Revenue i

=
Cain agus Custaim na hEireann
Irish Tax and Customs

Treoir maidir le Fograi Parolla na gCoimisinéiri
loncaim dudblacha a réiteach agus IMAT Fostéra
a oibriu.

Ni comhairle ghairmiuil ata sa doiciméad seo ach treoir amhain, agus nior cheart a mheas gur
comhairle dhlithidil é ach an oiread. Nior chdir glacadh leis gur treoir chuimsitheach é, na go dtugann
sé freagra cinntitheach i ngach cas.
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1. Cuspdir an doiciméid

T4 na Coimisinéiri loncaim ag fail fiosruithe 6 fhostdiri sa chas go bhfuil nios mé nd Fégra Parolla
na gCoimisinéiri loncaim (FPCl) amhain & fhail ag an bhfostoéir d'fhostai agus nar roghnaigh siad
fostaiochtai iomadula a oibrid.

Déantar cur sios sa doiciméad seo ar na cuiseanna gur féidir le fostdir Fégrai Parolla na

gCoimisinéiri loncaim i ndublacha a fhail agus IMAT Fostdra & oibrit acu, agus tugtar treoir ann
maidir le conas is féidir le fostdir iad seo a réiteach nuair a thagann siad chun cinn.

2. An tionchar a bheadh ag scor fostaiochta

Féadfaidh fostai fostaiocht iomadula a bheith aige/aici le fostoir amhain né nios mé. D'fhéadfadh
impleachtai a bheith ag scor d'aon cheann de na fostaiochtai seo maidir le leithdhaileadh
creidmheasanna cdnach an fhostai, lena n-airitear FPCI nialasach d'fhostoir.

Ma chruthaionn ti né mé chuireann tu fostaiocht in eagar, ba chéir duit a chur in idl don fhostai logail
isteach ar sheirbhis MoChursai

na gCoimisinéiri loncaim lena chinntiu go bhfuil leithdhaileadh a gcreidmheasanna canach ceart. Mura
bhfuil a gcreidmheasanna canach ceart, ni mér don fhostai teagmhail a dhéanamh le IMAT chun aon
athruithe a dhéanamh.

3. Fégra Parolla na gCoimisinéiri loncaim: miniu ar théarmai

Fégra Parolla na gCoimisinéiri loncaim (FPCI):

Cuireann an FPCIl an fhaisnéis riachtanach ar fdil d'fhostdiri chun na hasbhainti reachtula a riomh
trid an bparolla. Féadtar tuilleadh eolais ar FPCI a fhail na gCoimsinéiri loncaim sa rannan Daoine a
fhostu de shuiombh idirlin

Aitheantas Fostaiochta (ID Fostaiochta):

Is réimse tabhachtach é an tAitheantas Fostaiochta a theastaionn ar Fhégra Parolla na
gCoimisinéiri loncaim (FPCI) agus ar an tiolacadh pérolla chun gach fostaiocht a aithint. Féadtar
tuilleadh eolais ar Aitheantas Fostaiochtaa fhail sa rannan Daoine a fhostu de de shuiomh idirlin na
gCoimsinéiri loncaim.

Eiseoidh na Coimsinéiri Inocaim FPCI le haghaidh gach fostaiocht a chruthaitear.

Fostaiochtai lomadula (ar a dtugtar défhostaiochtai freisin):

Cé nach bhfuil aon dulagas na riachtanas ann é sin a dhéanamh, ta cuinsi ag roinnt fostéiri ina
roghnaionn siad an fostai céanna a bheith ar a bpdrolla le nios mé na fostaiocht bheo amhdin.
Féadfaidh an fostéir défhostaiocht a chruthu sa chds gur mian leo pa gach fostaiochta a choinnedil
ar leithligh ar a dtaifid pharolla, tugtar sampla de seo anseo. Sa chas gur roghnaigh fostadir oibrit ar
an mbealach seo, gheobhaidh siad Fégra Parolla na gCoimisinéiri loncaim le haghaidh gach
fostaiochta agus déantar idirdheall eatarthu leis an Aitheantas Fostaiochta.
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4. Cuiseanna le Fograi Parolla na gCoimisinéiri loncaim i

nDublach:

Nuair a chuirtear Aitheantas Fostaiochta in ill do na Coimisinéiri loncaim, nior chdir é a athrd don
fhostaiocht sin, mar gach uair a dhéantar tiolacadh parolla le hAitheantas Fostaiochta difridil né nua,
cruthaitear fostaiocht nua ar chérais na gCoimisinéiri loncaim don fhostai sin.

Cé go bhféadfadh sé nach bhfuil sé i gceist ag an bhfostéir fostaiocht bhreise a chruthd, ta na
Coimisinéiri loncaim ar an eolas go bhfuil fégrai FPCI dublacha a n-eisitint i roinnt cdsanna ndar chéir
ach fostaiocht amhdin a bheith ann, mar gheall ar ghniomhaiochtai fostéra/gniomhaire. | measc na
ngniomhaiochtai a chuireann leis seo, ta:

o Usaid a bhaint as Aitheantas Fostaiochta don fhostai, atd nua né difritil 6n Aitheantas
Fostaiochta a cuireadh faoi bhrdid na gCoimisinéiri loncaim roimhe seo le haghaidh
fostaiocht an fhostai sin.

o Aitheantas Fostaiochta fostai a athru sa phacaiste parolla tar éis tiolacadh a
dhéanamh.

o Aitheantais Fostaiochta a chruthu d'fhostai de thimpiste nuair nach bhfuil ach
fostaiocht amhain ann

o larratais 'FPCI nua’ iomadula a chruthu le hAitheantais Fostaiochta éagsula

o Fostéir agiarraidh FPCI d'fhostai nua tri ROS agus an tAitheantas Fostaiochta san
direamh agus ina dhiaidh sin ta an fostdir ag iarraidh FPCI trina mbogearrai parolla
ach ag baint usaide as Aitheantas Fostaiochta difriula.

5. Socruithe chun fograi FPCI michearta iomadula a réiteach
Réiteach 1.

Bain Usaid as an réiteach seo chun ceartt a dhéanamh sa chas nach ndearnadh tiolacadh
parolla agus go bhfuil ceann de na cdsanna seo a leanas i gceist:

Cés A: Ta roinnt fégrai FPCI ar fdil d'fhostai agus ta Aitheantas Fostaiochta difritil ag gach FPCI agus
nior tiolacadh parolla do na Coimisinéiri loncaim ar an Aitheantas Fostaiochta is mian
leat a bhaint,

Cés B: Chruthaigh an fostai fostaiocht tri Phoist agus Pinsin agus cruthaiodh an fhostaiocht freisin tri
iarratas FPCl 6n bhfostdir ag baint Usdide as Aitheantas Fostaiochta, né

Cas C: Ta dha fhostaiocht don fhostai ar an taifead bainteach leis an bhfostéir céanna agus nil
Aitheantas Fostaiochta ag ceachtar acu sin.
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Tabharfaidh na céimeanna seo a leanas treoir duit chun ROS a Usaid le tiolacadh parolla nua le
luach nialasach a chruthu le data fagala a chuirfidh in ial do na Coimisinéiri loncaim deireadh a
chur leis an bhFostaiocht mhicheart.

1)logail isteach ar ROS
2) Cliceail ar ‘Tiolaic Parolla’

Employer Services

Revenua Payroll Motifications Payrol Returns Addiflonal Servicas
|RPHz)

' Submit payrall Statement of Account SRS Muminer Chacker
Reguest BN

Wiew payroil 2&YE Mogemisaton Infomation

3) Cliceail ar ‘Tiolaic Parolla le foirm ar line’

Payroll Reporting

€ ROS homepaze

Submit payroll

¥ou must submit your peyroll on or before the date you pay your employees.

Upload payroll file

if youwr software produces & file with your payroll submission details, you can upload it here. Your fils
must be in either |S0M ar XML format

Complete online form

If you do not have a fiks 1o upload, you can manually emter your payroll submission details by using aur
anline farm.

[ Submit payroll by online form ]

4) Roghnaigh an bhliain chanach chui

Select a tax year

Tax year:

2023

2819
2020
2021
2022

2023 m

seo a leanas.

Taispeanfaidh ROS liosta de na fostaiochtai go léir atd gniomhach ar chérais na gCoimisinéiri
loncaim. Ag brath ar an gcds dbhartha, beidh an méid a |éiritear cosuil le ceann de na samplai
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Cas A: Ta fostaiochtai iomadula ag fostai go micheart, agus ta Aitheantas Fostaiochta ag gach aon
fhostaiocht. Ta tiolacadh parolla déanta ag baint Usdide as ceann de na hAitheantais

Fostaiochta seo ach ni an ceann eile. Is mian leat deireadh a chur leis an Aitheantas
Fostaiochta nar Usaideadh sa tiolacadh parolla.

€ Back

Select an employee

Please select an employee to whom a payment is being made. If you have a new employee, you will first need to request an RPN in order
to make the correct deductions.

9] | ==
Clear filter
PPS number Employee name D start date Action
I 1257236A JOHN SMITH 1 a1/01/2018 Select
I 1257236A JOHN SMITH 2 a1/01/2018 Select

My_employee is not on the list

Tabhair do d'aire: M4 ta Aitheantas Fostaiochta ag an bhfostaiocht is mian leat a
bhaint, is minic a chiallaionn sé sin go ndearnadh tiolacadh parolla don Aitheantas
Fostaiochta seo. Sula dtéann tu ar aghaidh, ni mér duit a chinntid nach bhfuil
tiolacadh déanta leis an Aitheantas Fostaiochta. Féadtar é seo a dhéanamh tri
fhéachaint ar an bparolla in ROS (féach conas 'Amharc ar pharolla' anseo).

Cas B: T4 fostaiochtai iomadula ag fostai go micheart a bhfuil Aitheantas Fostaiochta ag ceann acu

agus nach bhfuil ag an ceann eile. Féadfaidh sé go ndearnadh tiolacadh parolla ar an
bhfostaiocht leis an Aitheantas Fostaiochta.

€ Back

Select an employee

Please select an employee to whom a payment is being macle. If you have a new employee, you will first need to request an RPN In order to make the correct
deductions.

Clear filter
PPS number Employee name Employment ID Employment start date Action
I 8933614K T-ARTHUR KILBACK 1 01/01/2014
I 8933614K T-ARTHUR KILBACK 01/01/2019 Select

My employee is not on the list -

Cas C: T4 fostaiochtai iomadula ag an bhfostai go micheart, agus nil Aitheantas Fostaiochta luaite
le haon cheann acu. Nil aon tiolacthai parolla déanta.

Select an employee

s ect an emaloyes 1o whom & payment ix being made, 14 vou have 2 new smiployes

A = Fi o make the
v | E==3
PPS number Employes name Emgployment ID Emgployment start date Action
I A3EITOSC T-EIEKIEL DIESERT 1o {zm select
' T-EZEXIEL DIESERT o1/e {2ms Select

5) Sainaithin an tAitheantas Fostaiochta ata baili don fhostaiocht m.sh. an ceann a
usdidfear chun pd agus asbhainti a thuairisciu don fhostai seo. Ma ta bogearrai parolla a

n-Usaid agat, seiceail cé acu an tAitheantas Fostaiochta 'gniomhach' i do bhogearrai
parolla.
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6) Nuair a bheidh an fhostaiocht 'ghniomhach' aitheanta agat ar mian leat a choinneail,
beidh a fhios agat cén fhostaiocht is gd a bhaint. Maidir leis an bhfostaiocht nach mian
leat a choinneadil, clicedil ar "roghnaigh" chun tus a chur leis an bprdiseas bainte.

7) Comhlanaigh an leathanach "Roghnaigh an mhiniciocht pa". (Ma ta parolla tiolactha, ni
bheidh an leathanach seo le feiceail).

| Payroll Reporting

Select a pay frequency

Flrst name

ElE |2
I | I
H

PPS number

Employment ID (7

|

pay frequency

e M43 ta an tAitheantas Fostaiochta ban (Cas B nd C) ansin beidh ort Aitheantas
Fostaiochta sealadach a chur isteach chun ligean duit leanuint ar aghaidh. Cinntigh nach
Aitheantas Fostaiochta é an tAitheantas Fostaiochta sealadach a chuireann tu isteach
atd sannta ag do phacaiste parolla cheana féin, n6 a d’fhéadfadh do phacaiste parolla a
shannadh. (Mar shampla, d'fhéadfa rud éigin cosuil le "TempToDelete01" a chur isteach.
M3 ta fostaiochtai iomadula a scriosadh agat, beidh ort an 01 go 02 agus mar sin
de a athru).

e Cuir isteach an mhiniciocht pha a Usadideann tu de ghnath.
e Nuair atd sé criochnaithe, clicedil ar 'Ar Aghaidh'.
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8) Comhlanaigh an leathanach "Mir Tiolactha"

ue B

m——— | Payroll Reporting

 fack

Submission item
Revenue Payroll Notification (RPN)

‘vearly standard rate cur off paint

Plzase campiete /updste ol relevam: sections el Certain fields have been pre-populated based an your fest payroél submizsion far this emaloyee. Ficaze enzure
these details are correct befors submitt

Employee details Update
emplayee name oHH s PPS Aumber
Emplayment 10 ] Exmplayes reference

Emplayment ctart date

Pay frecuency

Cate of Leaiing

Disectorship wone ¥a

1 confrm wece deeail re corsct ||

Pay and deductions Update

RPN numBer

Incame Tax paid

usC paid

weeks 1

Py for emplayes PRS! emplayee PRSI paid

Pay for emplayer PRSI Emplayer PRS| paid

LT deducted

| comfirm theze details ore comess ||

Other pay and deductions Update

A s |

Nuashonraigh gach rannan mar seo a leanas:

e Painéal le haghaidh sonrai fostaithe: cuir "Data Fagdala" san direamh mar dhata an lae
inniu

e Painéal pa agus asbhainti: cuir "Data P4" san direamh mar dhata an lae inniu & cuir
isteach an tréimhse pha. Ba chdir gach suim pha a chur isteach mar nialas

e Aicme ASPC: aicme ionchuir "M" le ndid seachtaini ("Bain" an Aicme ASPC, mé t4 ceann
réamhlionta cheana féin.

e Deimhnigh go bhfuil gach réimse ceart

e  Cuir tic sna tri bhosca seicedla 'Deimhnim go bhfuil na sonrai seo ceart'

o Sabhail
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9) Nuair ata sé réidh, tiolaic an parolla. Beidh sé d'éifeacht ag an tiolacadh parolla seo
deireadh a chur leis an taifead fostaiochta micheart leis na Coimisinéiri loncaim agus
|éireofar an scailean admhala nuair a bheidh sé criochnaithe.

10) Os rud é go bhféadfadh an scor seo ath-leithdhaileadh creidmheasanna an fhostai a
spreagadh, ba chéir duit FPCI nuashonraithe a iarraidh i do phacaiste parolla/ROS chun a
dheimhniu go bhfuil na sonrai anois mar a bheifea ag suil leis. Cinntigh go réitionn an
taifead ROS agus do thaifid bhogearrai parolla.
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Réiteach 2:

Bain usaid as an réiteach seo chun tiolacadh parolla a cheartu, a dearnadh chuig
Aitheantas Fostaiochta micheart.

Tabharfaidh na céimeanna seo a leanas treoir duit maidir le ROS a Usaid chun an tiolacadh
micheart a aimsiu, gach luach réimse parolla a leasu go nialas agus data scoir a chur isteach chun
tabhairt le fios do na Coimisinéiri loncaim deireadh a chur leis an bhfostaiocht mhicheart.

1) logdil isteach ar ROS
2) Cliceail ar ‘Amharc ar pharolla’

Employer Senvicas

Revanua Payroll Motmcations Payrol Returna Addifional Servicas
{RPHa}

{

Subomi Eik‘l]" ESlatement of Account PPE Number Chacker

Fegueet RPNs
Wigw payroll PEYE Mosemisation Imformatian

3) Roghnaigh an babhta parolla atd le ceartu agus clicedil ar 'Amharc ar an mbabhta parolla'.

Payroll Reporting

& Back

View payroll
pey

Payroll run
These are your payrell run details. Please download the payroll run summary for further information.

Download payroll run summary +

Payroll run details Total PAYE deductions Submission summary
Payroll reference: PR-20190114-0925027 Income Tax: €100.00 Active Items: 1

Status: Processed PRSI: €110.00 No. of warnings: 0

Last updated: 14/01/2019 USC: €60.00 Payroll submisslons: 1

Tax year: 2019 LPT: €0.00

~ Recent submissions

Date submitted Submission|D  Additions  Corrections Deletions  Invalid Income Tax PRSI usc LT Status (D Action
18/01/2018 1 1 0 ] 0 £100.00 €110.00 €60.00 €0.00 Completed View
926 AM

~ Active items
These are the active submission items.

Submission 1D Employee PPSnumber  Employment  Employer  Paydate Income Tax PRSI usc LpT Action
name 3

| PAYEOS Z0EY .. 55557 soums e ene om0 oo ew
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4) Sarannan "Mireanna gniomhacha", aimsigh an taifead tiolactha ar mian leat é a leasu agus
clicedil ar 'Féach’

~ Active items
These are the active submission items.

SubmissionD  Employee PPSnumber  Employment Employer  Pay date IncomeTax PRSI usc LPT Action
name D reference
I 1 PAYEDS-ZOEY PA.. BSEETAIL 12 - BIOUS  €100.00 £110.00 €60.00 €0.00 View

5) Seiceadil go léirionn sonrai an ‘Mhir Tiolactha’ an mhir is mian leat a leasu agus cliceail ar
“Leasaigh”

el e e
Submission item details
These are the payroil detaits for this submissios Status: Active @

Reference details Pay and deductions.

Pay ate

PN number

Line Rem )

Employee details

Empioyes name

Other pay and deductions

Abhair Reatha — fégrai FPCI
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6) Nuashonraigh na painéil go léir ar an leathanach 'Mir Tiolactha'.

Revenue ﬁ

EE i Payroll Reporting

€ Back

Submission item
Revenue Payroll Notification (RPN)

RPN Number 1 RPH issue date

Income Tax caloulation basis Cumuilative ‘fearly tax credits

Tax rate 1 0% ‘fearly standand rate cut off point
Tax rate 2 A6

Flease complete fupdate all relevant sections below

Employee details
Employee name FAYEDS-Z0EY FAYEDS- FPS number
WEHNER
Employment ID 123 Employer reference
Employment start date i /200% Diabe of lemving
Fay frequency Wieekly Fay periacs
Directorship Hone Shadow payroll

Pay and deductions

Pay date

Gross pay RPN numbser

Pay for Income Tax

Imcome Tax paid

USC status

Pay far UsC SO0 usC paid

FRSI exemgt He

FRSI Class 1 a1 Insurable weeks 1

Fay for employee FRSI

Fay for employer FRSI

Employee FRS1 paid
Employer FRSI paid

LPT deducted

Other pay and deductions

Gross medical insumance paid by amployer Shiare based remuneration

Taxable lwmp sum Non-taxsble lump sum
Taxable benefits - Penzion tracng number
Employer contribution to RES scheme
Employer contribution to PRSA scheme
Employee contribution to RAC scheme

Employee contribution to ASC scheme

Nuashonraigh gach rannan mar seo a leanas:

501203
330000
35,0000

Update

BSABTAIL

He

I confirm these detsils are comect D

Update

I confirm these detsils are comect D

Update

Employes contribution to RES scheme
Employes contribution to PRSA scheme

Employee contribution to SVC scheme

I confirm these detsils are comect D

e Painéal le haghaidh sonrai fostaithe: Cuir isteach an "Data Fagdala" mar an ddta céanna

leis an data pa nuair a thiolactar é.
e Painéal pa agus asbhainti:

e Ba chdir gach suim pha a chur isteach mar nialas.

e Aicme ASPC: aicme ionchuir "M" le naid seachtaini, bain an Aicme ASPC,

ma ta sé réamhlionta cheana féin
e Deimhnigh go bhfuil gach réimse ceart

e  Cuir tic sna tri bhosca seicedla 'Deimhnim go bhfuil na sonrai seo ceart'

e  Sabhail
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7) Nuair atd sé réidh, tiolaic an parolla. Beidh sé d'éifeacht ag an tiolacadh parolla seo an
tiolacadh a bhaint agus deireadh a chur leis an taifead fostaiochta micheart leis na
Coimisinéiri loncaim agus léireofar an scailedn admhala nuair a bheidh sé criochnaithe.

Payroll Reporting

:533\’_

Thank yvou

8) Os rud é go bhféadfadh an scor seo ath-leithdhaileadh creidmheasanna an fhostai a
spreagadh, ba chéir duit FPCI nuashonraithe a iarraidh i do phacaiste parolla/ROS chun a
dheimhniu go bhfuil na sonrai anois mar a bheifea ag suil leis. Cinntigh go réitionn an
taifead ROS agus do thaifid bhogearrai parolla.

9) TABHACHTACH, toisc gur bhain tu an tiolacadh bainteach leis an bhfostai seo, ni mér duit

ROS nd do bhogearrai pdarolla a Usaid ansin chun pa agus asbhainti an fhostai a thiolacadh
aris faoin Aitheantas Fostaiochta ceart.
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