 4 years in the past, it can no longer be amended

via ROS and will not be displayed on the period dropdown list.

It is still possible to enter a new EPT Return at this point by pressing the ‘New

Submission Period(s)” button. This will refresh the drop-down menu and only display

periods available for inputting a new return.
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5 Returned Goods

Returned goods are products on which EPT has been paid via a previously submitted
return and that have been returned to the liable supplier.

e Tofile a return for returned goods, the customer should log into their ROS
account.

e Under “My Services” choose “Complete a Form Online” and select “EPT” from
the first drop-down list.

e This will populate the second drop-down menu with the EPT option.
e Click “File Return” and follow the steps to submit a return (see section 3).

e The EPT Detail screen allows the filer to input details associated with the return
period.

e These details contain the total volume of e-liquid products supplied, supplier
details (EU/Non-EU), “Nil” returns and returned goods.

e Click the “Returned Goods” checkbox.

e “Add Returned Goods” option displays.

E-Liquid Products Tax (EPT) Statement for the period 8By - D0

Supply of E-Liquid Products i

Litres
Total Volume of E-Liquid Products Supplied 2
1
Supplier Details i
If you are uploading a CSV file with the Supplier Details, Please tick this box. O
Add New Supplier =¥
If you have not supplied any E-Liquid Products for this period, Please tick this box. O
If you have "Returned Goods" to declare for this period, Please tick this box. i

Add Returned Goods =¥

€ Cancel Clear ® Complete =

Figure 79: Returned Goods Detail Screen
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e You must provide the details of E-Liquid Products returned, input the volume, in
litres, of E-Liquid Products returned to the liable supplier in the period and the
date (dd/mm/yyyy) when those E-Liquid Products were returned.

e |[f there are more than one Supplier of returned goods, select “Add Return
Details” to add additional suppliers of returned goods.

E-Liquid Products Tax (EPT) Statement for the period: tsimgisis e

Supply of E-Liquid Products i

Litres

Total Volume of E-Liquid Products Supplied

Supplier Details i

If you are uploading a CSV file with the Supplier Details, Please tick this box. O

Add New Supplier =¥

If you have not supplied any E-Liquid Products for this period, Please tick this box. O

If you have "Returned Goods" to declare for this period, Please tick this box.

Add Return Details

Volume of E-Liquid Products Returned | I

Return Date 0
ddfmmiyyyy 1

€ Cancel Clear ® Complete =

Figure 80: Returned Goods Detail Screen
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e When all details have been entered, click “Complete”.

E-Liquid Products Tax (EPT) Statement for the period: S8 B0 [T

Supply of E-Liquid Products i

Litres
Total Volume of E-Liguid Products Supplied 2
! 1
Supplier Details i
If you are uploading a CSV file with the Supplier Details, Please tick this box. O
Add New Supplier =¥
EU / NON EU SUPPLY Litres Supplied Supply Date VAT Number / MRN Actions
EU | e e - Edit Remove
| )
If you have not supplied any E-Liquid Products for this period, Please tick this box. O
If you have "Returned Goods™ to declare for this period, Please tick this box. i
Add Returned Goods =¥
Volume of E-Liquid Products Returned Return Date Actions
E LRy | Remove

€ Ccancel Clear ® Complete =

Figure 81: Returned Goods Detail Screen

e Click “Proceed to Summary”.

E-Liquid Products Tax (EPT) Statement for the period: P s = i Fme =

E-Liquid Products Tax (EPT)

If licable, click the button to comp th quired details related ti .
E:]lilp e er etafls ° Amend Return Details - Completed

€ Back Proceed to Summary =

Figure 82: Proceed to Summary Screen
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The EPT Summary Screen contains the details of the Return, the calculation, and the
declaration.

e There is the option to file a return with/without payment.

e Ifallisin order, click “Submit”.

Note: The option to file with payment will only be available if a positive liability is
due.

E-Liquid Products Tax Return Summary

Supplier Details

Total Volume of E-Liquid Products Supplied 100
Supply Origin Litres Supplied Supply Date VAT Number / MRN
EU m [ ] =

Returned Goods

E-Liquid Products that have been retumed
Volume of E-Liquid Products Returned Return Date

Calculation of Tax Payable

E-Liquid Products Supplied N e
E-Liguid Products Returned L T T Y

Total E-Liquid Products Tax Payable Edit
Total Tax Payable e

File Return Only

EI Please indicate if you wish to file the return only (no Payment).

Note: Failure to pay tax by the due date is an offence that may lead to enforcement proceedings and additional costs (including interest
charges).

Declaration @

@ | declare that, in accordance with the statutory provisions govemning E-Liquid Products Tax that all the details on this form represent a full
and true account of the E-Liquid supplied/returned during the period quoted by the supplier named hereon, and that the figure for Total Tax
Payable/Repayable is a true stat t of the E-Liquid Products liability for that period.

G =

Figure 83: Tax Return Summary Screen
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6 Contact Us

For queries relating to registering and filing for EPT:
e Allinformation is available through our dedicated EPT webpage on revenue.ie.

e Via MyEnquiries, selecting E-Liquid Products Tax (EPT)

For queries relating to ROS please contact the Revenue ROS Technical Helpdesk:

e Email at roshelp@revenue.ie

e Telephone at 01 738 3699

59


https://www.revenue.ie/en/companies-and-charities/excise-and-licences/ept/index.aspx
https://www.revenue.ie/en/companies-and-charities/excise-and-licences/ept/index.aspx
https://www.revenue.ie/en/companies-and-charities/excise-and-licences/ept/index.aspx
https://www.revenue.ie/en/companies-and-charities/excise-and-licences/ept/index.aspx
https://www.revenue.ie/en/companies-and-charities/excise-and-licences/ept/index.aspx
https://www.revenue.ie/en/companies-and-charities/excise-and-licences/ept/index.aspx
mailto:roshelp@revenue.ie
mailto:roshelp@revenue.ie
mailto:roshelp@revenue.ie
mailto:roshelp@revenue.ie
mailto:roshelp@revenue.ie

