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Treoir maidir le Fégrai Parolla na gCoimisinéiri loncaim Dublacha ad”

réiteach agus IMAT Fostoéra a oibriu.

Ni comhairle ghairmiuil ata sa doiciméad seo ach treoir amhain, agus nior cheart a mheas gur
combhairle dhlithiuil € ach an oiread. Nior choir glacadh leis gur treoir chuimsitheach €, na go
dtugann sé freagra cinntitheach i ngach cas.

Cuspoir an doiciméid
Tugtar achoimre ghairid sa doiciméad seo ar phréiseas na raiteas. Minitear na gnathchuiseanna go
bhféadann difriocht a bheith idir figitiri iomlana ar raiteas ROS agus na figitiri a bhfuiltear ag suil

leo. Tugtar treoir ann chomh maith ar an gcaoi lena bhféadann fostéir na difriochtai seo a réiteach
nuair a thagann siad anios.

1. An tionchar a bheadh ag scor fostaiochta

Féadfaidh fostai fostaiocht iomadula a bheith aige / aici le fostéir amhain né nios mo. D'fhéadfadh
impleachtai a bheith ag scor d'aon cheann de na fostaiochtai seo maidir le leithdhaileadh
creidmheasanna canach an fhostai, lena n-airitear FPCI nialasach d'fhostair.

Ma chruthaionn tu né ma chuireann tu fostaiocht in eagar, ba chaéir duit a chur in il don fhostai
logail isteach ar sheirbhis MoChursai

na gCoimisinéiri loncaim lena chinntit go bhfuil leithdhaileadh a gcreidmheasanna canach ceart.
Mura bhfuil a gcreidmheasanna canach ceart, ni mor don fhostai teagmhail a dhéanamh le IMAT
chun aon athruithe a dhéanamh.

2. Fogra Parolla na gCoimisinéiri loncaim: miniu ar théarmai

Fégra Parolla na gCoimisinéiri loncaim (FPCI):

Cuireann an FPCI an fhaisnéis riachtanach ar fail d'fhostéiri chun na hasbhainti reachtula a riomh
trid an bparolla. Féadtar tuilleadh eolais ar FPCI a fhail sa rannan Daoine a fhostu ar an suiomh
idirlin.

Aitheantas Fostaiochta (ID Fostaiochta):

Is réimse tabhachtach é an tAitheantas Fostaiochta a theastaionn ar Fhégra Parolla na
gCoimisinéiri loncaim (FPCI) agus ar an tiolacadh parolla chun gach fostaiocht a aithint. Féadtar
tuilleadh eolais ar Aitheantas Fostaiochta a fhail sa rannan Daoine a fhostu ar shuiomh idirlin na
gCoimsinéiri loncaim.

Eiseoidh na Coimsinéiri Inocaim FPCI le haghaidh gach fostaiocht a chruthaitear.

Fostaiochtai lomadula (ar a dtugtar défhostaiochtai freisin):

Cé nach bhfuil aon dulagas na riachtanas ann é sin a dhéanamh, ta cuinsi ag roinnt fostéiri ina
roghnaionn siad an fostai céanna a bheith ar a bparolla le nios mé na fostaiocht bheo amhain.
Féadfaidh an fostoir défhostaiocht a chruthu sa chas gur mian leo pa gach fostaiochta a choinneail
ar leithligh ar a dtaifid pharolla, tugtar sampla de seo anseo. Sa chas gur roghnaigh fostair oibriu
ar an mbealach seo, gheobhaidh siad Fogra Parolla na gCoimisinéiri loncaim le haghaidh gach
fostaiochta agus déantar idirdhealu eatarthu leis an Aitheantas Fostaiochta.



https://www.revenue.ie/ga/employing-people/becoming-an-employer-and-ongoing-obligations/employer-obligations-from-01-01-2019/revenue-payroll-notification.aspx
https://www.revenue.ie/ga/employing-people/becoming-an-employer-and-ongoing-obligations/employer-obligations-from-01-01-2019/revenue-payroll-notification.aspx
https://www.revenue.ie/ga/employing-people/becoming-an-employer-and-ongoing-obligations/information-on-payroll-submission/employment-identifier.aspx
https://www.revenue.ie/ga/employing-people/becoming-an-employer-and-ongoing-obligations/information-on-payroll-submission/employment-identifier.aspx
https://www.revenue.ie/ga/employing-people/becoming-an-employer-and-ongoing-obligations/information-on-payroll-submission/employment-identifier.aspx

3. Cuiseanna le Fégrai Parolla na gCoimisinéiri loncaim i
nDublach:

Nuair a chuirtear Aitheantas Fostaiochta in iul do na Coimisinéiri loncaim, nior choir é a athru don
fhostaiocht sin. Gach uair a dhéantar tiolacadh parolla le hAitheantas Fostaiochta difridil né nua,
cruthaitear fostaiocht nua ar chérais na gCoimisinéiri loncaim don fhostai sin.

Cé go bhféadfadh sé nach bhfuil sé i gceist fostaiocht bhreise a chruthu, ta na Coimisinéiri loncaim
ar an eolas go bhfuil fégrai FPCI dublacha a n-eisiuint i roinnt cdsanna éagsula nar choir ach
fostaiocht amhain a bheith ann, mar gheall ar ghniomhaiochtai fostéra/gniomhaire. | measc na
ngniomhaiochtai a chuireann leis seo, ta:

« Usaid a bhaint as Aitheantas Fostaiochta don fhostai, ata nua né difridil dn Aitheantas
Fostaiochta a cuireadh faoi bhraid na gCoimisinéiri loncaim roimhe seo le haghaidh
fostaiocht an fhostai sin.

* Aitheantas Fostaiochta fostai a athru sa phacaiste parolla tar éis tiolacadh parolla a
dhéanamh.

* Aitheantais Fostaiochta iolracha a chruthu d'fhostai de thimpiste nuair nach bhfuil ach
fostaiocht amhain ann.

+ larratais 'FPCI nua’ iomadula a chruthu le hAitheantais Fostaiochta éagsula.

* Fostéir ag iarraidh FPCI d'fhostai nua tri ROS agus an tAitheantas Fostaiochta san
aireamh agus ina dhiaidh sin ta an fostoir ag iarraidh FPCI trina mbogearrai parolla ach ag
baint usaide as Aitheantas Fostaiochta difriula.

4. Socruithe chun fégrai FPCI michearta iomadula a réiteach
Réiteach 1:

Bain Usaid as an réiteach seo chun ceartu a dhéanamh sa chas nach ndearnadh tiolacadh
parolla agus go bhfuil ceann de na casanna seo a leanas i gceist:

Cas A: Ta roinnt fégrai FPCI ar fail d'fhostai agus ta Aitheantas Fostaiochta difritil ag gach
FPCI agus nior tiolacadh aon pharolla do na Coimisinéiri loncaim ar an Aitheantas
Fostaiochta is mian leat a bhaint

Cas B: Chruthaigh an fostai fostaiocht tri Phoist agus Pinsin agus cruthaiodh an fhostaiocht
freisin tri iarratas FPCI 6n bhfostéir ag baint usaide as Aitheantas Fostaiochta, né

Cas C: Ta dha fhostaiocht don fhostai ar an taifead bainteach leis an bhfostéir céanna agus
nil Aitheantas Fostaiochta ag ceachtar acu sin.

Tabharfaidh na céimeanna seo a leanas treoir duit chun ROS a usaid le tiolacadh parolla nua le
luach nialasach a chruthu le data fagala a chuirfidh in iul do na Coimisinéiri loncaim deireadh a chur
leis an bhFostaiocht mhicheart.

1. Logail isteach ar ROS
2. Cliceail ar ‘Tiolaic Parolla’

Employer Services

Revenue Payroll Notifications Payroll Returns Additional Services
(RPNs)

Submit payroll Statement of Account PPS Number Checker
Request RPNs

View payroll



https://www.ros.ie/oidc/login?lang=ga&client_id=rosint_rp

3. Clicedil ar “Tiolaic parolla le foirm ar line”

€ ROS homepage

Submit payroll

You must submit your payroll on or before the date you pay your employees.

Upload payroll file

If your software produces a file with your payroll submission details, you can upload it here. Your file
must be in either JSON or XML format.

Complete online form

If you do not have a file to upload, you can manually enter your payroll submission details by using our
online form.

I Submit payroll by online form I

4. Roghnaigh an bhliain chanach chui

Select a tax year

Tax year:

2023 v

2019
2020

2021

Taispeanfaidh ROS liosta de na fostaiochtai go léir atd gniomhach ar chérais na gCoimisinéiri
loncaim. Ag brath ar an gcas abhartha, beidh an méid a léiritear cosuil le ceann de na samplai
seo a leanas.

Cas A: Ta fostaiochtai iomadula ag fostai go micheart, agus ta Aitheantas Fostaiochta ag
gach aon fhostaiocht. Ta tiolacadh parolla déanta ag baint usaide as ceann
de na hAitheantais Fostaiochta seo ach ni an ceann eile. Is mian leat deireadh a chur
leis an Aitheantas Fostaiochta nar usaideadh sa tiolacadh parolla.

Select an employee

Please select an employee to whom a payment is being made. If you have a new employee, you will first need to request an RPN in order
to make the correct deductions.

PPS number v | m
Clear filter
PPS number Employee name Employment ID Employment start date Action
I 1257236A JOHN SMITH 1 01/01/2018 Select
I 1257236A JOHN SMITH 2 01/01/2018 Select

My employee is not on the list =

Tabhair do d'aire: Ma ta Aitheantas Fostaiochta ag an bhfostaiocht is mian
leat a bhaint, is minic a chiallaionn sé sin go ndearnadh tiolacadh parolla
don Aitheantas Fostaiochta seo. Sula dtéann tu ar aghaidh, ni mér

duit a chinntit nach bhfuil tiolacadh déanta leis an Aitheantas Fostaiochta.
Féadtar é seo a dhéanamh tri fhéachaint ar an bparolla in ROS (féach conas
'Amharc ar pharolla').



Cas B: Ta fostaiochtai iomadula ag fostai go micheart a bhfuil Aitheantas Fostaiochta ag
ceann acu agus nach bhfuil ag an ceann eile. Féadfaidh sé go ndearnadh tiolacadh parolla ar an
bhfostaiocht leis an Aitheantas Fostaiochta.

Select an employee
Please select an employee to whom a payment is being made. If you have a new employee, you will first need to request an RPN in order to make the correct
deductions.
Clear filter
PPS number Employee name Employment ID Employment start date Action
I 8933614K T-ARTHUR KILBACK 1 01/01/2014 Select
I 8933614K T-ARTHUR KILBACK 01/01/2019 Select
My employee is not on the list +
Cas C: Ta fostaiochtai iomadula ag an bhfostai go micheart, agus nil Aitheantas Fostaiochta

luaite le haon cheann acu. Nil aon tiolacthai parolla déanta.

Select an employee

Pleaze select an employee to whom a payment iz being made. If you have a new employee, you will first need to request an RPN
deductions.

PPS number Employee name Employment ID Employment start date Action

I 4389205C T-EZEXIEL DIEBERT » 01/01/20%

I-:"‘::v: T-EZEKIEL DIEZERT c1/01/2019 Z]

5. Sainaithin an tAitheantas Fostaiochta ata baili don fhostaiocht m.sh. an ceann a usaidfear
chun pa agus asbhainti a thuairisciu don fhostai seo. Ma ta bogearrai parolla a n-usaid agat,
seiceail cé acu an tAitheantas Fostaiochta 'gniomhach' i do bhogearrai parolla.

6. Nuair a bheidh an fhostaiocht 'ghniomhach' aitheanta agat ar mian leat a choinneail, beidh
a fhios agat cén fhostaiocht is ga a bhain. Maidir leis an bhfostaiocht nach mian leat a
choinneail cliceail ar "roghnaigh" chun tus a chur leis an bproiseas bainte.

7. Comhlanaigh an leathanach "Roghnaigh an mhiniciocht pa". (Ma ta parolla tiolactha, ni
bheidh an leathanach seo le feiceail).

Select a pay frequency

First name

Employment ID (1

O

Pay frequency

(-]

+ Ma ta an tAitheantas Fostaiochta ban (Cas B n6 C) ansin beidh ort Aitheantas Fostaiochta
sealadach a chur isteach chun ligean duit leanuint ar aghaidh. Cinntigh nach Aitheantas
Fostaiochta é an tAitheantas Fostaiochta sealadach a chuireann tu isteach ata sannta
ag do phacaiste parolla cheana féin, né a d’fhéadfadh do phacaiste parolla a shannadh.
(Mar shampla, d'fhéadfa rud éigin cosuil le "TempToDelete01" a chur isteach. Ma ta
fostaiochtai iomadula a scriosadh agat, beidh ort an 01 a athru go 02 agus mar sin de).

» Cuir isteach an mhiniciocht pha a usaideann tu de ghnath.

» Nuair ata sé criochnaithe, cliceail ar 'Ar Aghaidh'.



8. Combhlanaigh an leathanach "Mhir Tiolactha"

| Payroll Reporting

Submission item

Revenue Payroll Notification (RPN} m
ar 3 L] ek
. 3

Employee details e

Pay and deductions vedaty

Other pay and deductions uodaty

s zaid by empicyar

= ]

Nuashonraigh gach rann6g mar seo a leanas:

Painéal sonrai fostai: cuir san airecamh an "Data Fagala", ba chéir go mbeadh sé seo
mar an gcéanna leis an data tosaigh mura gcuirfi aon pharolla isteach faoin Aitheantas
Fostaiochta seo

Painéal pa agus asbhainti: cuir san aireamh an "Data P&", ba chéir go mbeadh sé seo
mar an gcéanna leis an data tosaigh mura gcuirfi aon pharolla isteach faoin Aitheantas
Fostaiochta seo agus cuir isteach an tréimhse pa. Ba choir gach suim pha a chur
isteach mar nialas

Ma tiolactha parolla faoin taifead, ba choir go mbeadh an data pa agus an data fagala
mar an gcéanna leis an 'data pa' deireanach don fhostai

Aicme ASPC: aicme ionchuir "M" le naid seachtaini ("Bain" an Aicme ASPC, ma ta
ceann réamhlionta cheana féin.

Deimhnigh go bhfuil gach réimse ceart
Cuir tic sna tri bhosca seiceala 'Deimhnim go bhfuil na sonrai seo ceart'
Sabhail

9. Nuair ata sé réidh, tiolaic an parolla. Beidh sé d'éifeacht ag an tiolacadh parolla seo deireadh
a chur leis an taifead fostaiochta micheart leis na Coimisinéiri loncaim agus léireofar an
scailean admhala nuair a bheidh sé criochnaithe.

B8 |

Payroll Reporting




10.0s rud é go bhféadfadh an scor seo ath-leithdhaileadh creidmheasanna an fhostai a
spreagadh, ba chéir duit FPCI nuashonraithe a iarraidh i do phacaiste parolla / ROS chun
a dheimhniu go bhfuil na sonrai anois mar a bheifea ag suil leis. Cinntigh go réitionn an
taifead ROS agus do thaifid bhogearrai parolla.

Réiteach 2:
Bain usaid as an réiteach seo chun tiolacadh parolla a cheartu, a dearnadh chuig
Aitheantas Fostaiochta micheart.

Tabharfaidh na céimeanna seo a leanas treoir duit maidir le ROS a usaid chun an tiolacadh
micheart a aimsiu, gach luach réimse parolla a leasu go nialas agus data scoir a chur isteach
chun tabhairt le fios do na Coimisinéiri loncaim deireadh a chur leis an bhfostaiocht mhicheart.

1. Logail isteach ar ROS
2. Cliceail ar ‘Amharc ar pharolla’

Revenus Payroll MotMcatlons Returna Additlonal Services

|REHS}
=1atameant of Account

Request RPNs

3. Roghnaigh an babhta parolla ata le ceartu agus cliceail ar '"Amharc ar an mbabhta parolla'.

Revenue §

Payroll Reporting

b
I er—

Payroll run
T are mar pa

Payroll ren details Total PAYE deductions Submission summary

= Recent submissions

Duie inbriiind Submhiien B Adllew  Comecioms Debes el lsselm MM
=

= hctive itoms

hme aie the sivive s

Srvee B Dmployer Mrimmbe  (mplormrt  (mplye  Pupdtr  oeclas PR L
e e

4. Sa rannan "Mireanna gniomhacha", aimsigh an taifead tiolactha ar mian leat é a leasu agus
cliceail ar 'Féach'

- Active items

These are the actwe submission items

Submission 1D Employee PFS nember  Employment  Employer Pay date Income: Tax PRSI usg LPT Action
AEME [11]

mederence
| ; FRYEDS-ZOEY PA..  BSEETSIL 122 : B0 €100.00 190000 50,00 €000 | 4


https://www.ros.ie/oidc/login?lang=ga&client_id=rosint_rp

5. Seiceail go léirionn sonrai an ‘Mhir Tiolactha’ an mhir is mian leat a leasu agus cliceail ar

"Leasu"

Submission item details

Reference details

Other pay and deductions

[ Y

Statirs: Active

Pay and deductions

6. Nuashonraigh na painéil go Iéir ar an leathanach 'Mir Tiolactha'.

E::‘;%‘E Payroll Reporting

€ Bac
Submission item
Revenue Payroll Notification (RPN)

RPN Number

Income Tax calculation basis

Tax rote 1
Taxrote 2 40
Flease complete/ update all relevant sections below

Employee details

Employee name

Emgleyment ID 123
Emplayment s1ar1 date /e izme
Pay frequency Wemkdy
Directorshig Nene

Pay and deductions

Pay cate 15/01/2013
Gross Eay

Pay for Income Tax

USC statue
Pay for UsC
PR51 exempt No
FRSIClass 1 al

Pay far employee PRSI

Bay for employer PESI

LPT deducted -

Other pay and deductions

Gross medical insurance paid by emplayer -
Tanable lymp um -
Tanable benefits =
Employer contribution to RES scheme -
Employer contribution to PRSA scheme =
Employee contribution to RAC scheme -

Employes contribution to ASE scheme -

RPN izzue date

Vearly tax credits

‘fearly standard rate cut off point

FPS number

Empleyer reference
Diats of Leaving
Fay periads 52

Shadow payrodl No

=
=
1=
&
=

RPN uamber 1

Imeeme Tax paid

USC paid

Imsurable weeks 1 1

Employee PR3 paid

Employer PRSI paid

| confirm these details are comrect D

Update

Share based remuneration
Men-taxable lump sum

Pension tracng number

Employee contribution to RES scheme
Employes contribution to PRSA scheme

Employee contribution to AVC scheme

| sonfirm these details are comect D



Nuashonraigh gach rannan mar seo a leanas:

* Painéal le haghaidh sonrai fostaithe: Cuir isteach an "Data Fagala" mar an data
céanna leis an data pa nuair a thiolactar é.

* Painéal pa agus asbhainti:
Ba chdir gach suim pha a chur isteach mar nialas.

Aicme ASPC: aicme ionchuir "M" le naid seachtaini, bain an Aicme ASPC, ma ta sé
réamhlionta cheana féin

» Deimhnigh go bhfuil gach réimse ceart
» Cuir tic sna tri bhosca seiceala 'Deimhnim go bhfuil na sonrai seo ceart'
« Sabhail

7. Nuair ata sé réidh, tiolaic an parolla. Beidh sé d'éifeacht ag an tiolacadh parolla seo
an tiolacadh a bhaint agus deireadh a chur leis an taifead fostaiochta micheart leis na
Coimisinéiri loncaim agus léireofar an scailean admhala nuair a bheidh sé criochnaithe.
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8. Os rud é go bhféadfadh an scor seo ath-leithdhaileadh creidmheasanna an fhostai a
spreagadh, ba chéir duit FPCI nuashonraithe a iarraidh i do phacaiste parolla / ROS chun
a dheimhniu go bhfuil na sonrai anois mar a bheifea ag suil leis. Cinntigh go réitionn an
taifead ROS agus do thaifid bhogearrai parolla.

9. TABHACHTACH, toisc gur bhain ti an tiolacadh bainteach leis an bhfostai seo, ni mor
duit ROS né do bhogearrai parolla a Usaid ansin chun pa agus asbhainti an fhostai a
thiolacadh aris faoin Aitheantas Fostaiochta ceart.

s
Revenue @

Céin agus Custaim na hEireann
[rish Tax and Customs




