
Enhanced Reporting 

Requirements

The following draft screens provide guidance for the new 

Enhanced Reporting Requirements.  



Enhanced Reporting ROS Screens

The highlighted 

tabs are the new 
ERR functions.



Enhanced Reporting Requirements

ROS Screens

Request Employer Reporting Notification 

(ERNs) by file upload

The following screens will show you the 

steps to upload a file where you 

require the “employment ID”



Request ERNs by file upload

When logged into 

ROS, select ‘ERNs by 

file upload’



Request ERNs by file upload

On this screen, you can 

see the steps for a file 

upload.

Select your file using the 
“browse files” option. 

Enter your ROS digital 

password and sign and 

submit



Request ERNs by file upload

Here you can see 

Revenue’s response to 

your ERN submission.



Enhanced Reporting Requirements

ROS Screens

Submit Expenses/Benefits by:

- File upload

- Online form

The following screens will show you 

the steps required for a 

expense/benefit submission 



Enhanced Reporting Requirements

ROS Screens

Submit Expenses/Benefits by file upload



Submit Expenses/Benefits by file upload

To begin, select 

‘Submit 

expenses/benefits.



Submit Expenses/Benefits by file upload

Now, select 

‘submit 
expense/benefit 

by file upload’



Submit Expenses/Benefits by file upload

Select your file 

using the “browse 

files” option. 
Then enter your 

ROS digital 

password and 

select ‘Sign & 

Submit’



Submit Expenses/Benefits by file upload

Here you can see 

the 

acknowledgement 

of your submission



Enhanced Reporting Requirements 

ROS Screens

Submit Expenses/Benefits by online form

In this section you will find information on how to make a 

manual submission.



Submit Expenses/Benefits by online form

The following slides show the flow when submitting an online form

To begin, select 

‘Submit 

expenses/benefit by 

online form.  

You can then select the 

appropriate year for this 
submission.



Submit Expenses/Benefits by online form

 If Expenses/Benefits were 
previously reported, 
employee details will be 
prepopulated. The user 
can “select” the existing 
employee details or 
choose “My employee is 
not on the list”, which will 
bring them to the next 
screen.

 If no Expenses/Benefits 
were previously reported, 
this screen will not be 
displayed and the user will 
be brought to the next 
screen

Here you have the option to 
“select” an existing employee or 
choose “My employee is not on 
the list”, 



Submit Expenses/Benefits by online form

 Depending on the information available the user will have 
to complete different fields when submitting a claim 

 Where the PPSN and Employment ID are available the 
following additional fields are to be completed:

 First Name

 Family Name

 Where the PPSN and Employment ID are not available the 
following fields are to be completed:  

 Employer Reference

 First Name

 Family Name

 Date of Birth 

 Address Details



Submit Expenses/Benefits by online form

 Employee Details input on 

previous screen are 

prepopulated.

 User selects the Category 

and sub category (for T&S) 

from the drop down menus 

and completes required 

fields.



Submit Expenses/Benefits by online form

 Here the user can add 

another Expense/Benefit for 

the same employee, or 

continue with their 

submission.



Submit Expenses/Benefits by online form

 The user can view each 

submission item before they 

confirm the details. They 

can amend, delete or add 

a new Expense/Benefit to 

the submission from this 

screen.

 When the user is ready they 

must tick the box 

confirming the details are 

correct and then select 

“Submit  

Expenses/Benefits”.



Submit Expenses/Benefits by online form

 Enter your ROS digital password and proceed by selecting Sign & Submit.

 A confirmation screen will then be displayed with the run reference and 

submission reference. 



Submit Expenses/Benefits by online form

If Expenses/Benefits are input previously and the user did not complete the 

submission at the time, the above message will be displayed the next time the 
user logs on. They will have the option to discard or continue with the submission.



Enhanced Reporting Requirements

ROS Screens

ROS Display Expenses/Benefits to Employer

The following screens show how an employer may view 

details of previous expenses/benefits submissions



View Expenses/Benefits 

You can view previous 

submissions made by 

selecting ‘View 

Expenses/Benefits’ when 

logged into ROS



View Expenses/Benefits submission screens

 You can search 

previous 

submissions under 

the following 

categories:

 Recently 

updated runs

 Runs by tax 

year

 Runs by month

 Run reference

 Submission ID



View Expenses/Benefits submission screens

Here you can see an 

example of 

searched by 

“Recently updated 

runs”



View Expenses/Benefits submission screens

Here you can see 

an example of 

searched by 

“Runs by tax 

year”



View Expenses/Benefits submission screens

Here you can 

see an 

example of 
searched by 

“Runs by 

month”



View Expenses/Benefits submission screens

Here you can see 

an example of 
searched by “Run 

reference”



View Expenses/Benefits submission screens

Here you can 

see an 

example of 

searched by 

“Submission ID”



Warning Example 1

Here you will see an example of a warning where more than 2 small 

benefits are submitted for one employee.  



Warning Example 2

Here you will see a warning message where the allowable amount has 

been exceeded for “Remote Working Daily Allowance” for a single 

employee.  



Enhanced Reporting Requirements

ROS Screens

Expenses/Benefits Monthly 

Report

The following slides show how an employer 

can obtain a monthly report of 

expenses/benefits submitted to Revenue.



Expenses/Benefits Monthly Report

To begin select 

‘Expenses/Benefits 

Monthly Report’



Expenses/Benefits Monthly Report

 A monthly report can be 

generated here. 

 You can select the Tax 

Year and Month from the 

drop down menus and 

select “Generate report”.



Expenses/Benefits Monthly Report

 Here you can print your 

monthly report as required.



myAccount screens

Display Expenses/Benefits to 

Employee

In 2024, employees will be able to view 

expenses/benefits information, submitted to 

Revenue by their employers, in MyAccount 



myAccount 

To begin, the 

employee selects 

‘Expenses/Benefits” 

from the PAYE 
Services card



myAccount

An employee can choose the year they want to view, starting in 2024.



myAccount

Employees can view Expense/Benefits submitted by their employers here. 



myAccount

An employee can view the 

Expenses/Benefits submitted 

by their employer.

Rolled up totals for each 

category and sub category 

are displayed

An employee can view each 

submission.



myAccount

This is the 
Expenses/Benefits 

information 

employees will see.  

Employees will have 
an option to print the 

information shown on 

screen.



myAccount: Joint Assessed

For jointly-assessed couples/civil partners, expenses/benefits 
information will be displayed for both spouses/civil partners.



Thank you

Please visit www.revenue.ie/err

regularly as screens are subject to 

change/update

http://www.revenue.ie/err

