Enhanced Reporting
Requirements

The following draft screens provide guidance for the new
Enhanced Reporting Requirements.



Enhanced Reporting ROS Screens

Revenue ﬁ

Cain agus Custaim na hEircann MY SERVICES REVENUE RECORD PROFILE WORK IN PROGRESS ADMIN SERVICES

Irish Tax and Customs

My Freguently Used Services

MyEnquiries

Employer Services

Revenue Payroll Notifications Payroll
{RPNs)

Submit payroll
Request RPNs

View pa IO Il

Employer Reporting Expenses/Benefits

Notifications (ERNs)

Submit Expenses/Benefits
Request ERNs by file upload

View Expenses/Benefits

File a Return

Returns

Statement of Account

View Latest Statement/Return

Enhanced reporting
requirements

Ex s/Benefits Monthly

GAEILGE | ENGLISH ROS HELP
& SARA-ER-PAUCEK-PAUCEK EXIT

No current tax clearance certificate.

Add a service

Additional Services

The highlighted
tabs are the new
ERR functions.
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Request Employer Reporting Noftification
(ERNs) by file upload

The following screens will show you the
steps to upload a file where you
require the “employment ID"



Request ERNs by file upload

ﬁ GAEILGE ENGLISH @ ROS5 HELP
Revenue

k ! & SARAER-PAUCEK-PAUCEK | EXIT
Cifn og Hizzon MY SERVICES REVENUE RECORD PROFILE WORK IN PROGRESS ADMIN SERVICES

Irish

No current tax clearance certificate.

My Frequently Used Services Add a service @

MyEnquiries

Employer Services
Revenue Payroll Notifications Payroll Returns Additional Services
{RPNs)
Submit payroll Statement of Account PP5 Number Checker
Request RPNs
View payroll View Latest Statement/Return
Employer Reporting Expenses/Benefits Enhanced reporting When |Ogged ||’T|'O
Notifications (ERNs) requirements ‘
Submit Expenses/Benefits
Request ERNs by file upload Expenses/Benefits Monthly ROS' SeleCT ER NS by
View Expenses/Benefits Report fll e u p | oq d !

File a Return



Request ERNs by file upload

Request ERNSs by file upload

Upload your request file to automatically retrieve, in a downloadable file, ERNs for your existing or
new employees. Your request file must be in either JSON or XML format.

Learn more 7

L Browse files

On this screen, you can
see the steps for a file
upload.

| Choose file [No file chosen

No files selected

Digital certificate ) )
Select your file using the

“browse files” option.

This request must be signed using your ROS Digital Certificate

Enter your ROS digital
password and sign and
submit

Password




Request ERNs by file upload

€ Back

ERN request results

Summary results of ERN request

Your ERN request has been successfully received and the results will be shown below once processed. The response file for your payroll software
has been automatically downloaded. This may be in your downloads folder. Please refer to this file for more information.

ERNs returned

1 Here you can see
Revenue's response to
your ERN subbmission.

What do these results mean?

ERNs returned

This is the number of employee ERNs that were successfully returned.
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Submit Expenses/Benefits by:

- File upload
- Online form

The following screens will show you
the steps required for @
expense/benefit submission
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Submit Expenses/Benefits by file upload



Submit Expenses/Benefits by file upload
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Submit Expenses/Benefits by file upload

Enhanced Reporting Requirements

4 ROS homepage

Submit Expenses/Benefits

Upload expense(s)/benefit(s) file

If your software produces a file with your expense/benefit details, you can upload it here. Your file must be
either in JSON or XML format.

Submit expense/benefit by file upload

Complete online form Now, select
‘ .

If you do not have a file to upload, you can manually enter your expense/benefit details by using our online SU bm IT

form. .
expense/benefit

Submit expense /benefit by online form by flle U plOOd '



Submit Expenses/Benefits by file upload

Submit expense/benefit by file upload

You can upload your expense/benefit submission file here. File must be in either JSON or XML format.

Learn more

Q Browse files

No files selected

Digital certificate

This request must be signed using your ROS Digital Certificate

Password

Select your file
using the “browse
files” option.

Then enter your
ROS digital
password and
select ‘Sign &
Submit’



Submit Expenses/Benefits by file upload

Expense submission received

Yourfile haz been seccessfally received The states of your sebmission iz shown belows You cas also accezs these details at any time throagh "View oxpense” in

EmployerServites
Acknowiedgdement |D: 23837533 -G ecd-43b3-83fc-0343de 2405 4d
Downioad atknowledgement <

Details
Here you can see

the
acknowledgement
of your submission

submission 1D 1est-sybmissioan-1-fian
Endanced Reporting retereace: test-ran-frant

States Completed &

Theresponsenleror your expense somwaranas beensutonaticaily downlcaded. This may Dein your downloads rolder

View expense results

You tan views the results of this sebmission throegh the *View expense submission® button,

YView expense submission

Altematively, you can dick "View expense ran” tozee the full detsils foe sl] ssbmizsicaswithin the expesze run.

ROS homepage
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Submit Expenses/Benetits by online form

In this section you will find information on how to make @
manual submission.



Submit Expenses/Benetfits by online form

The following slides show the flow when submitting an online form

To begin, select
‘Submit
expenses/benefit by
online form.

Revenue Enhanced Reporting Requirements

€ Back

Submit Expenses/Benefits Select a tax year
Upload expense(s)/benefit(s) file Tax year:

If your software produces a file with your expense/benefit details, you can upload it here. Your file must be 202
either in JSON or XML format. 4

Submit expense/benefit by file upload

Complete online form m

If you do not have a file to upload, you can manually enter your expense [ benefit details by using our online

form.

Submit expense/benefit by online form

You can then select the
appropriate year for this
submission.




Submit Expenses/Benetfits by online form

Create a new expense or benefit.

Please select an employee for whom an expense/benefit is being reported.

Previously submitted employee detalils.

PPS Number Employment 1D

Here you have the option to
“select” an existing employee or
choose “My employee is not on
the list”,

Search:

Employee Name Action

1

John Smith Edit Select

Showing 1to 1of 1 entries

My employee is not on the lisg =

If Expenses/Benefits were
previously reported,
employee details will be
prepopulated. The user
can “select” the existing
employee details or
choose “My employee is
not on the list”, which will
bring them to the next
screen.

If no Expenses/Benefits
were previously reported,
this screen will not be
displayed and the user will
be brought to the next
screen



Submit Expenses/Benetfits by online form

= Back

Employee Detalls

PPS Number

Employment ID

Employer Reference

Personal Details
First Name *

Address Detalls

Address Line 1

Address Line 2

County

Family Name *

Date of Blrth

Elrcode

Country

Depending on the information available the user will have
to complete different fields when submitting a claim

Where the PPSN and Employment ID are available the
following additional fields are to be completed:

First Nome
Family Name

Where the PPSN and Employment ID are not available the
following fields are to be completed:

Employer Reference
First Name

Family Name

Date of Birth
Address Details



Submit Expenses/Benetfits by online form

Revenue 5 Enhanced Reporting Requirements

€« Back

Expense/Benefit Details

ExpenseiBenentDetakis Calosony. Employee Details input on

* Denotes a required field Please selec v .
° previous screen are

Please select

Employee Details Travel and Subsistence prepopulated.

Eiok N Remote Working Daily Allowance
mployee Name Small Benefit Exemption

Joe Bloggs Amount/Value - User selects the Category

PPS Number and sub category (for T&S)
Date Of Payment/Benefit - from the drop down menus

Employment ID and completes required

1 /o ? fields.

Employer Reference




Submit Expenses/Benetfits by online form

Y ”,
@

/I \

Your expense/benefit has been added and is ready to be submitted.

You can submit it on the expense/benefits submission screen.
Would you like to add another expense/benefit for this employee?

Yes, add another expense/benefit for this employee

Here the user can add
another Expense/Benefit for
the same employee, or
continue with their
submission.



Submit Expenses/Benetfits by online form

Revenue Enhanced Reporting Requirements

¢ bac The user can view each
submission item before they
confirm the details. They
v wwer V] | =3 can amend, delefe or add
a new Expense/Benefit to
pra e e et T cecioree T e o T e Tt e B o ey T e the submission from this

Submission items

Name V] Reference Payment/Benefit
screen.
Joe Bloggs 1 - 01/01/2024 €100.00 Travel and Travel Vouched
Subsistence Delete
joe Bloggs 1 - 02/01/2024 €50.00 Travel and Travel Unvouched Amend When The User is reGdy They
e . must tick the box
Joe Bloggs 1 - 15/01/2024 €500.00 mall Benefit - Amend . . .
: b petet confirming the details are
pegos 1 : o vig - correct and then select

“Submit
Add new expense/benefit Exp enses / B ene fl'l' S " .

1 confirm these detalls are correct

Submit Expenses/Benefits




Submit Expenses/Benetfits by online form

. . Revenue Enhanced Reporting Requirements
el ‘ Sign & Submit St

Sign & Submit

Thank you

Certificate 0 Hep

our expensesbenefits run reference i ERR_RUN_HII0E2T- 1546036 AbScdoacial
¢ i TRA_SUE_MOI0GIT- V4646 TrfuiiErEed

Enter Password

enpenses/ benefis” screens, From thes screen you can also edit your espensesbenedts if necessary,

S|gn & Submn gy iy miah 1o pAinE this soreen to keep a recond of your e
o

0% |

Enter your ROS digital password and proceed by selecting Sign & Submit.

A confirmation screen will then be displayed with the run reference and
submission reference.



Submit Expenses/Benetfits by online form

Enhanced Reporting Requirements

€ Back

Expense/benefits submission

There is a partially completed expense/benefit submission currently on record dated 11/08/2024 at 12:35. Do you wish

to keep these changes?

If Expenses/Benefits are input previously and the user did not complete the
submission at the time, the above message will be displayed the next time the
user logs on. They will have the option to discard or continue with the submission.



Enhanced Reporting Requirements
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ROS Display Expenses/Benetits to Employer

The following screens show how an employer may view
details of previous expenses/benefits submissions



View Expenses/Benefits

Revenue ﬁ

SAIn g0y Sosiaim "_?.hﬁimﬂ MY SERVICES REVENUE RECORD PROFILE WORK IN PROGRESS ADMIN SERVICES

GAEILGE ENGLISH ROS HELP
a SARA-ER-PAUCEK-PAUCEK EXIT

Irish Tax and Customs

My Frequently Used Services

No current tax clearance certificate.

MyEnquiries

Employer Services
Revenue Payroll Notifications Payroll
(RPNs)

Submit payroll
Request RPNs

View payroll
Employer Reporting Expenses/Benefits

Notifications (ERNs)
Submit Expenses/Benefits

Request ERNs by file upload

View Expenses/Benefits

File a Return

Returns

Statement of Account

View Latest Statement/Return

Enhanced reporting
requirements

Expenses/Benefits Monthly
Report

Add a service @

Additional Services

PPS Number Checker

YOu can view previous
submissions made by
selecting ‘View
Expenses/Benefits’ when
logged into ROS



View Expenses/Benefits subbmission screens

 Back You can search

View Expenses/Benefits previous
Make a new submission -
subbmissions under

Search by eotecr . y ‘ m the followlng

categories:
Recently updated runs
Runs by tax year

Expense/ Benei[ tun reterence Recently

JSuI:umi_E.:.-.jon ID UdeTed fruns

ax Antoad e expenze s, oenefits run summary for further information.

These are your expenses/ben

Download expense/benefits run summary 4

Runs by tax

year
Expense/Benefits run details
Run Reference: ERR_RUN_20230810-1218372_e08d4bbde228 Number of Expenses/Benefits: 1
Status: Processed (D Total Amount/value of EXxpenses: €50.00 R uns by mon T h
Last Updated: 10/0&/2024 Number of Warnings: 1
Tax Year: 2024 NMumber of submlisslons: 1 RUH reference

Submission ID



View Expenses/Benefits subbmission screens

Revenue & Enhanced Reporting Requirements

Here you can see an
example of
searched by

i [Fecertty sovmres o~ “Recently updated

Tax Year 2024 m rUHS”

 Back

View Expenses/Benefits

Recently updated runs

The rclic.'.lng E'SI.IJEI‘.‘LE'E--'EE'I'IE"IT'S- runs were recently submitted fupdated. If your recent submission is not shown below, F!|€‘Eié‘ search using the EIDEHE.‘IEEIIEFI‘.' run reference or

by period. Please do not resubmit your expense,

Expenses/Benefits run detalls

Run Reference: ERR_RUN_20231005-1250437_S1d16820617e Number of Expenses/Benefits: «

status: Processed (I Total Amountfvalue of EXpenses: €552.00
Last updated: os/1072024 Number of Submisslons: 1

Tax Year: zoza

ROS homepage




View Expenses/Benefits subbmission screens

Revenue Enhanced Reporting Requirements

« Back

View Expenses/Benefits Here you can see
Search by [ Select - "l m Gn eXOmple Of
searched by
“Runs by tax
year”

Expenses/Benefits runs tax year 2024

January

There is 00 expense/Denefit run which was submitted /last updated in this month

February

Thete is no expense/Denefit rus which was subesitted /last updated In this month,

September
0 nee/ m
October
Date Last Updated Expense/Benefit Run Referenc Status Action
ERR_RUN_2023%05 d

1250437 _51016820617

ROS homepage




View Expenses/Benefits subbmission screens

Revenue [ Enhanced Reporting Requirements

Here you can
see an
example of
Search by ter . m ‘s‘eorched by
Runs by
month”

€ Back

View Expenses/Benefits

Expenses/Benefits runs October 2024

All expense/benefit runs which were submitted or last updated in the month selected are displayed below.

October
Date Last Updated Expense/Benefit Run Reference Status Actlon
05/10/2024 12:50PM ERR_RUN_20231005- Completed View

1250437_51d168e0617e

ROS homepage




View Expenses/Benefits subbmission screens
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Here you can see
an example of
searched by “Run
Search by - select - v m reference”

& Back

View Expenses/Benefits

Expenses/Benefits run

These are your expenses/benefits run details, Please download the expenses/benefits run summary for further information.

Download expenses/benefits run summary <

Expenses/Benefits run details

Run Reference: ERR_RUN_20231005-1250437_51d168e0617e Number of Expenses/Benefits: &

Status: Processed (D Total Amount/Value of Expenses: €532,00
Last Updated: 05/10/2024 Number of Warnings: 0

Tax Year: 2024 Number of Submissions: 1

~ Recent Submissions

Date submittea Submission 1D Adaditions Corrections Doletions Invaila Amount Status & Action
Itoms
05/10/2024 ERR_SUB_202310.. 4 ] 0 0 €682.00 Completed View



View Expenses/Benefits submission screens

Expense/Benefit Submission

These are the results from your expense/benefit submission. Please download the response file for further information.

Download expense /benefit submission response - Here YOU COn
see dn
Submission results Submission items exqmp|e Qf

Run Reference: ERR_RUMN_20731005-1250437 51416820617 Additions: &

Submission ID: ers_sus_2023 -1250437_fbbESa4s3c0r Corrections: o S e O rC h e d by
Status: completed {0 Deletions: o “S . . T
ubmission ID

Date Submitted: os/10/2024 Invalid: o
Tax Year: 2024

~ Additions

These items were added to the expense/benefit run and are included in the total amount for this submission.

Employas PPS Number Employment Employer Paymant Category Sub-Catepory Amount Actlon
name 1] referance Date

|oe Bloggs 1 - 01/01/2024 Travel and subsis... Travel vouched €£100.00 View
l]ane Doe 1 - 31/01/2024 Remote Working ... - €32.00 View
|oe Bloggs 1 - 15/01/2024 small Benefit Exe... - €500.00 View
|oe Bloggs 1 - 02/01/2024 Travel and subsis... Travel Unvouched €50.00 View




Warning Example 1

~ Active items including Warnings

These are the active submission items including any items with warnings.

Submlsslon ID Employee PPS Number Employment Employer Payment Category Sub-category Amount Actlon
name 1] reference date
ERR_SUB_202308... Testing Tester FCT - 17/08/2024 small Benefit Exe... - €200.00 View

« Warning: Exemption can not exceed 2 per employee per tax year
+ Warning: Value of Benefit can not exceed €1000

ERR_SUB_202308.. Testing Tester FCT - 17/08/2024 Small Benefit Exe... - €5,000.00 View

« Warning: Exemption can not exceed 2 per employee per tax year
= Warning: Value of Benefit can not exceed €1000

ERR_SUB_202308... Testing Tester FCT - 17/08/2024 small Benefit Exe... - €300.00 View

+« Warning: Exemption can not exceed 2 per employee per tax year

+ Warning: Value of Benefit can not exceed €1000

Here you will see an example of a warning where more than 2 small
benefits are submitted for one employee.



Warning Example 2

~ Active items including Warnings

These are the active submission items including any items with warnings.

submilsslon 1D Employee PPS Number Employment Employer Payment Category sub-Category Amount Actlon
name 1D refarence date
ERR_SUB_202308... Testing Tester FCTAgsubmiss - 17/08/2024 Remote Working ... - €50,000.00
ion
« Warning: Exceeds allowable amount

Here you will see a warning message where the allowable amount has
been exceeded for “Remote Working Daily Allowance” for a single
employee.
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Expenses/Benetits Monthly
Report

The following slides show how an employer
can obtain a monthly report of
expenses/benefits submitted to Revenue.



Expenses/Benefits Monthly Report

ﬁ GAEILGE ENGLISH ROS HELP
Revenue B

x ) . a SARA-ER-PAUCEK-PAUCEK EXIT
Céin agus C“m“’f‘ "f‘f‘ﬁ’m‘”“ MY SERVICES REVENUE RECORD PROFILE WORK IN PROGRESS ADMIN SERVICES

Irish Tax and Cu

No current tax clearance certificate.

My Frequently Used Services Add a service @

MyEnquiries

Employer Services

Revenue Payroll Notifications Payroll Returns Additional Services
(RPNs)

Submit payroll Statement of Account PPS Number Checker
Request RPNs

View payroll View Latest Statement/Return
Empl'oye_r Reporting Expenses/Benefits Enhqnced reporting TO beg|n SeleC‘I'
Notifications (ERNs) g . T requirements

ubmit Expenses/Benefits k 1

Request ERNs by file upload Expenses/Benefits Monthly EXpeﬂseS/BeﬂeflTS

View Expenses/Benefits Report M )

~eeor onthly Report

File a Return



Expenses/Benefits Monthly Report

Revenue 5

Enhanced Reporting Requirements

+ Back

Expenses/Benefits Monthly Report

Tax Year

Month

2024

January

Generate report =2

A monthly report can be
generated here.

You can select the Tax
Year and Month from the
drop down menus and
select “Generate report”.



Expenses/Benefits Monthly Report

Your Expenses/Benefits Monthly Report m X

This report will not be saved. If you wish to malntaln a copy you will nead to selact the print optlon. H e re yo U C O n p rl n T yo U r
Only Expensas/Benafits with pay dates In the requested month ara Included In the totals. mo n-l-h |y re por-l- GS req U |red )

This information is accurate as of 05/10/2024.

Perlod Details Expenses/Benefits Totals By Category and Sub-Category
Reglstration Number Category/sub-Category Total Amount
Tax Year 2024 Remote Working Daily Allowance £32.00
Month January Travel and Subsistence £150.00
Number of EXpanses 4 Travel Vouched £€100.00
Total Amount €68.2.00 Travel Unvouched €50.00

Small Benefit Exemption €500.00

Enhanced Reporting Run Reference Detalls

Run references with Expenses/Benefits submitted with pay dates in the requested month are shown below. Run references may contain

submissions for multiple months.

SI'c-'w'en:ries Search:
ERR Run Roforanca submisslon Data — Total
ERR_RUN_20231005-1250437_51d168e0617e 05/10/2024 €682.00



myAccount screens

Display Expenses/Benefits to
Employee

In 2024, employees will be able 1o view
expenses/benefits information, submitted to
Revenue by their employers, in MyAccount



myAccount

Revenue & myAccou nt

Tax services

PAYE Services

Manage Your Tax 2023: Update your tax
record for this year and view your
current payroll details as submitted by
your employer/pension provider,
Review Your Tax 2019-2022: Complste
your Income Tax Return and request
your Statement of Liability.

View/Cease Your Job or Pension
Details: View/Cease any jobs/pensions
on your record this year

Claim Unemployment Repayment 2023:
Apply for a repayment of Income Tax/
USC if you are out of work.

Create a Summary of Your Pay and Tax
Details: Create a secure document
(POF) with your pay and tax details to
share with a third party e.g. a financial
instituticn.

Receipts Tracker: Record and manage
receipts details and images for your
expenses. Health expenses, Mursing
Home expenses and Remote Working
expenses can be claimed in real-time.

Expensos|Benefits: View your
expenses/benefits details as submitted
by your employer/ pension provider.

Learn more

E

Review Your Tax 2019-2022
View/Cease Your Job or

Pension Details

Manage Your Tax 2023

Claim Unemployment
Repayment 2023

Create a Summary of Your Pay
and Tax Details

Receipts Tracker

| Expenses/Benefits |

View your Employment Detail
Summary (EDS) documents

To begin, the
employee selects
‘Expenses/Benefits”
from the PAYE
Services card



myAccount

Revenue & myAccount

 Back
Expenses and benefits

TAX YEAR

2024

An employee can choose the year they want to view, starting in 2024.



myAccount

i myAccount
& Back
Your 2024 details
2024 Employer/Pension Provider's Name
Sara-Er-Paucek-Paucek {Employment ID: 1) View

Employees can view Expense/Benefits submitted by their employers here.



myAccount

Revenue & myAccou nt

An employee can view the
Expenses/Benefits submitted
by their employer.

Expenses/Benefits reported by the following employer/pension provider

The expenses/bonefits shown reflect the information submitted by your employer/pension provider

Employer/Pension Provider's Details Expenses/Benefits Details Year to Date

Employer/Pension Provider's Name Travel and Subsistence €150.00

mm) Rolled up totals for each
Employor/ Ponsion Provider's Registration Number T -
- category and sub category
o Benefit Examption €500.00 j
- are displayed

Expenses/Benefits details

These are your axpenses/ benefts cetails for the selected tax year. I yOU have any queries regarding the detalls reported below, please contact your employer/pension provider In
the Arst Instance. if you continue 1o have concerns regarding the details reported, please contact Revenue through MyEnqu res

Expenses/Benefits List

= — e = o An employee can view each
| 01/01/2024 Travel and Subsistence Travel Vouched €100.00 ‘ SU bmiSSion.

| 15/01/2024 Small Benefit Exemption - €500.00 ViEwW



myAccount

kevenwe 1| myAccount

Employer/Pension Provider's Details Expenses/Benefits Details This is the
Employer/ Penslon Provider's Name Sara-Er-Paucek- Paucek Category Travel and Subsistence Expe nseS/ B e n efiTS
Employer{Pension Provider's Sub Category Travel vouched

- R information

R | Paynent it employees will see.
Employees will have
— an option to print the
information shown on

1250437_fbbERassacor S C re e n .

Line tem D ERF_EXE_20231005-

1250526_90f63cesb18s

Reference Details



myAccount: Joint Assessed

Revenue 5 Enhanced Reporting Requirements
€ Back
Your 2024 details
CONRAD Employer/Pension Provider's Name
2024

| Sara-Er-Bayer And Sons (Employment ID: 2) View

For jointly-assessed couples/civil partners, expenses/benefits
information will be displayed for both spouses/civil partners.




Thank you

Please visit www.revenue.ie/err
regularly as screens are subject to
change/update



http://www.revenue.ie/err

