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1 Customer Registering for DAC7

1.1 Register a DAC7 Reporting Obligation.

This step can only be completed once the Customer is already registered for
Revenue Online Service (ROS). If the Customer is not registered for ROS, refer to

Section 4.

Follow steps 1.1.1 to 1.1.10 to register a DAC7 Reporting Obligation Log into ROS.

1.1.1 Under the “My Services” tab, select “Manage Reporting Obligations” from the
list of services on the left-hand side of the screen

T Jr—

HEVEWUE RECO®D PROFILE

WORK N PRISGHRES S

ADMIN SERVICE S

My Frequently Used Services

Mo cuirénl 1ax clearance Ceriilcale

Add a service @

MyEnguines

File a Retum

Complete a Form Online

Upload Form(s) Completed Offline

PE:,'I'I\EHE & Refunds

Submit a Payment

Manage Bank Accounts

Gifts & Inheritance

Statement of Affairs (Probate) Form SA 2

Other Services

MyEnguries
Rece E|'S- Trackear
Manage Tax Clearance

e P m T A

Venly Tax Clearance

Aanage Reportng Obligations

Managa Tax Registrations

Charities and Sports Bodies afpplication

Trust Reqister Funchons

Phased Payment Arrangement

WAT Number Verfication

Dyivars & Fassengers with Disabiites

Manage Professaonal Services Withholding Tax

Manage Mon-resident Landlond Wihhokding Tax

eRepaymant Claims

WRT Cartificate of Conformity

VRT EU Leased Vehole - Leases

Capital Gains Cleamancg

Figure 1: Customer My Services screen

Securg Upload Download Sarvice

Large File Lpkad Sarvice

VAT 055

Viinw Propery Hslony

Regater New Propeity

Vacani Homes Tax
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1.1.2 Select “Register” opposite “DAC7”

Revenue

a'r el MY SERVICES REVENUE RECORD PROFILE WORK IN PROGRESS ADMIN SERVICES

Registration

Registration Options
Manage Your Reporting

Obligations and TAIN Links Share Schemes Reporting - ssr
Notes: Status: Mot Registered

You may add multiple

reguests to "Your Requests’ DACS6 -DACE

area.
You will be brought back to

this screen after completing
each request form. DACT - D'AC_T
ltems in the "Your Requests’ Status: Not Registered

area will not be processed

Status: Mot Registered

£

Register » ’

e ——
until the "Submit’ process is Suspicious Transaction Reports - sTR
completed. Status: Mot Registerad

Status: Not Registerad
Status: Active
Number: 095152830
Agent: n/a

Status: Mot Registered

Figure 2: Customer DACT7 registration screen

1.1.3 Enter the registration date in the format DD/MM/YYYY (i.e. start date of
reporting obligation) and click “Add To Your Requests”.

Note: The date entered must not be later than current date.

REVENUE RECORD PROFILE WORK IN PROGRESS ADMIN SERVICES

Registration

DACT Registration

* Denotes a required field
Registration Date (DD/MM/YYYY) *

¥ Cancel ‘ Add To Your Requests ) ’

e ————

Figure 3: Customer DACT7 registration screen
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1.1.4 The registration request will be added to “Your Requests” on the right-hand
side of the screen. Click “Submit”.

MY SERVICES REVENUE RECORD PROFILE WORK IN PROGRESS ADMIN SERVICES

R Ll R R N . M

Registration Options Your Requests (1)

Share Schemes Reporting - ssr Register %
Status: Mot Registerad

Cancel

DACGB -pacs Register %
Status: Mot Registered

DAC7 -pact
Status: In Requests

Suspicious Transaction Reports -STR Register )
Status: Mot Registered

FATCA -ratca Register
Status: Mot Registered

DAC2-CRS .pAC2CRS Cease Registrafion
Status: Active
Number: 095152830

Agent: n/ia You need to submit this request in order for this

transaction to be processed.

DAC4-ChC -pac4cbc Register )
Status: Mot Registered

Figure 4: Customer submit registration screen

1.1.5 Click “Sign and Submit”.

Revenue ﬁ

Céin agiun Custgiom 1 hicaen REVENUE RECORD PROFILE WORK IN PROGRESS ADMIN SERVICES

Irish Tax an DS

eRegistration

Summary

DAC7 Reporting Obligation (New)

Sign and Submit )

Figure 5: Customer sign and submit registration screen
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1.1.6 The Customer will be redirected to the Sign & Submit screen. Enter the ROS
Password and click “Sign and Submit”.

MY SERVICES REVENUE RECORD PROFILE WORK IN PROGRESS ADMIN SERVICES

Return

Information If your transaction is ready to be transmitted, please sign and submit by entering your password below.
If you wish to review the details of this transaction click on the button marked Back.

Once your transaction has been successfully transmitted you will be provided with a notice number for the
transaction. Please keep a note of this number for your records.

Sign & Submit

Certificate o Help

< Sign & Submit :I? Back

0%

Figure 6: Customer sign and submit password screen

1.1.7 The Customer will receive a ROS Acknowledgement and a Notice Number,
which the Customer may wish to print for their records. Click “OK” to return to
the My Services page.

Revenue |
Ci

NSt : MY SERVICES REVENUE RECORD PROFILE WORK IN PROGRESS ADMIN SERVICES

ROS Acknowledgement )

You have just fransmitted an Online Registration Return which has been received by ROS.
You can access a copy of this transaction through your ROS Inbox by clicking on the Revenue Record tab above.

A Receipt will be sent fo your ROS Inbox as soon as this fransaction has been processed by Revenue.
To file another Return click on the My Services tah.

Please use the Notice Number below in any future cormespondence or inquiry relating to this transaction.

Notice Number Fhal = Rt

eRegisiration summary

Register DACT ! Success !

To retun to My Services page click the OK button

Figure 7: Customer registration confirmation screen
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1.1.8 The Customer will receive a new notification in the Revenue Record to confirm

the Customer has been registered for a DAC7 Reporting Obligation. Click on
the notice number for confirmation of the registration.

Revenue ﬁ

Céin agus

i MY SERVICES REVENUE RECORD PROFILE WORK IN PROGRESS ADMIN SERVICES

VIMA (ADMINSTRATION SECTION) - Inbox Messages @

Inbox: Some documents open in a popup window. Click here for instructions to enable popups for ROS,
[ Inbox Messages Items are archived periodically. To view all items, tick ‘Include Archive' in the "Search By' option.
"7 Priority Messages Search by:  Search using Document Type ¥ Cancel Szarch
Information Services: Tax Type/Duty/Rep. Oblig. - Select v Document Type:* Include Archive | Q| Search
.
B Retums denotes a required field. Refiesh nbor )
= Payments
E Refunds & Repayments Notice No. $ Customer Name & Regn./Trader No.Doc ID 4 = Tax Type/Duty/Rep. Oblig. 4 = Document Type 4 Period Begin 4  lssued Date &
Charges & Payments T ee14020150 ! ggg;‘;‘”ﬂ Enfiy g 122

Figure 8: Customer Revenue Record screen

1.1.9 The following notice will appear which the Customer may wish to print for
their records.

v

This is a notice of the Registration Submitted to Revenue Commissioners on 03/08/2023
Notice Number: &

Date Submitted: 03/08/2023

eRegistration

Please use ROS Notice Number for any further correspondence or inquiry related to this transaction

Figure 9: Customer registration confirmation screen

After completion of this process, the Customer should allow up to 3 working days for
the DAC7 reporting obligation to be registered.
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2 Agents Registering Clients for DAC7

This section is only relevant where the user of the system is an Agent (i.e., filing on
behalf of a customer) with a valid National Tax Advisor Identification Number (TAIN).
If the user of the system is a Customer, please refer to Section 1 above.

2.1 Registering an existing Client for a DAC7 Reporting Obligation.
Follow steps 2.1.1 to 2.1.16 to register a DAC7 Reporting Obligation.
2.1.1 Log into ROS.

2.1.2 Under the “TAIN Services” tab, locate the Customer using Client Search or
Client List. Agent will be redirected to the “Client Services” tab for the relevant
Customer.

REVENUE RECORD PROFILE ADMIN SERVICES

Find Clients

‘You can file returns, make payments and manage bank details for clients through Client Services. Select a client below to view their available Client Services
To prevent data protection and security breaches please ensure that all details entered are correct to customer.

Client Search Your Client List Last 10 Clients Accessed
Search by registration number: You can d export your full list of clients here.
@ Tax Registrations () Reporting Obligations. Export Client List

Select a tax type. v

Or you can display all new clients from a certain date.

Enter registration no.
Enter date Display £
Search by name

Manage Tax Registrations

Manage Client Registrations Register New Revenue Customer
Please use this option to update, add or cancel Agent/Client links and tax registrations if | You can now register new individuals, companies, partnerships and trusts with
your client had/has an existing tax number, incl. PAYE. Revenue.

@ Tax Registrations ) Reporting Obligations Register New Revenue Customer &

Select a tax type. v Enter registration no.
You can also register new reporting entities.

Enter name Select tax type % Register New Reporting Entity &
m ‘You can now register a company for the VATOSS Import Scheme
Register for Import Scheme a

Figure 10: TAIN Services screen
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2.1.3 Select “Manage Reporting Obligations” from the Other Services section.

TAIN SERVICES

CLIENT REVENUE RECORD CLIENT PROFILE WORK IN PROGRESS

No current tax clearance certificate.

Employer Services
Revenue Payroll Notifications Payroll Additional Services
(RPNs)

Submit payroll PPS Number Checker

Request RPNs
View payroll

File a Return
Complete a Form Online ~
Upload Form(s) Completed Offline v

Payments & Refunds

Submit a Payment ~

Manage Bank Accounts ~

Gifts & Inheritance

Statement of Affairs (Probate) Form SA.2

Payments & Refunds

Submit a Payment ~

Manage Bank Accounts ~

Gifts & Inheritance

Statement of Affairs (Probate) Form SA.2

Other Services

Manage Tax Clearance Drivers & Passengers with Disabilities Download Pre-populated Returns
Verify Tax Clearance Manage Professional Services Withholding Tax

Secure Upload/Download Service

Manage Non-resident Landlord Withholding Tax

Large File Upload Service
VAT MOSS
Manage Tax Registrations i .
VRT Certificate of Conformity VAT 0SS
Charities and Sports Bodies eApplication

Manage Reporting Obligations

eRepayment Claims

VRT EU Leased Vehicle - Leasee

Registration Status Letter

Figure 11: Agent Manage Reporting Obligations screen

10
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2.1.4 Click “Select Action” opposite “DAC7”

LAN SERACTE CLIENT REV MUY RECORD WOHE B PROGHT 35

HRupisiranon

Hogrsinaton Uptons

$hare Schemet Reporting s

Vi i Pl ] 4 T B ALiigidin

DACE .cucy

LT
K
s drm Inkat |o e egring stigicn

Figure 12: Agent DACT7 registration screen

il

2.1.5 Select “Add and link to a new registration” This option is applicable to an Agent
wishing to link to a current Customer/Client to manage a DAC7 Reporting
Obligation.

TAIN SERVICES CLIENT SERVICES CLIENT REVENUE RECORD WORK IN PROGRESS

eRegistration

Registration Options Your Requests (0)
Manage Your Reporting

Obligations and TAIN Links Share Schemes Reporting - ssr Select Acfion ¥
Notes: You are nat linked to this reporting abligation
You may add multiple

requests 1o "Your Requests’

area. DACGS -pacs Cease Registrafion
You will be brought back to Status: Active

this screen after completing Number. Remove Agent Link 3
each request form. You are linked to this reporting obligation

Items in the "Your Requests®

area will not be processed DAC7 -DAcT SclectAction 3
until the "Submit’ process is
completed

You are not linked to this reporting ebligation ([ £ Add and link to a new regstration

# Link and cease an existing regisirafion

!

[ # Link only to an existing registration

Suspicious Transaction Reports - str Select Acfion 3
You are not linked to this reporiing ebligation
‘You need to submit this request in order for this
transaction to be processed

Submit

FATCA _ratca Cease Registration
Status: Active

Figure 13: Agent DACT7 registration screen

11
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2.1.6 The following screen will appear. Select “Confirm”.

Revenue ﬁ

TAIN SERVICES CLIENT REVENUE RECORD WORK IN PROGRESS

eRegistration

Request Confirmation
1. You wil be required 1o upload an ‘Agent Link Noafication” letier authorising this request before completon

Electronic coples of signed letters must be in the pdf, tif or i format and be less than 5 megabytes in size

Please confirm that the customer does not have an active or ceased registration for this tax before proceeding. This information will only be avallable
to you online if you are already linked 1o the customer for this tax L;

Confirming a customer’s aligibility for this request will help fo ensure that your request is processed as expected. Requests deemed
invalid will not be processed.

a -l

Figure 14: Agent DAC7 confirmation screen

2.1.7 Enter the registration date in the format DD/MM/YYYY (i.e., start date of
reporting obligation) and click “Add to Your Requests”.

TAIN SERVICES CLIENT SERVICES CLIENT REVENUE RECORD WORK IN PROGRESS

eRegistration

DACT Registration

* Denotes a required field
Registration Date (DD/MM/YYYY) ™ 03/08/2023

¥ Cancel Add To Your Reguesis »

Figure 15: Agent DAC7 registration date screen

12
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2.1.8 The registration request will be added to “Your Requests” on the right-hand
side of the screen. Click “Submit”.

TAIN SERVICES CLIENT SERVICES CLIENT REVENUE RECORD 'WORK IN PROGRESS

eRegistration

Registration Options Your Requests (1)
Manage Your Reporting

Obligations and TAIN Links Share Schemes Reporting -ssr F—

Notes: You are not iinked to this reporting obligation

You may add multiple DACH
requests ta "Your Requests’ Edi  Cancel

You will be brought back to Status: Active

each request form You are linked to this reporting obligation
Items in the 'Your Requesis’

area will not be processed DACT .oacr

until the *Submit process is Statue: In Requests

completed

You are not linked to this reporting obligation

Suspicious Transaction Reports - str

You are linked to this reporting obligation ‘You need to submit this request in order for this

transaction to be processed

Status: Active

Status: Active

You are linKedTo TS (€pOTINg obligation

Figure 16: Agent DAC7 submit screen

2.1.9 Selecting “Generate Client Consent Letter” will generate a Consent letter in
respect of the registration input for your client. This will be generated in PDF

format. (This option is not mandatory; a standard Agent Link Notification Form
may be uploaded at the next stage).

Revenue ﬁ

ICr:imI ::glus Custaim na hEireann TAIN SERVICES CLIENT REVENUE RECORD WORK IN PROGRESS

eRegistration

Summary

DACT7 Reporting Obligation (New)

0 The option to generate a Consent letter that can be signed by your client and a copy retained on your records is displayed below. Click
on the "Generate Client Consent Letter” bution to generate a Consent Letter in respect of the registrations input for your client. The letter will
be generated in .PDF format. To view this Letter, you will need at least Adobe Reader version 8.0 or a similar [FDF Reader. The latest

version of Adobe Reader is available for free from the following link: Download Adobe Reader.
Generate Client Consent Leffer Next »

Figure 17: Agent generates consent letter
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Revenue L
Ciln agus Cusialm na bl kreanr

FEANS confirms thal TEST (PSS is 1o act as (he agent in respect of the followang laxes

DACT Reporting Obligation [New)

& Ww understands that this arrangement will remain in place until changed by either agent or client and the
change is notified 1o Revenue.

Signed (Agent) Dale

Signed (Client) Date

Figure 18: Agent consent letter

This document opens in a separate browser for editing and saving to the Agent
network/drive.

2.1.10 Once completed, click “Next”

Revenue ﬁ

Ciin agus Ci e TAIN SERVICES CLIENT REVENUE RECORD WORK IN PROGRESS

Irish Tax ar

eRegistration

Summary

DAC7 Reporting Obligation (New)

0 The option to generate a Consent letter that can be signed by your client and a copy retained on your records is displayed below. Click
on the "Generate Client Consent Letter” button to generate a Consent Letter in respect of the registrations input for your client. The letter will
be generated in .PDF format. To view this Letter, you will need at least Adobe Reader version 8.0 or a similar [FDF Reader. The latest
version of Adobe Reader is available for free from the following link: Download Adobe Reader.

Generate Client Consent Lefter £ Back ‘ Next ¥ ’

Figure 19: Agent consent letter screen

14
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2.1.11 To upload the completed Agent Link Notification Form on ROS, click “Browse”

and locate the completed form in the Agent network/drive. Tick the box
“DAC7” and click “Next”.

** Standard Agent link notification can also be uploaded **

TAIN SERVICES

CLIENT REVENUE RECORD WORK IN PROGRESS

eRegistration

TAIN Link Attachment

In order to safeguard the integrity and security of Revenue client records, all online requests made by agents which may result in a new agent-client
link being created must be accompanied by an uploaded signed TAIN Link Notification letter.

Further infermation and a sample letter are available here.

Electronic copies of signed letters must be in the _pdf, tif or tiff format and be less than 5 megabytes in size.

«

‘ Choose file genl—liﬂk-n. tien-form_pdf

Please indicate which reporting obligations the attachment is relevant to by checking the boxes.

DACT

Please upload a copy of the signed TAIN Link Notification letter by clicking the Next' button.

PN
Back ' Next '

Figure 20: Agent upload agent link screen

2.1.12 Click “Sign and Submit”.

TAIN SERVICES

CLIENT REVENUE RECORD WORK IN PROGRESS

eRegistration

TAIN Link Attachment
Attached approval letter file(s):

DACT agent-link-nofification-form. pdf

—
Back | Sign and Submit )]
——

Figure 21: Agent sign and submit screen

15
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2.1.13 The Agent will be redirected to the Sign & Submit screen. Enter the ROS
Password and click “Sign and Submit”.

TAIN SERVICES CLIENT SERVICES CLIENT REVENUE RECORD WORK IN PROGRESS

Return

Infermalica If your transaction is ready to be transmitted, please sign and submit by entering your password below
If you wish to review the details of this transaction click on the button marked Back

Once your transaction has been successfully transmitted you will be provided with a notice number for the
transaction. Please keep a note of this number for your records

Sign & Submit

Certificate o O Hep

Enter Pass

Ston & Submit :|; Back

0%

Figure 22: Agent sign and submit password screen

2.1.14 The Agent will receive a ROS Acknowledgement and a Notice Number which
the Agent may wish to print for their records. Click “OK” to return to TAIN
Services tab (after printing if required).

Hi}S Acknowisdgemant 15T ARENT T
(LE) b T n ! i
Tl LRI T - T 12 pa Coma Bpan Lpcpin
B n b fwm by Bramg e
W B
wiure b TUIK Barsizes chch g T Sarvioms b
Frar i fre ol r B i ik I gyl e b e brinag

-rm&' e
o el fn TAR Servom ok on TS Sardom @

Figure 23: Agent DAC7 confirmation screen

16
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2.1.15 The Agent will receive a new notification in the Client Revenue Record to
confirm the Customer has been registered for a DAC7 Reporting Obligation.
Click on the Notice Number for confirmation of the registration.

TAIN SERVICES REVENUE RECORD PROFILE ADMIN SERVICES

All Clients - Inbox Messages @

Search Clients

Inbox: Some documents open in a popup window. Click here for instructions to enable popups for ROS.

[ Inbox Messages Items are archived periodically. To view all items, tick ‘Include Archive’ in the "Search By" option.

Information Services: Search by: | Search using Document Type w | Cancel Search
EL Outstanding Returns Tax Type/Duty/Rep. Oblig. - * | Selsct - Document Type: = Include Archive | Q) Search
Request Statement of Accounts *denotes a required fisld

Refresh Inbox (@
Properties Submitled via ROS

Notice No.+ | Customer Name 4  Regn./Trader No/Doc ID ¢ | Mandatory ROS filer  Tax Type/Duty/Rep. Oblig. &

Document Type ¢  Period Begin ¢ | Issued Date ¢

L Jl Oveniew 0O = & & TESTNAME No Reporting EntT™ynia 0310672023
(@ Ty our online Demos “

0 = = TEST NAME

Reporting Enfity 081
No REoat NIA 031082023
Reporting Entity 081
i TEST NAME No Regiar NIA 031082023

(] Archive | | S Export | | /= Print
Figure 24: Agent Revenue Record screen

2.1.16 The following notice will appear which the Agent may wish to print for their

records.

Thes is & molice of the Registration Submified 16 Hevenus Commissionars on 0308202
Nobce Numbar: F00 D T Date Submitted: 03082023

DACT Reporting Obligation (New)

L1 Sadtei

Pleass wis ROS Motice Mumbsr fof any Nurthéd correspondence of inquiry reliled 10 [his ransaction

Figure 25: Agent DAC7 registration confirmation screen

After completion of this process, the Agent should allow up to 3 working days for the
DAC7 reporting obligation to be registered.

17
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3 Section: Registration as Foreign Platform Operator
Please refer to Section 5.2 of TDM Part 38-03-31 for an overview of Non-EU Platform
Operators.

3.1 Registration of a Foreign Platform Operator

3.1.1 Platform Operators who need to register with a qualified jurisdiction to meet
their reporting obligations and file their Digital Platform Information (DPI)
reports should proceed to the Registration and Confirmation portal.

Revenue Tax-Exempt Designated Bodies Registration

This service is to allow Platform Operator, who need to register with a qualified jurisdiction in
order to meeting their reporting obligations, to register for Revenue Online Service (ROS) to
file their Digital Matform Information [DPI) reports.

I e

- @ -~ Confirm %

Figure 26: DAC7 Registration Introduction Screen

OED
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3.1.2 Select DAC7

Reverue Tax-Exempt Designated Bodies Registration

o Please select a FPO to register

4

Cancel

Figure 27: Foreign Platform Operator selection screen

3.1.3 Complete information specific to the registration. Please note each registration

requires a unique e-mail address.

Reporting Entity Details

i Reporting Entity Details

H Riportisg Entsty Kame

Trading s

Ougamisateon Business Type

Figure 28: Reporting Entity Detail Screen
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3.1.4 Complete Platform Operator Details

€ Back

Platform Operator Details

Platform Operator Details
Platform Entity Name

Platform Business Name

Platform Business Type

Incorporation No

Figure 29: Platform Operator Details

3.1.5 Complete address and contact details screens.

Contact Details

_~/ Email Address

Confirm Email Address

Phone Number Country Code

Phone Number

Mobile Contact Name

Figure 30: Address and contact details screen

20



Tax and Duty Manual Part 33-03-05

3.1.6 Complete Platform Operator Registration Date. Select “Continue”.

Revenue Foreign Platform Operators Registration

Platform Operator Details

i Platform Operator Details

E Regitration Date (DO YY)

=

Figure 31: Platform Operator Registration Date screen

3.1.7 Following completion of the DAC7 details screens the Customer will be
presented with a summary screen. On this summary screen, the Customer will
have to verify that they declare the information entered is accurate.

FEvee Foreign Platform Operators Registration
o Summary Details
Summary Detalls
_‘f Platform Entity Name: S~

Platform Business Name: |
Platform Business Type: Tesd
Incorporation No: ©

Address Line 1= ®

Address Line 2: tewe

Address Line X:deel

Country: By

Post Code: S4mrs

Email Address: o
Phone Number Country Code -
Phone Number:

Mobile Contact Name:
Mobile Number:

Registration Date: ]

Figure 32: Summary screen
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3.1.8 Enter your unique 12-digit code that will allow subsequent verification. Please
note it is important to take note of this unique code as it will be required at the

confirmation stage of the process. Click the “Submit” button to trigger the
approval process.

i Verification

E I daiare that the partulan besg iepplied by me in the Regrtiaton ba BT Riporting Purpeie sppiditeen

Al (row s SO in Py espect, and that this regat ration i onby o the purpases of misting sy DACT
rigearing obligaing.

@

Please enter a 17 digit verification code, This code will be used during the retrieval of your
regestration number on approval, 5o please keep a record of your code

Wi b Lo

onfem Yerification Code

= -

Figure 33: Verification Screen

3.1.9 Acknowledgement Screen

Foreign Platform Operators Registration

~ & Acknowledgement
- -~ Thank you for submitting your application to register for Revenue Online Services for DACT reporting.
7 A\ You will receive an email communication relating to the outcome of your application shortly.

Figure 34: Acknowledgement Screen
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3.1.10 Following successful approval an e-mail will issue with the system password.
The Customer can then obtain their registration number by returning to the
registration screen. Click “Confirm”.

Revenue Tax-Exempt Designated Bodies Registration

This service is to allow Platform Operator, who need to register with a qualified jurisdiction in
order to meeting their reporting obligations, to register for Revenue Online Service (ROS) to
file their Digital Platform Information (DPI) reports.

=

Figure 35: Confirmation Screen
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3.1.11 Enter the email address, the 12-digit verification code and the system
password. Click “Submit”.

Back

Confirmation

Confirm Information

Email Address

h.g_____ __________.--l

Verification Code

I >

I

System Password

Figure 36: Confirmation Screen

3.1.12 After successfully completing the confirmation screen the Customer will be
issued with a Tax Reference Number, which will be in the format of 7 digits
followed by 2 letters (e.g. 1234567AA). The Customer may then use this number,
and instructions within their approval email, to obtain and download a ROS
Certificate to fulfil their filing obligations for DAC7.

» 4 Your Tax Reference Number is:
- @ L) | |

Figure 37: Tax Reference Number screen
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4 ROS Registration

Details on how to register for ROS are available on the Revenue website.

Secure Sign In for Business Customers

Select Certificate

No Certificate loaded in this browser. v

You can load a digital certificate > Manage My certificates

Enter Password

| Enter Password |

cannot find certificate or forgot password > Reset Login )

Digital certificate explained.
See How it Works

©

Figure 38 Ros Registration Form

For queries relating to ROS please contact the Revenue ROS Technical Helpdesk:

e Email at roshelp@revenue.ie

e Telephone at 01 738 3699, International customers may contact via the email
address above or call +353 1 738 3699

4.1 AEOI Contact details
For queries relating to registering a Reporting Obligation, please contact Revenue:

e Via MyEnquiries, selecting AEOI (Automatic Exchange of Information) and
DAC7.

e Or by Telephone at +353 1 7383652

e All information for Digital Platform Operators who have a reporting
obligation for DAC7 is available through our dedicated webpage on
revenue.ie.
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5 Customer Submitting DAC 7 Returns

Returns can be submitted via ROS online, XML or API. The following section details
how Customers upload DAC 7 returns on ROS.

Section 5.1 details uploading XML DAC 7 returns, 5.2 details using DAC 7 online
forms, Section 5.3 Nil DAC 7 returns, Section 5.4 amending DAC 7. Please refer to
OECD issued DAC7 schema.

5.1 Customer Submitting XML DAC 7 Return

For efficient processing, it is recommended that individual DAC 7 XML files should
not exceed 10MB in size. The absolute maximum file size is 20MB and any file that is
greater in size will be rejected by ROS. If the file exceeds this, it must be split into
separate files.

5.1.1 Customer logs on to ROS, under My Services, select “Complete a Form Online”.

M curment Eix chearancs certilcate

My Frequently Used Services Add a senvice @

MyEnquirios

File a Return
Complete a Form Online o

Upload Formis) Completed Offling -

Paymenis & Refunds

Submit a Payment w

Manage Bank Accounts w

Figure 39: Customer complete a form online.
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5.1.2 Select a Reporting Obligation, Choose “DAC7”. Click “Submit”.

File a Return

Complete a Form Online
Select a return you would like to complete now. You will be given the option of filing the retumn with or without a payment

D) Tax Registrations @ Reporting Obligations

Upload Form(s) Completed Offline

Figure 40: Customer upload return screen

5.1.3 Click XML file upload and then “Next”

DAC7-DPI Return

DAC7 Online Report Facility

Do you want to submit via online form or ® XML File Upload

XMLz © Online Form

€ Back Save <m>

Figure 41: Online Form
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5.1.4 Select “Click to browse for a file”, select file from computer storage. Then click
“Submit”.

Hello TEST NAME Sign out

Revenve 5| DAC7-DPI Return

Upload documentation

Only 1XML file at a time to upload. Max file size is 20MB

Drop files hare to upload, or

Click to browse for a file

@ Open X
« v 4 . =am SRR R v o DACTT 4.0
Organize + New folder - O @

A Name Date modified Type Size &
= = ==
F
N
F e

.
| I
e 1 Een —
. ] -
Revenue Hom " = & L5 = -
. T . .
Language: Gal
guage: Ga . L - ae
=] INI-MSG- 90050 ¥ML Document 2k
B oo
=] INI-MSG- EntitySeller - GVS XML Document 5k
- n n =n =n kK
m - . kY
" v o< >
File name:

| | Customised Files ~

Cancel

Figure 42: Select file screen
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5.1.5 Enter ROS password and click “Sign and Submit”.

Sign & Submit

Cenrtificate - ﬂ Help

Enter Fussmrd@
G

0%

Figure 43: Sign and Submit

5.1.6 The following confirmation screen appears. The Customer is directed back to
My Services page.

DAC7-DPI Return

Thank you.

Your DAC7 Return has been submitted
with Message ID:
o o il O T el P T el Y

Please check your ROS Revenue Record shortly for confirmation. See
Notice No.: ! !

{ GotoROS G '

Figure 44: Confirmation screen
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5.1.7 The Customer will receive a new notification in their Revenue Record to
confirm the successful file submission. Click on the Notice Number for
confirmation of the file upload.

LANGUAGE: ENGLISH ¥ | ROS HELP
Revenue
TAIN SERVICES ~ CLIENT SERVICES  [RONAWESY AT UM  WORK IN PROGRESS RYESICEERTY X
TEST NAME - Inbox Messages @ TEST NAME
Inbox: Some documents open in a popup window. Click here for instructions to enable popups for ROS.
[] Inbox Messages Items are archived periodically. To view all items, tick ‘Include Archive' in the 'Search By' option.
Information Services: Search by: | Search using Document Type ~ | Cancel Search
& Rretums Tax Type/Duty/Rep. Oblig. - * | Select v Document Type: = Include Archive | Q) Search
= Payments *denotes a required field

Refresh Inbox (@

E Refunds & Repayments

Charges & Payments Nofice No.#  Customer Name + Regn./Trader NoJDoc 1D #  Tax Type/Duty/Rep. Oblig. # | Document Type ¢ Issued Date

8= Events List [IE] <= DAGT DACT RETURN NA 230812023
Registration Details O E}
3 | %
ltems Submitied via ROS O =]
Request Statement of Accounts 0 & o = L
0=

" " nm = "
'? Overview
H Try our online Demos

[;] Archive

S Expot | & Print

Figure 45: Customer Revenue Record screen

30



Tax and Duty Manual Part 33-03-05

5.1.8 Acknowledgement screen

DAC7-DPI Acknowledgement

Your DACY7 Online Return with Message Reference ID 2227 _ was received by
Revenue and will be submitted to the European Commission tentral Directory.

Please find a copy of your DAC7-DPI return below in XML format:

<?xml version="1.8" encoding="UTF-8"?><DPI_OECD xmlns="urn:oecd:ties:dpi:vl" xmlns:ns2="urn:oecd:tie
{MessageSpec>
<TransmittingCountry>IE</TransmittingCountry>
<ReceivingCountry>IE</ReceivingCountry>
<MessageTyperDPI</MessageTyper
<MessageRefId:>20 ¥ /MessageRefld:
<MessageTypelndicym= /MessageTypelndics
<ReportingPeriod>2823-12-31</ReportingPeriod>
<Timestamp>2023-09-28T08:43:44.4857Z</Timestamps
</MessageSpec>

Figure 46: Customer DAC7 status screen

As ROS uses real time validation, files are checked during upload and errors
encountered are reflected in the Revenue Record. Where a DAC7 file submission
fails, the on-screen notification will highlight the location and description of the
issue. When this message appears, return to My Services screen to rectify the issues
outlined and re-submit the xml file following correction.

5.2 Customer Submitting Online DAC7 Form

Multiple submissions of the DAC7 online form are acceptable. The form can be saved
and edited at a later stage. Mandatory fields are marked with a red asterisk (*).
Please note if there is insufficient information available, some fields may be marked
‘unknown’. The conditions selected will determine the screens that are presented.

Please refer to the Revenue website for further information here
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5.2.1 Customer logs on to ROS, under “Complete a Form On-Line” select “DAC7”
from the dropdown list. Click “Submit”.

File a Return

Complete a Form Online
Sefect a return you would like to complete now. You will be given the option of filing the return with or without a payment

*) Tax Registrations Repumna Obt:uatlons

Upload Form(s) Completed Offline

DACT

Figure 47: Customer File a DAC7 return submit screen
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5.2.2 Select “New”, enter the Reporting Period of the return. Click “Next”

Revenue DAC7-DPI Return

DAC7 Online Report Facility

Do you want to submit via online form or O XML File Upload
XMLz @® Online Form
Is This a New Message / Correction @ New
Message / Nil Return Message? O Correction
O Nil Return

% Reporting Perlod: 2023 >

Figure 48: DAC 7 online report facility

5.2.3 Platform Operator Page will display. From here the user can now enter the
information of the Reporting Platform Operator they are filing for. The fields
with Red Asterisk * are mandatory.

Some fields can be repeated. A filer can add or remove them by clicking the plus (+)

or minus (-) buttons accordingly. Document Reference Ids are required by the

schema.

However, if they are not provided Revenue will generate Doc Ref Ids for Reporting

Platform Operator and for Assumed Platform Operator.

5.2.4 Complete all relevant sections and click “Next”.
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Revenue 5| pAC7-DPI Return

Platform Operator

|Doc Ref ID (Document Reference Id) |

Residence Please Select
i) % TIN (Tax Identification Number)
This Is a required field.
Issued By Please Select
TIN Unknown O Unknown
i) IN (l1dentification Number)
Issued By Please Select

IN (Identification Number) Type

Please Select
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i VAT

This Is a required field.

i) Platform Business Name
i Nexus RPONEX_1 v
Address (i1)

Legal Address Type O0ECD 304 v

[_* Country Code | Please Select v

Country Code must be
selected.

Street

At least one address of the Reporting Platform Operator must represent the
“Registered Office Address”: its Legal Address Type must be “OECD304”

35



Tax and Duty Manual Part 33-03-05

Building ID

Suite ID

Floor ID

District Name

POB (Place of Birth)

This Is a required field.

Post Code

Country

Address Free

Assumed Platform Operator

Add Assumed Other Platform
Operator

€ Back Save @

Figure 49:Platform Operator Page
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If the reportable seller’s TIN is not known, the filer should tick the box beside
“unknown”.

i) % TIN (Tax Identification Number)

This Is a required field.

Issued By Please Select v

TIN Unknown D Unknown

Figure 50: Tax Identification Number

5.2.4 One or many Other Platform Operators can be added as Assumed Platform
Operators. A filer can add or remove them by clicking the plus (+) or minus (-)
buttons accordingly.

The details of the Assumed Platform Operators added are the Platform Operators
the Reportable Platform Operator are assuming responsibility for in this return.

User can click the “Next” button and Reporter Seller page will be shown. The user
can click “Back” or “Save” at any stage.

Assumed Platform Operator

Add Assumed Other Platform
Operator

€ Back Save @

Figure 51: Platform Operators

37



Tax and Duty Manual Part 33-03-05

5.2.5 The user can add and remove reportable sellers for “New” submission type. At
least one reportable seller is required.

The user must select between Entity and Individual for the Reportable Seller Type.

Revenue 3 DAC7-DPI Return

Add Reportable Seller

Remove Reportable Seller (#1)

Reportable Seller Type ® Entity
O Individual

Figure 52: Reportable Seller Type
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5.2.6 If Entity is selected, below options will display.

Complete all relevant sections. Users can select “Add reportable seller” or Click
“Submit”.

DAC7-DPI Return

Add Reportable Seller

Remove Reportable Seller (#1) S

Reportable Seller Type @ Entity
O Individual

Organisation Party Type

Doc Ref ID (Document Reference Id) | |

Residence | Please Select v

®

i % TIN (Tax Identification Number) | |

| Please Select v
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TIN Unknown O Unknown

i IN | |
Issued By | Please Select v
IN Type | Please Select v

VAT | |

| |

Address (#1)

Legal Address Type | OECD_304 v

% Country Code | Please Select v

Street | |

Bullding ID | |

Suite ID | |

Floor ID | |

District Name | |

POB (Place of Birth) | |

| |

Post Code | |

Country | |

Address Free
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Matform Business Name | |
Naxus | Please Select v|

Financlal identifier

Identiner | J

Account Holder Name | |

Other Info | |
Permanent Establishment [ Please Select '| E'
Belevant Activities
mmavalde Property Personal Services
Sale of Goods Transportation Rental
 Back Save

Figure 53: Entity Selected Reportable Seller
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5.2.7 If Individual is selected, below options will display.

Complete all relevant sections. Users can select “Add reportable seller” or Click

“Submit”.

Revewe Il | DAC7-DPI Return

Add Reportable Seller

Remove Reportable Seller (#1)

Reportable Seller Type

Person Party Type

Doc Ref ID (Document Reference Id)

# Resldence

i) % TIN (Tax Identification Number)

Issued By

O Entity
® Individual
| Please Select v
This Is a required field.
| |

This Is a required field.

| Please Select v
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TIN Unknown

VAT

Address (#1)

Legal Address Type

# Country Code

Street

Building ID

Suite ID

Floor ID

District Name

POB (Place of Birth)

¥* City

Post Code

Country

Address Free

Preceding Title (#1)

Title

# First Name

Middle Name

O Unknown

| OECD_301

| Please Select

This Is a required field.
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clty SubEntity [

Birils Comntry Code | "

Fermer Country Name |

Financhal identfer

Identifier | |

Account Holder Name | |

Other info | |

Relevant Actlvitles

GETE——
& Back Lave ‘ Add Roportable Seller | @

Figure 54: Reportable Seller Type as Individual

5.2.8 Relevant Activities

At least one type of Relevant Activities must be provided. All mandatory fields are
marked with a red Asterix *.

If “lImmovable Property” is selected for Relevant Activities a filer can enter data in
relation to the rental of immovable property. Details can be entered for Immovable
Property Consideration, Number of Activities, Fees and Taxes.

If “Personal Services” is selected for Relevant Activities, Reportable Seller Relevant
Activity Details can be entered for Personal Services Consideration, Number of
Activities, Fees and Taxes.

If “Sale of Goods” is selected for Relevant Activities, Reportable Seller Relevant
Activity Details can be entered for Consideration, Number of Activities, Fees and
Taxes.

If “Transportation Rental” is selected for Relevant Activities, Consideration, Number
of Activities, Fees and Taxes.
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Relevant Activities

Immovable Property

1 Sale Of Goods

Figure 55: Relevant Activities

5.2.9 Select Submit

Relevant Activities

CJImmovable Property

O Sale of Goods

€ Back Save

O Personal Services

[ Transportation Rental

O Personal Services

O Transportation Rental

Add Reportable Seller @

Figure 56: Relevant Activities Submit and Add Reportable Seller

5.2.10 If there are no validation errors, the user will be redirected to the
acknowledgement page where the Notice number is presented.

DAC7-DPI Return

Thank you.

Your DAC7 Return has been submitted
with Message ID: I 0T IM 5105

Please check your ROS Revenue Record shortly for confirmation. See
Notice No.: .

GotoROS O

Figure 57: Acknowledgement Page Message ID

If the Online Form contains validation errors the below page will be display
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Revenue & DAC7-DPI Return

Return submission
Please, go back and correct the following errors:

40060 : : At least one Resldence Country Code must be provided for the Entlty
seller. - See more

30040 : : At least one type of Relevant Actlvitles must be provided, among the
following: Personal Services; Sale of Goods; Transportation Rental; Rental of
Immovable Property. - See more

Figure 58: Errors DAC 7 Submit
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5.2.11 The filer can then choose to go back to the Platform Operator Page and fix
errors, or they can submit this return with the existing errors. If the filer
decides to submit the return with errors, a pop-up will appear so they can
confirm their intention of submission with errors.

The file you are trying to submit has errors and it will be
rejected if submitted.

Your submission remains outstanding until an accepted
report is submitted.

Are you sure you wish to submit this file with errors?

Figure 59: Submit Error Page

5.2.12 If the filer decides to go back and not submit the file, the pop up will close.

If the filer decides to submit the file with errors, they will be redirected to the
acknowledgement page where the Notice number is presented.

A file will only be submitted once the acknowledgment page is shown.
Revenue DAC7-DPI Return

Thank you.

Your DAC7 Return has been submitted
with Message ID: 70T and was
rejected

to see more details on your submission check your revenue record
notice; &8 # Where you can see the detailed status of the return
and the validation errors within the submission.

Go to ROS ©

Figure 60: Rejected Online Return
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5.3 Customer Submitting DAC7 Nil Return

5.3.1 Customer logs on to ROS. Expand “Complete a Form Online”.

REWEWUE RECOan PROEILE WOHEK N PROGET 5 ADMN TERVEE &

My Frequenty Used Services Add a service

File a Relurn

Complete & Form Onlins et
Uplesd Formia) Comglated OfMing e

Fayments & Refunds

Submit a Payment P

Manage Bank Accounts L

Figure 61: Complete a Form Online

5.3.2 Select Reporting Obligation and DAC 7 from the dropdown list. Click “Submit”

MY SERVICES REVENMUE RECORD PROFILE WOHK N PROGRES S ADMIN SERVICES

My Frequently Used Senices Acd a sorvice

Compbetn & Foim Onbing ~

Tad REgETAnGng

DACT

Upknad Formis) Complated Odfflena e

Figure 62: Return Reporting Obligation
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5.3.3 The Customer will be presented with the submission type page. If the “Nil”
option is selected, the reporting period must be entered.

DAC7 Online Report Facility

Do you want to submit via online form or XML File Upload

XMLz ® Online Form

Is This a New Message [ Correction New

Message | Nil Return Message? Correction

Nil Return Type: ® EPOD
Assumed Nil Return
-"‘-.‘--.--_-_____--“L_

# Reporting Period:

<)

—
Please Select

"\-..,_____________—___________,.-"

Figure 63:Submission Type Nil Return
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5.3.4 The Nil Return Type will display as “EPO” (Excluded Platform Operator) and
“Assumed Nil Return”.

Where a Customer has no reportable sellers to report on, the Nil Return Type should
be selected as Excluded Platform Operator (EPO). Select “EPO”, enter the Reporting
Period and select “Next”.

o DAC7-DPI Return

DAC7 Online Report Facility

Do you want to submit via online Torm or XML File Upload
XML? & Online Form

Is This a New Massage | Correction New

Message [ NIl Return Message? Correction

NIl Return Type:
Assumed Nil Return
__._._..--"'-_-_-_____-_-'-'-—_-:-_
# Reporting Perlod: 26823 ol

# Back Save

Figure 64: Nil Return, Type EPO screen
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5.3.5 Platform Operator (PO) Page will display. The Customer can now enter the
information of the Reporting Platform Operator they are filing for. The fields
with Red Asterisk * are mandatory. A filer can add or remove certain fields by
clicking the plus (+) or minus (-) buttons accordingly. When completed, select
“Submit”.

IDac Eud D [ ]
[T T— | - - I =]
- TN | I &
Eumaed By | =l ~ |
Tin Umicsarwm
- [ ] &=
s By I - g I
™ Type [ S
AT | I
o | | (=]
FAATIEOm B e rs W a [ | =l
amir | =omEx_2 |
Addross (E1) ==
L ogal Aidrors Fepa [ ~ |
" Cowmiry Code | ~ |
= | |
Senfl [ |
= | ]
- | ]
Pot Codo [ ]
Coursiry | I
Audchroem Fraa
| ]

,
SR € — D)

Figure 65: EPO Platform Operator screen
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5.3.6 Enter ROS Password and click “Sign and Submit”.

Sign & Submit

Cenrtificate - ﬂ Help

Enter Fussmrd@
G

0%

Figure 66: Customer sign and submit password screen

5.3.7 The following confirmation screen appears. The Customer is directed back to
My Services page.

Revenue DAC7-DPI Return

Thank you.

Your DAC7 Return has been submitted
with Message ID: 2023MSt#p™

Please check your ROS Revenue Record shortly for confirmation. See
Notice No.: !

Figure 67: Successful submission screen
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5.3.8 The Customer will receive a new notification in the Revenue Record to confirm
they have submitted a DAC7 Nil Return. Click on the Notice Number for
confirmation of the Nil Return submitted.

Reve‘nue ﬁ LANGUAGE: ENGLISH v = ROS HELP

o MY SERVICES EVENUE RECORD PROFILE WORK IN PROGRESS ADMIN SERVICES E Y _ R | ear

Inbox: Some documents open in a popup window. Click here for instructions to enable popups for ROS.

[ Inbox Messages Items are archived periodically. To view all items, tick "Include Archive’ in the 'Search By" option.

Information Services: Search by: | Search using Document Type + | Cancel Search

B Retumns Tax Type/Duty/Rep. Oblig. - * | Select - Document Type: = Include Archive | Q) Search

= Payments *denotes a required field Refresh Inbox (@)

=5 Refunds & Repayments

Nofice No. 4 | Customer Name & Regn./Trader NoJDoc ID ¢  Tax Type/Duty/Rep. Oblig. 4 | Document Type & Period Begin ¢ | Issued Date 4

Charges & Paymenis

DACT RETURN 23/08/2023

ES Events List

DACT DACT RETURN NiA 18/08/2023

Registration Details

0O 0 0l
i)

i

Items Submitted via ROS DACT DAC7 RETURN N/A 17/08/2023

[ Request Statement of Accounts

Lo Overview
@l Trv our online Demos

Figure 68: Customer Revenue Record screen

[2] Archive | | [EyExport | | /) Print

5.3.9 Copy of DAC7 return will display.

DAC7-DPI Acknowledgement

Your DAC7 Online Return with Message Reference ID C22i=.7 0 was received by
Revenue and will be submitted to the European Commission central Directory.

Please find a copy of your DAC7-DPI return below in XML format:

<?xml version="1.8" encoding="UTF-8"?><DPI_OECD xmlns="urn:ocecd:ties:dpi:v1l" xmlns:ns2="urn:oecd:tie
<MessageSpecr
<TransmittingCountry>IE</TransmittingCountry>
<ReceivingCountry>IE</ReceivingCountry>
<MessageType>DPI</MessageType>
<MessageRefId>200 ™™ /MessageRefId>
<MessageTypelndicmmuges /MessageTypelndic>
<ReportingPeriod>2823-12-31</ReportingPeriod>
<Timestamp>2023-09-20T08:43:44.,4052«/Timestamp>
</MessageSpec>

Figure 69:Customer DAC7 status screen
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5.3.10 DAC7 Nil Return Type “Assumed Nil Return”

If “Assumed Nil Return” option is selected, there will be an Other Platform Operator
entered that is assuming responsibility of reporting DAC7 details. The Assuming
Platform Operator will report the reportable sellers of the Platform filing the Nil
return in its own return.

Complete Steps 5.3.1-5.3.2 for instructions on logging into ROS

Select “Assumed Nil Return”, enter the Reporting Period and select “Next”.

DAC7-DPI Return

DAC7 Online Report Facility

Do you want to submit via online form or O XML File Upload
Is This a New Message / Correction O New

Message [ Nil Return Message? O Correction

Nil Return Type: O EPO

® Assumed Nil Return

# Reporting Perlod: 2@23> v

€ Back Save @

Figure 70: Nil Return Type “Assumed Nil Return” screen
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5.3.11 Platform Operator (PO) Page will display. The Customer can now enter the
information of the Reporting Platform Operator they are filing for. The fields
with Red Asterisk * are mandatory. A filer can add or remove certain fields by
clicking the plus (+) or minus (-) buttons accordingly.

DAC7-DPI Return

Platform Operator

Doc Ref ID (Document Reference Id)

Resldence Please Select v
i) % TIN (Tax Identification Number) (
Issued By < Please Select v
Tin Unknown CJUnknown
i’ IN (Identification Number)
Issued By Please Select v
IN (Identification Number) Type Please Select v

Figure 71: Platform Operator screen
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i VAT

i) % Name ( >

i Platform Business Name

i) Nexus RPONEX_1 v

Address (1)

Legal Address Type OECD 304 v

Please Select v

¥ Country Code <

Street

Building ID

Figure 72: Platform Operator screen

At least one address of the Reporting Platform Operator must represent the
“Registered Office Address”: its Legal Address Type must be “OECD304”
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Building ID
Suite ID
Floor ID
District Name

POB (Place of Birth)

Post Code
Country

Address Free

This Is a required field.
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Suite ID

Floor ID

District Name

POB (Place of Birth)

* City

Post Code

Country

Address Free

Figure 73: Platform Operator screen
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5.3.12 The Assuming Platform Operator will report the reportable sellers of the
Platform filing the Nil return in its own return.

The Customer can now enter the information of the Assuming Platform Operator.
The fields with Red Asterisk * are mandatory. A filer can add or remove certain

fields by clicking the plus (+) or minus (-) buttons accordingly.

Assuming Platform Operator

Doc Ref ID (Document Reference Id)

Residence

i % TIN (Tax Identification Number)

Issued By

Tin Unknown

i % Name

Address

Legal Address Type

# Country Code

Street

Please Select

®

N
®

Please Select

O Unknown

OECD_304

Please Select

Figure 74: Assuming Platform Operator Nil Selection Details screen

At least one address of the Reporting Platform Operator must represent the
“Registered Office Address”: its Legal Address Type must be “OECD304”
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Building ID
Suite ID
Floor ID
District Name

POB (Place of Birth)

Post Code
Country

Address Free

This Is a required field.
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Building ID

Suite ID

Floor ID

District Name

POB (Place of Birth)

#* City >

Post Code

Figure 75: Assuming Platform Operator Nil Selection Details

5.3.13 Complete all relevant details and select “Submit”

The Customer can go “Back” or “Save” at any point

Country

Address Free

Figure 76: “Submit” screen
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5.3.14 Enter ROS Password and click “Sign and Submit”.

Sign & Submit

Certificate e o Help

Enter Passw
¢ Sian & Submit ™

0%

Figure 77: Customer Sign and Submit Password screen

5.3.15 The following confirmation screen appears. The Customer is directed back to
My Services page.

Revenue 51| DAC7-DPI Return

Thank you.

Your DAC7 Return has been submitted
with Message IL

Please check your ROS Revenue Record shortly for confirmation. See

Notice Noh844124385,

‘ Go to ROS « ’

Figure 78: Successful Submission screen
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5.3.16 The Customer will receive a new notification in the Revenue Record to
confirm they have submitted a DAC7 Nil Return. Click on the Notice Number
for confirmation of the Nil Return submitted.

REVENUE RECORD PROFILE WORK IN PROGRESS ADMIN SERVICES

Inbox: Some documents open in a popup window. Click here for instructions to enable popups for ROS.

[ Inbox Messages Items are archived periodically. To view all items, tick 'Include Archive' in the "Search By' option.

Information Services: Search by: | Search using Document Type w | Cancel Search

% Retums Tax Type/Duty/Rep. Oblig. : * | Select v Document Type: * Include Archive QSeamh
= Payments *denotes a required field.

Refresh Inbox (@

E Refunds & Repayments

Charges & Payments Notice No. ¥ Customer Name 5 Regn./Trader No./Doc ID 5+  Tax Type/Duty/Rep. Oblig. ¥ | Document Type 3 Period Begin +  Issued Date

EE Events List [ [4 4544124385A DACTTESTERD DACT DACT RETURN N/A 271092023
Registration Details 0] El r
ltems Submitted via ROS 0 8&
Request Statement of Accounts 0 &
0oBa
oa

Querview
e

Figure 79: Customer Revenue Record screen

5.3.17 Copy of DAC7 return will display.

Revenue DAC7-DPI Acknowledgement

Your DACY Online Return with Message Reference 1D 2023M5332 was
received by Revenue and will be submitted to the European
Commission Central Directory.

Please find a copy of your DAC7-DPI return below in
XML format:

<?xml version="1.8" encoding="UTF-8"?><DPI_OECD xmlns="urn:oe|
<MessageSpec>
<TransmittingCountry>IE</TransmittingCountry>
<ReceivingCountry>IE</ReceivingCountry>
<MessageType>DPI</MessageType>
<MessageRef] == “essageRefId>

Figure 80: Customer DAC7 status screen
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5.4 Amending DAC7 Return

Corrections may be made. This is completed by the same method as the original file
submission.

To correct/amend a previously submitted DAC7 return, the Customer will need to
have the MessageRefld of the original submission to hand. These can be found in the
Customer’s Revenue record (Please refer to schema).

5.4.1 To amend a submission, select the appropriate radio button. Choose the
Correction option and the following options will display.

TR DAC7-DPI Return

DAC7 Online Report Facility

Do you want to submit via online form or O XML File Upload

XML? ® Online Form

Is This a New Message [ Correction O New

Message / Nil Return Message?
Nil Return

% Correction Find via MessageRefld

MessageRefld Found! Please Click Correction or Deletion Button

€ Back Save m Deletion

Figure 81: Submission type "Correction" screen
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5.4.2 Enter the MessageRefld of the previously submitted return. Click “Find via
MessageRefld”.

DAC7 Online Report Facility

Do you want to submit via online form or ¥ML File Upload
XMLz ® Online Form
Is This a New Message [ Correction Mew
Message [ Nil Return Message? ® Correction
Mil Return

pm—— ——
¥ Correction ( M{ Find via MessageRefid )
S——

MessageRefld Found! Please Click Correction or Deletion Button

& =2 il i

Figure 82: Message found with MessageRefld screen

5.4.3 If the MessageRefld is found the user can either select “Correction” or
“Deletion” (Please note selecting “Deletion” will delete the entire submission).

DAC7 Online Report Facility

Do you want to submit via online form or XML File Upload
XmL? ® Online Form
Is This a New Message | Correction Mew
Message [ Nil Return Message? ® Correction
Wil Return

¥ Correction Find via MessageRefid

MessageRefld Found! Please Click Correction or Deletion Button

Figure 83: Message found with Message Ref Id screen

T —
Deletion

-
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5.4.4 After clicking Correction button, the Platform Operator Page will display. A
user can amend all inaccurate details of Platform Operator and any of
Assumed Platform Operator using the same fields as on the New Return. If
"Correction" is selected any Reportable Sellers can be deleted except the one.

The user can click “Submit” button to launch validation and save valid Return.

Figure 84: Progress buttons and “Submit” screen

5.4.5 Enter password and click “Sign and Submit”

REEE ﬁ

Céin agys Custaim na hireann
Irish Tax and oms

Sign & Submit

Certificate O tep

Enter Password
— —
¢[" Sion & Submit ’

0%

Figure 85: Customer sign and submit password screen
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Revenue DAC7-DPI Return

Thank you.

Your DAC7 Return has been submitted
with Message ID:
NG o e o Tl e ol

Please check your ROS Revenue Record shortly for confirmation. See
Notice No.: 4467231989,

‘ Go to ROS o .

Figure 86: Successful submission for a valid file screen

5.4.6 The Customer will receive a new notification in their Revenue Record to
confirm the successful return submission. Click on the Notice Number for
confirmation of the return submission.

i LANGUAGE: ENGLISH ¥ = ROS HELP

Revenue bd
Ciin agus Comtnim ma hifircann TAIN SERVICES CLIENT SERVICES CLIENT REVENUE RECORD WORK IN PROGRESS LFANESEE o
THI™ SN ey g B TEST NAME

Inbox: Some documents open in a popup window. Click here for instructions to enable popups for ROS.

[~] Inbox Messages Items are archived periodically. To view all items, tick ‘Include Archive’ in the *Search By" option.

Information Services: Search by: | Search using Document Type w | Cancel Search

& Retums Tax Type/Duty/Rep. Oblig. : * | Select v Document Type: * Include Archive | Q,Search

= Paymenis *denotes a required field.

Refresh Inbox )

= Refunds & Repayments

A Charges & Payments Notice No. ¢  Customer Name & Regn./Trader NoJDocID ¢  Tax Type/Duty/Rep. Oblig. ¢ Document Type Period Begin ¢ Issued Date ¢
= Events List 0o & = =3 ; DACT DACT RETURN NA 23/08/2023

[+] Registration Details Im=] -

%] Mems Submitted via ROS al=]

[ Request Statement of Accounts O = . = = & z

O - — = _
PR Overiew
HIll Try our online Demos

[=] Archive | | [Ey Export | | 5 Print

Figure 87: Customer Revenue Record screen
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5.4.7 Copy of DAC7 return will display.

DAC7-DPI Acknowledgement

Your DACY7 Online Return with Message Reference ID 225" was received by
Revenue and will be submitted to the European Commission tentral Directory.

Please find a copy of your DAC7-DPI return below in XML format:

<?xml version="1.8" encoding="UTF-8"?><DPI_OECD xmlns="urn:oecd:ties:dpi:vl" xmlns:ns2="urn:cecd:tie
<MessageSpecsr
<TransmittingCountry>IE</TransmittingCountry:>
<ReceivingCountry>IE</ReceivingCountry>
<MessageType>DPI</MessageTypesr
<MessageRefId>2B0 N (MessageRefId>
<MessageTypeIndic ™= @™ /MessageTypeIndics
<ReportingPeriod>2822-12-31</ReportingPeriod>
<Timestamp>2023-09-28TO8:43:44.4857</Timestamp>
</MessageSpecy

Figure 88: Customer DAC7 status screen
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6 Agent submitting DAC 7 returns

The following section details how Agents with a TAIN certificate may upload DAC 7
returns on ROS. Foreign Platform Operators may issue a sub-cert if they have
nominated an agent without a TAIN certificate, to file on their behalf.

6.1 Agent submitting a DAC7 XML return

6.1.1 Agent logs on to ROS. Search for Client using Client Search or Client List
“Reporting Obligations” should be ticked.

TAIN SERVICES REVENUE RECORD PROFILE ADMIN SERVICES

Find Clients

You can file retums, make payments and manage bank details for clients through Client Services. Select a client below to view their available Client Services
To prevent data protection and security breaches please ensure that all details entered are correct to customer.

Client Search Your Client List Last 10 Clients Accessed

Search by registration number. You can access and export your full list of clients here.

() Tax Registrations ({® Reporting Obligations View Client List Export Client List

v

Qr you can display all new clients from a cerlain date

Mier registration no. X
Enter date Display £

Search by name:

Frtersumame

Figure 89: Agent Client search screen

6.1.2 In “File a Return” section, “Complete a Form Online” will be extended and
“Reporting Obligations” option will be selected. After selecting the option,
DAC7 will be selected in the list. Click the “Submit” button, ROS page will
navigate to Online Form.

File a Return

Complete a Form Online
Select a return you would like to complete now. You will be given the oplion of filing the return with or without a payment

Tax Registrations @ Reporting Obligations
o ~

Upload Form(s) Completed Offline

Figure 90: Agent upload return screen


https://www.revenue.ie/en/online-services/support/ros-help/using-ros/sub-user-or-linked-certificate/index.aspx
https://www.revenue.ie/en/online-services/support/ros-help/using-ros/sub-user-or-linked-certificate/index.aspx
https://www.revenue.ie/en/online-services/support/ros-help/using-ros/sub-user-or-linked-certificate/index.aspx
https://www.revenue.ie/en/online-services/support/ros-help/using-ros/sub-user-or-linked-certificate/index.aspx
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6.1.3 Click XML file upload and then “Next”

Reveue i | ppAC7-DPI Return

DAC7 Online Report Facility

Do you want to submit via online form or ® XML File Upload

XML? O Online Form

€ Back Save <m>

Figure 91: Agent add file screen
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6.1.4 Select “Click to browse for a file”, select file from computer storage. Then click

“Submit”.

Hello TEST NAME Gaeilge Sign out

Reveve 51| DAC7-DPI Return

Upload documentation
Only 1XML file at a time to upload. Max file size is 20MB

Drop files hare to upload, or
Click to browse for a file
—
® Open X
« v p . — R v o e DACT I 4. p
= 1 @

Organize *  New folder

A Neme Date modified Type Size @
B B

B 1 e —
RevenueHol = - i e m-

1 —_—
Language: Ga
SRaEESG] . L = -
=] INI-MSG- 90050 XML Document 2K
R

=] INI-MSG- EntitySeller - GVS XML Document 5K

o e = an sma K
pnmEg e i

= v < >

File name: | | Customised Files v

Com B [ o

Figure 92: Select file screen

71



Tax and Duty Manual Part 33-03-05

6.1.5 Enter ROS Password and click “Sign & Submit”.

Sign & Submit

Certificate O Hep

Enter Password

 sign & Suomit |

0%

Figure 93: Sign and submit screen

6.1.6 Click “Go to ROS” to return to Client Services page.

DAC7-DPI Return

Thank you.

Your DAC7 Return has been submitted
with Message ID:
o o il e el el sl

Please check your ROS Revenue Record shortly for confirmation. See
Notice No.:! §!

[lemnil

Figure 94: Confirmation screen
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6.1.7 The Agent will receive a new notification in the Revenue Record to confirm
they have submitted a DAC7 XML Return. Click on the Notice Number for
confirmation of the XML Return submitted.

LANGUAGE: ENGLISH v  ROS HELP
Revenue ﬁ
Eireann TAIN SERVICES CLIENT SERVICES CLIENT REVENUE RECORD WORK IN PROGRESS & TESTAGENT | ExiT

TEST NAME - Inbox Messages @ TEST NAME

Inbox: Some documents open in a popup window. Click here for instructions to enable popups for ROS.

[~ Inbox Messages Items are archived periodically. To view all items, tick "Include Archive’ in the 'Search By' option.

Information Services: Search by: | Search using Document Type ~ | Cancel Search

% Retumns Tax Type/Duty/Rep. Oblig. 1 *  Select v Document Type: = Include Archive Qsaan:h

= Payments “denotes a required field. Refresh Inbox (@)

5§ Refunds & Repayments

Charges & Payments | Nofice No.$ | Customer Name $ Regn./Trader NoDoc 1D ¢ | Tax Type/Duty/Rep. Oblig. 3 | Document Type & Issued Date 3
= . - - ACT ” ki
E= Events List O = L DACT DACT RETURN N/A 23/08/2023
Registration Details 0O &
Items Submitted via ROS 0O &
S|
Request Statement of Accounts O = == aa o »
0O = = - - =
Lo Jl Overview
H Try our online Demos
[2] Archive | | (S Export | | /5 Print

Figure 95: Agent Revenue Record screen

DAC7-DPI Acknowledgement

Your DACY7 Online Return with Message Reference ID C2imw=r 0 was received by
Revenue and will be submitted to the European Commission tentral Directory.

Please find a copy of your DAC7-DPI return below in XML format:

<?xml version="1.8" encoding="UTF-8"?><DPI_OECD xmlns="urn:oecd:ties:dpi:vl"” xmlns:ns2="urn:oecd:tie
<MessageSpec>
<TransmittingCountry>IE</TransmittingCountry:
<ReceivingCountry>IE</ReceivingCountry
<MeszageType>DPI</MessageTypes
<MessageRefId>2B0™ ™ (MessageRefId>
<MessageTypeIndic mmmges /MessageTypeIndic>
<ReportingPeriod>2823-12-31</ReportingPeriod>
<Timestamp>2023-09-20T@8:43:44.4857</Timestamp>
</MessageSpecyr

Figure 96: Agent DAC7 status screen
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6.2 Agent Submitting DAC7 Online Form

6.2.1 Agent logs on to ROS. Search for Client using Client Search or Client List
“Reporting Obligations” should be ticked.

TAIN SERVICES REVENUE RECORD PROFILE ADMIN SERVICES

Find Clients

You can file retums, make payments and manage bank details for clients through Client Services. Select a client below to view their available Client Services
To prevent data protection and security breaches please ensure that all details entered are correct to customer.

Client Search Your Client List Last 10 Clients Accessed

Search by registration number: You can access and export your full list of clients here.

() Tax Registrations (@ Reporting Obligations View Client List Export Client List
T
— Qr you can display all new clients from a cerlain date

nier registration no. |
S — |Enter date ‘ Display £

Search by name:

o | RN

Figure 97: Agent Client search screen

6.2.2 In “File a Return” section, “Complete a Form Online” will be extended and
“Reporting Obligations” option will be selected. After selecting the option,
DAC7 will be selected in the list. Click the “Submit” button, ROS page will
navigate to Online Form.

File a Return

Complete a Form Online
Select a return you would like to complete now. You will be given the option of filing the return with or without a payment

() Tax Registrations @ Reporting Obligations

Upload Form(s) Completed Offline

Figure 98: Agent upload return screen
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6.2.3 If “New” is selected the user should enter the Reporting Period of the return.

Rewenue DACT Return

DAC7 Online Report Facility

Do ywou want to submit via online form or XKML File Upload

s
Is This a New Message | Correction

Message [ Nil Return Message? ~ Correction
Nil Return

__..--——-________——--..1

# Reporting Period: Please Select - >

Figure 99: DAC 7 online report facility.

6.2.4 Please follow steps 5.2.4 to 5.2.10 platform operator page

6.2.5 Click “Go to ROS” to return to Client Services page.

DAC7-DPI Return

Thank you.

Your DAC7 Return has been submitted
with Message ID:
U i il L el ) il 1

Please check your ROS Revenue Record shortly for confirmation. See
Notice No.: ! 'R

{ GotoROS o '

Figure 100: Confirmation screen
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6.2.6 The Agent will receive a new notification in the Revenue Record to confirm
they have submitted a DAC7 Online Return. Click on the Notice Number for
confirmation of the Online Return submitted.

LANGUAGE: ENGLISH v | ROS HELP
Revenue ﬁ
e TAIN SERVICES CLIENT SERVICES CLIENT REVENUE RECORD WORK IN PROGRESS S UEALELY | 247
TEST NAME - Inbox Messages @ TEST NAME
Inbox: Some documents open in a popup window. Click here for instructions to enable popups for ROS.
[~ Inbox Messages Items are archived periodically. To view all items, tick "Include Archive’ in the "Search By" option.
Information Services: Search by: | Search using Document Type ~ | Cancel Search
Bl Retwms Tax Type/Duty/Rep. Oblig. - * | Select - Document Type: * Include Archive | Q) Search
= Paymenis “denotes a required field.

Refresh Inbox (@)

5 Refunds & Repayments

Chatges & Payments | Nofice No.# | Customer Name Regn./Trader NoDocID ¢ | Tax Type/Duty/Rep. Oblig. + | Document Type ¢ Period Begin ¢ Issued Date 4
8= Events List 0O & <= DACT DACT RETURN NrA 23/08/2023
Registration Details [mi=]
Items Submitted via ROS o0&
Request Statement of Accounts O = == oo i »

0O = = £ PR = =

-
L Overvieu
HIll Try our online Demos
[Z] aschive

EyEpot | | S Print

Figure 101: Agent Revenue Record screen
6.3 Agent submitting Nil returns

6.3.1 Agent logs on to ROS. Search for Client using Client Search or Client List
“Reporting Obligations” should be ticked.

TAIN SERVICES REVENUE RECORD PROFILE ADMIN SERVICES

Find Clients

You can file retums, make payments and manage bank details for clients through Client Services. Select a client below to view their available Client Services.
To prevent data protection and security breaches please ensure that all details entered are correct to customer.

Client Search Your Client List Last 10 Clients Accessed

Search by registration number. You can access and export your full list of clients here.

() Tax Registrations (@ Reporting Cbligations. e Export Client List

=

Or you can display all new clients from a certain date.

Enter date Display £

Search by name:

Figure 102: Agent Client search screen
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6.3.2 In “File a Return” section, “Complete a Form Online” will be extended and
“Reporting Obligations” option will be selected. After selecting the option,
DAC7 will be selected in the list. Click the “Submit” button, ROS page will
navigate to Online Form.

File a Return

Complete a Form Online
Select a return you would like to complete now. You will be given the option of filing the return with or without a payment

D) Tax Registrations @ Reporting Obligations

Upload Form(s) Completed Offline

Figure 103: Agent upload return screen
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6.3.3 Upon accessing the online form, the user will first be presented with the
submission type page. They will select the options from the below image. If the
"Nil" option is selected, they will need to enter the reporting period they are
claiming nothing to report for.

Nil Return Type will be shown as “EPO” and “Assumed Nil Return”.

Reverue DAC7-DPI Return

DAC7 Online Report Facility

Do you want to submit via online form or 2 XML File Upload
Ut
Is This a New Message / Correction O New

Message /[ Nil Return Message? O Correction

Nil Return Type: ® EPO

Assumed Nil Return

¥ Reporting Perlod: 28723

€ Back Save

Figure 104: DAC 7 online report facility.

Platform Operator (PO) Page. From here the user can now enter the information of
the Reporting Platform Operator they are filing for. The fields with Red Asterick * are
mandatory.

6.3.4 Please follow steps 5.3.4 t0 5.3.6

Please follow steps 5.3.10 to 5.3.14 if submitting Online Form, Nil Return, Nil Return
Type as Assumed Nil Return.
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6.3.5 Click “Go to ROS” to return to Client Services page.

DAC7-DPI Return

Thank you.

Your DAC7 Return has been submitted
with Message ID:

L P PR R R PR R P

Please check your ROS Revenue Record shortly for confirmation, See

Notice No.:! 'R

{ GotoROS O

Figure 105: Confirmation screen

6.3.6 The Agent will receive a new notification in the Revenue Record to confirm
they have submitted a DAC7 Online Nil Return. Click on the Notice Number for
confirmation of the Online Nil Return submitted.

LANGUAGE: ENGLISH ~ ROS HELP

Revenue ﬁ

ERrDEmT eI TAIN SERVICES CLIENT SERVICES CLIENT REVENUE RECORD WORK IN PROGRESS & TESTAGENT  ExiT

TEST NAME - Inbox Messages @ TEST NAME
Inbox: Some documents open in a popup window. Click here for instructions to enable popups for ROS.

[ Inbox Messages Items are archived periodically. To view all items, tick 'Include Archive’ in the *Search By’ option.

Information Services: Search by. | Search using Document Type | Cancel Search
B Retums Tax Type/Duty/Rep. Oblig. - * | Select v Document Type: = Include Archive | Q, Search
= Paymenis *denotes a required field. Refresh Inbox @

= Refunds & Repayments

Charges & Payments L} Nofice No.#  Customer Name $ Regn./Trader No.DocID ¢  Tax Type/Duly/Rep. Oblig. ¢ = Document Type $ Period Begin ¢ | Issued Date ¢
8= Events List o & == DAGT DACT RETURN N 23/05/2023
Registration Details [mENE]
ltems Submitted via ROS [alE]
Request Statement of Accounts O = el -
0O & = - — -
LeJl Overiew
H Try our onling Demos
[2] Archive | | Sy Export | | /=) Print

Figure 106: Agent Revenue Record screen
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7 API

7.1 DAC7 Restful API

A facility will be provided to allow users to submit returns by sending the XML file
through an API endpoint. This will allow users to programmatically submit their
Platform Operator returns then correct or amend information contained in the
original return through subsequent requests with altered submissions. Further
information can be found on the revenue website.
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8 Appendix | DAC7 Additional Schema Guidance

8.1 DAC7 MessageRefld Format

8.1.1 Please refer here to the DAC7 XSD User Guide for information regarding the

MessageRefld element

8.2 XML forbidden and restricted characters

8.2.1 If a DAC7 XML file contains one or more of the following characters, their
presence will cause the file to be rejected. These characters should be replaced
by the following predefined entity references to conform to XML schema best

practices.
Character bes:riptinn rntityr Reference
& Ampersand ’&amp;
e Less Than ’&It ;

Figure 107: Restricted characters

8.2.2 If a DAC7 XML file contains one or more of the following characters, their
presence will not cause a file error. We recommend that the characters are
replaced by the following predefined entity references to conform to XML

schema best practices.

Character Description Entity Reference
> Greater Than Bt

0 Apostrophe &apos;

» Cuotation Mark &quot;

Figure 108: Recommended characters
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8.2.3 If a DAC7 XML file contains one of the following combinations of characters,
the file will be rejected. These combinations of characters are not allowed. To
prevent file errors, please do not include any of these combinations of

characters.
Character Description Erltit\r Reference
- - Double Dash M/ A
/* Slash Asterisk M/A
%t Ampersand Hash M/ A

Figure 109: Forbidden character combinations

8.3 ROS Valid Characters
Permitted characters are: a-z, A-Z, 0-9, A, E, 1,0, U, 4,6,i,6,0-/& . ()"
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9 Appendix II: Admin Services

This section details how to allow registration permissions on a ROS user sub
certificate for DAC7 Reporting Obligations. Instructions for creating new sub-users
are available here

9.1 ROS Administrator

9.1.1 Click on “Admin Services”.

ROS Help | Exit|

MY SERVICES REVENUE RECORD PROFILE 'WORK IN PROGRESS ADMIN SERVICES

Administration Services

SARA-ER-WALTER

Revenue ﬁ
Ciim reann

To select an individual, click on the Select item radio button to the left of the name

To apply for a certificate for an individual to act on your/company's behalf, click the Add New button
You can View or Revise the permissions of the selected individual by clicking on the

relevant option box below.

Additional information about these functions.

Select Surname Firstname ID Ref. System Password Status

Add New

® JOE BLOGGS 546 REGISTERED

<
i}
=

Revise

MyEnquiries
Permissions

Amend ROS Email
Addresses

Revoke

Promote

Figure 110: Admin Services Screen
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9.1.2 Select the individual’s name and click “Revise”.

ROS Help | Exit|
Revenueﬁ -

Ciinagus ot a MYSERVICES ~ REVENUERECORD  PROFILE  WORKINPROGRESS [RANIIEAV[ea

Irish Tax and Custom
Administration Services

SARA-ER-WALTER

To select an individual, click on the Select item radio button to the left of the name

To apply for a certificate for an individual to act on your/company's behalf, click the Add New button
You can View or Revise the permissions of the selected individual by clicking on the

relevant option box below.

Additional information about these functions.

Select Surname Firstname 1D Ref. System Password Status
® JOE BLOGGS 546 & REGISTERED

Add New

View

MyEnquiries
Permissions

Amend ROS Email
Addresses

Revoke

Promote

Figure 111: Select individual and click revise
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9.1.3 Select the Reporting Obligation and tick File. Ensure reporting obligation is
selected to enable filing.

Revenue ﬁ

Ciiin agus Custaim na hEireann MY SERVICES REVENUE RECORD PROFILE WORK

Irisk

Revise Permissions SARA-E

You have selected : BLOGGS JOE D Ref: 546 «f Bacl

«  Torevise permissions on Tax/Procedures Services click on the relevant check boxes under the "Permissions on Tax/Procedures
Services" heading.

«  Torevise permissions on Administration Services click on the relevant check boxes under the "Administration Services" heading.
« Torestrict access to specific PAYE-Emp Forms click on the Restrict PAYE-Emp Forms button

«  Once you have completed your changes please click on the Confirm button

+ Click the Back arrow above to retum fo Adminisiration Services

Money Laundering Reporting Officer (MLRO)

+ Please select "Yes' if this cedificate is for a MLRO In Seplember 2020, Revenue introduced changes to how
Suspicious Transaction Reporis (STRs) are submitted. Revenus no longer accepis hard copy (paper) STRs from that
date onwards. Reporting Enfifies and Money Laundering Reporting Officers (MLR.Cs) are required fo submit all STRs
to Revenue, using Revenue's Onling Semnvice (ROS) only. Reporting Entities should continue to submit 3TRs to both
Revenue and the Financial Intelligence Unit (FIU), as dual reporting remains a requirement.

) Yes ® No

Permissions on Tax/Procedures Services

« View: lockup information, Prepare: enter details on a form, File: sign and submit form to Revenue

« View for CAT and Stamp Duty: lookug information and view inbox documents

Taxes/Procedures No Permissions View Prepare File
PAYE-Emp ] ] Il
Transit O ] ]
DAC2-CRS O ] L
FATCA O O U
DACA4-ChC O O 0
DACS O 0 L
DAC7 0 0 0

All - .
Taxes/Procedures Remove All View All Prepars All File All

Figure 112: Reporting Obligation screen
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9.1.4 Select Yes under “Submit Registration”. Click “Confirm”.

Permissions on Administration Services

« Mo Permmission not available, Yes: Permission available

Service No Yes
Add New ]
Revisa ]
Amend Email Addresses ]
Revoke ]
Set Signature Requirements ]
Inbox Administration ]
Submit Registration ]
Amend Address ]
Access Direct Debit Instruction ]
Access Electronic Funds Transfer ]
Access Secure Upload ]
Access Manage Tax Clearance ]
Access Verify Tax Clearance ]
Access DPD System ]
Access Phased Payment Arrangement ]

All Administration Services |W| |M|

ST

Figure 113: Select Submit Registration screen
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10 DAC7 Sample Files

10.1.1 Should you need to file a correction return, please refer to the correction
process.

Sample files are available below.
1. DPI401 Original File

Click here to access sample original/new file

2. DPI402 — Correction

Click here to access a sample correction file

3. DPI402 — Deletion

Click here to access a sample deletion file

10.1.2 Correction (OECD2) and deletion (OECD3) submissions can be submitted in
the one file, but new (OECD1) records cannot be combined with correction or
deletion.

Each Correct, Void or Amend submission is linked to the original file i.e. the
CorrMessageRefld and CorrDocRefld fields in the new submissions will match the
data in the originals.
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11 File test facility

To check that a file is in the required format for acceptance by ROS please click

here.

12 Appendix V —ISO Country Codes

The following is a table of ISO country codes to be used for the dependant territories
of EU Member States.

ResCountryCode /
Address
CountryCode
FR Guadeloupe FR
French Guiana FR
Martinique FR
Réunion FR
Saint-Martin FR
Mayotte FR
Saint-Barthélemy BL
NL Bonaire BQ
Sint Eustatius BQ
Saba BQ
Aruba AW
Curacao cw
Sint-Maarten S5X
ES Canary Islands ES
UK | Gibraltar Gl
PT | Azores PT
Madeira PT
FI | Aland Islands d

Figure 114: 1SO Country Codes
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