
 

How to Manage Reporting Obligations on ROS - Agents 

In order to file for DAC2-CRS, DAC4-CbC, FATCA, DAC6, DAC7, Suspicious Transaction Reports (STR) 

and Share Schemes Reporting (SSR) the client needs to be registered.  

To register a client for a Reporting Obligation (where the client already has 

an assigned tax or reporting obligation registration number) 

• Login to ROS and scroll down to “Manage Client Registrations”. 

• Select a tax or reporting obligation that the client is already registered for, enter the 

registration number and the client name and select “Manage Reporting Obligations”. 

• Click on “Manage”. 

 

You will be brought to the e-Registration page. 

• Click on “Select Action” beside the relevant registration option. (In this example we are 
registering for DAC6). 

 



 
 

You will be presented with 3 options. 

• Select the appropriate action by clicking on the link, check with your client as necessary. 

 

• On the Request Confirmation page click on “Confirm” at the bottom of the screen. 

• Enter the registration date and click “Add To Your Requests”. The registration will go to 
“Your Requests”.  

• Click on the “Submit” button under “Your Requests” in the panel on the right.  

 



 
 

You are no longer required to generate a Client Consent letter if the client has an online registration 
in ROS or myAccount. Upon submission of the Agent Link Request by the agent/advisor, the ROS 
client will receive a notification in their ROS Inbox and the myAccount client will receive a 
notification in their MyEnquiries. The pending link will remain at “Pending” status until: It is 
Approved or Rejected by the client from the ROS Inbox notification/MyEnquiry sent to their ROS or 
myAccount, or by the client accessing the link request in the Agent Link Manager. You will receive a 
ROS notification when the client Approves or Rejects the request. If the pending link request is 
Approved, the information will be used to create the link in Revenue’s systems. If the pending link 
request is neither Approved nor Rejected, it will expire after 30 days. Please note that it can take up 
to three working days for Agent link requests to update fully to ROS. 

 
 

• Click on “Sign & Submit” on the bottom of the page.  

• On the next page enter your password and click on “Sign & Submit”. 
 

 
 

Once the first reporting obligation is added, the Reporting Obligation radio button will 
appear under “Complete a Form Online” on the “Client Services” page. 

 

 
 
 
 

 
 
 
 



 
 

Registering New Reporting Entities 
 

You can also register new reporting entities by clicking on “Register New Reporting Entities” on 
the “Agent Services” screen.  To avoid duplicate registrations, please ensure to check that the 
entity does not already have a tax or reporting number with Revenue. 
 

 
 
Select the additional reporting obligations as required and click “Next”. 
 

 
 

 
Enter the relevant details and click “Next”.  (In this example we have clicked DAC2-CRS Reporting 
Obligation). 
 



 
 

 
 
Enter the registration date and click on “Next”. 
 

 
 

 
You are no longer required to generate a Client Consent letter if the client has an online registration 
in ROS or myAccount. Upon submission of the Agent Link Request by the agent/advisor, the ROS 
client will receive a notification in their ROS Inbox and the myAccount client will receive a 
notification in their MyEnquiries. The pending link will remain at “Pending” status until: It is 
Approved or Rejected by the client from the ROS Inbox notification/MyEnquiry sent to their ROS or 
myAccount, or by the client accessing the link request in the Agent Link Manager. You will receive a 
ROS notification when the client Approves or Rejects the request. If the pending link request is 
Approved, the information will be used to create the link in Revenue’s systems. If the pending link 
request is neither Approved nor Rejected, it will expire after 30 days. Please note that it can take up 
to three working days for Agent link requests to update fully to ROS 

• Click on “Sign & Submit” on the bottom of the next page.  

• On the next page enter your password and click on “Sign & Submit”. 
 



 
 

Once the first reporting obligation is added, the Reporting Obligation radio button will 
appear under “Complete a Form Online” on the “Client Services” page. 

 

 
 

 

To register an existing client for a Reporting Obligation (where you are 

already linked to the client): 

You can use the method outlined above, or you can also use the “Manage Reporting Obligations” 

link at the bottom of the “Client Services” screen.  

 

You will be brought to the e-Registration page. 

Follow the screens as per the above section “To register a new client for a Reporting”. 


