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The 2016 ROS Form 11 has been available since 1 January 2017, in both the online
and offline ROS facilities. An enhancement to the form was released on the 17 June
2017.

The information in this document is provided as a guide only and

Revenue is not professional advice, including legal advice. It should not be

. _ o assumed that the guidance is comprehensive or that it provides a
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b T e and Cudioms definitive answer in every case.
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1 ROSForm 11

The ROS Form 11 has 20 ‘panels’. The 2016 updates to the panels are summarised in
this manual, and highlighted below.

e Personal Details 1

e Self-Employed Income 2 — Updated
e Irish Rental Income 3 — Updated
e PAYE/BIK/Pensions (1) 4 — Updated
e PAYE/BIK/Pensions (2) 5—New

e Foreign Income 6 — Updated
e Irish Other Income 7

e ~ Exempt Income 8

o' Charges & Deductions 9

e Personal Tax Credits 10 — Updated
e Restriction of Reliefs 11

e Calculate 12

e Capital Gains 13

e Chargeable Assets 14

e - Capital Acquisitions 15

o Property Based Incentives 16

o _IT Self Assessment 17

e ' CGT Self Assessment 18

e PrintView 19

e Signand Submit 20

2 Self Employed Income

2.1 Review of previous year

As the facility to amend the.return for the previous year is available through ROS,
this section is no longer required in‘the ROS Form 11.

2.2 Income Averaging — deferral of tax
A new gquestion has been added to the.‘Farmers’ section in‘the June enhancement:

Tick the box if you wish to temporarily-elect out of income averaging
for this year in accordance with S 657(6A).

Where the box is ticked and an election is made; the tax payable for 2016 will be
based on the actual profits in the year and the balance of tax due will be deferred.
The deferred amount will be due in four equal instalments; the first due on the 31
October 2018.
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3 Rental Income

3.1 Separation of income received

The rental income section in the 2016 Form 11 requires income and expenses to be
returned separately for rents received for the following two categories:

e Residential Property
e Commercial Property, land and all other sources of Irish rental income

There has been no change to the remainder of this panel. Capital allowances, losses
forward, etc. from each of these two categories of rents are added together and
returned as a single figures. A number of questions on ‘Aviation Services Facilities’
have been added to the ‘Specified Relief Capital allowances’ sub-panel.

If you'open a pre-populated Form 11, the 2015 figures will be populated into the
Commercial Property section. If the only source of rental income is residential
property, the ROS filer must complete the Residential Property section and clear the
figures from the Commercial Property section.

4 PAYE/BIK/Pensions

ThissSection has been split.into.two separate panels.

4.1 PAYE/BIK/Pensions (1)

This panel'is where income that has been subjected to PAYE is entered. Each
employment/pension/etc. must be returned separately. Where there is more than
one source of income that was subject to PAYE, you open a new screen by clicking on
the Next Employment button.

Pre-population of Pay and Tax details

The 2016 P35L information on pay, tax and USC will be pre-populated into the main
body of the return for up to the first 20 employments.. For online ROS Form 11s for
previous years, this information was in a table at the top.of the panel and the ROS
filer had to copy the information from the table into the correct box in the form. The
change to the online ROS Form 11 2016 is that:the information is.included in the
relevant pay, tax and USC fields.

In unusual situations where an employee has more than 20 employments; the first
20 screens will be populated in the form (employments 1 — 20). The pay and tax
details for the remaining employments (in excess.of 20) will appear in a'table in the
‘catch-all’ panel. In that circumstance, which will arise in a limited number of cases,
the information (for employments in excess of 20) will'have to be copied from.the
table into the correct section of the form.
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Information to assist you or your tax agent on how to access PAYE employment
details via the pre-populated Form 11 (ROS Online and Offline) is available in
Appendix 1.

Mandatory fields within this panel

There are a number of mandatory fields within this panel. At a minimum the
following must be completed:

o Self / Spouse indicator

° Employer’s PAYE registered number

. Gross amount of taxable income for this employment/pension

o Source of income

. Net tax deducted/refunded in this employment

. Gross income for Universal Social Charge (USC) from this employment
. Net USC deducted/refunded in this employment

J Payment Frequency.

Sourceof Income

This must be selected from the drop down list provided.

It is important to select the correct source of income, as certain reliefs and
deductions will only be displayed when the appropriate source is selected.

Source of income

|

. Employment
. Directorship
. Foreign Employment exercized in Ireland
. Employment (SARP relief claimed)
. Public Sector employment - PRSI class B, C, or D
. Public Sector Employment - Oireachtas, Judiciary, etc.
. Income in lieu of Social Welfare Payments
. Pension - Earby Farm Retirement
|. Pension - Employment pension
J. Pension - RAC or PRSA
K. Withdrawal of fundz from AVC
L. Distribution from ARF
M. Distribution from AMRF
N. Distribution from PRSA
—T

T Mmoo ms

Figure 1: Source of income dropdown list
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Further information on these separate categories, together with help on completing
this panel can be found in the Form Help for this screen.

iod 01/01/2016 to 31/12/2016

PAYE/BIK/Pensions (1)

Form Help In this screen you enter details of all income that is
apply to that income. Each employment/pension m

one employment/pension, click the “MNext Employm

Figure 2: Form Help icon on screen

Net tax deducted/refunded and Net USC deducted/refunded

Met tax deducted /refunded in this €|
employment

Tick this box if the tax figure above was a ]
refund

Gross income for Universal Social Charge |
(USC) from this employment available from
your PE0/P45

Met USC deducted / refunded in this €|
employment

Tick this box if the USC figure above was a ]
refund

Figure 3: Tax and USC.deducted or refunded screen

As each employment.is captured separately, the “tax deducted” and/or “USC
deducted” for this employment may actually relate to a refund of an amount over-
deducted by a previous:employer in the year. Where the figure represents a refund,
this is identified on the P60/P45 and the ‘refund” boxinthe Form 11 must be ticked.

Foreign tax paid on employment income

Where foreign tax has been deducted on Irish employment income Double Taxation
Relief (DTR) may be due. To determine the amount of DTR due,2 new questions
have been added to the Form 11:

Amount of income included above, if any, that has been subjected to
foreign tax in a treaty state

Amount of non-refundable foreign tax paid on this income

DTR will be given at the lower of the Irish Effective Rate(lER) and the Foreign
Effective Rate (FER).
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Case with a large number of employments

The Form 11 can cater for 20 employments. If there are more than 20 employments,
all remaining employments are presented in a similar manner to the way
employment income was presented in Forms 11 in previous years. A “catch-al
panel is only accessible after the screens for the first 20 employments have been
completed.

III

4.2 PAYE/BIK/Pensions (2)

All'remaining Schedule E income, (i.e. income that has not been subjected to PAYE) is
captured in this panel. Additional information is also captured here, such as: -

PAYE refunds made in the year (by Revenue)

e Expenses

Department of Social Protection (DSP) payment details where Revenue have
been notified of these amounts by DSP

Directorships

This panel follows the layout of the panel in previous years, which is to display
separate.columns for self and'spouse. All amounts for a particular field should be
added together and a single figure entered. There are no ‘additional employment’
screens for this panel.

Form 11 for period 01/01/2016 to 31/12/2016

PAYE/BIK/Pensions (2)

v Personal Details Form Help In this screen you enter details on income from employmentsi/pensions, etc. that have not been
Self- Employed Income subject to PAYE. In addition you also enter certain reliefs and transactions that are not linked to one
specific employment.
Irish Rental Income
PAYE/BIK/Pensions (1) Please choose from the following links:
PAYE/BIK/Pensions (2 . . .
- Allowable Deductions Incurred in Employment - Lump sum from Relevant Pension Arrangements
- Convertible Securities - PAYE Tax deducted / refunded
Irish Other Income - Directorships - Share Options
- Election under S_128A(4A) - Social Welfare Payments/Benefits or Pensions received
Exempt Income - Employments - Taxable Benefits
- Foreign Earnings Deduction
Charges & Deductions g g
Personal Tax Credits USC/PAYE refunded during the year 1Top
Restriction of Reliefs Self Spouse
Calculat .
PAYE Tax refunded for the income ¢ | € |
Capital Gains tax year 2016

Figure 4: PAYE/BIK/Pensions (2) as it appears in the ROS Form 11 2016
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5 Foreign Income

UK income
Certain UK income is requested separately from other foreign income:

e UK Deposit Interest
e UK “Other” interest
e Other UK Income

There is no change to the tax treatment of this income. However, as no Double
Taxation Relief is due on this income there is no accompanying “Foreign Tax
Deducted” field. If UK tax was deducted from this income the taxpayer may be able
to claim a refund from the UK tax authorities (see Tax and Duty Manual 35-01-02).

6 Personal Tax Credits

6.1 Earned Income Credit

A new question is included for this credit. The credit for self and spouse/civil partner
is calculated separately and must be claimed by each party. More information on
this credit can be found inTax and Duty Manual Part 15-01-44.

6.2 Health Expenses
Pre-population of 2016 Form 11 with Receipts (Health Expenses)

Where the Form 11is opened in pre-population mode any health expenses held in
Revenue’s Receipts Tracker application will populate into the appropriate field in the
form.

6.3 Tax Credit Certificate Information

If you or your spouse or civil partner also had a PAYE employment during the 2016
tax year you can view a record of the tax credits and reliefs previously claimed and
Non-PAYE income previously declared.for 2016 by accessing your Tax Credit
Certificate in My Documents. My Documents can be accessed from the PAYE
Services 2017 card on the Other Services section of the My Services'screen.


https://www.revenue.ie/en/tax-professionals/tdm/income-tax-capital-gains-tax-corporation-tax/part-15/15-01-44.pdf
https://www.revenue.ie/en/tax-professionals/tdm/income-tax-capital-gains-tax-corporation-tax/part-15/15-01-44.pdf
https://www.revenue.ie/en/tax-professionals/tdm/income-tax-capital-gains-tax-corporation-tax/part-15/15-01-44.pdf
https://www.revenue.ie/en/tax-professionals/tdm/income-tax-capital-gains-tax-corporation-tax/part-15/15-01-44.pdf
https://www.revenue.ie/en/tax-professionals/tdm/income-tax-capital-gains-tax-corporation-tax/part-15/15-01-44.pdf
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Appendix — Accessing pre-populated pay, tax and USC
information (online or offline Form 11)

(i) Accessing the ROS online pre-populated 2016 Form 11

e Onthe ‘Client Services’ or ‘My Services’ tab, go to the File a Return section

Choose Tax Type ‘Income Tax’ and Form Type ‘Form 11’

AGENT SERVICES CLIENT SERVICE § CLIENT REVENUE RECORD WORE 1N PROGEESS

r
Revenue H

Revenus Record: Returns and Paymanis

Trenn on e P 35 PPl 1 b Bl vt Complete a Ferm QOn-fine
Ra o Selec! 3 efum you would e 10 compiste now. Yo will Se ghesn e opiion of Bing B nefum with o withoo! 3 pagment.
Senvices: Irpme Tax . Farm 11 - ¥ de Fletur

Upload Form(s) Complated Off-line

Seiect B Hype of eturn Bors T Srop-Sown Nl K LGS 5 Srlrn oompisied off-Sne

Pyt & Rebads

Submit a Paymant
VRS & O T PV 3 DI TR O O] 0 BTA 3 SR L Gy el G 3 N TT Pl B0 T Sl GG

Payment Details

Tiou CS (O O Ml 550 fi Sl DirpTenlE 10 50 O Rvernu uling pour sk SC0ous by M oF BOS Dabl i e
3N A0 Pk paETnsy. paing ManterTand o WELA, debad and £rec cands it repaytanty or relans ¢ an B s By b e
Tenreiter

Mardgs Rank Accounts gF




Tax and Duty Manual Part 38-01-04A

e Choose 01 Jan 2016 — 31 Dec 2016 from the tax period dropdown list, and click
‘Next’.

Revenue ﬁ

e —— AGENT SERVICES CLEENT SERVICES CLIENT REWVENUE RECORID WORE 1IN PROGRESS

Introduction
Walcome to the ROS Return of Incamse Tor individuals

= These s no ROS Debit nstrucon (RN lnked §o thes Rogestration If Bes is requeed as the Paymaend Method ploase
-0 5 RO belors procsedes) wih the Rabsm

= Mobs: The aSsmatess Paymant Mathads of Debd Card and Onling Banking are avaabls (Onkne Baniong for Incoms Tax
Fapmanis Only)

Select the peried for whilch you wish to file.
oy faharde) Direnls. $68 S

SR your abligabcn 1o make a Rabsn o fulfiled afen your Retum raramifled through ROS ard
- Ehe ranpmisscn i acknowledged by Revenas 1
= o you hance @ irsdeng. professional of vorabonal source of ecoma 01 Jas 12 - o COmpbede B0 ounds detads on
Ehip form
= your iax agent may complete and ransmil thes Robsm data on wod 01 Jan 14 el wollh Fiovonas as your

authonised agent for Incomas Tax purposes Al.las 1o 1L
* o mary only amend rebems that were prevecusly submitted vl HO01 Jas 16 - 31 Des 16| 3122009 o1 seq. For all other
amandrents phisase ¢ cnimet pour beal e offes n coder 1o b = DT T LT g W
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year ploase conkact your local tax affice and advise them of your new addess.
e ® e completesn of Date of Bith n Pedscral Details Parss] o impoeant as certin age melaled axemplions and rebals ane
v . - automatcally allossd, o g. rent allpwance over 55, age allowance, sxempbion from PREML eqes, possble refunsd of DIRT n
. . SRBMEL CASES. WLIREED I SREMPLon lmil
j, ] *  ROS prowsdss a delailed and axact calculabon routrs which allows you al ary slage during fhe complstcn of the form o
iremadeaialy virw pour e kabddy by simply selscbng the summandcaloulabe Dpion on the nawigaton pane

ol
i
e Nt s

i o e Back nonas w resam 1wome e | Back |
o |

s BOnS Help | Ext | s masabslity
o Teims & Condions | Prvacy Policy | Cemficate Polcy Slatemenl | Ceclifcation Praciss Slabemenl
Ecias as Gasige

- v
Flgli-rgg,/dptlon to Select perio Il:ﬂgh lghted on ROS Return of Income for Individuals screen.

. £y,
i =

F o ]

j

o Click on ‘Praceed’to open the pre-populated return

Revenue ﬁ

oo

AGENT SERVICES CLIENT SERWICES CLIENT REVENUE RECORD WORE IH PROGRESS

FORM 11 - 2016

I L I

Wou are opening & return that has bean pro.populsied Based on details from your peevious
et

Caftaln mlcrmation, i example PAYE details, Social Wallaia . Relervail Contracts Tax
paymanis, for thin yeas will bo prowided in the relevant saction ol the reern. Thase details will
ansind you in complsting B istum.

Pleasa note, the Form 11 retern i a ssilasseised return, tharelon yoe must validate ol values
m tha form o ensue your retern i accerate.

B you &5 nol wish 1 use the pre-populated ielurm, you cam press the “Tiecaid™ button below.
Ciheraing preas Procesd” o cgen the pre populated et

| Duewrd || Procesd | __ -
[ &
RO b | Pt | Aot samddiy - T ':| :.:'.-
! "“'-L_.J' i ‘“--:::./'
Figure 7: Option to Proceed highlighted on Pre-populated Form 11 scre@m_ o’
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e The 2016 pay, tax and USC amounts will be pre-populated onto the main body of
the return (no manual entering required) on the PAYE/BIK/Pensions (1) tab,
where the 2016 P35 from the employer has been received and uploaded to
Revenue records.

PAYE/BIK/Pensions (1)

Farm Halp Inmum,mmmaﬂmmnw:umﬁ ared Elaim camain roliofs that
apply 15 il inécmes. Efch amploymanlBansion mus! B ameced separsisly. i you hang mao
1R Sl SrnpEoyBrLpEnsion, chek B “Naxt Emphoyment’ Bution 19 o & M SErssn

® Denotes a reguired et

Provious Emplonyrmant Maxt Employmant ]
: ] Ga To Employmant Mo
[Empboyment Detaits |
Employmesnt 1
Salf § Spouse 0 Galf Spoune
Employers PAYE registersd [
{av-mdatle from your

numbgs
PHOPAS)
Gt Ao of Lacable incomss for g [

thin srmployment penaon {available

fram your PEOPES)

Sousce of it Simss [ |

Hist e bt frbuncdied i thas. g |
STy Tt

THcK thes oo if Thie L Sgure ahoe m|
WS 3 refunad

o Urwreieraand Social r_[
chlfﬂiuscﬁﬁ'wllw
argloyment aailable from your

RO AL
Mt UISC dadu bisdd | rafursdad i (l
L] B arngoy el

Tick thes o if the USC figure O
aberon was & rafund

H you recar-od & parformman e |
ﬂuﬂm

f e/ pensions(t) eeen.
7, 2
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(ii) Accessing the ROS offline pre-populated 2016 Form 11

e On the ‘Client Services’ or ‘My Services’ tab, choose the ‘Download Pre-
populated Returns’ service

Revernue
. o AGUNT SLEVICE S CLELNT SERVICES CUILNT REYEMUL HECOHE WIS M FHOMEHL S 5

Ravenus Record: Raeturns and Payments

Tloters e o Py (0L et o ] Flareeens Complete a Form On-line
Fi 0 S @ ST O g Bop B0 COMpEE oA, ViU Wil D D T QDB of S T TERATY WA OF WPt 8 DT

J Services: cabact -
Upload Form(s) Complated Off-line

i = o e )

Saiesct Er ypes of swtuen Boem S deop-own bt 50 SpEGad 3 ST Cmpisted oE-Ens

e Faymesnin B ok

Submit & Payment
¥ g 6 W TGl 1 Tl 8 [y Ve ! e e BT SDBER] B P el L, [y el o) ) D PPolel Tyl V1 Il ey (=)

Paymént Details

Yiorad CaN §NOCEE I Sk 3N i RETTEEE 0 2N oM Reanug D8y oL Dank S0 Oy means of DS Deddt inetnugt
LB SO M3 PayTrasnin. Uleng Wamencand or Wilh cosd and Creds Caron. Crisen Iy Tments O refundt £an D mace by M
Teanafer

Marage Bask ALt O

ur ption to Downlowpulated Returns highlighted on Client Services/My Services

Q

SCri

®
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e Choose Tax Type ‘Income Tax’ and Form Type ‘Form 11’ and click ‘Go’

e Choose 01 Jan 2016 — 31 Dec 2016 from the tax period dropdown list and click
‘Download’

Revenue ﬁ

AGENT SERVICES CLIENT SERVICES CLIENT REVERUE RECORD WORK IN PROGRES 5

Download Pre-populated Return

Where appropnate, you will Be greén the option of dewnloading a pre-populated return fonm that you can complate using the ROS

offling appication

(v Dencies & reduared feld
Tax Type Return Typa Tax Regn. I Trader Mo,

] [Income Tax b G0

|
Cilick on tha Back bution 12 rehum o P Serdices pagh

Indormafin
1 Whan you click the downboad button below, you will be presented with a "File Download™ or " Save™ Dialog Box.
1 Pleass click the “Save™ Button to complete the download process.

Parlod Download

U201 - HA 2011 Downloed

010172012 - 31122012
UD172013 - 311272013
DUDIZ014 - 11122014
GUD12015 - 31122015
QUD12016 - 3122016

B0S Help | Exit | Accessibility

Flgure n to Download hlﬁgh

e Oncet saved it will ore
on Revenu cords (&ay and tax,

download.

.‘ d-on Download Pre-populated Return screen.



