Guide to completing the online PAYE
Exclusion Order application

This document should be read in conjunction with Chapter 4 Part 42 of the Taxes
Consolidation Act (TCA) 1997 Section 984 TCA 1997

Document last updated July 2025

The information in this document is provided as a guide only
Revenue

and is not professional advice, including legal advice. It should
not be assumed that the guidance is comprehensive or that it
provides a definitive answer in every case.
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Introduction

The purpose of this guide is to assist individuals in the navigation of the new PAYE Exclusion
Order portal and show how to complete and submit the online PAYE Exclusion Order
Application.

The portal can be accessed by logging on to either MyAccount or the Revenue Online Service
(ROS).

Application Type

A request for a PAYE exclusion order may be made by completing the online application form
that can be accessed in the portal. The application form is tailored based on applicant type.
The different categories of application forms are outlined below:

Applicant/ Application Type Access Point

Non-Resident Employee ROS

Pensioner ROS/ MyAccount

Solicitor/ Accountant ROS/ MyAccount

Foreign Student ROS (when employer applies)
MyAccount (when employee applies)
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Accessing Exclusion Orders via MyAccount

Access point is located at the bottom of the screen under “Manage My Record”.

Manage My Record

make enquiries,

m I

My Profile

My Enquirles

Recelpts Tracker

My Documents

Letter of Tax Residence
Capltal Gains Clearance
Reglstration Status Letter

Manage Agent Link Requests
PAYE Exclusion Order

Manage My Record: a range of services to manage and update your record and

Tax Reglstrations
Trust Reglster Functions
Tax Clearance

Update Bank Detalls for PAYE
Refunds

Update Clvil Status
VAT Number Verification

Manage Professlonal Services
Withholding Tax

Manage Non-resident
Landlord Withholding Tax

Accessing Exclusion Orders via ROS

Access point is located at the bottom of the home screen under “Other Services”.

Other Services

MyEnqures

Raceqts Trackae
Manaoe Tax Closrarce
Verity Tax Cloarance

Manae Finanoa! Statements

Manae Rogortng Otidgatons

1Y e Tax Rnnro'm

Char s and Sponts Bodens eAppic aton

Trust Regater Functons

Praced Payment Artanerment

VAT Numder \lerfcation

Drwvers & Passangers wih Dsabites

Manage Non tecdent Landiord Werholdng Tax

Motvia Access

Downdoad Pra pocuiated Retums

cRepayment Clams

VRT Corttcate of Conformey

VRT EU Leased Vorcio - L easos

VRT £U Leased Vohwio . L sasor

Letter Of Tae Resdonc o

Captal Cam Cloarance
Cunstoms UCC Portal

esARP

P uzion 4

Secure Linkoad Download Sanve

Large Flo Upload Servee
VAT MOSS

VAT OSS

View f’vx«.‘v N\\n
Mansde LPT /MG arows
Trarator Progenty
Regader New Pregenty

Vi ant Homes Tax

Regavation Status Letie

All employments/pensions must be registered with an employment ID.
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To request a new PAYE Exclusion Order Application

On launching the PAYE Exclusion Order the following options will be presented:
> New PAYE Exclusion Order

» Manage previous Applications

PAYE Exclusion Order

€ sackomyacont payE Exclusion Order

New PAYE Exclusion Order Applications Manage Previous Applications

This service allows you to apply for a PAYE Exclusion You can check the status of your previously

Order. submitted application(s) and view the details here.
This option can also be used in certain circumstances
to edit your application(s).

Now PAYE Exclusion Order Manage Previous Applications

On launching the New PAYE Exclusion Order the following information is provided:

PAYE Exclusion Order

€ ok Who is it for?

O Overview
Application Details This service is for users who are submitting an application for PAYE Exclusion Order.
Attachments

Review

What do | need?

To complete this service you will need:

/' Pension Registration Number and Pension Type.

V' Rel pensi PPSN, Employ 1D, Name, DOB, Nationality and Foreign Address.

J/ Application start and end dates.

How long does it take?
About 10 minutes for most people. Some people may have more, or less questions to answer.

Section One:
Details of Application

Section Two:
Supporting Documentation

Sectlon Three:
Summary and Declaration

Section Four:
Sign & Submit

X cancel Start =

» An application form will be created to capture the information required for each
application type.

€} (@) (©) €
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Completing the Online Form

Revrwe 5| pAYE Exclusion Order

M PAYE Excluslon Order Application Detalls
Oveniew
[ Mpplication Dty Pz fill in tre followieg felds in crder to meie pour claim for 2 PAYE Exclusion Onder.
Encnmems
Prviry PPy of Relsiant Persisner Emaloyment i
J telect 2n Enployment b
Application Dates

Fieass anfter tme popication dates (dd ! mmiyeivl

SHait Datr Ind Cele

] th

Relevant Ponsloner Data and Forelgn Address

Piesse entes ire date and foreign eddress of e relevent peasisrer beloa

Farename sumame

oan ustionabey

| m | ' Telect & Matianality v|
Fareign Addeess Line 1 Foreign Address Line 2

Fareign &ddress Ling 3 Foreign Address Line &

Farrign City raiwign Paxal Cede

Percca Tioe Fom ez T

| Select & Pemsion Type 'V'| | IM!] Mo File Selected ]

D Enplication relates by an Exclusion Order that has of is dus 10 expre

o =2

» The contents of the application will differ based on the application type.

» Any mandatory uploads that may required for an application must be uploaded on this

screen.

» Some fields will be pre-populated based on the applicant and application type.
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Supporting documentation

Revenue 5l ‘ PAYE Exclusion Order

Ciin agum Cuntalm na A iwann
Bris Tan aned Cutnm

€ Back PAYE Exclusion Order Application Attachments

Overview

Application Details Supporting documentation should be maintained for a period of six years, and can be requested at any stage

O Attachments to support a claim.

Review

& Mtachments Add ©

Mo attachments added yet.

®  Cancel Continue =

» This screen allows the upload of documentation to support the application.

» A maximum of three documents can be uploaded on this screen.
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Summary Screen & Declaration

On launching the summary page, data will be displayed for verification and submission.
meverve | PAYE Exclusion Order
€ pask Summary
ey
Appiiceion Deteils Applcation For PAYE Excleson Oroar
ablischeanis
O meview M agpication Drisils [
PS5 of Aolovant Poasionor-
Poasiol Namdc

Pomalon Aoglstralion Romber:

Employm onf M-

S L Date [ TN parid
End Datze A2 feas
Fomenamo:

SUMBama:

DOt

Nationallty: Ireland
Foirslgn Address L 1

Fourahs i Adorass | s -

Foraign &ddross Ling =

Fersign CIte

Poashos Typa: Emaloymene

Application rolaios io an Exchrdon Ordor that has Mo
or ks dua to expire:

Fomm Iz Application Fiekds.0oo =

& atrachimernz

_,
[
B

Mo stiacaments added vyt

|:| 1 declare that the informatian gven in thic appication i, to the best of my rowledge and befed,

garwct and camalets,

Fizace tick the abowe chedibon if the declaration is cormect

e =2

» Allinformation provided will be included on a summary screen before you confirm the
submission.

» If any information is incorrect or missing it can be edited before clicking submit on this
screen.

» Once you click the ‘Submit’ button, you will receive a message informing you that the
form has been successfully submitted to Revenue.
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Managing Previous Submissions

Submissions can be viewed by clicking on ‘Manage previous submissions’ on the PAYE
Exclusion Order home screen.

Hella, Gaeilge Sign out

PAYE Exclusion Order

€ sackiomyrccount payE Exclusion Order

New PAYE Exclusion Order Applications Manage Previous Applications
This service allows you to apply for a PAYE Exclusion You can check the status of your previously
Order. submitted application(s) and view the details here.

This option can also be used in certain circumstances
to edit your application(s).

S—

NEVETRIG PAYE Exclusion Order
€ Back
Manage Applications
This screen allows you to view and edit PAYE Declusion Onder Applications
Lhow |10 ~ endrles Seanche |
Employer Employer Application
Application Type Status Action
Registration Number Namng Date "
pdate
Kon-Resident Pensioner 23081205 More Info Re s
Cangel View
AtcolntantSolicitor 230505 Appeerved View
Foreign Student/Researcher/L.. 17/04 2025 Cancelled View
Accontant/Solicies OR0L 2025 Appeined View
Hon-Resident Employes 08/04 /2025 Rjected View
AdcoipntanifSolinos o706 2025 Refected Wit
Showing 100 6 of & entries Previous E Heat

» The applicant will be able to follow the progress of an application.
» Application can be viewed or cancelled while being processed.
» If returned by a caseworker, it can be edited.

» Once a decision is made by the caseworker, the application can only be viewed.
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Editing the Application Form

Should additional information be required to verify the Exclusion Order, a notification will be
sent out via My Enquiries. During this process the status of the application will change to

“Return to Customer”.

PAYE Exclusion Order

New PAYE Exclusion Order

Manage Previous Applications

how |10 V| entries

Search
Application Type PPSN Employee Name ApplicationDate  _  Status Action
Accountant/Solicitor 17710672025 Submitted Edit Cancel Review View
Non-Resident Pensioner 177042025 Submitted Review View
Foreign Student/Researcher/Lecturer 17/04 /2025 Submitted Review View
Foreign Student/Researcher/Lecturer 17/04/202% Submitted Review View
Non-Resident Employee 17/06/2025 Submitted Review View
Accountant/Solicitor 16/04 /2025 Approved View

howing 1to 6 of 6 entries

» A further three documents can be uploaded at this stage to verify the application.

» These can be uploaded by editing the original application.

» The only fields that will be available for editing will be:

- Dates of Assignment/ Employment

- Address fields

» If any other fields are incorrect, the applicant must cancel the application and apply

again.
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Completed Applications

Once the Application has been processed, an Approval Letter with Exclusion Order or Denial
Letter will be issued and sent digitally.

» The letters and Exclusion Order will be available to the Applicant in “My Documents”
in MyAccount or the ROS inbox in ROS.

» A copy of the Exclusion Order will also be available to the Employer if they are not the
applicant.

My Documents

€ Back to myAccount My- Documents
O Summary
Your unread documents
Unread documents
Document name Tax year Date issucd
026
2025 | PAYE Exclusion Order Approval 2025 1052023 View PDF =
0245
2023 | PAYE Excluslan Order Denlal 2015 0&[042025 view POF E
032 .
Tax crodit certificate 095 070412025 Vigw POF =
nn
Archive
Inbax: Same documents BEan In 8 pepap windew. Click Bite fof inElfections to enatls pepups for KOS,
(] Inbas easages Eaem are archived poriodicalfy, To wiaw all itams, Bk Snclede Archive” in e “Search By" cption,
Prwaily Msssges Beaeh by | Seanh uing Dacusn Typs W] Cancel Sawis
information Bervices: Lo TypeDolyifiep Obilg. . * | Select - Dovumest Type * B woude Archve | G Snnn
[ mehens "derchan & Mgured Said [——
= Pagpreis
R T — | | Wodlca Mo, & Cusitmer Mama & Vige. Trades Mo Doz ) & Tan TypeDutyillap, Oblg. & | Document Typa & Foriod Togin & Bussstad il &
A Charpes & Bmment 0 = PAYE LB S Emlusion LT TrTe
[E Bverms Lt 0O & PAYE EMP g"‘"\;ff""""““ L] e
B Rageirmion Bainte 0O 2 PAYE WP Eﬂfrz*"""““ 10470 LTI N
[# terne Satenimbed wa BO% =
[ PaYE. I PAYE Eschnisn Chider LAl the PRRATY
i Rl Saamment of Aoty 2 & N
=] Lty PAYE Eachsion Grder 91047053 MO
Q, Dot Search o 0 0O PAYELMP PAVE Eachesion Qider 1040 MOATI
o (=) arve | | Sl Eapon | 5 Print 4 4 F F
Try 9ur ool Do
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Appendix 1

Sample Exclusion Order

=
FEewerne 85

PAYE EXCLUSION ORDER

MSolice to l'.mpl!-n}'l;'r: unaler Secticn 34, TOA 1'HT - Individonls Within Sectionm 322, TOA 1997

EXCLUSION ORIER NUMBER:

T3ITEST ROAD nXziFukL
TEST
LINE3
LINES

Employer's Registered Mumber

The emolumenis paid to the person samed below should oot be subjected to dedwetions of INCOME
TAX or USC under the PAYE system with cffeet from:01-04-2025

PRSI CGhligations

Employers please note, this permission not to deduct INCOME TAX and USC applics to PAYE only. You
may sl have a lepal obligation w pay PRS] in respect of this employment S occupational pensson. To clanfy,
please contact:

Address: PRSI Special Collection Section, Social
Welfore Services Office,
Cork Road, Waterford, Co Watcrfood, X910

EH4.
Website: wranw pov. i PRS specialeollection
Email: E 1] SPOE welfore.is
Phone Mumber: 01 TOL3000, OF 18 $90690
Mame |— |
PPS Number | |
Avldress

This Exclusion Order has efTect uatil 31-03-202% and aaly so loag as the employvee resides alvoad §ithe
duties of the employment are performed abroad.
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